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Post a RFA to Grants.gov

Obtain Information for the RFA Template

1. Information from the Non-Competitive RFA Details page is the source for entering
Grants.gov data. To ensure the necessary information is close at hand when posting to
Grants.gov, information from the RFA will be recorded in the RFA template. Create a
working copy of the RFA template.

2. From the user’s Inbox, locate a Not Started or In Progress task associated with the RFA
(the Document Type is RFA). Click the View link.

Welcome to Grants Onfine NOAA Publisher. You are logged in to TRAINZP.
* Advisories
» Archived
Notifications

* Notifications Your Tasks
» Tasks

Document Type Status

[aur AEREEIRARE Arply Filter >>

One item found.1

View Task Received DatelRFAName __________________ [TaskId Document TypelDocument 1d|

8/17/2016 Yvette's Non-Competitive RFA -- August 2016 4855705 Not Started Post Application Package RFA 2595881

3. From the Action dropdown menu, select View RFA Details and click the Submit button.

RFA

Id: 2595881
Status: RFAPublisherActions - Not Started

Action: Please select an action hd @

Your Comments: | Please select an action N
Application Package Posted

Reject Without Posting

Return to RFA Creator for Revisions
View RFA Details

(IR Spell Check
Save Comment

4. On the RFA Header Information section, locate and record the following data elements:
a. Funding Opportunity Number
b. RFA Name
c. CFDA Number

Noncompetitive RFA Details
—RFA Header Information

Document ID: 2595881 CFDA Number: 11.998 <— C.

Announcement Type: Initial SubProgram:

Funding Opportunity NOAA-GOT-OCPO-NOAA- & . One Commerce Program
a. Number: 20162004969 Assigned Program Office: o "(ocpo-NOAA)

Line Office: ﬁroa:;s) itz Tl (ST Assigned Program Officer: Grant Student25

. ‘Yvette's Non-Competitive . .

b . RFA Name: RFA - August 2016 RFA Type: Noncompetitive

Fiscal Year: 2016 Publication Date: Not Published
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Post a RFA to Grants.gov

5. Under the RFA Additional Information heading, locate and record the data elements.
NOTE: Data field names as they are shown in Grants.gov are listed first. The
corresponding Grants Online data field name is listed second.

a. Open Date — the date information is being entered in Grants.gov
Grants Online: N/A

b. Closing Date
Grants Online: Application Due Date *

c. Agency Contact
Grants Online: Selected Federal Contacts *

RFA Additional Information

Anticipated Funding Amount for $10,000.00

All Recipients*

b. > Application bue Date” 08/15/2016 Time* (HH:MM) [[1:59 | [PM ¥ | Eastern
Anticipated 08/30/2016

Date(MM/DD/YYYY)

Selected Federal Addresses *

Street Address _[City, State, Zip

One Commerce Program Office (OCPO-NOAA) 20020 Century Blvd Germantown, MD 20874-1143
View/Edit

C. =——pp Selected Federal Contacts -

Contact Name _[Phone ___|Address ___ __ ________________ [Email |
Grant Student01 301-444-1212 20020 Century Blvd, Germantown, MD 20874-1143 testemail@msg2.rdc.noaa.gov
Grant Student02 301-444-1212 20020 Century Blvd, Germantown, MD 20874-1143 testemail@msg2.rdc.noaa.gov
View/Edit

d. Number of Anticipated Awards
Grants Online: N/A

6. Package Template
Grants Online: Application Package *

Observe that in the screen image below, SF-424: NOAA Construction or Non-
Construction Application Package is the selected Application Package. This may
or may not be the appropriate option for the Application Package associated with
your RFA.

Application Package -

SF-424: NOAA Construction or Non Construction Application Package
Form _____________________________________[Mandatony]
SF-424 Y

CD-511

Budget Narrative Attachment Form
Project Narrative Attachment Form
SF-424A

SF-424B

2R <= =<
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Post Non-Competitive RFA Information to Grants.gov

1. Navigate to the Grants.gov home page (http://www.grants.gov/). Click the Login link
located on the upper right-hand side of the screen.

HELP | MANAGE SUBSCRIPTIONS | REGISTEF | LOGIN

s N -
GRANTS.GOV*

HOME = LEARNGRANTS® SEARCHGRANTS  APPLICANTS® GRANTORS -~  SYSTEM-TO-SYSTEM UTREACH ~  SUPPORT

Grants.gov Updates
Grantsigot\Warkspace 4\ Grants.gov Calendar
Applyforgranishy trastingra workspace Fhisdtows @ Check out ouua\endar( getthe .atns(updalﬂs aboutour

yous a0 Yol £ Otie auesto wor DR thenappication Upccming felesses; malNitenance, S ou

Grants.gov Scheduled Maintenance:
August 2022, 2016

W Grants.gov Community Blog =
Visitthe Grants.gov commume, Blog to leam about the
Iatest n the grants community.

= zas Grants.gov Notices
Find Grant Opportunities @ For more mformation on upcoming changes with user
TSy 5 impacts, please visit the Grants.gov notices page for the

BROWSE NEWEST L BROWSE CATEGORIES | BROWSEAGENCIES | BROWSE ELIGIBILITIES Iatest information.

View More » «
Grants.gov Releases

., Opportunity For information about recent changes and enhancements
Opportunity Number Opportunity Title AGENCY| ot to Grants.gov, review the latest release notes.
MAJOR-201707 Access to Historical Records - Major Initiatives NARA | Posted
NPS-NOIP13AC00758-01  THIS IS NOT AREQUEST FOR APPLICATIONS- Restoration and Invasive | DOl | Posted DATA ActSection' P Program Presentaton
Spcecies Projects in the Northern Great Plains- THIS IS NOT A REQUEST NPS The Department of Health and Hi n Services (DHHS)
FOR APPLICATIONS Tacentl Organizsd a webinar about he BATA ACtSecton

5 Pilot Program

ARCHIVAL-201612 Access to Historical Records — Archival Projects NARA | Posted
PA-16-377 Limited Competition: Clinical Research Investigator Supplement (CRIS)for | HHS- | Posted Financial Assistance
the Maternal Fetal Medicine Units (MFMU) Network and the Neonatal NIH11 Grants.gov does not provide personal financial assistance.
Research Network (NRN) (Admin Supp) F"T Please s our Crant Programs i eam where you may
find personal financial assistance.
EP-HIT-16-001 Sector Information Sharing and Analysis Organization (ISAC) HHS- | Posted
0s- y
ASPR Suspect Fraudulent Activity?
- The United States Goverment does not require payment
NPS-16-NERO-0114 Conservation and Treatmentfor the Purrington and Russell Grand Panorama | DOl | Posted of 2ty kind; i iecelt feUeral grais: [isam more sbou
: : g suspected fraudulent activity.
of a Whaling Voyage ‘Round the World NPS

2. Click the Grantor tab (under the Select Account Type header).

3. Type the username and password (the image below shows “dummy data” for those
two parameters). Click the Login button.

HELP | MANAGE SUBSCRIPTIONS | REGISTER | LOGIN

‘ v T -
= GRANTS.GOV*

HOME  LEARNGRANTS- SEARCHGRANTS  APPLICANTS - GRANTORS -~ SYSTEM-TOSYSTEM- FORMS ~ OUTREACH-  SUPPORT

GRANTS.GOV ) Login

LOGIN Register as a New User» @)

Select Account Type:

APPLICANT EBIZPOC

Grantor Login

Login below for Grantor features. If you do nothave a Usemame and Password, please Register as a New User.

USERNAME: |usemame

PASSWORD: -

(Case Sensitive)

Change My Password
1Forgat My Usemame
| Forgot My Password/Unlock My Account

Warning Notice!

This is a U S. Government computer system, which may be accessed and used only for authorized Government business by authorized persannel. Unauthorized access or use of this computer system may subject
violators ta criminal, civil, andjor administrative action.

Al information on this computer system may be \mercemeu rewmeu read, capied, and disclased by and to autharized persannel or oficial purposes, ncluding criminal investgations. Such inormation includes
sensitive data encrypted to comply with Access or use oft system by any person, whether authorized or unauthorized, constitutes consantto these tarms.

NOTICE: The Grants gov system contains personally identifable information (PIl) and proprietary business information that should be disseminated only o those within your agency, organization, or to ingividuals with
aneed to know the information in the course of their oficial duties. Such information when output in any form from the Grants.gov system must be handled and protected in accordance with applicable federal laws and
Executive Orders (including Executive Order 13556 of November 4, 2010, Controlled Unelassified Information and its implementing guidance), as well as agency difectives, palicies, fegulations, standards, and
operational requirements.

GONNEGT WiTH Us: Y Blog ] Twtter » YouTuvs (8] Aers [ Rss ) xwL xtract [ Get Adobe Reader GRANTS GOV Applicant Support

HEALTH & HUMAN SERVICES: HHS.gov | EEOC /NoFear Act | Accessiity | Privacy | Disclaimers | Ste Map 1-800-518-4726
COMMUNITY: USAgov | WhitsHouse.gov | USAspending gov | SBA.gov | GFDAgov | SAM gov | DUNS Request [ | Report Fraud supporigigranis.gov
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4. When successfully logged on, click the Manage Opportunities link (under the Grantor
Opportunities header).

— GRANTS.GOV™

HOME LEARN GRANTS

HELP | MANAGE SUBSCRIPTIONS | CHANGE PASSWORD

SEAR!

APPLICANTS

GRANTORS v  SYSTEM-TO-SYSTEM FORMS

MANAGE PROFILE | LOGOUT

Grant Opportunities ¥ Enter Keyword, GO

OUTREACH SUPPORT

GRANTS GOV Grantors

GRANTOR CENTER

WELCOME:
TestGrantor GOL
Agency Code: DOC

GRANTS.GOV WORKSPACE

GRANTOR SUPPORT: FEATURE

Judy Ceresa

Judy.Ceresa@hhs.gov Grants.gov's new Workspace feature allows your applicants to complete their
application packages as a team more easily. Be sure to create your application

RELEASE:

package templates and opportunities using Workspace-compatible forms.

Version: R15.2
Date: 06/07/2016

GRANTOR OPPORTUNITIES

> VIEW CIOsINgs Calendar
GRANTOR TEMPLATES

» Manage Application Package
Templates

GRANTOR APPLICATIONS

=» Retrieve Submitted Applications
» View All Submitted Applications
» Assign Agency Tracking
Number/Notes

GRANTOR REPORTS

» Submission Report

Explore the Grants.gov Workspace Functionality »

GRANTS.GOV COMMUNITY BLOG
Resources about Workspace to Share with
Your Applicants
Using Workspace can benefit your applicants, so here is our blog post

that provides examples of using the feature. Get familiar with this
feature to better answer questions from your applicants.

Visit the Grants.gov Community Blog ¥

! GRANT FORECAST

You can now create and post grant forecasts in Grants.gov. Greating
grant forecasts is similar to creating an opportunity, and the forecast
information can be used to create your funding synopsis. For more
information on this feature, please review the Grants.gov Online User
Guide or Release Notes for 15.2

Learn more about grant forecasts P

5. Click the Create New Opportunity button.

HELP | MANAGE SUBSCRIPTIONS | CHANGE PASSWORD | MANAGE PROFILE | LOGOUT

iAW Grant Opportunities ¥ Enter Keyword. GO

[ GRANTS.GOV™

HOME LEARN GRANTS SEARCH GRANTS APPLICANTS GRANTORS »  SYSTEM-TO-SYSTEM FORMS ‘OUTREACH SUPPORT

GRANTS.GOV ) Grantors ) Manage Opportunities

MANAGE OPPORTUNITIES 2]

Please enter criteria and click Search:

Opportunity Number: Opportunity Title:
CFDA: category: AL =
Componants: Forecast Synopsis Packages
Search

_ S D

0-0 of 0 Records

l Create New Oppertunity » ]

Opportunity Number & Opportunity Title & CFDA ¢ Components Category ¢ Actions

0-0 of 0 Records

CONNECT WITH US: B8 Blog (] Twiter » YouTube [8] Aleris [ RSS | XML Extract [B Get Adobe Reader

GRANTS.GOV Applicant Support
1-800-518-4726
support@grants.gov

HEALTH & HUMAN SERVICES: HHS.gov | EEOC / No Fear Act | Accessibiity | Privacy | Disclaimers | Site Map

COMMUNITY: USA gov | WhiteHouse.gov | USAspending.gov | SBA.gov | CFDAgov | SAMgov | DUNS Request [ | Report Fraud
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Create a New Opportunity

1. On the resulting screen, mandatory data elements are indicated by a red asterisk.
NOTE: Data field names as they are shown in Grants.gov are listed first. When
available, the corresponding Grants Online data field name is listed second.

a. Opportunity Number *
Grants Online: Funding Opportunity Number

b. Opportunity Title *
Grants Online: RFA Name

c. From the dropdown menu, select the Opportunity Category *
NOTE: To comply with Department of Commerce standards, Other is the
appropriate selection.

Discretionary
Mandatory
Continuation
Earmark
Other

d. Opportunity Category Explanation
If Opportunity Category = Other, enter text; 255 character maximum.

e. CFDA Number(s) *
Grants Online: CFDA Number

f. Opportunity Component *

e Synopsis
o Package

2. Click the Next >> button.

[ GRANTS.GOV*

HOME  LEARNGRANTS- SEARCHGRANTS  APPLICANTS - | GRANTORS= SYSTEM-TOSYSTEM- FORMS- OUTREACH-  SUPPORT

GRANTSGOY ) Grantors ) Manage Opportunities ) Greate Opportuniy

CREATE OPPORTUNITY e

Opportunity Details:

“Opportunity Number: [NOAA-GOT-OCPO-NOAA-2016-2004967
*Opportunity Title: Yvette's Non-Competitive RFA -- August 2016
‘Opportunity Category: |Other v

Opportu 2

nity Category
1f Opportunty Cats

“CFDA Number(s): [11.998

Opportunity Component: NOn'COmpethe

*Select Opportunity Component: Synopsis
® Package

I Next » I
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Post a RFA to Grants.gov

3. On the resulting screen, there are mandatory (*) and optional data elements:
a. Opportunity Number * — Populated from the previous screen
b. Opportunity Title * — Populated from the previous screen
c. Opportunity Package ID — System-generated
d. CFDA Number — Populated from the previous screen
e. Competition ID
Leave it blank for Non-Competitive RFAS
Except for a Broad Agency Announcement
f. Competition Title

Leave it blank for Non-Competitive RFAs
Except for a Broad Agency Announcement

Cpportunity Number:* NOAA-GOT-OCPO-NOAL-2016-2004557
Opportunity Title:™ Yvette's Non-Competitive RFA - August 2016
Opportunity Package 1D: PKGDODZ29550

CFDA Number: 11.95%
Competition 1D:

Competition Title:

g. Electronic Required *
Response Options: No, if paper applications are accepted; otherwise Yes

h. Expected Number of Applications *
Provide a best estimate

i. Expected Application Size (MB)

j. Open Date (MM/DD/YYYY)
Date the Opportunity Package should be made available. If a date is not
specified, the Opportunity Package will be available immediately after
posting.

k. Close Date * (MM/DD/YYYY)
Grants Online: Application Due Date
If the date is on a weekend, check with the FPO to determine what
information should be entered.

I.  Grace Period — days
This data element is almost always blank.

Version 4.20
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Post a RFA to Grants.gov

Electronic Required:* " Yes Mo

Expected Number of
Applications:

*If you are unsure of the expected
number of applications, provide a
your best estimate.

Expected Application Size: 15 (MB}
Open Date: 08/08/2016 (MM/DDMYYY) H
Close Date:* 08/26/2016 (MMIDDN YY) 3
Grace Period: days

. Agency Contact

Grants Online: Selected Federal Contacts *

NOTE: This is auto-populated with the contact information of the person
logged on to Grants.gov. Update this data element with the Federal Program
Officer’s contact information.

Application Instructions *
The PDE file attachment(s) associated with the RFA creation.

Application Type * — Select Organizations Only
NOTE: To comply with Department of Commerce standards, select
Organizations Only. On rare occasions, Individuals Only may be selected.
¢ Organizations Only
¢ Individuals Only
e Both, Organizations and Individuals

TestGrantor GOL

Grantor

E-mail: grantsprectice@gmail.com
Agency Contact: Phone: 381-444-8209

A
Current Instructions (Supplying a new file over-writes the current instructions file)

Application Instructions:* Sample Application Instructions. docx
# Choose
Applicant Type:* Crganizations Only v

Version 4.20
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Select a Package Template

1. Under the Form Package header, click the Select a Package Template button.

Form Package

Form Famiy Template Name Mandatory Forms Optional Forms Actions

Publish Cancel

2. When performing a general search, the default values are: DOC for the Agency
Owner Code and ALL for the Form Family. To narrow the search, specify a
Template Name. Click the Search button.

HELP | MANAGE SUBSCRIPTIONS | CHANGE PASSWORD | MANAGE PROFILE | LOGOUT

. serecr T -
GRANTS.GOV

HOME LEARN GRANTS SEARCH GRANTS APPLICANTS GRANTORS~  SYSTEM-TO-SYSTEM FORMS OUTREACH SUPPORT

GRANTS.GOV ) Grantors ) Manage O ) New Package Creation

NEW PACKAGE CREATION (2}
Opportunity Number:” NOAA-GOT-OCPO-NOAA-2016-2004967

Opp ity Title:* “fyette's Non-Competitive RFA _ August 2016

‘Choose from Available Templates for this Form Package

Please enter criteria and click Search:

Template Name: Agency Owner Code: | DOC Form Family: |ALL - I search I

3. From the options presented, click the Select radio button beside the appropriate
choice. Click the Save button.

Choose from Available Templates for this Form Package

Please enter criteria and click Search:

Template Name: Agency Owner Code: | DOC Form Family: |ALL - Search

1-4 of 4 Records Iil

(T A S Template Name & Mandatory Forms Optional Forms Agtions

» Application for Federal Assistance (SF-424) [V2.1] » Disclosure of Lobbying Activities (SF-LLL) [V1.1] @0
w Assurances for Mon-Construction Programs (SF-424B) [V1.1] » Other Attachments Form [V1.1] &

. - ey
boc DOCIOS Standard Application » [E\!‘Hldgmet Information for Non-Construction Programs (SF-4244)

Package » Budget Narrative Attachment Form [V1.1] @@

» CO511 Form [1.1]
» Project Narrative Attachment Form [V1.1] Gl

» Application for Federal Assistance (SF-424) [V2.1] » Disclosure of Lobbying Activities (SF-LLL) [V1.1] @0
» Project Narrative Attachment Form [V1.1] Gl » Other Attachments Form [V1.1] GG
» CD511 Form [V1.1]
Doc NOAA - Non Construction » Assurances for Mon-Construction Programs (SF-424B) [1.1] Select
» Budget Information for Non-Construction Programs (SF-4244)
P10
» Budget Marrative Attachment Form [V1.1] G
Doc NOAA - SF 424 only » Application for Federal Assistance (SF-424) [V2.1] » Other Attachments Form [V1.1] & Select

DOC SF-424 R&R » SF424 (R &R) [V2.0] Select

I Save I Cancel

Version 4.20
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Post a RFA to Grants.gov

Publish the RFA to Grants.gov

1. Click the Publish button.

FORM PACKAGE:

Form Family Template Name Mendatory Forms
SF-424 Family DOCIOS Standard Application | » Appication for Federal Assistance (SF-424) [V2.1]
Package » Assurances for Non-Construction Programs (SF-4245)

» Bugget Information for Non-Construction Programs
(SF-4248) [\1.0]

» Budget Narrative Attachment Form [V1.1] @

» CDS11 Form [V1.1]

» Project Narrative Attachment Form [V4.1] @

Publish Cancel

Form Package Details:

Optional Forms Actions
» Disclosure of Lobbying Activities (SF-LLL) [V1.1] | Change Template

@
» Other Attachments Form [V1.1] @

2. To move forward with the process, click the Yes button.

ALERT: Inactive Forms

A Inactive form(s) are selected for this application package.

Do you want to continue using inactive forms?

3. Beneath the Package Publication Verification header there is a message that:

You are about to make the following application package available to the
public. Please verify the details and click Publish to make this application

package available on Grants.gov.

As instructed by the on-screen message, click the Publish button in the bottom left-

hand corner of the screen.

PACKAGE PUBLICATION VERIFICATION

available on Grants.gov.

Opportunity Number: NOAL-GOT-OCPO-NOAS-2016-2004567

Opportunity Title: “fuette's Non-Competitive RFA - August 2016
CFDA Number: 11.999

CFDA Title: Marine Debris Program

Competition ID:

Competition Title: Mone

Electronic Required: Yes

Expected Number of c

Applications: =

Expected Application Size: 15

Open Date: 08/08/2016

Close Date: 08/26/2016

Grace Period: None

Agency Contact: TestGrantor GOL Grantor E-mail: grantspractice@gmail.com Phone: 301-444.0000
Application Instructions: v

Available to: Organizations Only

» CD5™M Form [V4.1]
» Project Narrative Attachment Form [V1.1] GO

Edit | Cancel

‘You are about to make the following application package available to the public. Please verify the details and click "Publish” to make this application package

Form Package Details:

Form Famiy Template Name Mandatory Forms
SF-424 Famiy DOC/OS Standard Application » Application for Federal Assistance (SF-424) [V2.1]
Package » Assurances for Non-Construction Programs (SF-424B) [v1.1]

» Budget Information for Non-Construction Programs (SF-4244)
1.0]

» Budget Narrative Attachment Form [V1.1] G

Optional Forms

» Disclosure of Lobbying Activities (SF-LLL) [V1.1] @
» Other Attachments Form [V1.1] @

Version 4.20
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4. A message that the package has been published and is available for public download
is visible.

HELP | MAMAGE SUBSCRIPTIONS | CHANGE PASSWORD | MANAGE PROFILE | LOGOUT

B SN O Gl Crant Opportunities ¥ Enter Keyword
- GRANTS.GOV™

HOME LEARN GRANTS SEARCH GRANTS APPLICANTS GRANTORS~  SYSTEM-TC-SYSTEM: FORMS OUTREACH SUPPORT

GRANTS.GOY ) Grantors ) Manage Opportuntiss | Package Publication Success

PACKAGE PUBLICATION SUCCESS

el Congratulations, your application package, PKG00029550, is now available for public download.

5. After publication of the package, the user can edit information associated with the
package (refer to the Step 3 screen image). When finished making edits, republish the
package. Remember the Publish button must be clicked twice.

If applicants responded during the period between when the RFA was posted and

modifications were made, they would be notified of any updates. Those modifications
might necessitate the submission of additional or different responses.

Update the Comments Text Box in Grants Online

1. Loginto Grants Online and navigate to the RFA main page.

2. Inthe RFA Comments text box, type the following: Published to Grants.gov on
MM/DD/YYYY, where the MM/DD/YYYY is replaced by the current date. Click the
Save Comment button.

RFA

Id: 2595881
Status: RFAPublisherActions - In Progress

Action: ‘Please select an action v ‘
Your Comments: \pyblished to Grants.gov on August 10, 2016.

Spell Check

Version 4.20
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Appendix: RFA Template
(Use to Record Information from Grants Online)
* = Mandatory Data Element

Grants Online Grants.gov Record Information from the
HEADER and Data Element HEADER and Data Element Grants Online RFA
RFA HEADER INFO. OPPORTUNITY DETAILS

Funding Opportunity Number Opportunity Number *

RFA Name Opportunity Title *

CFDA Number CFDA Number *

RFA ADDITIONAL INFO. PACKAGE INFORMATION
Application Due Date Close Date *

Date Application is due

Selected Federal Contacts Agency Contact

Application Instructions *
Application Instructions Uploaded from the user’s
computer (PDF file)

APPLICATION PACKAGE PACKAGE TEMPLATE

Form Family / Template — (e.g., | Form Family / Template *
SF- 424 | NOAA Construction or | Select from available options

Non-Construction Application (e.9., NOAA SF-424 Only, NOAA
Package) Non-Construction)
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