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Grants Online Overview
Materials

The following Grants Online reference materials
are available from the Grants Online 101 web

page:
> Grants Online Overview
> Grants Online Glossary
> Explanation of Grants
Online Roles

> System Navigation

https://www.noaa.gov/organization/info
rmation-technology/grants-online-101



https://www.noaa.gov/organization/information-technology/grants-online-101
https://www.noaa.gov/organization/information-technology/grants-online-101

Pre-Award / Award Activities

For all Pre-Award / Award activities, please use your assigned Student
Number:

Student# Name
01 Larry Evans

02 Mackenzie Griffin

03 lan Sears

04 Nicholas Dawson
05 Bill Cushman

06 Jessica Cross

07 Gabby Kitch

08 Kerry Yannacito
09 Roberta Lusic

10 David Herring

11 Frank Niepold

12 Todd Christenson
13 Carmen Davila

14 Claudia Rojo

15 Jennifer Hunter
16 Zach Topor

17 Ryan Holman

18 Brittany King

19 Mandy Bromilow
21 Hideyo Hattori

22 Victoria Dodd

23 Tamara Marshall-Jones
24 Ashlee Jones

26 Trevon Pitt

27 Andrew Garrow

28
29
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ﬁ Module Overview

The first step in the grant process is to create a Request For
Application (RFA) and Notice of Funding Opportunity (NOFO) in
Grants Online. In a real world scenario, once the RFA has been
completed in Grants Online, it will be posted on Grants.gov for the
public to submit their application package.

@ Module Objectives

Upon completion of this module, students will be able to:

» Understand the Competitive Process — Create and Review RFA and
Publish NOFO Overview Process Map

» Complete a Request For Application (RFA)

= Complete the Notice of Funding Opportunity (NOFO)



Competitive Process — RFA Creation

Create & Review RFA and Publish NOFO Overview (COMP-1) March 4, 2020

Version 4.28

No workflow prior to
starting MOFO.

Select the RFA Tab & 5
the Create RFA link N '| Create via links on RFA Details o -; - 4 b
'l\/z > -
b r
1 2 3 4
REA Creator RFA Addresses, Contacts, Mission Goals, Create Publication NOFO

Program Elements, Funding Priorities,
Competitions

\ J

Select the option to
copy RFA from existing
or create new RFA

After Competition is created.“Review Reviewer Instructions”
document is automatically created and made available to any

K Certified FPO in Program Office

Optional /—~\

A
/’ o a b
—— - ———- —————— G« «
. y - 4
- \\/

1) 9 5 8 u NOFO RnE:mn s
Review Optional Reviewer | Review NOFO Assigned Program Officer (Select the uptﬁ,n tE
NOFO ]

Save and Start Workflow)
Choose the "Send for Opticnal Review” option.

If this option is not chasen, the Optional

Reviewer will not receive this task.

rF 9 rF
// \\\ A // b “Review Reviewer Instructions™
> \‘, > .';x‘, ™ "'"\‘,’_" END wurtﬁuwcanh.est_arbedaﬁer
w w -w RFA has Publication Date.
" “ .

11 12 13 14 15 16
Grants Specialist Review NOFO FALD Clear NOFO RFA Publisher Post NOFO

Mot a separate task in
Grants Onlineg

Corresponding Video

Hands on activity for this Module starts here.
You will be completing steps 1 — 6.

To begin, access the Grants Online Training site.

The gstudent account represents a Certified Federal Program Officer.
Sign in with your gstudentXX account.
The password is gotremfeb23XX$$
Note: XX is your Student Number.


https://www.youtube.com/watch?v=yw_X7xbJGYM&list=PL7eEDcBSoNkuAiMOOvMt_1Y41Zs4bcGBu&index=7&t=0
https://grantsonlinetraining.rdc.noaa.gov/flows/home/Login/LoginController.jpf

Select the RFA Tab & Create via links
the Create RFA link N on RFA Details & |
> > > >
Select the option to %
copy RFA from existing
1 or create new RFA 2 3 4 5 6
RFA Addresses, Contacts, Mission Goals, Create Publication NOFO NOFO Routing Slip

RFA Creator

Program Elements, Funding Priorities,

Competitions

P

Welcome to Grants Online Grants Student20. Your password expires in 12 days. You are logged in to GOLTr1.

+ Create RFA Advisories

+ Search RFAs

RFA

- Create RFA -

The Create RFA feature allows you to create a new competitive or noncompetitive RFA.
sense to you and your applicants.

- Search RFAs -

The Search RFAs feature allows you to search for existing RFAs. From the search result

To begin, click on the RFA tab.
Then click on the Create RFA link.

Create RFA

Choose Type:
@® Competitive
(0 Congressionally Directed
() Formula/Allotment

() Moncompetitive

Choose Action:

® Create New from Scratch () Create New from Existing

() Broad Agency Announcement
() Congressionally Mandated
() Institutional

Choose Type: Choose Competitive.

Choose Action: Choose Create New from Scratch.

Then click the Create RFA button.



Select the RFA Tab & - Create via links
the Create RFAlink on RFA Details

A '\ —_—
> > & —>
Select the option to v ‘
copy RFA from existing

3 4

or create new RFA 2 5 6
RFA Addresses, Contacts, Mission Goals,  Create Publication NOFO NOFO Routing Slip

\ 4

) 4

1

RFA Creator
Program Elements, Funding Priorities,

Competitions

Create Competitive RFA

RFA Name™ (i ]

Fiscal Year™ (Y] | |

Announcement Type  Initial
Anticipated Publication | |
Date™ (MM/DD/YYYY)

Line Office™

Assigned Program
Office™

Assigned Program
Officer®

CFDA Number* |-Select a CFDA - v|

|—Se|ect a Program Office- d

|—Se|ect a Program Officer- V|

Sub Program |—Se|ect a Sub Program- V\

Enter or select a value for every field with a red asterisk.

= RFA Name: Enter the RFA name of your choice, please include your
gstudent number in the name for the purpose of tracking.

» Fiscal Year: Enter the current four digit Fiscal Year.

= Anticipated Publication Date: Enter tomorrow’s date.

» Assigned Program Office: Choose One Commerce Program
Office (OCPO)

= Assigned Program Officer: Choose your StudentXX number

= CFDA Number: Choose 11.998 — Grants Online Training

= Sub Program: This is the only entry field that does not have a red
asterisk next to it. This can be left blank.

Click on the Save button.



A\
\ 4

Select the option to
copy RFA from existing
or create new RFA 2

Select the RFA Tab & Create via links p o
the Create RFA link on RFA Details
» A . A -
Z S AN E
3

4 5 6
1 - . .
REA Creator RFA Addresses, Contacts, Mission Goals, Create Publication NOFO NOFO Routing Slip
Program Elements, Funding Priorities,
Competitions

Note that the Funding Opportunity
Number is set at this time.

Competitive RFA Details

RFA Header Information

Document ID 2872246
RFA Mame® [Test RFA for Training Manual
Fiscal Year™ (YYYY) |2023 |

Announcement Type  Initial

Anticipated Publication
Date® (/DD |10/15/2022 |
Funding Cpportunity

MNOAA-GOT-0OCPO-2023-2006923

Number

Line Office™ Grants Cnline Training (GOT)

g?;f;?d Program [One Commerce Program Office (OCPO) v |
Assigned Program [Student20, Grants w |

Officer

CFDA Number® [11.998 - Grants Online TRAINING w |

Sub Program [-Select a Sub Program- v |

RFA Supplementary Information
Anticipated Funding Amount * 5| |

Min Max
Anticipated Award Amount™ % | || |
Anticipated Number of .-'-‘«ward5”| || |

Enter the following values:

* Anticipated Funding Amount = 10,000,000

* Anticipated Award Amount Min = 10,000

* Anticipated Award Amount Max = 1,000,000
« Anticipated Number of Awards Min =10

* Anticipated Number of Awards Max = 20
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Select the RFA Tab &

Create via links

the Create RFAlink _ on RFA Details
»
Select the option to
copy RFA from existing
1 or create new RFA 2
RFA
RFA Creator

¥

rv
3

Addresses, Contacts, Mission Goals,

Competitions

Program Elements, Funding Priorities,

\ 4

4 5 6
Create Publication NOFO NOFO Routing Slip

Selected Federal Addresses

Selected Federal Addresses ~
Mo addresses have been selacted.
Add/Edit

Selected Federal Contacts ~
Mo contacts have been selected.
Add/Edit

Selected Mission Goals ©
Mo mission goals have been selectad.
Add/Edit

Program Elements/Funding Priori
Mo Program Elements/Funding Prioriti

Add/Edit

Competitions ~

Step 1 — Click the Add/Edit link.

Search Addresses

Step 2 — Enter “OCPO”in
the Program Office Name

Program Office Name: [QCPO

1 field, then click the Search

Street Address: |

| button.

City: |

State: [Please select a state

|

Zip: |

Press Save before selecting the following link(s)

Mo Competition

Add New

[J Attachments:
Mo attachments.
Add new Attachment: [+]

Any changes to information on this pa
Large File Guidance

Search Results

One item found.1

Step 3 — Click the check
box in the search results,
then click the Add to RFA
button.

One Commerce Program Office (OCPO) 20020 Century Blvd, Germantown, MD 20874-1143 USA

m Save and Return to Main m

Selected Addresses for this RFA
One item found.1

Step 4 — Click the Done
button.

[] One Commerce Program Office (OCPO) 20020 Century Blvd, Germantown, MD 20874-1143 USA

Remove from RFA

11



Select the RFA Tab &

Create via links

the Create RFA link on RFA Details
»
»
Select the option to
copy RFA from existing
1 or create new RFA 2
RFA

RFA Creator

»-
»

&
h

Addresses, Contacts, Mission Goals,
Program Elements, Funding Priorities,
Competitions

-

Create Publication

) 4
) 4

E

5 6
NOFO NOFO Routing Slip

Selected Federal Contacts

Ee

Selected Federal Addresses

Street Address _[City, State, Zip

One Commerce Program Office (OCPO) 20020 Century Blvd Germantown, MD 20874-1143

Add/Edit

Selected Federal Contacts ~
Mo contacts have been selected.
Add/Edit

Selected Mission Goals
Mo mission goals have been selected.
Add/Edit

Program Elements/Funding Priorities
Mo Program Elements/Funding Priorities £
Add/Edit

Competitions *

Press Save before selecting the folloy
Mo Competition

Add New

[ Attachments:
Mo attachments.
Add new Attachment: [+]

Any changes to information on this page ¢
Large File Guidance

m Save and Return to Main m

Search Contacts

Step 1 — Click the Add/Edit link.

First Mame: [

Last Name: |2D

Org Name: |

Street: |

City: |

Step 2 — Enter your XX
number in the Last Name
field, then click the Search
button.

State: [Please select a state

Zip: |

Phone: |

Email: |

Search Results

One item found.1

Step 3 — Click the check

O 0OX in the search resullts,
Grants Student20 One Commerce Program Office (OCF then CIle the Add to RFA

Add to RFA

Selected Contacts for this RFA
One item found.1

button.

[C] Grants Student20 One Commerce Program Office (OCPO) 20020 Century Blvd, Germantown, MD 20

Remove from RFA

Step 4 — Click the Done
button.

12



Select the RFA Tab & - Create via links A -
the Create RFA link on RFA Details
g g S e >
Select the option to v
copy RFA from existing
1 or create new RFA 2 3 4 5 6
RFA Addresses, Contacts, Mission Goals, Create Publication NOFO NOFO Routing Slip

RFA Creator
Program Elements, Funding Priorities,

Competitions

Selected Mission Goals

EE

Selected Federal Contacts

Contact Name _[Phone ____JAddress ________________________[Email

Grants Student20 301-555-1212 20020 Century Blvd, Germantown, MD 20874-1143 testem
Add/Edit

Selected Mission Goals = Step 1 — Click the Add/Edit link.

Mo mission goals have been selected.
Add/Edit

Available Mission Goals For this RFA

N Mission Goals Mission Goals Description
Fi Name

[ Climate Adaptation Projected future climate-related changes include increased global temperatures, melting sea ice and glaciers, rising sea levels,

and Mitigation increased frequency of extreme precipitation events, acidification of the oceans, modifications of growing seasons, changes in storm
C frequency and intensity, air quality, ... more
F [ Weather-Ready A weather-ready nation is a society that is able to prepare for and respond to environmental events that affact safety, health, the
I Nation environment, economy, and homeland security. Urbanization and a growing populgtion incrancinahs md nannla and haocinncoas =b
greater risk to the impacts of weather, wat ... more .
A [] Healthy Oceans Ocean ecosystems provide many benefits to humans. They provide food and recre Step 2 - CIICk the CheCk

¥et the resources that our marine, coastal, and Great Lakes environments present box next to one Of the

changes have depleted fish and shellfish ... more
cl Resilient Coastal  The complex interdependence of ecosystems and economies will grow with increas MISSIOI"I Goal(S) to add to

Communities and  resulting in particularly heavy economic and environmental pressures on the Natio

N Economies coastal populations, economic expansion, and gl ... more thls RFA’ then CI|Ck the

A Add to RFA button.
A

Large File Guidance

Available Mission Goals For this RFA

I Mission Mission Goals Description
Goals Name

] Climate Projected future climate-related changes include increased global temperatures, melting sea ice and glaciers, rising sea levels, increased
Adaptation frequency of extreme precipitation events, acidification of the oceans, modifications of growing seasons, changes in storm frequency and
and Mitigation intensity, air quality, ... more

O Weather- A weather-ready nation is a society that is able to prepare for and respond to environmental events that affect safety, health, the
Ready Nation environment, economy, and homeland security. Urbanization and a growing population increasingly put people and businesses at greater

risk to the impacts of weather, wat ... more

] Healthy Ocean ecosystems provide many benefits to humans. They provide food and recreational opportunities, and they support economies. Yet
Oceans the resources that our maring, coastal, and Great Lakes environments present to us are already stressed by human uses. Habitat changes

have depleted fish and shellfish ... more

Add to RFA

1 Selected Mission Goals for this RFA

Mission Goals Mission Goals Description
Name

[J Resilient Coastal The complex interdependence of ecosystems and economies will grow with increasing uses of land, marine, and coastal resources,
Communities and  resulting in particularly heavy economic and environmental pressures on the Nation's coastal communities. Continued growth in

Economies coastal populations, economic expansion, and gl ... more
Step 3 — Click the Done
button.

13



Select the RFA Tab &
the Create RFAlink

Create via links
on RFA Details

Select the option to
copy RFA from existing

1 or create new RFA

RFA Creator

Selected Federal Contacts

) 4

RFA

Y

&
h

4 5

Addresses, Contacts, Mission Goals, | Create Publication NOFO

Program Elements, Funding Priorities,

Competitions

ES

) 4

E

6
NOFO Routing Slip

Contact Name _[Phone ___[Address __________________________ [email

Grants Student20 301-555-1212 20020 Century Blvd, Germantown, MD 20874-1143 testemail@

Add/Edit

Selected Mission Goals *

Mission Goals Name

To understand and predict changes in climate, weather, oceans and coasts;

Add/Edit

Program Elements/Funding Priorities *
Mo Program Elements/Funding Priorities Available

Add/Edit

Competitions *

Press Save before selecting the following link(s)

Mo Competition

Add New

[ Attachments:

Mo attachments.

Add new Attachment: [+]
Any changes to information on this page should be saved before adding or removing attachments.

Large File Guidance

m Save and Return to Main m

Throughout this process, please

remember to Save often.

Click the Save button.

14



Select the RFA Tab & o

Create via links A
the Create RFA link on RFA Details
g > o s >
Select the option to v
copy RFA from existing
1 or create new RFA 2 3 4 5 6
RFA Creator RFA Addresses, Contacts, Mission Goals, | Create Publication NOFO NOFO Routing Slip

Program Elements, Funding Priorities,
Competitions

Program Elements/Funding Priorities

Selected Federal Contacts *

Contact Name __JPhone ___Jaddress _________________________[email |

Grants Student20 301-555-1212 20020
Add/Edit

Selected Mission Goals ~

Century Blvd, Germantown, MD 20874-1143 testemail@

Mission Goals Name

To understand and predict changes in climate, weather, oceans and coasts;

Add/Edit

Program Elements/Funding Priorities

Add/Edit

Mo Program Elements/Funding Priorities Available

- Step 1 — Click the Add/Edit link.

Competitions *

Press Save before selecting the fo
Mo Competition

Add New

[ Attachments:
Mo attachments.
Add new Attachment: [+]

Any changes to information on this pa
Large File Guidance

m Save and Return to Main I

Program Element/Funding Priorities

Step 2 — Add a Label,

Add Program Element/Funding Priority Name and Description

then click the Save button.
Label: eq. AL 1), 13
Name: * ‘First Program Element/Funding Pricrity |
Note: Reports and screen listings will use the label if entered. Otharwise, the name will be used,
Description:

Description of Program Element 'A" goes here,

m-_lmma:

A First Program Element/Funding
Re rder

Add New

Priority Description of Program Eleme Edit Delei Step 3 Once a” Program
Elements have been
added, click the Done
button.

| |

Step 4 — Click the Save button at the bottom of the screen.

Note that Program

Program Elements

Elements can be assigned custom labels. Applications that

will later be associated with this RFA can be linked to one (and only one) of the

defined at this step.

15




) 4
) 4

A\

copy RFA from existing
or create new RFA 2 4 5 6

RFA Addresses, Contacts, Mission Goals, | Create Publication NOFO NOFO Routing Slip
Program Elements, Funding Priorities,
Competitions

Select the RFA Tab & - Create via links o
the Create RFAlink on RFA Details
A . A - A .
Lad >
Select the option to v ‘
3

1
RFA Creator

Competitions

Selected Federal Contacts

Contact Name __[Phone ___|Address __________________________lemail |

Grants Student20 301-555-1212 20020 Century Blvd, Germantown, MD 20874-1143 testemail@m|
Add/Edit

Selected Mission Goals *

Mission Goals Name

To understand and predict changes in climate, weather, oceans and coasts;
Add/Edit

Program Elements/Funding Priorities =

m_

A First Program Element/Funding Priority Description of Program Eleme
2 B Second Pregram Element/Funding Priority Description of Program Eleme
Add/Edit

Competitions *
Press Save before selecting the following link(s) 0 0

No Competition Step 1 — Click the Add New link.
Add New

[ Attachments:
Mo attachments.

Add new Attachment: [+]

Ay mhanaoc Ffa infarmaatinn an thic naaa chanld ha cavad hafara addins ar Frarmauing attacrhmanie O

Competition Name * [Test COMP [REA for Training Manual | Fiscal vear =(2023

Competition Type * ® Group O Individual Qualification
Assigned Program Office™ | One Commerce Program Office (OCPO) v |

Competition Manager * | Grants Student20 |

| save | cancel | Step 2 — Enter or select a value for every field with a red asterisk.

= Competition Name: Leave this field as is.

» Fiscal Year: Enter the current four digit Fiscal Year.

» Competition Type: Choose Group.

= Assigned Program Office: Choose OCPO.

= Competition Manager: Choose your Student XX number

Click on the Save button.

Note: There may be one or more competitions per RFA.

16



|[PM ~] Eastern

Select the RFA Tab & - Create via links A 7
the Create RFAlink on RFA Details
> > > ‘ > >
Select the option to v
copy RFA from existing
1 or create new RFA 2 3 4 5 6
REA Creator RFA Addresses, Contacts, Mission Goals, | Create Publication NOFO NOFO Routing Slip
Program Elements, Funding Priorities,
Competitions
Competition Name * [Test COMP RFA for Training Manual | Fiscal Year *|2023
Competition Type * @ Group O Individual Qualification
Assigned Program Office™| One Commerce Program Office (OCPO) v |
Competition Manager * | Grants Student20 w |
Selecting Official * [-Select a Selacting Official- v |
Min Max

Anticipated Federal Funding for this Competition * | || |
Required Federal Funding (in Dollars) per -'-‘-.:-pli:atin:ur| ” |
Cost Share (%) per Application | || |
Anticipated Competition Schedule Guidance
Pre-Application |Due Date v | Time: |
Application = |Due Date ~| | Time: |

|[PM v | Eastern

Anticipated Award Date |

| Days after Application Due Date

View Anticipated Competition Schedule

Enter or select a value for every field with a red asterisk.

Selecting Official: Choose “NOAA Official” from the
dropdown menu.
Anticipated Federal Funding for this Competition -
Min = 1,000,000
Max = 10,000,000
Application: From the dropdown menu, choose Days
after RFA Publication.

= |n the field next to it, enter 1

= |n the time field, enter 11:59 PM
Anticipated Award Date = 180

Note: When the Competition Type is Group, all applications must be

submitted by the Application due date and time.

17



Select the RFA Tab &
the Create RFA link on RFA Details

R < &
Lad >
Select the option to v
3

Create via links

A\
) 4
) 4

copy RFA from existing

or create new RFA 2 4 5 6
RFA Addresses, Contacts, Mission Goals, | Create Publication NOFO NOFO Routing Slip
Program Elements, Funding Priorities,
Competitions

1
RFA Creator

NOTE that the Review Criteria Type is only
available for NOAA application processing.

Application Routing

Anticipated Competition Schedule Guidance

Pre-Application |Due Date V|| |Time: | ||PM Vl Eastarn
Application = |Days after RFA Publication Date V||1 |Time: |11:59 ||PM Vl Eastern
Anticipated Award Date * |180 | Days after Application Due Date

View Anticipated Competition Schedule

Review Criteria Type: ™ '3§3'Agency Standard ) Fellowship Guidance |

Application Routing *

Mo Program Officers are assigned to receive applications Step 1 - CI'Ck the State rad|0 button
- Wordoad () state then click the View/Edit link.
View/Edit

Application Package

An a_Pp“ICBtiO” package Application Routing Configuration Method: State
View/Edit Mo state routing groups have been created

Minimum Requiremei

Add New —Cli '

Step 2 — Click the Add New link.

1 Eligible Applic:

2 Application Re

3 Application Me -

4 T Save and Return to Main
pplication Me

5 Application Meets Minimum Match

6

7

8

Application Me N . . .
Application Routing Configuration Method: State

Complete Appl

Routing Group Name™ |State Group 1 |
Data Managen

View/Edit Available States |
Please select a state

Specific Award Condi {322 e e

Mo Specific Award Cond | american Samoa APQ/FPO Central and South America

View/Edit Arizana * Foreign State *
Arkansas b

Review Events Mo revi ] Step 3 _

Add New >> .

S EEEEE ] B Enter or select a value for all fields.

cdit Motircation _lempla
Student00, Grants = Routing Group Name: Enter a name.

g P
m _\ d o
SIS |otdento crans = Available States: Select APO’s and
Student03, Grants ) i
Siiiiile SEIE M Foreign State and click the >> button.
E Em = Available Users: Select Student01,
Student02 & Student03 and click the
>> button.

Then click the Save button.

18



1

Select the RFA Tab & - Create via links o
the Create RFAlink on RFA Details
» » > ‘ > >
Select the option to v
copy RFA from existing
or create new RFA 2 3 4 5 6
RFA Addresses, Contacts, Mission Goals, | Create Publication NOFO NOFO Routing Slip

RFA Creator

Anticipated
Pre-Applicati
Application =

Anticipated Aw

| View Antid]
Review Criterig

Application

Mo Program ¢
O workload

View/Edit

Application

An applicatio
View/Edit

Minimum Ry

Priority[Red
1 Eligi
2 App
3 App
4 App
5 App
& App
7 Con
8 Daty
View/Edit

Specific Aw
Mo Specific Al
View/Edit

Review Ever

Add New =
Edit Motificati)

Program Elements, Funding Priorities,
Competitions

Application Routing Configuration Method: State

Routing|States Assigned
Group
Name

State
Group 1
Middle East, and Africa

* Foreign State * APO/FPO Central
and South America APQO/FPO Europe,

:ITime: I:I Eastern
:ITime: Eastern

Edit Delete

APO/FPO

Korea, Japan, Philippines, Other

Pacific

Save and Return to Main

Step 4 — Click the Add New link.

Application Routing Configuration Method: State

Routing Group Name™ [State Group 2 |
Available States |
Please select a state
e Missourt
==l Stop oS- .
S . vidway 1ang. ENTET OF select a value for all fields.
* Routing Group Name: Enter a name.
AT EEETET =« Available States: Select States A-M
gzﬂg::g; g::::: Student00, Gr. and click the >> button.
Studento3, Grants = Available Users: Select Student00,
Student0s, Grants - and click the >> button.
[Cancel [l Save Then click the Save button.

Application Routing Configuration Method: State

Step 6 — On the next page, click the Add

Routing Group Mame™ |St"=‘te Group 3 | NeW I|nk
Available States — [llSelected States
Please select a state E:;;;;n;nslgn Step 7 _ |
E:itm\.fgr?i"nia Enter or §elect a value for all fields.
Wake Taland Routing Group Name: Enter a name.
= Available States: Select all remaining

Available Users | States and click the >> button.
Sadenti2. Grants sudentis,c ®  Available Users: Select Student14,

Student13, Grants
Studentl?, Grants
Student18, Grants

Student1d, Grants
ChudantIn Grontc

Student1s, G
Student14, G

Student15 & Student16 and click the
>> button.

Then click the Save button.
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Select the RFA Tab & o

Create via links

the Create RFAink on RFA Details A
» > > > »
Select the option to v
copy RFA from existing
1 or create new RFA 2 3 4 5 6
REA Creator RFA Addresses, Contacts, Mission Goals, | Create Publication NOFO NOFO Routing Slip
Program Elements, Funding Priorities,
Competitions

Anticipated Competition Schedule Guidance

Pre-Application |Due Date

V|| |Time:| ||PM VlEastern

Application =

|Days after RFA Publication Date V||1

|Time: |11:59 ||PM Vl Eastern

Anticipated Award Date * |180

| Days after Application Due Date

View Anticipated Competition Schedule

Review Criteria Type: * @ Agency Standar

Application Routing *

Mo Program Officers are assigned to rec
O workload O State

View/Edit

Application Package

An application package has not been sel
View/Edit

Minimum Requirements *

Requirement Name

1 Eligible Applicant

2 Application Received by Deadlir
3 Application Meets Minimum Feg
4 Application Meets Maximum Fe|
5 Application Meets Minimum Ma'
6 Application Meets Maximum Mz
7 Complete Application

g Data Management Plan
View/Edit

specific Award Conditions

Mo Specific Award Conditions are associa

View/Edit

Review Events Mo review events have |

Add New =
Edit Notification Template for Non-Select

m Save and Return to Main !

Application Routing Configuration Method: State
Routing |States Assigned

State

Group 1 and South America APQO/FPO Europe,
Middle East, and Africa APO/FPO
Korea, Japan, Philippines, Other
Pacific

State Alaska Alabama Arkansas American

Group 2 Samoa Arizona California Colorado
Connecticut District of Columbia
Delaware Florida Federated States of
Micronesia Georgia Guam Hawaii Iowa
Idaho Illineis Indiana Kansas
Kentucky Louisiana Massachusetts
Maryland Maine Marshall Islands
Michigan Minnesota Missouri
Mississippi Montana Baker Island
Howard Island Johnston Atoll
Kingman Resf Midway Islands BEritish
Columbia, Canada

State Morthern Mariana Islands Morth

Group 3 Carolina Morth Dakota Nebraska New
Hampshire Mew Jersey New Mexico
Mevada New York Ohio Oklahoma
Oregon Pennsylvania Puerto Rico
Falau Rhode Island South Carolina
South Dakota Tennessee Texas Utah
Virginia Virgin Islands of the US
Vermont Washington Wisconsin West
Virginia Wyoming Trust Territory of
Pacific Mavassa Island Palmyra Atoll
Wake Island

* Foreign State * APQ/FPO Central Edit Delete

Edit Delet

[{x}

Add New

Save and Return to Main

Step 7 — Click the Save and Return
to Main button.
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Select the RFA Tab & - Create via links
the Create RFAlink on RFA Details

) 4
) 4

1
RFA Creator

A

copy RFA from existing
or create new RFA 2 4 5 6

RFA Addresses, Contacts, Mission Goals, Create Publication NOFO NOFO Routing Slip
Program Elements, Funding Priorities,
Competitions

» LA »-
Ll L
Select the option to v v ]
3

Application Packaqge

Application Routing *

Routing Group Name Name |

State Group 1 Grants Student01
State Group 1 Grants Student02
State Group 1 Grants Student03
State Group 2 Grants Student00
State Group 3 Grants Student14
State Group 3 Grants Studentls
State Group 3 Grants Studentls

-- Workload (Disabled) ® State

View/Edit

Application Package * Step 1 — Click the View/Edit link.

Package not found.
An application package has not been selectad.

View/Edit

Step 2 — Choose the following from the

Minimum Requirements = dl'OdeWﬂ menus:
Priority Requirement Name | ' .
1 BRI Rt » Selecta Form Family: SF-424
2 Application Received by Deadline » Select a Template: NOAA Standard Non-
3 Application Meets Minimum Federal Fun . . .
4 Application Meets Maximum Federal Fun Construction Appllcatlon PaCkage
5 Application Meets Minimum Match
6 Application Meets Maximum Match Then click the Save and Return to Main
7 Complete Annlication b tt
8 ; Data Mana  application Package utton.
View/Edit
Select a Form Family : = |SF—424 v
Specific Award CC  select a Template : = - Select a Template - o
Mo Specific Award C - Select a Template -
View/Edit Legacy SF-424 Template

Review Events Mo
Add New ==

MOAA Construction Application Package

NOAA Construction or Non Construction Application Package
Mo Mandatory Forms availd NOAA SF-424 Only

NOAA Sponsorships

Mo Optional Forms availab . —
NOAA Standard Non-Construction Application Package

Edit Motification Ten

[ Attachments:

| save | Save and

Mo attachments.

Add new Attachment: [+]
Any changes to information on this page should be saved before adding or removing attachmer
Large File Guidance

For Universal RFAs, you may attach Application Instructions to the RFA. Use
Application Instructions as the short description. Only one file may be attached
at Grants.gov as Application Instructions. The preferred file format is pdf.

m Save and Return to Main m
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Select the RFA Tab &
the Create RFAlink

) 4

Select the option to
copy RFA from existing

1 or create new RFA

RFA Creator

RFA

Create via links .
on RFA Details
A - A - A »
'v » \\Q » »
3 4 5 6
Addresses, Contacts, Mission Goals, Create Publication NOFO NOFO Routing Slip

Program Elements, Funding Priorities,

Competitions

Specific Award Conditions

Specific Award Conditions
Mo Specific Award Conditions are associated with this competition.

View/Edit

Step 1 — Click the View/Edit link.

Review Events Mo review events have been defiicu.

Add New ==

Specific Award Conditions

Create From Scratch

Available Specific Award Conditions

Mo available Specific Award Conditions found.

Specific Award Condition Details

Mame: =

Description: =

Specific Award Conditions

Create From Scratch

ons ==

Step 2 — Click the Create From Scratch link.

| NOAA Logo Required

sheet.

Spell Check

Available Specific Award Conditions

Group Name
RFA SACS

All publications resulting from this grant award project must display a NOAA Logo on the coverl

Step 3 — Enter a value in both fields:

« Name: NOAA Logo Required

« Description: All publications resulting
from this grant award project must
display a NOAA Logo on the cover
sheet.

Click the Save button.
Then click the Done button.

Step 4 — Click the Done button.

[Name  [Description ____ _______ [Options |
NOAA Logo Required... All publications resulting from this grant award project must Edit Delete
display a NOAA Logo on the cover sheet.... Template
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Select the RFA Tab & - Create via links
the Create RFAlink on RFA Details

» }A } $

Select the option to v

copy RFA from existing

1 or create new RFA 2 3 4 5 6

REA Creator RFA Addresses, Contacts, Mission Goals, Create Publication NOFO NOFO Routing Slip
Program Elements, Funding Priorities,
Competitions

) 4
) 4

A

Review Events

Minimum Requirements =
Priority|Requirement Name |
Eligible Applicant

Application Received by Deadline
Application Meets Minimum Federal Funding
Application Meets Maximum Federal Funding
Application Meets Minimum Match
Application Meets Maximum Match

Complete Application

Data Management Plan

View/Edit

[t R VI [ R L

Specific Award Conditions
Description
NOAA Logo Required All publications resulting from this grant award project must display a NOAA Logo on the cover sheet.

View/Edit

Review Events Mo review events have been defined.

Add New >> Step 1 — Click the Add New >> link.

Edit Notification Template for Non-Selected Applications ==

| Save [ Save and Retumn to Main |l Cancel |

Review Event Information

Review Event Mame:™

Review Basis: * Independent Individual Merit v

Independent Individual Merit

Consensus Panel

m m Mon-Consensus Panel

Step 2 -

« Review Event Name: Enter a name

* Review Basis: Choose Independent
Individual Merit from the dropdown menu

Then click the Save button.
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Select the RFA Tab & - Create via links A o
the Create RFAlink on RFA Details
> > > ‘ » >
Select the option to v -
copy RFA from existing v
1 or create new RFA 2 3 4 5 6
REA Creator RFA Addresses, Contacts, Mission Goals, Create Publication NOFO NOFO Routing Slip
Program Elements, Funding Priorities,
Competitions

Note: A Review Event may be conducted outside Grants Online. However,
you must attach the scores and comments received from Reviewers to the
Selection Package.

Independent Individual Merit Review
Guidance

Review Event | Review Event

Mame:*
Review Event  [Grants Student20 v |
Manager:
EE'v'LEW Done ® Reviews assigned and completed using Grants Online.
¥ ) Reviews assigned and completed outside of Grants Online.
Scored O Applications will not be scored
Critena:*

® Quantitative - Percent
2 Quantitative - Points
2 Qualitative

summary core O N/A @ Mean O Median
Determination:*

Mot Scored

Criteria:™ O Yes ®No
Anticipated | Anticipated Review | |
Review End Date:™
Start Date: ™ . . .
Enter or select a value for every field with a red asterisk.
Add Agency Standard Criteria = Review Event Manager: Choose your Student XX
number from the dropdown menu.
NOFO Evaluation Criteria Report » Review Done By: Choose the “using Grants
Save | Online” option

» Scored Criteria: Choose Quantitative — Percent
»  Summary Score Determination: Choose Mean

= Not Scored Criteria: Leave as No

= Anticipated Review Start Date: Today’s date

= Anticipated Review End Date: Tomorrow’s date

= Click the Add Agency Standard Criteria link

Then click the Save button.
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Select the RFA Tab & Create via links -
the Create RFA link ™ | onRFA Details A o
> > > >
Select the option to v
copy RFA from existing
1 or create new RFA 2 3 4 5 6
REA Creator RFA Addresses, Contacts, Mission Goals, | Create Publication NOFO NOFO Routing Slip

Program Elements, Funding Priorities,
Competitions

Note that the top of the page has text in red. This section explains what
needs to be filled out in order to complete this step.
For this example, the criteria needs to be updated to have scores and
weights.

The sum of the percentage weights must be 100.
They currently sum to 0.0.
Changes were saved. However, corrections must be made before the review event can be started.

Independent Individual Merit Review
Guidance

Review Event  [Review Event Name

MName:™

Review Bvent  [gants Student20 v

Manager:

REVLEW Done ® Reviews assigned and completed using Grants Online.

By: J Reviews assigned and completed outside of Grants Online.
Scored . (2 Applications will not be scored

Criterna: ™

uantitative - Percent
uantitative - Points
O Qualitative

Summary Score (O N/A @ Mean O Median
Determination:*

Mot Scored

Critorig:= CYes @ No

Bonus Points:*  Tiyes @ No
At any time while the review event is open, the Review Event Manager can assign bonus

points to individual applications meeting the bonus point criteria. The bonus points will be
added to the mean {or median) score of the application reviews for the total score.

Anticipated 10/15/2022 Anticipated Review 10/16/2022

Review End Date:™
Start Date: ™

Actual Review Actual Review
Start Date:™ End Date:™

Allow Reviewer @ Yes O MNo

Attachments:™
If Yes is selected, reviewers will be able to attach external files as part of the review. This
will allow them to mark up a copy of the original Project Description, Budget, or other
docurments with their own comments and attach to the review. Additionally, it will allow
them to attach independently created documents with their reviewer comments.

Percent Scoring Criteria

Name _________________________________________[Reviewer Comments RevmwerSmre eight|Action|Actio

Technical/Scientific Merit Required Required 0.0 Edit |Delete
Importance/Relevance and Applicability of Proposal to the Program Goals Required Required 0.0 0.0 Edit Delete
Overall Qualification of Applicant Required Required 0.0 0.0 Edit Delete
Project Costs Required Required 0.0 0.0 Edit Delete
Qutreach and Education Required Required 0.0 0.0 Edit Delete
Data Management Plan Technical Soundness Required Required 0.0 0.0 Edit Delete
Add New == Reorder ==

MOFQ Evaluation Criteria Report  Application Review Scoring Sheet CIle the Edit ||nk for the f|rSt Criteria

| Save Il Save and Return to Main
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Select the RFA Tab & Create via links A
the Create RFAlink on RFA Details
> > < 4 = >
Select the option to v
copy RFA from existing v
1 or create new RFA 2 3 4 5 6
REA Creator RFA Addresses, Contacts, Mission Goals, Create Publication NOFO NOFO Routing Slip
Program Elements, Funding Priorities,

Competitions

Percent Criterion

Criterion Name:*  [Technical/Scientific Merit |
Reviewer & . ~ . )
Comments:™ ® Required O Not Required O Mot Allowed
Reviewer Score:™ @ Required O Mot Required

Minimum Score:™

oo |
Weight (%):= (T

Description:* This criterion assesses whether the approach is technically sound and/or
innovative, if the methods are appropriate, and whether there are clear project
goals and objectives.
A
I srell Choglg
Enter a value for every field with a red asterisk.

» Criterion Name: No need to modify.

= Reviewer Comments: Choose any of the options.
= Reviewer Score: Choose either option.

» Minimum Score: Can be left as zero.

=  Weight (%): Enter an amount, in this example enter
20.

» Description: No need to modify.

Then click the Save button.

Repeat this process for each criteria, ensuring that the
sum of the Weight for all criteria equals 100.

Note: At this point, you need to know some basic information regarding the
Review Event(s). These details should reflect the information posted in the
NOFO regarding evaluation criteria and should not be changed after the
NOFO has been posted.
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Select the RFA Tab & - Create via links A o
the Create RFAlink on RFA Details
> > > ‘ » »
Select the option to v
copy RFA from existing
1 or create new RFA 2 3 4 5 6
REA Creator RFA Addresses, Contacts, Mission Goals, Create Publication NOFO NOFO Routing Slip

Program Elements, Funding Priorities,
Competitions

Independent Individual Merit Review

Review Event [review Event
Marme:*

Review Event

Manager:® |Grants StudentQUV|

Review Done By:™ evigws assigned and completed using Grants Online.

[ Reviews assigned and completed outside of Grants Online.

Scored Criteria:™ () spplications will not be scored

uantitative - Percent
uantitative - Paints
A Qualitative

Summary Score -:j:j:-N/A ® Mean ' Median
Determination:™

Mot Scored

Criteria:* W yes @No

Anticipated Review | 10/15/2022 Anticipated Review 10/16/2022
Start Date:™ End Date:™

Actual Review Actual Review

Start Date:™ End Date:™

Allow Reviewer ®ves OMNo

Attachments: ™
If ves is selected, reviewers will be able to attach external files as part of the
review. This will allow them to mark up a copy of the original Project Description,
Budget, or other documents with their own comments and attach to the review.
additionally, it will allow them to attach independently created documents with their
reviewer comments,

Percent Scoring Criteria

Name Reviewer Comments|Reviewer Score Action|action|

Minimum Score|Weight

Technical/Scientific Merit Required Required 0.0 Edit  Delete
Importance/Relevance and Applicability of Proposal to the Program Goals Required Fequired 0.o Edit Delete
Owverall Qualification of Applicant Required Required 0.0 Edit  Delete
Project Costs Required Required 0.0 Edit  Delete
Outreach and Education Required Required 0.0 Edit  Delete
Data Management Plan Technical Soundness Required Required 0.0 Edit  Delete
Add Mew == Beorder ==

MWOFQ Evaluation Criteria Repart  Application Review Scaring_Sheet

m Save and Return to Main

Click the Save and Return to Main
button at the bottom of the screen.
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Select the RFA Tab &
the Create RFA link

Create via links
on RFA Details

) 4

Select the option to
copy RFA from existing
or create new RFA

1
RFA Creator

>@
3
Addresses, Contacts, Mission Goals,

RFA

Competitions

Program Elements, Funding Priorities,

Independent Individual Merit Review

1d: 2872249
Status:

Action:

Your Comments:

1 Attachments:

Document ID:

Number:
Line Office:

RFA Name:

Fiscal Year:

Due Date:

—RFA Header Information

Announcement Type:
Funding Opportunity

Competition Number:

[Please select an action

LAY Submit

& 4

4
Create Publication

‘Workflow Analysis

No workflow can be started on the Reviewer Instructions for this Review Event because

Spell Check

no publication exists for the RFA.

2872246
Initial

2006923

Grants Online Training {GOT)
Test RFA for Traiming Manual

2023

2872247

Anticipated Application

MNOAA-GOT-0CPO-2023-

CFDA Number:
SubProgram:

Assigned Program Office:

Assigned Program Officer:

Anticipated Publication
Date:

Publication Date:

11.998

One Commerce Progr;
Office (OCPQ)

Grants Student20
10/15/2022
Mot Published

Test COMP RFA for

Competition Name:

Training Manual

Sub Documents

Y L -
-

Application Scores 2244 Reviewer Scores of Applications

Reviewer Instructions 2872248 Reviewer Instructions for Review Event

Review Event
Applications

Application Reviewers 287
Review Event Summary 287
Excel

Export options:

Even..

2872249 Appllcatlans Assigned to the Review Ewve

72249 Assigned Reviewers to Review Event Ap
72249 Reports for Managing the Review Event

Associated Documents

Type D [Tile __________ |Status
Test COMP RFA for Training Manual
Test RFA for Training Manual

Competition 2
RF& 2
Export optionsT

te

) 4

5
NOFO

) 4

6
NOFO Routing Slip

The Independent Individual Merit Review
page is displayed.

Scroll down to the bottom of the page.

Click on the ID link next to the RFA

section.

document in the Associated Documents
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Select the RFA Tab & Create via links

the Create RFAlink " onRFA Details A ™
> >
Select the option to v
3

A\ 4
v
A\ 4

copy RFA from existing

1 or create new RFA 2 4 5 6
REA Creator RFA Addresses, Contacts, Mission Goals, Create Publication NOFO NOFO Routing Slip
Program Elements, Funding Priorities,
Competitions
Id: 2872246
Status:

Action: Please select an action gk m

Your Comments: | Please select an action
Create the Motice of Funding Opportunity
View RFA Details

| Spell Check

The RFA page is displayed.

Choose Create the Notice of Funding
Opportunity from the dropdown menu and
click the Submit button.

Note: For a Competitive grant program, the Notice of Funding
Opportunity is used to communicate with the potential applicants.
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A\ 4

Select the RFA Tab & Create via links
the Create RFA link ™ on RFA Details O ™
(

A - A .
» »
Select the option to %
copy RFA from existing
1 or create new RFA 2 3 4 5 6
RFA Addresses, Contacts, Mission Goals, Create Publication NOFO NOFO Routing Slip

Program Elements, Funding Priorities,
Competitions

v
A\ 4

RFA Creator

Notice of Funding Opportunity Grants Online Notice Of

Please click on this icon to view the audit trail o fis NOR Funding Opportunity
Please read the appropriate|guidam:e documents Fefcr Document Creation

Regulatory Information Number (RIN) (000D

Share: W f E &

— Executive Summary

Every competitive announcement MUST have a Notice of Funding Opportunity (NOFQ). The
Federal Agency Name |Grants Online Tr{ NOFO will be available on Grants.gov along with the application package. It will be the
primary reference document for applicants. All grant programs must continue to develop

Funding_Opportunity Title | est RFA for Trail nNoFo announcements, which incorporate all substantive grant provisions, such as application

requirements, evaluation criteria, and selection procedures, and to make it available on

Announcement Type Initial

Grants.gov. The Financial Assistance law Division (FALD) will forward to the Office of the
Assistant General Counsel for Legislation and Regulation (L&R), those NOFO announcements

MOFQ Number NOAA-GOT-OCPQ

with funding that exceeds $100 million and announcements for new grant programs, so that

Federal Assistance Listings Number 11.998, Grants O L&R may coordinate the review and clearance of those announcements with the Office of
. r
Management and Budget (OMB).

Dates {(empty) ) ) ) )
The change in policy does not supersede any statutory or regulatory requirements to publish a

. . Lo N . Notice of Funding Availability, or other similar notice, in the Federal Register. Agencies must
Funding_Opportunity Description (empty)

still publish such notices if required to do so by any law or regulation. For these situations,
Grants Online also provides the capability to publish Federal Register Notices.

-Full Text of Announcement iy L :
Competitive grant opportunities will be posted at Grants.gov throughout the fiscal year.

Federal Program Officers are reminded that your Grants Management Specialist must be listed
I. Funding Opportunity Description as an Optional Reviewer prior to your NOFOQ being routed to FALD.

A. Program Objectives {empty)

The MNOFQ has a Federal-wide standard format as reauired by the Office of Management and
For training purposes, enter data only in the following fields: Dates, _, .. ..
Funding Opportunity Description and Program Objectives. g the

II. Av

A. Funding_Availability {empty)

The links directly below display the outline and format of the Notice of Funding Opportunity

B. Project/Award Period ['E'.""‘TDfL’;' details page that you will see in Grants Online. This page is essentially the format of the

) Notice of Funding Opportunity report, which will be posted at Grants.gov. Fields on the NOFO
C. Type of Funding Instrument (empty} page that are not in the NOFO report are noted.

II1. Eligibility Information

A. Eligible Applicants {empty)

B. Cost Share or Matching Requirement (empty)

C. Other Critera that Affect Eligibility (empty)

VII. Agency Contacts {empty)

VIII. Other Information {empty)

| Save
Report style: Click the NOFO Routing Slip and Start

o Workflow button at the bottom of the

screen.

The publication of a Notice of Funding Opportunity is required for this RFA.
The publication of a Federal Register Notice is NOT required.
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Select the RFA Tab & S Create via links -
the Create RFAlink on RFA Details
» » » » »
> > > > >
Select the option to v v
copy RFA from existing
or create new RFA 2 3 4 5 6

1 L . .
RFA Creator RFA Addresses, Contacts, Mission Goals, Create Publication NOFO NOFO Routing Slip

Program Elements, Funding Priorities,
Competitions

Routing Slip

Assigned Program Officer

The Assigned Program Officer must be on the routing slip. The Assigned Program Officer is set on the
RFA details page.

Participant Name __|User Name |

AssignedProgramOfficer Grants Student20

Optional Reviewer

An RFA can be sent for optional review. You may select one or more person(s) as optional reviewers. If
you select optional reviewers, please note that you will have to wait for ALL optional reviews to come
back before you can initiate application package posting.

Mothing found to display.

Add Optional Reviewer

Grants Specialist

The lead Grants Specialist assigned to the line office and CFDA number associated with this RFA is
listed below and will receive a task to review this document. The Grants Management Division has the
ability to reassign the task at their discretion.

Participant NameUser Name

GrantsSpecialist MOALA Grants Specialist (noaagsgot)

Federal Assistance Law Division (FALD)

All members of FALD will receive a task to review this document. One FALD user will claim ownership
of the review task and all further FALD tasks for this document will be assigned to that person.

Participant Name

FALD

RFA Publisher

All RFA Publishers will receive a task to review this document. One RFA Publisher will claim ownership.
This is the person who coordinates and posts the NOFO on Grants.gov for competitive announcements.
This person also posts the application package at Grants.gov for competitive and non-competitive
announcements.

Participant Name|
RFAPublisher Click the Start Workflow button at the

bottom of the screen.

Note: The only customizable portion of the NOFO Routing slip is the Optional
Reviewer section. The Assigned Program Officer is copied from the RFA details.
The Grants Specialist is the current lead Grants Specialist in the user’s Line Office
and CFDA Number. When the NOFO goes to FALD and to the RFA Publisher, all
users with those roles in the user’s agency will receive a task. The first user to
take an action on the task will become the owner and it will be cleared from the

inboxes of other users to whom the task was sent. 31




1
RFA Creator

Select the RFA Tab & Create via links
the Create RFA link = AN on RFA Details ‘O = _ N =
- > L / > > »
Select the option to v
copy RFA from existing
or create new RFA 2 3 4 5
RFA Create Publication NOFO

Addresses, Contacts, Mission Goals,
Program Elements, Funding Priorities,
Competitions

E

6
NOFO Routing Slip

Id: 2856663

Action:
Your Comments:

Notice of Funding Opportunity

Status: ApproveOrReview - Not Started

Please select an action v| [ETLu0d

Flease select an action
View NOFO Details
View RFA Details

View routing slip ==

displayed.

| The Notice of Funding Opportunity page is

Choose Approve from the dropdown menu
and click the Submit button.
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Grants Online Training
Review Event Processing

Module #03

February 2023



ﬁ Module Overview

Prior to this module, a Request For Application (RFA) must have been
completed in Grants Online. In a real world scenario, this RFA would
have also been posted on Grants.gov and the public would have
submitted their application packages. The applications then go through
the Review Event.

@ Module Objectives

Upon completion of this module, students will be able to:

» Understand the Application and Review Event Process Map
» Understand the Review Event — Federal Agency Process Map

» Understand the Review Event — Reviewer Process Map
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Competitive Process — Application and Review
Event

Applications and Review Event Overview (COMP-2) March 4, 2020

Version 4.28
Receive applications
Once step 5 has been completed,
- . y the application details screen will
J Applications submitted via Grants.gov [ Iu:lzd until step 10 in COMP-3.
& arRANTS.GOV
s ,’“\\
1a . A AR
Grants.gov » » '/ » .,’ > END
» v w
3 4 5
Assigned Review Minimum Requirements Approve/Reject
Input Paper Applications Program Officer Checklist (1 Per Application) Minimum Reguirements
for RFA 4 Checklist (1 Per Application)
2 Applications can be rejected after the Minimum
ib REA Requirements Checklist has been completed.
NOAA

Review Reviewer Instructions

A y N Select Applications global option becomes
\‘: > » ‘H END available after Review Instructions workflow is
- v

completed if there is pg Review Event

“Review Reviewer Instructions”

document is available, but not a task. v
[ 7 8 9
Assigned Program Officer Review FALD Clear
Reviewer Instructions Reviewer Instructions

Review Event Workflow

Only if Review Event Exists

*Review Events are optional in Grants Online.
*Review can be conducted using Grants Online functionality or outside of Grants Online

i, Y
r-w A
s | - »@—> END
i ¥ ﬁ v
11

Dependent upon completion of Reviewer Far Competitive processing, Select Applications i3

10 Start Review EVent  |nstructions workflow and approve/reject/ 12 global option becomes available after Review Close Review Event
Competition withdraw status on all associzted applications. Review Event  Event workflow is completed if there is a Review
Manager  Global Option Manager En=d Global Option
Available without a task Available without a task

Corresponding Video

There are no hands on activities for this module.

The assumption is that applications have been submitted.
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https://www.youtube.com/watch?v=P6W4cSJCI4U&list=PL7eEDcBSoNkuAiMOOvMt_1Y41Zs4bcGBu&index=10

Competitive Process — Review Event

Review Event Workflow — Federal Agency (REF) March 16, 2021

Wersion 5.02
Only if Review Event Exists
* Review Events are optional in Grants Online.
* Review Event is conducted for both Competitive and Universal, if chosen.
* Review can be conducted using Grants Online functionality or outside of Grants Online.
Assign Application(s) to Review Event (Step 4) is required only
after the first Review Event. The first Review Event will hawe
every application added to it automatically. Applications for Once the Competition
subsequent Review Events must be added by the Competition Manager selects the
Manager. “Notify Reviewers” task,
the Review Event
' & & Manager receives the task
o\ y S . tosend the Email
> > > > » Notification to the
Reviewers.
1 d 3 4 i B
Start Review Event
Competition Manager Global Option View Review Assign Application(s) Review Event Assign Reviewer(s)
Avallable without a task Ewvent Details To Review Event Manager To Application(s)
_________________________________ -
|
Reviewers Workflow
7 1 — = For Campetitive
Notify Raulewer A.ccept;’ Nntlf‘f Review Event Review Reviewer's Return for processing, Select
Reviewer(s) Decline Agency Manager Comments Revisions. Applications global option
ShEi ar ki becomes available after
Applications in one Review Event Manager can enter review on behalf of the H.ewew Ewent -
Natification Reviewer, if review was submitted via email or mail. workflow is completed if
there is a Review Event.
END
13 14 15
Redact Comments Accept Close Review Event

For further training material, please refer to the PMO website:
https://www.noaa.gov/organization/information-technology/federal-program-office-pre-award-award-user-
resources

6. Review Event Guidance

« Create a Review Event

« Conduct a Review Event

* Conduct an Application Review
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https://www.noaa.gov/organization/information-technology/federal-program-office-pre-award-award-user-resources

e Competitive Process — Reviewer
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Email to Application Reviewer

Dear John Smith,

Thank you for agreeing to review the application listed below. The application, Review forms,
and nstructions for completing the Review is available online at the Grants Online web site:
https:// prantsonline.rde.noaa. gov/ flows/home/Login/reviewer Login.do.

The application that you are requested to review 15 for the Notice of Funding Opportunity Final
Review Module Acceptance Test

FFO Number: NOAA-NMFS-SE-2019-2003142.

The Review Event is named: Mail Review

Your login credentials for this Review Event are as follows:
Username 15:  JohnSmithisample.coi.
Personal Identification Mumber (PIM)1s: 2721,
This PIN is valid for this Review Event gnly.

If you are having trouble logging in or otherwise having trouble conducting the Review,
please contact the Review Event Manager, listed below. The Review Event Manager will need
the information in the previous two paragraphs to assist you.

The Review Event Manager is: Jeffrey E. Brown
014441212
testemaili@msg2. rde.noaa.gov

The Review Event Manager has scheduled this Review Event to end on August 15, 2019,
You may be contacted separately by the Review Event Manager regarding a different due
date for this Application Review.

The Application you are being asked to review 1s:

Application: Maine Department of Marine Resources
Project Title: TEST RECORD - Maine Red Tide Disaster Relief Program

If you are having trouble conducting the requested Review, first contact the Review Event
Manager listed above. If that person is not available, or otherwise unable to assist you, please
contact the Grants Online Help Desk at 301.533.9533, Monday-Friday between 8:00 AM and
6:00 PM Eastern Standard Time.

We at the Department of Commerce, National Marine Fisheries Service (NMFS),
appreciate and thank you for the time and effort yvou are taking to assist us with this effort.

Sincerely,
Jeffrey E. Brown
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Module Overview

Prior to this module, a Request For Application (RFA) must have been
completed in Grants Online. In a real world scenario, this RFA would
have also been posted on Grants.gov and the public would have
submitted their application packages. The applications have gone
through the Review Event. Now we will review how to select
applications for funding.

@ Module Objectives

Upon completion of this module, students will be able to:

» Understand the Select Applications for Funding Process Map
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Competitive Process — Select Applications for

Funding

Competitive Process (COMP-3) March 4, 2020
Select Applications for Funding Overview Version 4.28
Competition Page
et <
Applications” option > N > - ;
remains available on the ~ "?\/
Competition Launch page. 2 ~ 2
This is a global option 1 RN 3 5
wihich|is mallabla even TS Select Applications S Recommended Forward Re_commended Selecting Official
when the user does not .. Applications Applications to 50
have a "Select h
Applications” task. Each s Recommended Option Ed@:fi!"ﬂéﬂf upon
time this option is chosen Applications for funding LT
and additional +  Global option on Instructions workflow and
applications are selected, i CrLs LI e, fk
P competition launch page.
the entire selection e s it i
Review Event workflow if one
process must be repeated. —r
11 10 - ~ 8 7 [
Forward to CM Assign Award . ] Review Recommended
Initiate Award Accept Applications
For Selection Package Number Recipient ~ N Assigned Program Officer Mumber Assiznment Applications

+  Generate Award Number - Y

*  Assoclate Applicant Org Applications can be

*  Associate Authorized Rep rejected at this step.

» END

13 14

15 16 17

18 19

Review Selection  Selection Package Initiate SO Review  Selecting Official Initiate FALD Review FALD  Review Selection Package
Package (Add attachments) Of Selection Package Of Selection Package (No Legal Objection)
Selection Package Page

Corresponding Video

There are no hands on activities for this module.
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ﬁ Module Overview

The first step in the grant process is to create a Request For
Application (RFA) and Notice of Funding Opportunity (NOFO) in
Grants Online. In a real world scenario, once the RFA has been
completed in Grants Online, it will be posted on Grants.gov for the
public to submit their application package.

@ Module Objectives

Upon completion of this module, students will be able to:

» Understand the Universal Process — Create RFA, Post Application
Package Overview Process Map

» Complete a Request For Application (RFA)

= Complete the Notice of Funding Opportunity (NOFO)

43



Universal Process — RFA Creation

Create RFA, Post Application Package Overview (UNI-1)

March 4, 2020

Version 4.27
| Optional
Select the RFA Tab & Y &
the Create RFA link | Ereate via links on RFA Details A ,.\ i E »4 ‘\ )
> > > - - = - — - =
Select the option to v w— k. -
copy RFA from existing - H b
1 or create new RFA 2 3 4 5 i 6 7
RFA i RFA Routing Sli Start Workfl ] . ) :
RFA Creator RFA Name, Fiscal Year, Sl art Workllow! 4 optional Reviewer  Review/Approve
CFDA Number _ - i N
Universal RFA Type (Select optional review if needed) | Choose the “Send for Optional Review” option.
- If this option is pgt chosen, the Optional
P ] Reviewer will not receive this task.
- { 1
-
-
-~ I
A7 I
A Review Event and Reviewer Instructions document may be |
created at this time. For BAA RFAs the Reviewer Instructions document |
will be automatically generated by the system.
8
RFA Publisher
//\ /’ \\\
- A g - b
END < - -
b -\/f b v 4
11
» 10 :
Motify Recipients

RFA Creator Post Application Package

Corresponding Video

Hands on activity for this Module starts here.
You will be completing steps 1 — 11.

To begin, access the Grants Online Training site.

The gstudent account represents a Certified Federal Program Officer.
Sign in with your gstudentXX account.
The password is gotremfeb23XX$$
Note: XX is your Student Number.
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https://www.youtube.com/watch?v=QwUibPXQQNA&list=PL7eEDcBSoNkuAiMOOvMt_1Y41Zs4bcGBu&index=13&t=0s
https://grantsonlinetraining.rdc.noaa.gov/flows/home/Login/LoginController.jpf

Select the RFA Tab & —_— —
the Create RFAlink Create via links on RFA Details = ‘
— »” 1 4 C > >
Select the option to %
copy RFA from existing
1 or create new RFA 2 3 4 5
RFA Creator RFA RFA Name, Fiscal Year, RFA Routing Slip Start Workflow
CFDA Number
Universal RFA Type (Select optional review if needed)

ON IL |'{J B

Welcome to Grants Online Grants Student20. Your password expires in 12 days. You are logged in to GOLTrl.

+ Create RFA Advisories

+ Search RFAs

RFA

- Create RFA -

The Create RFA feature allows you to create a new competitive or noncompetitive RFA.
sense to you and your applicants.

- Search RFAs -

The Search RFAs feature allows you to search for existing RFAs. From the search result

To begin, click on the RFA tab.
Then click on the Create RFA link.

Create RFA

Choose Type:
O Competitive
(0 congressionally Directed
) Formula/allotment

® Noncompetitive

Choose Action:

@® Create New from Scratch O Create New from Existing

) Broad Agency Announcement
) congressionally Mandated
O Institutional

Choose Type: Choose Noncompetitive.

Choose Action: Choose Create New from Scratch.

Then click the Create RFA button.
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Select the RFA Tab & - A -
the Create RFA link Create via links on RFA Details
> » » > .
Select the option to v
copy RFA from existing
1 or create new RFA 2 3 4 5
RFA Creator RFA RFA Name, Fiscal Year, RFA Routing Slip Start Workflow
CFDA Number
Universal RFA Type (Select optional review if needed)
Create RFA
RF4 Mame =
Fiscal Year * ()
Announcement Type Initial
Line Office
Assigned Program Office T ala ot 3 Program Office- v
Assigned Program [-Select a Program Officer- + |
Officer
CFDA Number * -Select a CFDA #- v |
SubProgram -Select a3 CFDA Sub- v |
RFA Type * Moncompetitive b
(Save

Enter or select a value for every field with a red asterisk.

» RFA Name: Enter the RFA name of your choice, please include your
gstudent number in the name for tracking.

» Fiscal Year: Enter the current four digit Fiscal Year.

» Assigned Program Office: Choose One Commerce Program
Office (OCPO)

= Assigned Program Officer: Choose your StudentXX number.

= CFDA Number: Choose 11.998 — Grants Online TRAINING

= Sub Program: This is the only entry field that does not have a red
asterisk next to it. This can be left blank.

» RFA Type: Leave as Noncompetitive

Click on the Save button.

Note: The Catalog of Federal Domestic Assistance (CFDA) Number can be
shared by more than one Program or Line Office working collaboratively on a
single grant program.
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Select the RFA Tab & o
the Create RFA link _ Create via links on RFA Details‘ - -
Select the option to v ‘
copy RFA from existing
1 or create new RFA 2 3 4 5
RFA Creator RFA RFA Name, Fiscal Year, RFA Routing Slip Start Workflow
CFDA Number
Universal RFA Type (Select optional review if needed)
Note that the Funding Opportunity
Number is set at this time.
RFA Details
RFA Header Information
Document ID 2872251
RFA Mame = |Test MonComp RFA for Training Manual
Fiscal Year * |2+]23 YY)
Announcement Type I
Funding Opportunity  \oaa coT-0CPO-2023-2006924
Mumber
Line Office Grants Online Training (GOT)
;jssn;ned Program Office | Cne Commerce Program Office (OCPO) V|
Assigned Program
Officar™ | Student20, Grants v|
CFDA Number = | 11.998 - Grants Online TRAINING v |
SubProgram | -Select a Sub Program- V|
RFA Type ™ | Moncompetitive w
RFA Additional Information Guidance
Anticipated Funding Amount for 5| |
All Recipients™
Application Due Date” | Time™ (HH:MM) || P v| Eastern

(MM/DD/YYYY)
Anticipated Award
Date{MM/DD/AYYY)

Enter the following values:

» Anticipated Funding Amount for All Recipients = 1,000,000
« Application Due Date = 9/30/2023
* Time: formatis 11:59 PM
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A\
\ 4

copy RFA from existing

or create new RFA 2 4 5 6
RFA Addresses, Contacts, Mission Goals, ~ Create Publication NOFO NOFO Routing Slip

Select the RFA Tab & - Create via links
the Create RFA link on RFA Details ;
> » -
> »
Select the option to v ‘
3

1

RFA Creator
Program Elements, Funding Priorities,

Competitions

Selected Federal Addresses

Selected Federal Addresses = Step 1 - CIiCk the Add/Edit |ink.

Mo addresses have been selected.
Add/Edit

Selected Federal Contacts *

Mo contacts have been selected. Step 2 — Enter “OCPO”in

Add/Edit Search Addresses the Program OffICG Name
Selected Mission Goals * Program Office Name: [DCPO ) field, then click the Search
R Street Address: | |
Mo mission goals have been selected. City: | | button_
Add/Edit o
State: [Please select a state v|

Program Elements/Funding Priori Zip: | |
Mo Program Elements/Funding Prioriti m
Add/Edit

Competitions * Step 3 — Click the check
Press Save before selecting the following link(s) box in the search reSUItS,
Lo ot then click the Add to RFA
Add New Search Results
button.
One item found.1

£ Attachments: (B ]program Office Nams

One Commerce Program Office (OCPO) 20020 Century Blvd, Germantown, MD 20874-1143 USA
Mo attachments.

Add to RFA
Add new Attachment: [+]

Any changes to information on this page should be saved b
Large File Guidance

Step 4 — Click the Done

- Selected Addresses for this RFA
m Save and Return to Main I Cne item found.1 bUtton .
mprogrom Office Nome |

[] One Commerce Program Office (OCPO) 20020 Century Blvd, Germantown, MD 20874-1143 USA

Remove from RFA
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Select the RFA Tab & N A
the Create RFA link Create via links on RFA Details
> » » » ‘
Select the option to v
copy RFA from existing
) or create new RFA 2 3 4 5
RFA Creator RFA RFA Name, Fiscal Year, RFA Routing Slip Start Workflow
CFDA Number
Universal RFA Type (Select optional review if needed)

Selected Federal Contacts

Selected Federal Addresses *

Organization ______________|Street Address _[City, State, Zip

One Commerce Program Office (OCPO) 20020 Century Blvd Germantown, MD 20874-1143
View/Edit

Selected Federal Contacts = Step 1 — Click the View/Edit link.

Mo contacts have been selected.

View/Edit

Recipient Information/Application Details * Mo recipients have been selected.
Add New

Step 2 — Enter XX
number in the Last Name

Mission Goals Information * No mission g search Contacts

v/ Edit First Name: [ ] ) )
N eation Rout Last Name: [20 | field, then click the Search
pplication Routing =

Mo Program Officers are assigned to receive Org Name: | | bUtton-
Oworkload OState  View/Edit Street: | |
Application Package = City: | |
An application package has not been selecte State: | Please select a state -
Edit

Zip: | |
Minimum Requirements * phone: | |
Priority|[Requirement Name .
1 Received on Time Email: | |
2 Correct Federal Funding | Search |
3 Correct Match
4 Complete Application
5 Data Management Plan St 3 Cl k th h k
View/Edit ep o—Llic e checC
Specific Award Conditions box in the search reSUItS,
Mo Specific Award Conditions are associated with this RFA. then CIiCk the Add to RFA
View/Edit

Search Results
Matching R i t bUtton'
'—:! Eq“'rgme" s One item found.1

o Matching Requirements have been defnc [T Y g T T
View/Edit Grants Student20 One Commerce Program Office (OCPQ) 20020 Century Blvd Germantown, MD 20¢

Review Events Mo review events have beer

Add New ==

1 Attachments:

No attachments. Step 4 — Click the Done

Add new Attachment: [+] Selected Contacts for this RFA button .
Any changes to information on this page shg  One item found.1

Large File Guidance (B[Contact tiame Jorgtlame ——— Jaddmaes

[[] Grants Student20 One Commerce Program Office (OCPO) 20020 Century Blvd, Germantown, MD 20

| save I RFA Routing Slip — Start Wor

[ Done | 49



Select the RFA Tab & N A

the Create RFA link Create via links on RFA Details
> » » > ‘

Select the option to v

copy RFA from existing

) or create new RFA 2 3 4 5
RFA Creator RFA RFA Name, Fiscal Year, RFA Routing Slip Start Workflow
CFDA Number
Universal RFA Type (Select optional review if needed)

Recipient Information/Application Details

Recipient Information/Application Details = Jlo recipients have bee

Add New Step 1 — Click the Add New link.

Mission Goals Information Recipient Information
Recipient ”| |

View/Edit

Application Routing = .
Mo Program Officers are assig Step 2 — Click the Search button.

OwWorkload O State view B

Application Package *
An application package has n¢ Select Organization

View/Edit

Enter your search criteria te find the organizatior . .
Minimum Requirements = | Organization Name | Step 3 —_S_earchlng by the UEl is the
Address-City I most efficient way to search for the
1 Received on Time Unigue Entity Identifier | . .
2 Correct Federal Fundl gy number | intended ReCIpIent of an award. Enter
3 Correct Match ress-State ease select a state “ o i
2 QoM esses  Fasemsesmn— “PJ2SP76D3HJ3” in the Unique
= T Entity Identifier field. Click the Search
Miew/edit Add a new organization >

: : button.

Specific Award Conditions

e . Select Organization
Mo Specific Award Conditions 2

Enter your search criteria to find the organization.

View/Edit Organization Name
P
Matching Requirements | Joero - B Step 4 — Click the Select link next to
Mo Matching Requirements Na| e see [Please select a state ~] o .
View/Edit I [ the Organization.

Add a new organization >

Review Events Mo review evi gu iem found.1

OAA

Select 2003017 SCIENCE N 10210 P125P76D3H13 521087599 55009 true
SYSTEMS AND GREENBELT RD
1 Attachments: APPLICATIONS, STE 600,
- INC. LANHAM, MD

20706-6239
Mo attachments. b

Recipient Information
Recipient “|SCIENCE SYSTEMS AND APPLICATIONS, INC. |

Add new Attachment: [+]
Any changes to information on
Large File Guidance

50 ¢

= S Step 5 — Click the Save button.

Recipient Information
Recipient "|SCIENCE SYSTEMS AND APPLICATIONS, INC.

Notification Contacts

Aagjeay e st Step 6 — Click the Save and Return
b Applcaione to Main button.
Add/Edit

| Save il Save and Retumn to Main | 50



RFA Creator

1

Select the RFA Tab & N A
the Create RFA link Create via links on RFA Details
> » > > ‘

Select the option to v
copy RFA from existing

or create new RFA 2 3 4 5

RFA RFA Name, Fiscal Year, RFA Routing Slip Start Workflow
CFDA Number
Universal RFA Type (Select optional review if needed)

Mission Goals Information

Recipient Information/Application Details =

Recipient Name

SCIENCE SYSTEMS AMD APPLICATIONS, INC. Edit Delete
Add New

Mission Goals Information = No missiof goz Step 1 _ CIle the VieW/Edit ||nk

View/Edit

Application Routina *

MNo f

Available Mission Goals For this RFA

OwW Mission Goals Mission Goals Description
Name

[J Climate Adaptation Projected future climate-related changes include increased global temperatures, melting sea ice and gIaC|er5 rising sea levels,
and Mitigation increased frequency of extreme precipitation events, acidification of the oceans, modifications of growing seasons, changes in storm
frequency and intensity, air guality, ... more
[ Weather-Ready A weather-ready nation is a society that is able to prepare for and respond to environmental events that affect safety, health, the
Mation environment, economy, and homeland security. Urbanization and a growing populz*in= inrrancinahs nut nnnnla and hocinacone o

greater risk to the impacts of weather, wat ... more .
[C) Healthy Oceans Ocean ecosystems provide many benefits to humans. They provide food and recre Step 2 - CIICk the CheCk

1 Yet the resources that our marine, coastal, and Great Lakes environments present . .
7 changes have depleted fish and shellfish ... more bOX fOI’ the MISSIOI"I
[ Resilient Coastal  The complex interdependence of ecosystems and economies will grow with increas 2
i Communities and  resulting in particularly heavy economic and environmental pressures on the Natio GoaI(S) to add to thls RFA,
Economies coastal populations, economic expansion, and gl ... more .
5 then click the Add to RFA
button.
Add to RFA
Spe
ND S.—;—-:S:_ Aaprmamed ™ m m d RE i m mnmim i m m b B el qnaidele el i PRPA

No a

Add
Any
Larg

Available Mission Goals For this RFA

Mission Mission Goals Description
Goals Name

) Climate Projected future climate-related changes include increased global temperatures, melting sea ice and glaciers, rising sea levels, increased
Adaptation frequency of extreme precipitation events, acidification of the oceans, medifications of growing seasons, changes in storm frequency and
and Mitigation intensity, air quality, ... more

[ Weather- A weather-ready nation is a society that is able to prepare for and respond to environmental events that affect safety, health, the
Ready Nation environment, economy, and homeland security. Urbanization and a growing population increasingly put people and businesses at greater

risk to the impacts of weather, wat ... more

] Healthy Ocean ecosystems provide many benefits to humans. They provide food and recreational opportunities, and they support economies. Yet
Oceans the resources that our marine, coastal, and Great Lakes environments present to us are already stressed by human usaes. Habitat changes

have depleted fish and shellfish ... more

Add to RFA

1 Selected Mission Goals for this RFA

Mission Goals Mission Goals Description
Name

| Resilient Coastal  The complex interdependence of ecosystems and economies will grow with increasing uses of land, marine, and coastal resources,
Communities and  resulting in particularly heavy economic and environmental pressures on the Nation’s coastal communities. Continued growth in
Economies coastal populations, economic expansion, and gl ... more

Step 3 — Click the Done

— button.

51



Select the RFA Tab & - A
the Create RFAlink Create via links on RFA Details
> » » P
Select the option to v
copy RFA from existing
) or create new RFA 2 3 4 5
RFA Creator RFA RFA Name, Fiscal Year, RFA Routing Slip Start Workflow
CFDA Number
Universal RFA Type (Select optional review if needed)

Selected Federal Contacts

Contact Name _|Phone __JAddress __ __ ___ ____ [Email |
Grants Student20 301-555-1212 20020 Century Blvd, Germantown, MD 20874-1143 testemzil@msg2.rdc.noaa.gov
Wiewy Edit

Recipient Information/Application Details *
Recipient Name Actions
SCIENCE SYSTEMS AND APPLICATIONS, INC. Edit Delets
Add Mew

Mission Goals Information ™

Mission Goals Name

Resilient Coastal Communities and Economies
Wiewsy/ Edit

Application Routing *
Mo Program Officars are assigned to receive applications
CiWorkload D' State  View/Edit

Application Package ™

Fackage not found.

An application package has not been selected.
Wiews/Edit

Minimum Reguirements *
Priority Requirement Name |
Received on Time
Correct Federal Funding
Correct Match
Complete Application
Data Management Plan
Wiew/ Edit

L) [N R S I o8 T

Specific Award Conditions
Mo Specific Award Conditions are associated with this RFA.
Wiews/Edit

Matching Requirements
Mo Matching Requirements have been definad.

View/Edit Throughout this process, please
Review Events Mo review events have been defined. remem ber to Save Often

Add Mew ==

[ Attachments:

Click the Save button.

Mo attachments.

Add new Attachment: [+]
Any changes te information en this page should be saved before adding or removing attachments. File name should be 5
arge File Guidance

| Save Il RFA Routing Slip — Start Workflow Jll Cancel |
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Select the RFA Tab &
the Create RFAlink 1 Create via links on RFA Details‘

>
Select the option to v
3

\ 4
\ 4

copy RFA from existing

= -@

1 or create new RFA 2 5
RFA Creator RFA RFA Name, Fiscal Year, RFA Routing Slip Start Workflow
CFDA Number
Universal RFA Type (Select optional review if needed)

Application Routing

Recipient Information/Application Details

Recipient Name

SCIENCE SYSTEMS AND APPLICATIONS, INC. Edit Delete

Add New

Mission Goals Information *

Resilient Ceastal Communities and Economies

View/Edit
Application Routing = , o Step 1 — Click the Workload radio
Mo Program Officers are assigned to receive applications . . L.
®workload OState  View/Edit button then CIle the VIeW/EdIt I|nk
Aprlication Daclkana
Pat
An Application Routing Configuration Method: Worklead

LN Available Users Selected Users to receive
Mil applications

Pri Studenti14, Grants -
1
&
3
4
5

Studentl5, Grants
Studentls, Grants

Studentl?, Grants
Studentl18, Grants

Step 2 — Choose your Student XX

OH | E—— number and click the >> button to

5_|; Student20, Grants move to the “Selected Users to
Student21, Grant . . .

No|  [Ctudent22. Crants receive application” box.

= Student23, Grants - |

Mo Matchina Raauiramante have hoon dafinad

Application Routing Configuration Method: Workload
f‘j" Available Users Selected Users to receive
a4 applications

StudentD1, Grants Student20, Grants
StudentD?2, Grants

ade  |Student03, Grants .
A |Studentod. Grants Step 3 — Click the Save and Return
E3

Mo

=20 |student0S, Grants to Main button.
StudentD6, Grants
E |student07, Grants
StudentD8, Grants
StudentD9, Grants -

=

Save and Return to Main
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Select the RFA Tab & A
the Create RFA link ~ Create via links on RFA Details> > 1 >
Select the option to v

copy RFA from existing

1 or create new RFA 2 3 4 5
RFA Creator RFA RFA Name, Fiscal Year, RFA Routing Slip Start Workflow
CFDA Number
Universal RFA Type (Select optional review if needed)

Application Package

Mission Goals Information *

Mission Goals Name

Resilient Coastal Communities and Economies
View/Edit

Application Routing =

Grants Student20
®waorkload -- State (Disabled) v

Application Package * Step 1 — Click the View/Edit link.
Package not found.
An application package has not been selectad.

dit Step 2 — Choose the following from the

Minimum Requirements dropdown menus:

Priority Requirement Name | .

: T « Select a Form Family: SF-424

: Correct rederal Funding « Select a Template: NOAA Standard Non-
orrect Match i . .

4 Complete Application Construction Application Package

5 Data Management Plan

View/Edit

Then click the Save and Return to Main

Specific Award Conditions

Mo Specific Award Con button.
View/Edit Application Package
Matching Requireme  Select a Form Family : * [sF-424 v

Mo Matching Requirem
View/Edit

Select a Template : = - Select a Template - v
- Select a Template -

Legacy SF-424 Template

NOAA Construction Application Package

MOAA Construction or Non Construction Application Package

Mo Mandatory Forms avail NOAA SF-424 Only

NOAA Sponsorships

Mo Optional Forms availabl - e
NOAA Standard Non-Construction Application Package

Add new Attachment: [ Attachments:
Any changes ta inform
Large File Guidance

Review Events Mo re
Add New ==

1 Attachments:

Mo attachments.

Mo attachments.

Add new Attachment: [+]
Ea RFA Routi Any changes to information on this page should be saved before adding or removing attachmer

Large File Guidance

For Universal RFAs, you may attach Application Instructions to the RFA. Use
Application Instructions as the short description. Only one file may be attached
at Grants.gov as Application Instructions. The preferred file format is pdf.

m Save and Return to Main m
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Select the RFA Tab & A
the Create RFA link ~ Create via links on RFA Details> > 1 >
Select the option to v

copy RFA from existing

1 or create new RFA 2 3 4 5
RFA Creator RFA RFA Name, Fiscal Year, RFA Routing Slip Start Workflow
CFDA Number
Universal RFA Type (Select optional review if needed)

Minimum Requirements

Mission Goals Information *

Mission Goals Name

Resilient Coastal Communities and Economies
View/Edit

Application Routing =

Grants Student20
®Workload -- State (Disabled) View/Edit

Application Package *

SF-424: NOAA Standard Mon-Construction Application Package
Form  [Mandatory|
SF-424

SF-424A

SF-424B

CD-511

Budget Marrative Attachment Form
Project Narrative Attachment Form
SF-LLL

Other Attachments Form

View/Edit

ZE <R <[ =<=

Minimum Requirements =
Priority Requirement Name |
Received on Time
e Step 1 — Click the View/Edit link.
Complete Application
Data Management Plan
View/Edit

[ R - F5 N S

7]

Selected Minimum Requirements
Priority|Requirement Name |
e S sdrbecte Step 2 — Click the Delete link next to Priority

Cormrect Federal Funding Edit Delete .
Correct Match t Delete items 4 & 9.

Complete Application Edit Delete
Data Management Plan Edit Delete

M
=9

Then click the Done button.

or removing attachments.

Cargs T s ooraancs

| save Il RFA Routing Slip — Start Workflow
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Select the RFA Tab &

the Create RFAlink > 1 Create via links on RFA Details}ﬂ > ] >
Select the option to v
copy RFA from existing
1 or create new RFA 2 3 4 5
RFA Creator RFA RFA Name, Fiscal Year, RFA Routing Slip Start Workflow

CFDA Number
Universal RFA Type

Recipient Information/Application Details *
Redpient Name

SCIENCE SYSTEMS AMD APPLICATIONS, INC. Edit Delete

Add New

Mission Goals Information *

Mission Goals Name

Resilient Coastal Communities and Economies
View/Edit

Application Routing *
Grants Student20
® Workload -- State (Diszbled) View/Edit

Application Package *

5F-424: NOAA Standard Mon-Construction &pplication Package
Fom ______________________ |Mandato
SF-424

SF-4244

SF-424B

CD-511

Budget Narrative Attachment Form
Project Marrative Attachment Form
SF-LLL

Other Attachments Form

ER A A A

Minimum Regquirements =

Priority Requirement Name |
1 Received on Time

z Correct Federal Funding
3 Correct Match

Specific Award Conditions
Mo Specific Award Conditions are assocated with this RFA,

Matching Requirements
Mo Matching Requirements have been defined.

Review Events Mo review events have been defined.

Add New ==
[ Attachments:

Mo attachments.

(Select optional review if needed)

Once all data has been entered, click the RFA
Any changes to information on this page shoulc Routing Slip - Start WOI‘kfIOW button.

Add new Attachment: [+]

Large File Guidance

| Save [l RFA Routing Slip — Start Workflow [l Cancel |
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Select the RFA Tab &
the Create RFA link > ] Create via links on RFA DetallS}A > >
Select the option to v
copy RFA from existing
1 or create new RFA 2 3 4 5
RFA RFA Name, Fiscal Year, RFA Routing Slip Start Workflow

RFA Creator
CFDA Number

Universal RFA Type

(Select optional review if needed)

Routing Slip

RFA Creator

initiates application package posting.

Participant Name

RFACreator Grants Student20

Optional Reviewer

back before you can initiate application package posting.
Mothing found to display.

Add Optional Reviewer

RFA Publisher

announcements.

Participant Name

RFAPublisher

of the screen.

It is recommended, although not required that an RFA creator be a Grants Online user with certified
program officer role, or equivalent permissions. Within the context of RFA workflow, this is pre-
determined to be the person creating the RFA. Further, this role selects optional reviewers and

An RFA can be sent for optional review. You may select one or more person(s) as optional reviewers. If
you select optional reviewers, please note that you will have to wait for ALL optional reviews to come

All RFA Publishers will receive a task to review this document. One RFA Publisher will claim ownership.
This is the person who coordinates and posts the NOFO on Grants.gov for competitive announcements.
This person also posts the application package at Grants.gov for competitive and non-competitive

Eara g Click the Start Workflow button at the bottom
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RFA

Id: 2856655
Status: ApproveOrReview - Mot Started

Action:
Your Comments:

Please select an action w
Plzase select an action

Initiate Application Package Posting
View RFA Details

The RFA page is displayed.

| Spell Che

View the routing slip ==

Choose Initiate Application Package
Posting from the dropdown menu and click
the Submit button.

Note when the RFA has been published in Grants.gov the CFDA
number cannot be changed by using the “Amend RFA” process.

Create RFA, Post Application Package Overview (UNI-1)

March 4, 2020

Version 4.27

Optional
Select the RFATab &
the Create RFA link _ | Create via links on RFA Details. O ’_\ -
Select the option to v
copy RFA from existing
o or create new RFA 2 3 4 S 6 7
RFA REA Name, Fiscal Year, RFA Routing Slip Start Workflow

RFA Creator

created at this time. For BAA RFAs the Reviewer Instructions document

Optional Reviewer  Review/Approve
CFDA Number i /Appr

Universal RFA Type
- If this option is pot chosen, the Optional
-~ Reviewer will pot receive this task.
= |

(Select optional review if needed) Choose the “Send for Optional l!zwew" option.

-
-

A7

|
|
A Review Event and Reviewer Instructions document may be |
|

will be automatically generated by the system.

j

B
RFA Publisher

|
4

Faost Application Package

END < ’:
11
Notify Recipients

)

10
RFA Creator
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END <

11
Notify Recipients

10
RFA Creator

Your Tasks

Document Type Status

[an v] [open v]

22 items found, displaying all items.1

View|Task Award Number |Task Task Name Project Title Approved |Task Id |Document Document |RFA Name
Received Status Federal Type ld
Date Fundlng

View 10/31/2022 N/A Mot Motify Recipients 6829007 RFA 2872251  Test NonComp RFA
Started for Tml_nlng
view 10/11/2022 N/A In approve orReview N/ Click the View link for the Notify Recipients
task.
RFA
Id: 2871430

Status: NotifyRecipients - Mot Started

Action: Please select an action v m
Your Comments: | Please select an action I
W The RFA page is displayed.

Choose Notify from the dropdown menu and
| click the Submit button.

View the routing slip ==
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Note the sample email below is sent to the applicant
once you complete the Notify Recipient task.

Sample Grant Applicant Email

From: GrantsOnline.test@noaa.gov (GrantsOnline.test@noaa.gov)

To: Grant.Applicant@gmail.com

Date:  Wednesday, April 17,2019 8:54:40 AM

Subject: Notice of NOAA posting of Application Package at Grants.gov

This is an automated notification from Grants Online that an application package has been posted at Grants.gov and you
have been selected by the posting Program Officer for notification.

Grants.gov is available at the URL: http://www.grants.gov. If you are not registered at Grants.gov, please begin the
registration process immediately. It can take up to 2 weeks to fulfill all of the registration requirements.

To retrieve your application package from the Grants.gov home page:

1. Go to the Applicant tab and click Apply Now.
2. On the next page enter the Funding Opportunity Number in the search box:
* NOAA-ONPO-2019-789654
Enter the application filing name.
Click on Create Workspace.
Use the Download or Webform option for the application (Webform is recommended).
Fill out the application and follow the Grants.gov instructions for submission.

SNk W

Information on the NOAA Request for Applications (RFA):

RFA Name: RFA Name Sample01

Fiscal Year: 2019

CFDA Number: 11.998

Opportunity Number: NOAA-ONPO-2019-7896543
Agency: National Oceanic and Atmospheric Administration
Opening Date: 2019-02-11 09:00:00.00

Program Office: One NOAA Program Office

Program Officer: Program Officer

Closing Date: 2019-06-11 23:59:00.00

NOTE: This is the latest due date for all applications in this RFA. Please contact the NOAA Program Officer for
verification of when your specific application must be submitted for timely award processing.

For further information contact:

Name:  Federal Program Officer

Phone:  301.555.1212

Address: 14t Street & Constitution Avenue, NW
Washington, DC 20230

Email: Federal.ProgramOfficer@noaa.gov
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Grants Online Training
Universal Application Processing

Module #06

February 2023



ﬁ Module Overview

Prior to this module, a Request For Application (RFA) must have been
completed in Grants Online. In a real world scenario, this RFA would
have also been posted on Grants.gov for the public to submit their
application package.

@ Module Objectives

Upon completion of this module, students will be able to:

Understand the Universal Process — Application and Review Event
Overview Process Map

Complete entering a paper application
Complete the Review Minimum Requirements Checklist

Understand the Universal Process — Prepare Application for Funding
Process Map

Complete the Conduct Negotiations process
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Universal Process — Applications and Review
Event

Applications and Review Event Overview (UNI-2) P —
/Recei\.re applications Version 4.27

Applications submitted via Grants.gow
»
-
= GRANTS. GOV
r /l\\ //\ \\
la - b r
> - [ —
Grants.gov - \‘,’ ’\\., END
A 4 v

3 4 5

ﬁ Assigned Program Officer Review Minimum Requirements Approve/Reject
Input Paper Applications Checklist (1 Per Application) Minimum Requirements
for RFA 4 Checklist (1 Per Application)
2 Applications can be rejected after the Minimum
\ ib REA Requirements Checklist has been completed. /
c NOAA a

Review Reviewer Instructions

Select Applications global option becomes

b Y
AN rFN
. ; — > ‘/ = = ‘ »—» END available after Review Instructions workflow is
Ll Ain - \\ r \\ ¥ completed if there is po Review Event.
v v

document is available, but not a task.

6 7 8 9
Assigned Program Officer Review FALD Clear
Reviewer Instructions Reviewer Instructions

Review Event Workflow

Only if Review Event Exists

*Review Events are optional in Grants Online.
*Review can be conducted using Grants Online functionality or outside of Grants Online

A Review Event is optional for the Universal process.

r Y

ﬁ - :ﬁ »{@»)— END
v v
11 Dependent upon completion of Reviewer 13

10 5tart Review Event Instructions workflow and approve/reject/ 12 Close Review Event

Assigned Program Officer ) withdraw status on all associated applications. Assigned Program Officer
Global Option

Available without a task

Global Option
Available without a task

Corresponding Video

Hands on activity for this Module starts here.
You will be completing steps 1 — 5.

To begin, access the Grants Online Training site.

The gstudent account represents a Certified Federal Program Officer.
Sign in with your gstudentXX account.
The password is gofremfeb23XX$$
Note: XX is your Student Number.
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https://www.youtube.com/watch?v=JCcSaHhz9-o&list=PL7eEDcBSoNkuAiMOOvMt_1Y41Zs4bcGBu&index=5
https://grantsonlinetraining.rdc.noaa.gov/flows/home/Login/LoginController.jpf

Ap;iycations submitted via Grants.gov

[
B GRANTS.GOW™

1a
Grants.gov
Input Paper Applications |
for RFA -
2
1b RFA
NOAA

Welcome to Grants Online Grants Student13. You are logged in to GOLTr2.

¢ Input Paper
Application

» Manage

Application

Reviewers

+ Reassign
Competition for
Applications

Application

- Input Paper Application -

Search for RFA

3 4
Review Minimum
Requirements
Checklist
(1 Per Application)

Assigned
Program Officer

Approve/Reject
Minimum
Requirements
Checklist
(1 Per Application)

Search Awards > > Search Applications > > Application - NA20GOT9980195 > > Award File In Progress - NA20GOT9980195

To begin, click on the Application tab.
Then click on the Input Paper Application link.

This feature allows you to input new paper applications to an existing RFA or competition. The actual application m

Search for the Noncompetitive

RFA Mame :

Funding Opportunity Number :

CFDA Mumber :

Fiscal Year : (
{use format YyyY)

Selected Type @ All

Search for RFA

RFA Name @

[training manual

CFDA Number : [

Fiscal Year :
(use format YYYY)

)
Funding Opportunity Number :| |
|
|

[2023

Selected Type : All

Search Results

One item found.1

RFA Name Type|NOFO Number Competition Competition
ID Name Id
M

est NonComp RFA for Training NOAA-GOT-OCPO-2023- Select 2023

Manual

2006524

(Universal) RFA you just created
in Module #5.

If you don’t rememberthe RFA

Name you used in Module #5,
please ask any of the instructors

for help.

Click the Select link next to the correct RFA.

To ensure it is the correct RFA, please take
note that the Publication Date should be
today’s date.

Fiscal
Year

Publication Competition
Date Id
2022-10-31
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Ap;ycations submitted via Grants.gov
_
e GRAMTS.GOW™
la g ) %
Grants.gov r\@ r:é—} END

4 5
— AssiZned Review Minimum Apprg\{e/Reject
Input Paper Applications | Program Officer Requirements er.1|mum
for RFA ” Checklist Requirements
(1 Per Application) Checklist
2 (1 Per Application)
1b RFA

NOAA

Create Application Header - SF-424

Applicant Name: SCIENCE SYSTEMS AND
APPLICATIONS, INC

Applicant Type: Small Business

Applicant State: MD

Applicant Name : "|

Applicant Type : * |Please Select Applicant Type

Applicant State : = |Please select a state

| save | Click the Save button.

Application Details - SF-424

Audit Trail:
[ 1 Attachments:

[-] Program Office Added Information
Proposal Number: |

Project Type: O construction © Non-Construction O Both

Mote: This section is for the
regular SF-424 or for any
additional Principal
Investigators / Project

| Directors not listed below

Principal Investigators-
Project Directors:

Keyword(s):

Principal Place Of Performance : = @ applicant's Legal Address
ance J Foreign

) Multi-state . .
) Statewide Principal Place of Performance defaults to

) Countywide “Applicant’s Legal Address”
) Citywide
) Zipcode

o
=
=
[

[

(T
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Appﬂcations submitted via Grants.gov
_
e GRAMTS.GOW™
1a

Grants.gov > ‘ }Q_F END
5

4
_— AssiZned Review Minimum Apprf)\{e/Reject
Input Paper Applications | Program Officer Requirements er.nmum
for RFA ” Checklist Requirements
(1 Per Application) Checklist
2 (1 Per Application)
1b RFA

NOAA

Application Submission Type and Date Information
Type of Submission: O application O pre-application O Changed/Corrected Application
Type of Application: OmMew O Continuation ) Revision O Renewal O Resubmission

If Revision, select appropriate letter(s):

Other (specify) |

What other agencies?

Is this application being submitted to other agencies? [

Use format MM/DD/YYYY for date fields.

Project Start Date: | | Project End Date: | | Submitted Date:| |
State Received Date: | |Federa| Agency Received Date: © | |Tirr|e: |:| Eastern
Applicant Identifier: | | State Application Identifier: | |Federa| Identifier: | |
Applicant Information a .

eoal e - e Sverene Project Start Date: 10/01/2022

Department Name: | PrOJeCt End Date 09/30/2024
Federal Agency Received Date: Today’s date
Time: Current time

Division Name: |
EIN Number: |

[(XX-XXXXXXXK)

UNIQUE ENTITY IDENTIFIER SAM:

Street: | Unique Entity Identifier SAM: PJ2SP76D3HJ3

City: | | County: | |
State: |Mar\,rland V| Province: | |
Country: | | Zip: |

Person to be Contacted on Matters Involving this Application

Prefix: First Name: Middle Name: Last Name: Suffix:
None v|| | | |[none v]
Title: |

Organization Affiliation

|

|
Phone Mumber: | Fax Mumber: |
Email: | |
Street: | |
City: | | County: | |
State: |Please select a state ¥| Province: | |
Country: | | Zip: | |

To see what a SF-424 Paper Application looks like, click here.

Note: The DUNS Number was replaced by the Unique Entity Identifier SAM
Number in April 2022, therefore the DUNS Number has been removed from this
screen.

66


http://www.corporateservices.noaa.gov/grantsonline/Documents/SF424_GENERAL_ATOMICS_2020-02.pdf

Appjcations submitted via Grants.gov
.
—  GRANTS.GOW™
1la

N

¢§—> END

Grants.gov
3 4 5

— Assigned Review Minimum Approve/Reject

Input Paper Applications | Program Officer Requirements Mir_1imum
i for RFA - Checklist Requirements

(1 Per Application) Checklist

2 (1 Per Application)
1b RFA
NOAA

Other Application Information
Type of Applicantl: *

Other (specify):

Small Business Organization Type:

Small Business

OWomen Owned [ Socially and Economically Disadvantaged

Type of Applicant was
already entered at the
beginning of the
application process.

Descriptive Title of
Applicant's Project: *

Project Areas:

Please verify the accuracy of the CFDA #; inaccurate information will cause processing errors and
CFDA Mumber: *[11,998 - Grants Online TRAINING ¥ |

Enter Title of Project.
Within the title, use your
gstudentXX number. This
will allow for an easy way
to search for your
application if needed.

Mame of Federal Agency: |

Applicant Congressional District: | |Prc-ject Congressional District:

I= the Applicant Delinguent on any Federal Debt? Oves O No

1= Application Subject to Review by State Executive Order 12372 Process?

(O a. This application was made available to the State under the Executive Order 12327 Process for review on

(O'b. Program is subject to E.O. 12372 but has not been selected by the state for review.
O e. Program is not covered by E.O. 12372,

Project Director/Principal Investigator Contact Information
Prefix:  First Name: Middle Mame:  Last Name:
[Naone ¥ ]| I[

Title:
Organization:
Department:
Division:

Suffix:
| [None ¥ ]

Phone Number: Fax Number: |

Email: |

Street:

City: | County:

State: [Please select a state | Province:

Country: | | Zip:

Authorized Representative
prefix:  First Name: Middle Name: Suffix:
|N0neV|| || ||N0neV|

Title: | |
Phone Mumber: | | Fax Mumber: |
Email: | |

Last Name:

Street:

City: | County: |

State: [Please select a state ~ | Province: |

Country: [ | Zip: [ |

Application Funding Details: *
Totzal Funding: *

Multi Year Award: No

Mothing found to display.

Add Mew

Save and Start Workflow | Cancel

Total Funding = 20,000.
Click the Add New link.
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Aprzycations submitted via Grants.gov
-
== GRAMTS.GOW™
1 y ¥
a o A : -
Grants.gov " ” y END

—>
4 5
3

— Assigned Review Minimum Approve/Reject

Input Paper Applications | Program Officer Requirements er.umum
for RFA ” Checklist Requirements

(1 Per Application) Checklist

2 (1 Per Application)
1b RFA

NOAA

Add Application Funding Details

Application Total Funding : 20000
Fiscal Year : *

{use format YYvY ) [2023 |

Eﬂsn:i?grﬁwtg?n?sﬁfD:D?'ww ) [10/01/2022 | f::;gl?g rEwn:t [?v?;fif:og;ww ) [09/30/2024 |

Federalfunding : - | Program incame L Start Date: 10/01/2022

ot I | End Date: 09/30/2024

Local Funding : | | (Both dates are auto-filled)

o e — } Federal Funding = 10,000
Applicant Funding = 5,000

Save L Cloze) State Funding = 5,000

Click the Save button.

Application Funding Details:
Total Funding: *  [20000 |
Multi Year Award:  No

Fiscal Year|Start Date [End Date _[Federal _]Applicant|State ]l ocallOther|Total Fundings|Program Income|Action|Action|

2023 10/01/2022 09/30/2024 $10,000.00 £5,000.00 $5,000.00 $0.00 $0.00 %$20,000.00 £0.00 Edit Delete
Add New
Save as Draft | Save and Start workflow ] Cancel | Click the Save and Start Workflow

button at the bottom of the screen.

Note: The Total Funding amount includes both Federal and matching funds.

Please note that a multiple year award refers to an award that spans across more
than one year. A multi-year award would have more than one line of funding;
whereas a multiple year award would only have one line of funding.
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Aprzycations submitted via Grants.gov
-
== GRAMTS.GOW™
la

i~ | f/ 1 .
Grants.gov > > , > END
>
3 4 5
Assigned Review Minimum Approve/Reject
Input Paper Applications - Program Officer Requirements er.umum
for RFA ” Checklist Requirements
(1 Per Application) Checklist
2 (1 Per Application)
1b RFA
NOAA
Your Tasks
Notify Recipients - Notify is complete.
Document Type Status
[an ~| [open +] Apply Filter >>

23 items found, displaying all items.1

Task Award Number |[Task Task Name Project Title Approved |Task Id |Document Document [RFA Name
Received Status Federal Type Id
Date Funding

View 10/31/2022 NfA Mot Review Min. Req. Training Manual NSA 6829008 Application 2872253  Test NonComp RFA
Started Checklist Screanshot Mov 2022 - for Training
GStudent20 Manual
we _10f21 670972 MiA Trm Blarifisr Dasiniants ML A

Click the View link for the Review Min. Req.
Checklist task.

Application

Id: 2871431

Status: ReviewMinimumRequirementsChecklist - Mot Started

Action: Please select an action et m

Your Comments: | Please select an action
Reassign Application

Review Application for Minimum Requirements

Wiew Application Details

Withdraw
|
The Application page is displayed.

Choose Review Application for Minimum
Requirements from the dropdown menu
and click the Submit button.
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Aprjycations submitted via Grants.gov
-
== GRAMTS.GOW™
Lo > W X >»&»— END
Grants.gov » N
»
4

5
— AssiZned Review Minimum App rg\{e/Reject
Input Paper Applications Program Officer Requirements er.umum
for RFA ” Checklist Requirements
(1 Per Application) Checklist
2 (1 Per Application)
1b RFA

NOAA

Minimum Requirements Checklist

If yvou choose 'No' for a Minimum Regquirement, please provide s comment in the corresponding box to the right or provide general comments in the 'Overall
Comments’ section below.

Minimum Requirement Met Requirement 2
Received on Time: O Yes
Was the application received before the due date and O No
time? ) Mot Applicable
P
Correct Federal Funding: O Yes
Does the application request the correct Federal funding ) g
amount? O Mot Applicable
4
Correct Match: O Yes
Does the application contain the correct non-Federal O No
funding amount? ) Not Applicable
4

Overall Comments:

Spell Check

Choose the Yes radio button for each
criteria. Then click the Save and
Return to Main button.

All requirements questions must be answered before the application o

| save | Save and Return to Main

Note: If the “No” radio button is selected on any of the items comprising the
Minimum Requirements Checklist, a comment should be entered in the associated
comments box or in the Overall Comments box. The user will not be allowed to
save the screen without a comment if a “No” radio button has been selected.
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Applications submitted via Grants.gov
# -
o
= GRANTS.GOW™
1la » »
Grants.gov '@ ” s > END
—

4 5

3 .
— Assigned Review_ Minimum Apprgv.e/Reject
Input Paper Applications Program Officer Requirements Minimum
for RFA = Checklist Requirements
(1 Per Application) Checklist
2 (1 Per Application)
1b RFA
NOAA
Application
Id: 2871431
Status: ReviewMinimumRequirementsChecklist - In Progress
Action: Please select an action Bl submit |

Your Comments: | Please select an action

Approve Application for Meeting Minimum Requirements
Reassign Application

Reject Application

Review Application for Minimum Requirements

View Application Details

Withdraw

The Application page is displayed.

Choose Approve Application for Meeting
Minimum Requirements from the
dropdown menu and click the Submit
button.

Note: Any Federal Program Officer may approve an application for
meeting the minimum requirements. However, only a Certified Federal
Program Officer may reject an application.
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Universal Process — Prepare Applications for

Funding

- - - -
Prepare Applications for Funding Overview (UNI-3) March 4, 2020
Version 4.27
* For NOAA, EDA and NTIA the NEPA process is required. For other bureaus the Once the PO Checklist
NEPA process is not available. = - has been completed
, N and certified (Steps 4
Ban’ o s 6 N and 5), the system will
ol sl (::}:;ﬁ:. Assigned g | | ESNEratE the "Fur:nrd.’
™ Program Officer |__ ™ " Revise Award File" task
» for sending the award
file to the Grants
R 5 6 b s Specialist. Step 30 s
3 - dependent upon
PO Checklist PO Checklist Cnmpletg PO Certify .PCJ Award File Forwa_rd Award completion of Steps 10
CheckList Checklist File to and 17* (or 21 for EDA).
Grants Specialist *Step 30 can be done
- » - o without completion of
o L L . Step 17 (or 21 for EDA)
in special cases.
8 9
1 . 10 11 Applications can be
Assigned { Cond NEPA NEPA “":::"A"‘D"f‘:f;;f“ Selected Approve NEPA rejected if the user
Program Officer | Negotia (NDAA, EDA and NTIA) MERA Official selects the option to
/ Option to establish “Renegotiate” at step 3
+ additional NEPA reviewers. or step 31.
!
IF.r‘ EDA Only
f
/
[ - .
New - >
‘Organizations 2
Oty 12 13 14 16
.f" Procurement  Procurement Complete and - " Approve 5 tiymn = 18 c 19 - 20 c 2 2 A 2
e e Forward Each  Requestor Procurement ReduestAuthorizing , oo | Commi Approve omimi pprove
!.-' T —— Request Official Approver Approver
/ Option to establish NOAA Only:
/ additional PRCF reviewers. Nightly
Upload to
! MARS
!
f
/ Automated Task
!
= |y
I|| tw Vendor » — END
i - = L,
nt Vendor
o B e L
rants Online . .
23 24 25 26 § Link Vendor with
Data Quality  Validate Org e Initiate Get Vendor Accept Vendor Info/ System Admin Org Profile
Validator Profile (CCR) Data Control Vendor Info Data Control Request New Vendor

Hands on activity for this Module continue here.
You will be completing steps 1 — 2.
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3
PO Checklist

Y

>/\/
2

1
Assigned Conf:lu'ct
Program Officer Negotiations

12
Procurement
Request

Your Tasks

Click the View link for the Conduct
Document Type Status A A
2 Y o Negotiations task.

23 items found displaying all items.1

Award Number |[Task Task Name Project Title Approved |Task Id Document Document |RFA Name
Recelved Status Federal Id
Date Fundlng

View 10/31/2022 NfA Mot Conduct Training Manual 6829009 Application 2872253  Test NonComp RFA
Started Megotiations Screenshot Mov 2022 - for Training
GStudentz0 Manual
View 10/31/2022 N/A In Motify Recipients ~ N/A N/A 6820007 RFA 2872251  Test NonComp RFA
Proaress for Trainina
Application
Id: 28714321 H H H H
Status: ProgramOfficerActions - Not Started The Appllcatlon page IS dlsplayed "
Action: Please select an action v m - -
Your Comments: | Pléase select an action Choose Conduct Negotiations from the
: :
e dropdown menu and click the Submit button.
Reject
Withdraw Y
Spell Check

Negotiate Application - SF-424

Audit Trail: ﬁ

1 Attachments:

[-1 Program Office Added Information
Proposal Number: |

Choose the Non-

Project Type: © (O cConstruction O Non-Construction O Both
Note: This sect Constructlon radio button.
. . regular SF-424 _ _

Prlr!C|paI IImrestlgators- additional Principal
Project Directors: Investigators / Project

K Directors not listed below
Keyword(s):

P

Principal Place Of Perfarmance : ™ @ applicant's Legal Address

Guidance O Foreign
ﬁiﬂfﬁfﬂ? Choose the Statewide
Countyvide radio button for the
O zipeode Principal Place of
Native American Options: Performance category.

O Tribal Subdivision
O off-Reservation Land Trust / Mative Hawaiian Land Trust
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3
PO Checklist

\ 4

1 2 /
Conduct NEPA

Assigned
Negotiations

Program Officer

12
Procurement
Request

[-]1 Program Office Added Information
Proposal Number: | |

Project Type: * O construction O Non-Construction O Both

Mote: This section is f
regular SF-424 or for
additional Principal

Investigators / Projec
£ Directors not listed be

Principal Investigators-
Project Directors:

Keyword(s):

Principal Place Of Performance : * Oi\pplicant’s Legal Address
Guidance O Foreign

O Multi-state
@® Statewide
OCountywide
OCitywide

O Zipcode

Mative American Options:

) Reservation

O Tribal Subdivision

) Off-Reservation Land Trust / Native Hawaiian Land Trust

State: | ---- Select State ---- v

rdrdainig
Iowa
Kansas
Kentucky
Louisiana

-

Application Submission Type and Daty

Type of Submission: (O Application Opre .. d Application
Type of Application: O new O Continuat Marshall Islands submission Choose Montana from the
L. . . [ Maryland o
If Revision, select appropriate letter(s): |: e e :I dropdown menu.
Other (specify) Michigan |
Minnesota hcies?
Is this application being submitted to oth{ Mississippi
Missouri
MNebraska

Use format MM/DD/YYYY for date fie .
Project Start Date: * |10/01/2022 New Hampshire * |09/30]2024 | Submitted Date
State Received Date: New Jersey * |10/3112022 |Time: |01:08

. \ . New Mexico ] -
Applicant Identifier: S ; | |Federa| Identifie

-

Bloactla (H
Annlicant Tnformation Oraanization Profile

For a detailed discussion of the rules associated with Principal Place
of Performance, please refer to the following training manual:
https://www.noaa.gov/sites/default/files/2022-
10/PPoP_Quick Reference Guide.pdf
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https://www.noaa.gov/sites/default/files/2022-10/PPoP_Quick_Reference_Guide.pdf

v

3
PO Checklist

1 z /
. NEPA
Assigned Conduct
Program Officer Negotiations S
N
12
Procurement
Request
Application Submission Type and Date Information
Type of Submission: O application O Pre-Application O Changed/Corrected Application
Type of Application: O new O Continuation O Revision O Renewal O Resubmission
If Revision, select appropriate letter(s):
Other (specify) |
. o . ) . — What other agencies?
Is this application being submitted to other agencies? [ |
Use format MM/DD/YYYY for date fields.
Project Start Date: * [10/01/2022 Project End Date: * [09/30/2024 Submitted Date:[_____ |
State Received Date: I:I Federal Agency Received Date: ~ |1C|,-‘31,-‘2022 |Time: |C|1:C|8 ||PM v| Eastern
Applicant Identifier: l:l State Application Identifier: l:l Federal Identifier: l:l
Applicant Information Organization Profile
Legal Name: * [SCIENCE SYSTEMS AND APPLICATIONS, INC. | org Lookup |

This Applicant has been automatically assigned a Grants Online Organization based on UNIQUE ENTITY IDENTIFIER SAM match.
Department Name: | |

Division Name: | |

EIN Number: *
(XX-XXXXXXX)

UNIQUE ENTITY IDENTIFIER SAM: * |PJZSP76D3HJ3 |

[ 12-3456789 |

Street: |1021CI GREEMBELT RD 5TE 600

City:  [LANHAM | County: | |
State: * |Mar\,rland | Province: | |
Country: [USA | Zip: [20706-6239

As the Unique Entity Identifier was entered on the application and the
organization was found in Grants Online, a message in black bold text will be
displayed that reads “This Applicant has been automatically assigned a
Grants Online Organization based on Unique Entity Identifier SAM match.”

Note: We are currently working on a new award. When working on a
continuation amendment, the user will only have the option to select
an organization identified on the original award.
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3

PO Checklist
1 2 7
Assigned Conduct NEPA
Program Officer Negotiations

12
Procurement
Request

Authorized Representative
Prefix:  First Name: Middle Name: Last Name: Suffix:
None v || | | | [one v

Title: | |
Phone NMumber: | | Fax Mumber: |
Email: | |
Street: | |
City: | | County: | |

State: |Please select a state v| Province: | |

Country: | | Zip: | |

Please Associate an Authorized Representative within Grant

the Authorized Representative Lookup button, Step 1 - C“Ck the Authorized
Representative Lookup button

Application Funding Details: =
Total Funding: *  [20,000.00 |
Multi Year Award: MNo

Start Date [End Date _[Federal __|Applicant|State __JLocallOther|Total Fundings|Program Income|Action|Action

2023 10/01/2022 09/20/2024 $10,000.00 $5,000.00 $5,000.00 $0.00 $0.00 $20,000.00 $0.00 Edit Delete

Add Mew

Award Number:

Generate New Award Number
Associate with Existing Award

m Save and Return to Main m

Step 2 — Enter your XX

Recipient Search number in the Last Name
Last Name : |2l] First Name : f|e|d, then CIiCk the SearCh
Click "Search" with name fields blank to display all available users."” button

Search Results One item found.1

Action|Name ___[Title[Email ____|Address __________________________|Phone __[Fax|

Select Rep20, arep20@n.gov 10210 GREENBELT RD STE 600,LANHAM, MD- 3019876543

Arthur 20706-6239
Step 3 — Click the Select
link next to the correct
individual.
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3

PO Checklist
1 2 7
Assigned Conduct NEPA
Program Officer Negotiations

12
Procurement
Request

Authorized Representative
Prefix: First Mame: Middle Mame: Last Name: Suffix:
None V||Arthur || ||Rep20 ||None Vl

Title: | |
Phone Mumber: |30198?6543 | Fax Mumber: |

Email: |testemai|@msgz.rdc.noaa.gov |
Street: | |
City: | | County: | |

State: |Please select a state ¥ | Province: | |

Country: | | Zip: |

This Applicant is now associated with a Grants Online Authorized Representative.

Authorized Representative Lookup

Application Funding Details: *

Total Funding: *  [20,000.00 |

Multi Year Award: No

Fiscal Year|Start Date [End Date |Federal _|Applicant|state _[LocallOther|Total Fundings{Program IncomelAction|Action|
2023 10/01/2022 09/30/2024 $10,000.00 $5,000.00 $5,000.00 $0.00 $0.00 $20,000.00 %£0.00 Edit Delets
Add New

Award Number:

Click the Generate New Award Number button.

m Save and Return to Main m

Note: The top of the page now shows the Award Number.

Negotiate Application - SF-424 - NA23G0T9980001

Audit Trail: ﬁ

1 Attachments:

[-] Program Office Added Information

Cronnsal Mumber: | 77




Application Funding Details: ©

Total Funding: *  [20,000.00 |

Multi Year Award: Mo

Fiscal Year|Start Date |[End Date |Federal _|ApplicantiState __[LocallOther{Total Fundings|Program IncomelAction|Action|
2023 10/01/2022 09/30/2024 $10,000.00 $5,000.00 $5,000.00 $0.00 $0.00 $20,000.00 $0.00 Edit Delete
Add New

When applications come in, there will only be one line of funding. In
order to make this a multi year award, click the Add New link.

Add Application Funding Details

Application Total Funding : 20,000.00
Fiscal Year : *

Start Date: 10/01/2023

(use format YYYY ) 2024 |

Fﬂ_ng”r]gr:i?r?ﬁreoov‘f‘r ,  [10/01/2023 |F322'?g|?:ﬁ?ﬁemvw , [09/30/2024 End Date: 09/30/ 2024
Federal Funding : * | | Program tncome : | (Both dates are aUtO-fI”ed)
povteart undns | : Funding will be split in half:
Local Funding : | | Federal Fundlng 5,000
Other Funding : | | Applicant Funding: 2,500
Total Funding : |$0.0D |

State Funding: 2,500
| save | Close |

Application Funding Details: =
Total Funding: *  [20,000.00 |
Multi Year Award: Yes
]

Fiscal Year|Start Date [End Date |Federal _|Applicant|State __[LocallOther|Total Fundings

2023 10/01/2022 09/30/2024 $10,000.00 $5,000.00 $5,000.00 $0.00 $0.00 ($20,000.00
2024 10/01/2023 09/30/2024 $5,000.00 $2,500.00 $2,500.00 $0.00 $0.00 ($10,000.00
Add Mew

£0.00 Edit Delete
%0.00 Edit Delete

Now there are two lines of funding, however the total funding is
currently at $30,000. Click the Edit link for the 2023 funding and
split the funding in half, as per the above screenshot.

Application Funding Details: =
Total Funding: *  [20,000.00 |
Multi Year Award: Yes

Start Date |[End Date Applican -m Other|Total Fundings;

2023 10/01/2022 09/30/2024 $5,000.00 $2,500.00 %$2,500.00 £0.00 $0.00|510,000.00
2024 10/01/2023 09/30/2024 $5,000.00 $2,500.00 %$2,500.00 $£0.00 $0.00|510,000.00

Add Mew

Program Income|Action|
<£0.00 dit Delete
<£0.00 dit

T

M

Delete

Award Number: NA23GOT9980001

Once the funding lines are

| save | | cancel | correct, click the Save and
Return to Main button.
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3
PO Checklist

Y
Y
) I

2
Conduct NEPA
Negotiations

1
Assigned
Program Officer

12
Procurement
Request

Application - NA23GOT9980001

Id: 2872253
Status: ProgramOfficerActions - In Prograss

Action: Please select an action v m

Your Comments: | Please select an action
Conduct Megotiations

Negotiations Complete

Reassign
Reject p
Withdraw et Choose Negotiations

Complete from the
:

dropdown menu, then click

the Submit button.
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Grants Online Training

Award File: NEPA & PO Checklist
Processing

Module #07

February 2023



Module Overview

Prior to this module, an application was entered and the Conduct
Negotiations step was completed. The following three components of
the Award File were create:

= NEPA

= PO Checklist

= Procurement Request and Commitment of Funds

@ Module Objectives

Upon completion of this module, students will be able to:

= Understand the Universal Process — Prepare Application for Funding
Overview Process Map

= Complete the NEPA process

= Complete the PO Checklist process
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Competitive Process — Start Award Processing

Prepare Applications for Funding Overview (UNI-3)

March 4, 2020

Wersiond 27

* For NOWAA, EDA and NTIA the NEPA process is reguired. For other bureaus the & Once the PO Checklist
NEPA process is not available. —"\@“’— == has heen completed
N and certified (5teps 4
s bl A and 5], the system will
Only No Legal . generate the “Forward/
FALD A Assigned
p\ i v, Dhbjecron Pmmrﬁ Office Revise Award File" task
4 r il for sending the award
@ file to the Grants
. specialist. Step 30 is
3 D 31 dependent upon
PO Checklist PO Checklist Complete PO Certify PO Award File Forward Award completion of Steps 10
. CheckList Checklist File ta and 17* {or 21 for EDA).
Grants Specialist sgan 30 be done
1 o Fe ep 30 can
y AR Y j" & .(,_{\\ without completion of
. > -‘-\Q > > ; step 17 (or 21 for EDA)
;9 " in special cases.
5 NETPA M:P.n Review agrbds-alea i i Finglicntions can b
Assigned NEPA Official Selected Approve NEFA rejected if the user
Program Officer [Pk, EDU aind NTIA] MERA Dfficial selects the aption to
Option ta establish “Renegotiate” at step 3
& additional NEPA reviewers. / arstep 31.
EDA Onily
; \ /."'-\\. f/./' b
Few o
Organizations W @ \@
Only
I 12 E "
Procurement Pmm{ement Complete ani ; )
! e ey Eotward Bk Reque:tnr Hm:uremerlt Request mmnr:mg ove | COMPMitl Approve  Commit2  Approve
! ST Request Official Approver Approver
!
/ Opticn ta establish INOWA Orily:
F additional PRCF reviewers. Nighthy B
Lipload to o
fa’ MARS
I
7 Automated Task

F:

A Currant Vendor
) e — = —p
1 4 25 27 28 Grants Ondine \u'endor with
Data Quality validate Org vendar Initiate Get vendar Accept Vendor Info/ #stem Admin Org Profile
Validatar Profile {CCR) Data Contral Vendar Info Data Contral Request New Vendor

8
|- YT
B _Create Ngw Vendor \QJ-——I‘ E"D

Corresponding Video

Hands on activity for this Module starts here.

You will be completing steps 3 — 11.

To begin, access the Grants Online Training site.

The gstudent account represents a Certified Federal Program Officer.
Sign in with your gstudentXX account.

The password is gofremfeb23XX$$
Note: XX is your Student Number.
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https://www.youtube.com/watch?v=blOm93vUBjo&list=PL7eEDcBSoNkuAiMOOvMt_1Y41Zs4bcGBu&index=8
https://grantsonlinetraining.rdc.noaa.gov/flows/home/Login/LoginController.jpf

3
PO Checklist

\ 4
Y

2
Conduct
Negotiations

1
Assigned
Program Officer

12
Procurement
Request

.

To begin, click on the Inbox tab
and Tasks link.

I [N [E :

Welcome to Grants Online Grants Student20. You are logged in to GOLTri.

» Advisories oot Panet Anplcaion > RFA > Aolication - NAZ3COT930001 > Tasks Then click on the View link next to
> LTl the NEPA Document task.

Notifications

» Notifications Your Tasks
» Task
Management Document Type Status

) Tasks [ai v [open v]

25 items found, displaying all items.1

Award Number |Task Task Name Project Title Approved |Task Id |Document Document |RFA Name
ed Status Federal Type Id
ate Funding

View 10/31/2022 NA23GOT9980001 Not Procurement Training Manual N/A 6829012 Procurement 2872257  Test NonComp RFA
Started Request and Screenshot Nov 2022 - Request and for Training
Commitment of GStudent20 Commitment of Manual
Funds Funds
View 10/31/2022 NA23GOT9980001 Not MEPA Document Training Manual N/A 6829011 NEPA 2872259  Test NonComp RFA
Started Screenshot Nov 2022 - for Training
GStudent20 Manual
View 10/31/2022 NA23GOT9980001 Not Complete PO Training Manual N/A 6829010 PO Checklist 2872258  Test NonComp RFA
Started Checklist Screenshot Nov 2022 - for Training
GStudent20 Manual

NEPA - NA23GOT9980001

Id: 2872259
Status: ProgramOfficerActions - Not Started

The NEPA page is displayed.

Action: Please select an action v m
Your Comments: | Please select an action

Choose Complete NEPA Document from

the dropdown menu and click the Submit
button.

Spell Check
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\ 4
A 4

NEPA

8 9
. 10 11
NEPA Rexs:l\:;agg'sgklect Selected Approve NEPA
(NOAA, EDAand NTIA) icla NEPA Official

Option to establish
additional NEPA reviewers.

NEPA Environmental Review Requirements - NA23G0OT99380001

1 Attachments:

No

attachments.,

Add new Attachment: [+]

Any changes to

arage Fils

AL

S

information on this page should be saved before adding or removing aftachments. File nam

For a.) Level of Review, choose the
Categorical Exclusion radio button.

-

.} Level of Review *

Then click the Select/View CE link.

Indicate below the level of environmental review that has been
conducted for the proposed action.

® Categorical Exclusion [Attach memeo if required. )

Wiews CE

Mothing found to display.

Select

Finding of Mo Significant
Aszzezsment Programmstic E

Record of Dedsion assoc
Statement.

Other - Explanation in At

b.)

Mitigating Measures

If either an EA or EIS was o
environmentzl impacts requ
mitigation measuras?

1 Post Award MEPA Review Pri

Does the propesal inclede fi
hawe not yet been identified
completad?

} Haticnal Historic Preservatig

Indicate below the conclusig
106 of the Natienal Historic

Mo potentizl to cause effy
Mo historic properties aff
Mo adverse =ffect (36 CF

Categorical Exclusions

CE CE Description
Category

O A01 An action that is a technical correction or a change to a fishery manag
O A2 Preparation of a recovery plan pursuant to section 4(f)(1) of the ESA.
implemeantation of specific tasks identified in a recovery plan may reqy
O AD3 Temporary fishery closures ’ T i ’
[ A04 Minor updates to existing n. C“Ck the CheCkbOX next to the
ADS Updates to existing Nationa
new NERR management pla 1 1 1
s honhem maregement pe appropriate Categorical Exclusion(s).
[ Bo1 Issuance of permits or pern 1
esuance of permi- o 2¢™ |n the video, A0S & B10 were selected.
[ BO2 Issuance of permits or permit amMenaments UNAer SECtion LU4 oT e ©
the General Authorization for scientific research involving only Level B
O Bo3 Issuance of, and amendments to, "low effect” Incidental Take Permits
O BO4 Issuance of incidental harassment authorizations under section 101(a]
] BOS Issuance of, or amendments to, general permits for activities that are
conducted in a manner compatible with the National Marine Sanctuarii
[ Bo6 Issuance of, or amendments to, special use permits for activities in a 1
be conducted in @ manner that does not destroy, cause the loss of, or
[ BO7 Issuance of or amendments to, authorizations for activities allowed by
authorizations are based upon a consideration of the regulatory reviev
[ BO8 Issuance of, or amendments to certifications for pre-existing activities
designation or expansion of any national marine sanctuary where the
sanctuary resources.
O BO2 Issuance of, or amendments to Papahanaumokuakea Marine National
permit categories (50 C.F.R. pt. 404) and that meet the regulatory rey
protection.
B10 Issuance of, or amendments to,Papahanaumokuakea Marine National
do not destroy, cause the loss of, or injure monument resources.
[ B11 Issuance of, or amendments to permits or authorizations for activities
compatible with a monument's primary objective of resource protectio
O B12 Issuance of Exempted Fishing Permits (EFPs), Scientific Research Pern
Convention Act (ATCA). This CE is limited to permits that authorize acl
O co1 Habitat restoration actions, provided that such action: 1) transplants ¢

not involve any removal of debris, excavation, or conditioning of soils
compliance with all permit and disposal reaguirements). and will not im

Adverse effects resolved [36 CFR § 800.8)

® Mot Required

Flease Select a NERA Officiz

| Save | Save and Return to %2

facilities; and similar utilit

Relocation of employees it C“Ck the Save and Return tO Main
Transferring real property hyjtton at the bottom of the screen.

(] HO&
[ HO7
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Option to establish
additional NEPA reviewers.

A - A - A A .
» » » »
7 8 9
NEPA NEPA Review and select 10 1
NEPA Official Selected Approve NEPA
(NOAA, EDA and NTIA) NEPA Official

NEPA Environmental Review Requirements - NA23G0T9930001
[ Attachments:

Mo attachments.

Add new Attachmernt: [+]

Any changes to information on this page should be saved before adding or removing attachments. File name should be|

Large File Guidance

a.) Level of Review

Indicate below the level of environmental review that has besn
conducted for the proposed action.

® Categorical Exclusion [Attach meme if reguired. )
ctView CE

2 items found, displaying all items.1

CE CE Description

Category

AlS

]

Updates to existing National Estuarine Research Reserve
[MERR]) management plans, provided that the update
does not change NERR boundaries or add or significantly
change allowable uses, uses requiring a permit, or
restrictions on uses, This CE does not apply to new NERR
management plans, or to the execution of any specific
action subsequently funded to support the updated NERR
management plan.

B10 Issuance of, or amendments to,Papahanzumckuzkes
Marine National Monument special ccean uss permits for
activities or use of the monument that are engaged in to
generate revenue or profits fer one or more of the
persons associated with the activity or use, and do not
destroy, cause the loss of, or injure monument
resources,

Finding of Mo Significant Impact associated with Environmental
Azzezsment Programmatic Environmental Aszessment.

Record of Decision associated with Environmental Impact
Statement.

Other - Explanation in Attachment,

b.) Mitigating Measures

If either an EA or EIS was completad, did the analysis of the ® N
environmental impacts require the implementation of one or more  ygs
mitigetion measurss?

c.) Post Award NEPA Review Process

Does the propesal incluede funding for one er mere projects that have @ yo
not yer bean identified and therefore NEPA review cannot be YES
completed?

d.} Mational Historic Preservation Act

Indicate below the conclusion of the review conducted per section
106 of the Naticnal Historic Preservatien Act:

Mo potentizl to cause effects (36 CFR § B0O0.3{=2)(1])
Mo historic properties affected (36 CFR § 200.4(d)(1])
MNo adverse effect {36 CFR § 800.5{d}(1))
Adverse effects resolved (36 CFR & 800.8)

® Mot Required

For b.) Mitigating Measures, leave the
default response.

For c.) Post Award NEPA Review
Process, leave the default response.

For d.) National Historic Preservation
Act, leave the default response.

Choose NOAA Official from the NEPA
Official dropdown list.

Then click the Save and Return to
Main button.

|- Select A NEPA Official -

MNOAA Official (nofficial)
Please Select a NEPA Official for routing purposes: - Select & NEPA Official - v

[Save | Save and Return to Main | Cancel
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\ 4

7 8 9

NEPA NEPA Review and select Seli((:)ted Approii NEPA
(NOAA, EDA and NTIA) NEPA Official NEPA Official
Option to establish
additional NEPA reviewers.
NEPA - NA23GOT9980001
Id: 2872259
Status: ProgramOfficerActions - In Progress
Action: Flease select an action v m
Your Comments: |Please select an action
Complete NEPA Document
Forward to NEPA Official
Forward to NEPA Reviewer
o
The NEPA page is displayed.

Choose Forward to NEPA Official from the
dropdown menu and click the Submit
button.

For additional information regarding the NEPA process, please
reference: http://www.noaa.gov/organization/information-
technology/quidance-for-national-environmental-policy-act-nepa
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http://www.noaa.gov/organization/information-technology/guidance-for-national-environmental-policy-act-nepa

3 4 5 6 6D 31
PO Checklist PO Checklist Complete PO Certify PO Award File Forward Award
CheckList Checklist File to

Grants Specialist

To begin, click on the Inbox tab
and Tasks link.

 ntviorics (I —— Then click on the View link next to
» Archived o the Complete PO Checklist task.

Notifications

+ Notifications Your Tasks
+ Task
Management Document Type Status

S T ~] [open vl

24 items found, displaying all items.1

Vi k Award Number |Task Task Name Project Title Approved |Task Id |Document Type (Document RFA Name
eived Status Federal Id
e Funding

View 10/31/2022 NA23GOT9980001 Not Procurement Request Training Manual Screenshot Nov N/A 6829012 Procurement 2872257  Test NonComp RFA for
Started and Commitment of 2022 - GStudent20 Request and Training Manual
Funds Commitment of
Funds
View 10/31/2022 NAZ23GOT9980001 Not Complete PO Checklist Training Manual Screenshot Nov N/A 6829010 PO Checklist 2872258  Test NonComp RFA for
Started 2022 - GStudent20 Training Manual

PO Checklist - NA23G0T9980001

Id: 2872258

Status: ProgramOfficerActions - Mot Started The PO Checklist page is displayed

Action: Please select an action v| [EILLd .
Your Comments: | Please select an action Choose Complete PO Checklist from the

Complete PO Checklist dropdown menu and click the Submit
Reassign Award File button

Renegotiate

&
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PO Checklist - NA23G0OT9980001

1 Attachments:

Mo attachments.

Add new Attachment: [+]

Any changes to information on this page should be saved before adding or removing attach

Large File Guidance

General Award Information =
Application Organization: SCIENCE SYSTEMS AND APPLICATIONS, INC. State: MD
Applicant’s EIN and UEI have besn verified:

Grant Type *

) Grant

Guidance

i Cooperative Agreement
If Coaperative Agreement, enter Cooperative Agreement Specific Award Condition

Statutory Authority =

Guidance  Audit Trail: ﬁ

[ WS [ 4
> > >4 —»(
3 4 5 6D 31
PO Checklist PO Checklist Complete PO Certify PO Award File Forward Award
CheckList Checklist File to

Grants Specialist

General Award
Information: Confirm
that the EIN and UEI
have been verified by
checking the checkbox.

Grant Type: Choose
Grant.

Statutory Authority:
Click the Guidance link
which will open up the
SAM.gov website.

Home  Search

Search All Words

Select Domain

All Domains

Filter By

Keyword Search

Data Bank

Home DataBank  Data Services  Help

JIN SAM.cov:

Data Services

v | e.g. 1606N020Q02

Formore information on how to use our keyword search, visit our

help guide &

OAm- words @)
Allwords @
QO eectphrase @

|)sg 1606N020Q02

11.999

Federal Organizations

Enter Code or Name

Status

Active

(Jimacie

Reset O

The Official U.S. Government System for:

Help

Showing 1-6 of 6 results

44--AIR PURIFIERS

Notice ID: 140A2322Q0206
AIR PURIFIERS...
Department/ind.Agency Subtier Office

INTERIOR, DEPARTMENT OF BUREAU OF INDIAN INDIAN EDUCATION
THE AFFAIRS ACQUISITION OFFICE

58--RADIO STATION EQUIPMENT

Notice ID: PR10400249_01

This is a combined synopsis/solicitation for commereial items prepared in
accordance with the format in FAR Subpart 12.6, as supplemented with additio

Subtier Office
STATE, DEPARTMENT OF ACQUISITIONS - AQM
MOMENTUM

Department/ind.Agency
STATE, DEPARTMENT OF

11.999 Marine Debris Program

To provide grants and cooperative agreements to help identify, determine
sources of, assess, reduce, and prevent marine debris and its adverse impacts.
Dept / Ind Agency Subtier

CCOMMERCE, DEPARTMENT OF NATIONAL OCEANIC AND
ATMOSPHERIC ADMINISTRATION

& StgrrTm

Official U.S. Government Website
100% Free

Click on the Search link.

NEW |Learn More

Sort by

Date Modified/Undated v

Contract Opportunities

Current Date Offers Due
April 01,2022, 03:00 PM
EDT

Notice Type

Updated Combined
Synopsis/Solicitation
Updated Date

Mar 28, 2022 (2),
Published Date

Mar 28, 2022

Contract Opportunities

Current Date Offers Due
January 28, 2022, 01:30 PM
EST

Notice Type

Original Combined
Synopsis/Solicitation
Updated Date

Jan7,2022

Published Date

Jan7,2022

Assistance Listing
Is Funded
Yes

Last Updated Date
Sep9, 2021

Type of Assistance

'r Your Entity or Get a

| Entity ID

bur entity or get a Unique Entity ID to
doing business with the federal

" Enter a CFDA Number
in the search field.
In the video, CFDA

. 11.999 was used.

Click on the Marine
Debris Program link.
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3 4 5 6 6D 31
PO Checklist PO Checklist Complete PO Certify PO Award File Forward Award

CheckList Checklist File to
Grants Specialist

. ANCE LISTINGS
Marine Debris Program

Q Mote: This Assistance Listing was not updated by the issuing agency in 2021. Please contact the issuing agency listed
under "Contact Information” for more information.

Assistance Listing

Sub-tier
NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION

CFDA Number
11.9%9

Related Federal Assistance
11.469,11.465, 11,441, 11.457

View available opportunities on Grants.gov related to this Assistance Listing &

- Overview

Objectives

To provide grants and cooperative agreements to help identify, determine sources of, assess, reduce, and prevent marine debris
and its adverse impacts on the marine environment and navigation safety within the coastal United States and territories.
Awards made under this program will remove marine debris from coastal habitats; explore non-regulatory incentives to reduce
the quantity and impacts of derelict fishing gear; support regional coordination among marine debris practitioners, states, and
tribes; conduct outreach and education activities aimed at preventing marine debris; develop interagency plans to respond to
“severe marine debris events”; assess debris composition, volume, and trajectory in different marine and coastal ecosystems;
conduct research and development on marine debris impacts and distribution; and estimate the potential impacts of marine
debris on coastal resources, habitats and economies.

Examples of Funded Projects

NorApplicsble. Scroll down to the
Authorizations section of
o the page. Copy the
e — information from this
section and paste it in
the Statutory Authority

Grant Type = Guidance text box.
® Grant

O Cooperative Agreement
If Cooperative Agreement, enter Cooperative Agreement Specific Award Condition

Statutory Authority = Guidance  Audit Trail: Lﬁ

Marine Debris Research, Prevention, and Reduction Act, 33 US Code 1951 - 1958
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Guidance  Audit Trail: Lj

Statutory Authority =

o . . @ —@
3 4 5 6 6D 31
PO Checklist PO Checklist Complete PO Certify PO Award File Forward Award
CheckList Checklist File to

Grants Specialist

Marine Debris Research, Prevention, and Reduction Act, 33 US Code 1951 - 1958

&

Project Description/Abstract = Guidance

Are you smarter than a 5th grader?

Spell Check
IMPORTANT: PLEASE REVIEW CAREFULLY for spelling or punctuation errors
(as can occur with copy/paste from Word).

Basis of Selection = Guidance

O Competitive

® Non-Competitive

(O Institutional (designated by Grants Office)
2 Formula/Allotment

—

Project Progress Reports  Guidance
Any changes to these values will be applied to the entire grant.

Frequency

O Semi-Annually

® Synchronized to the Federal Financial Report periods
O annually (for multi-year/institutional)

O Quarterly

2 Mot Required (for "No Special Purpose” awards). No final report required. Final repo
)Mot Required (for Single Year awards). One report, covers award period up to 12 mi

Final Report

® Comprehensive - a last interim report is required

2 Comprehensive - a last interim report is not required
0 Last Report

Specific Award Condition for Project Progress Reports

Project Progress Reporting Comments:

Project Description:
This information should
be understood by the
general public.

The information entered
in this text box is passed
on to the Legislative
Affairs team. That office
notifies Congress of the
Award. To ensure the
contentis understood by
the majority of the target
audience, do not use
acronyms.

Basis of Selection:
Choose the Non-
Competitive radio
button.

Frequency:

Choose the
Synchronized to the
Federal Financial
Report periods radio
button.

Then click on the
Specific Award
Condition for Project
Progress Reports link.
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L e e

3 4 5 6 6D 31

PO Checklist PO Checklist Complete PO Certify PO Award File Forward Award
CheckList Checklist File to

Grants Specialist

Specific Award Conditions

Create From Scratch

Available Specific Award Conditions

GroupName _________ _Name ________________[Description |
Administrative - NEW AWARD Matching Requirement... Since this awal
o , _ Click the Create From Scratch link.
Administrative - CONTINUATION AWARD Matching Reguirement - Sea
Grants and CI... recipient to prd
project-related
mai...
Administrative - CONTINUATION AWARD Matching Requirement... (REVISED) Sin
cumulative ma
costs from non
Administrs  Specific Award Condition Details
Name: * |F'en‘u-rmance Progress Reports |
Administrz
Description: = Synchronized to the Financial Reporting frequency.... |
Administrz The Name is prepopulated.
In the Description field, enter a
Administrs description.
Then click the Save and Return to
Main button.
Spell Check
Association Edits:
Response Required: [ |-- Select One -- - - :
P s . Programmatic - COOPERATIVE INSTITUTES NMFS Technical Monitor...
Paylmf_'nt Uerrfl.catlon Needed: [ FPO Only: [J Programmatic - OAR Sea Grant Project Extension
Satisfied Date: SizsElecrs
Type: Programmatic  Pending =
EX
Pending Specific Award Conditions
2 items found, displaying all items.1
Description
Performance Progress Synchronized to the Financial Reporting frequency..
ﬁpr—\-l Logo Required All publications resulting from this grant award proj

display a NOAA Logo on the cover sheet.

At the bottom of the page, click the
Done button.

\ssociated Specific Award Conditions
MNothing found to display.

Note: If you create a Specific Award Condition (SAC) when you set up
a RFA or Competition, that SAC is automatically applied to all
applications associated with that RFA or Competition.
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Project Progress Reports  Guidance

Any changes to these values will be applied to the entire grant.

Frequency

O Semi-Annually

@® Synchronized to the Federal Financial Report periods
O annually (for multi-year/institutional)

O Quarterly

N y N ///
> > iv —»
3 4 5 6 6D 31
PO Checklist PO Checklist Complete PO Certify PO Award File Forward Award
CheckList Checklist File to

Grants Specialist

) Not Required (for "No Special Purpose” awards). Mo final report required. Final report selection is not
O Mot Required (for Single Year awards). One report, covers award period up to 12 months and is due 2

Final Report

® Comprehensive - a last interim report is required
O Comprehensive - a last interim report is not required
0 Last Report

Specific Award Condition for Project Progress Reports

Project Progress Reporting Comments:

Comments here.

Mote: It is the Program Officer’s responsibility to create the Specific 2
Condition. If no Specific Award Condition exists for project progress re

Conditions.

Conflict of Interest/Post Employment Restrictions  Guidance
Is there a former DOC employee working for the applicant who repres

®nNo OYES
If YES, please attach files below.

Matching Requirements: *  Guidance
Mo Matching Reguirements have been defined

Add Mew

PO Checklist Matching Requirement

Calculation of Match: ® Percantage O Ratio

Federal Share Amount = § [10000 |

Required Cost Share * o4 [50] ]
({max 14 decimal places)

Cost Share Explanation O Statutory
0 Competitive Announcement
) Other Explanation

Explanatory Motes:

|
Project Progress Reporting
Comments: As a Specific Award
Condition was created, comments are
required in this box.

Conflict of Interest:
Leave as default.

Matching Requirements:
Click the Add New link.

Calculation of March = Percentage
Federal Share Amount = $10,000.
Required Cost Share = 50%

Click the Save button.

e

| Save | Cancel |
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3 4 5 6 6D 31
PO Checklist PO Checklist Complete PO Certify PO Award File Forward Award
CheckList Checklist File to
Grants Specialist
Matching Requirements: = Guidance

Required Cost Share % of Total Required Non-Federal Share Amount|{Funding Source / Required
Share Amount|{Non-Federal + Federal) (calculated) Cost Share Explanation

OR

Required Non-Fed:Fed Ratio
510,000.00 50.0% 510,000.00

Analysis of Matching Requirements

MNegotiated Federal Share: 5$10,000.00
Total Federal Share (from Matching Requirements): 510,000.00
Negotiated Non-Federal Share: $10,000.00
Total Required Mon-Federal Share: £10,000.00
Voluntary Non-Federal Share: £0.00

Minority Serving Institution:
Minority Serving Institution  Guidance Leave as default

At the time of this award, it has not besn determined if the recipient is a Minority Serving Institution.
If vou believe that this information is incorrect, please contact the Help Desk to correct the MSI status of H
the MSI status.

Does this award include any subaward to a Minority Serving Institution? ® Nyo O vES Homeland Secu rity
Presidential Directive - 12:

Homeland Security Presidential Directive — 12 Guidance

Does the proposed award require any recipient, subawardee, and/or Leave as default

contractor personnel to have physical access to Federal premises . .
for more than 180 days or to access a Federal information system? ®@No OYES

Research Terms & Conditions Prior Approval and Other Requirements * Guidance ResearCh Terms &
Will the funding for the proposed award, Conditions Prior Approval

or any part of the proposed award, be used to conduct research? O NO ®YES O Not Answered X
and Other Requirements:
Project Specific Information Guidance et CIICk the Yes radlo button

Is PROGRAM INCOME anticipated being earned during performance of this project:
Will a VIDED be created for public viewing as part of this project?
Is a SURVEY/QUESTIOMMAIRE required by the Program Office for this project?

Will Federal Agency owned equipment be provided to the recipient to use for this award? @ yo O vES gp_ PrOject SpeCific Information
Leave as default.

Transfer Information  Guidance
Does this award include any Federal funds that were transferred )
from another Federal agency specifically for this award? ®nNo OYES

If YES, enter transfer documents Enter Comments Transfer Information Leave
as default.

Programmatic Specific Award Condition
Are there any MEPA mitigating factors, Post Award NEPA reviews,
or any other programmatic restrictions that nead to be placad

o the awere? Specific Award Condition oo ves Prog rammatic SpeCific
Award Condition: Click the
Specific Award Condition
link.
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Specific Award Conditions

—

Create From Scratch

o

Available Specific Award Conditions

6 6D 31

3 4 5
PO Checklist PO Checklist Complete PO Certify PO Award File Forward Award
CheckList Checklist File to

Grants Specialist

Click the Create From Scratch link.

GroupName  Name ___|Desc
Administrative - NEW AWARD Matching Regquirement... Since
requir

Specific Award Condition Details

MName: * | Permit Required

Description: * The recipient must show proof of obtaining the appropriate permit befc
on the grant award project. & copy of the permit must be submitted to
Office within 45 days of the Grants Officer signature on the award doc

Spell Check

Association Edits:
Response Required: Days after GrantsOfficer Approval Date v | |45

Payment Verification Needed: FPO Only: [J
Satisfied Date:
Type: Programmatic  Pending

| save || save and Return to Main

Programmatic - COO
Programmatic - CAR

Pending Specific A
3 items found, displa

Performance Progres
Reports
NOAA Logo Required

Permit Required

At the bottom of the page, click the
Done button.

Name: Enter “Permit Required.”

Description: Enter “The recipient
must show proof of obtaining the
appropriate permit before using
federal funds on the grant award
project. A copy of the permit must
be submitted to the Federal
Program Office within 45 days of the
Grants Officer signature on the
award document.”

Response Required: Click the
checkbox. Choose Days after Grants
Officer Approval Date from the
dropdown menu and enter 45 in the
box.

Payment Verification Needed: Click
the checkbox.

Then click the Save and Return to
Main button.

WIS PSIHIL HIUSL UT SULTIILLSU LU LIS | SUSIal Fiugiain winies v

45

Associated Specific Award Conditions
Mothing found to display.
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3 4 5 6
PO Checklist PO Checklist Complete PO Certify PO
CheckList Checklist

Programmatic Specific Award Condition

Are there any NEPA mitigating factors, Post Award NEPA reviews,

or any other programmatic restrictions that need to be placed

on the award? ®No O YES
Specific Award Condition

Additional Information

6D 31
Award File Forward Award
File to

Grants Specialist

MNOAA Specific Information

Coastal Zone Management Awards
For Coastal Zone Management Awards, indicate which sections of the Coastal Zone Manager
Section 306/3206a ® No O YES

Section 308 ®pNo OYES
Section 309 ®No O YES
Section 310 ®No COYES
Section 6217 ®pNo OYES

If no boxes are checked, only the normal Financial Reports will be generated. Every appropr
and Amendment 1 only has Section 308 tasks, but Section 306 reports are still required thre

CESU Awards
Is CESU Award? ®NO OYES If YES, enter justification and verify Grant Type G
Justification

NOAA Specific Information

Coastal Zone Management
Awards: Leave as default.

CESU Awards: Leave as
default.

Other:
Click the Yes radio button.

Click the Save and Return to
Main button.

Spell Check

Other
Past Performance Acceptable? O no ® yES ) No prior experience
Comments
4
Spell Check
Cooperative Agreement Specific Award Condition

| save | Save and Return to Main
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3 4 5
PO Checklist PO Checklist Complete PO
CheckList

»
»

> —¢

6 6D 31
Certify PO Award File Forward Award
Checklist File to

Grants Specialist

PO Checklist - NA23G0OT9980001

Id: 2872258
Status: ProgramOfficerActions - In Progress

Action: Please select an action v | |EL0d

Your Comments: | Please select an action
Complete PO Checklist
Reassign Award File

Renegotiate
W spell Check

The PO Checklist page is displayed.

Choose Certify PO Checklist from the
dropdown menu and click the Submit
button.
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Grants Online Training

Award File: Procurement
Request & Commitment of Funds

Module #08

February 2023



Module Overview

Prior to this module the NEPA and PO Checklist were completed. The
following Award File component will be completed in this module:

= Procurement Request and Commitment of Funds

This module will conclude with completing the Award File process.

@ Module Objectives

Upon completion of this module, students will be able to:

» Understand the Universal Process — Prepare Application for Funding
Process Map

= Complete the Procurement Request and Commitment of Funds
process
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Universal Process — Prepare Applications for

Funding Process Map

Prepare Applications for Funding Overview (UNI-3)

* For NOAA, EDA and NTLA the NEPA process is required. For other bureaus the

March 4, 2020

Wersion 4.27

Onice the PO Checklist

MEPA process is not available.

Objection

Assigned ™
Program Officalr \

No Legal

& oy
1@
ks
Ef
PO Checklist
[
_ll A

PO Checklist
CheckList

Complete PO

&
F
y
’\W
\a

Certify PO
Checklist

6D 31
Award File Forward Award
File to
Grants Specialis

—

_x_*/\'x.

has been completed
and certified [Stegs 4
and 5), the system will
generate the "Forward)
Rewise Award File" task
for sending the award
file to the Grants
specialist. Step 30 s
degendent upan
completion of Steps 10
and 17* (or 21 for EDA).
*Step 30 can be done
without completion of
Step 17 (or 21 for EDA)
im special cases.

10
Selected
NEPA Official

Review and salect
MEPA Official

NEPA
(rechad, EDW aino MTIA]

Diption ta estahblish
additional NEFA reviewers.

Assigned Approve MEPA

Program Officer

Applications can be
rejected if the user
selects the option to
“Renegotiate” at step 3
or step 31.

Mew

EDA Only

= | 99 —»ﬁ—nr.ﬁ_.wﬁaﬁgﬁﬂ@

Approve  CommitZ  Approve
Approver

! 12
Procurement Prmement Cﬂmphte and ;
lf'f Request Reguest Forward Each F!equestnr ancuremerlt F!equest.ﬂumnr::mg -"PF‘M Commitl
J k Dacument Request Dfficial Appraver
/ LIy uz.m,:
! additional PRCF reviewsrs. Mighthy 2
Upload to L]
fj MARS e
!
! Automated Task

I-I WL

Y

Current Wendor

—— i 28

= = o=

!
E 2 E & 1 vy E
rF 9 ¢l e
24 26

0

| "1 rraane Ngw Vendor l_l—vm—— END

5 28 Grants Online | inj yendor with
Data Quality validate Org Vendos Initiate Get eatie Accept Vendor Infa/ ystem Admin Org Profile
Validator Profile (CCR) Data Cantral Vendar Info Data Control Request New Vendor

Corresponding Video

Hands on activity for this Module starts here.
You will be completing steps 12 — 18 and 6D-31.

To begin, access the Grants Online Training

site.

The gstudent account represents a Certified Federal Program Officer.

Sign in with your gstudentXX account.
The password is gofremfeb23XX$$
Note: XX is your Student Number.

99



https://www.youtube.com/watch?v=yeDovNqGZYc&list=PL7eEDcBSoNkuAiMOOvMt_1Y41Zs4bcGBu&index=2
https://grantsonlinetraining.rdc.noaa.gov/flows/home/Login/LoginController.jpf

[inbox | WA ] Apiication | Awards | Account Hansgement | Reportz | et

Assi

Program Officer

3
PO Checklist

\4

2
Conduct
Negotiations

1
gned

12
Procurement
Request

To begin, click on the Inbox tab
and Tasks link.

*

Welcome to Grants Online Grants Student20. You are logged in to GOLTr1.

+ Archived
Notifications

+ Notifications

» Task
Management

Advisories 3 PO Checklist - NAZIGOTS980001 == Tasks

Document Type

Your Tasks

Status

[&l

+ Tasks

~] [Open v]

24 items found, displaying all items.1

View|Task \Award Number |Task Task Name Project Title
Received Status
Date

View 10/31/2022 MNA23GOT9980001 Not

Started

View 10/31/2022 NA23GOT9980001 Not

Started

Then click on the View link next to
the Procurement Request and
Commitment of Funds task.

Task Id |Document Type RFA Name
Id

Apply Filter >>

Approved

Federal
Funding

Forward/Revise Award Training Manual Screenshot Mov N/A 5829014 Award File 2872255  Test NonComp RFA for
File 2022 - G5tudent20 Training Manual
Procurement Request Training Manual Screenshot Mov N/A 6829012 Procurement 2872257  Test NonComp RFA for

and Commitment of 2022 - G5tudent20

Funds

Request and
Commitment of
Funds

Training Manual

Procurement Request and Commitment of Funds - NA23G0OT9980001

Id: 2872257

Status: ProgramOfficerActions - Not Started

Action:
Your Comments:

Please select an action

b

Please select an action

Complete Procurement Request and Commitment of Funds

The Procurement Request and
Commitment of Funds page is displayed.

Choose Complete Procurement Request
and Commitment of Funds from the
dropdown menu and click the Submit

button.
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A 4

L 4

14 16
Procurement Procurement Complete and R 15 ) Approve R t/i7th . 18
Request Request Forward Each equestor Procurement equesoffu. Iorlzmg Approve
Document Request Icla

Procurement Request and Commitment of Funds - NA23G0T9980001
Last CBS Validation: Status:

Active Procurement Requests:
Mothing found to display.

Withdrawn Procurement Requests:
Mothing found to display.

- Request Authorizing Official: = |

None Selected. Step 1 — Click the Search button.

B Scorch I |

- Additional Reviewers: |
N{Jthil'lg F o [ NP |

[Add | Search Users

(Please not
—  Please leave all fields empty to search for all results
Enter search terms to find a user.
Requel Step 2 — Enter “Official”in
1 First Name .
None Se ) the Last Name field, then
Middle Name lick the S h butt
m Last Name |officiall ] clic € seéarch button.
Organization
E-Mail Address
State Please select a state b
[Search |
Nothing found to display.
Step 3 — Click the Select
One item found.1 link next to the NOAA
Select 2038040 Official (nofficial), One Commerce Program Office 301-555- 20020

MNOAA (OCPO) 1212 1143 U
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16
Procurement  Procurement Complete and Approve

15

18
Approve

Requestor Request Authorizing

Forward Each Procurement
Request Request Official

Document Request

Procurement Request and Commitment of Funds - NA23GOT9980001

Last CBS Validation: Status:

Active Procurement Requests:
Mothing found to display.

Withdrawn Procurement Requests:
Mothing found to display.

r Request Authorizing Official:

Name _________[Title[Telephone

NOAA Official (nofficial) 301-555-1212

r Additional Reviewers:
Mothing found to display.

(Flease note, you must press 'Save and Return to Main' for the Reute to be committed)

r Requestor: © 1

None Selected. Step 1 — Click the Search button.
[Search I |

Search Users

Please leave all fields empty to search for all results Step 2 — Enter yOUI'

Enter search terms to find a user. gstudentXXnumber only
First Name in the Last Name field,

Middle Name then click the Search
Last Name  [20] )

Organization button.

E-Mail Address
State Flease select a3 state v

Mothing found to display.

One item found.1

T N ST — SteP 3 — Click Select link

Select 2036084 Student20, Grants One Commerce Program Offi next your Grants
StudentXX account.
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12 13 14 15 16
Procurement  Procurement Complete and R " Approve R ¢ Authorizi 18
Request Request Forward Each equestor Procurement equesoffu‘ Io”z'ng Approve
Document Request Icia
Requestor: *
[Name _[Title[Telephone |Action |
Grants Student20 301-555-1212 [ETT Y
Federal Share: = 2 [5,000.00 | Requisition Number: * [NAGO0000300006
Affected Reference Number: NA23GOT9S80001 EIl 012345678 UEI: PI25P75D3HIZ
URI: Applicant Type: Small Business
To: * Description: =
SCIENCE SYSTEMS AND APPLICATIONS, INC. CFDA Number: 11,998
10210 GREEMBELT RD STE 600 LANHAM, MD Project Start Date: 2022-10-01
20706-6239 Project End Date: 2024-09-30
Grant Type: Grant -
v Project Description: Training Manual Screenshot
Clearances/Remarks:
4
Accounting - ACCS Lines * Step 1 - CIICk the Add NeWACCS
No CD435 ACCS Lines have been defined. H '
Add New ACCS Line Line link.
PRCF Total for thie Award actinn. £0.0n
Total Federal fun .
Recipient Share©  Validated: false
Total Recipient ' Bureau (xx]: *
Note: Budget Ofi . om
amount are disp Fund I:KK} ! EI
450/451 will not Fiscal Year i'fl'"!fr'frr'frr:': = 2023
. Project - Task: * [28LEF22 |- |POD |
Procurement Reg
FSave | Sove o Program Code: The Program Code will display here once the ACCS line is validated
Organization: - Bo ] B - |- - 1-J-[J
.
Object Class: 41 [-[11 |-|loo |-|oo |
Unique Account Descriptor:  Select Descriptor Fund Type:
Amount: = ${s5000| | Prior Year Fund: No w

Step 2 — Enter the following values:
EI . Bureau: Leave as 14.
» Fiscal Year: This can be changed by the FPO to use Prior
Year Funds. For class leave this as “2023".
* Project: Enter 28LEF29
« Task: Enter POO
« Organization: Enter 30-31-0002
* Object Class: Enter 41-11-00-00

« Amount: Enter 5,000.00

Click the “Save” button. 103
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A 4

L 4

14 16
1
Procurement Procurement Complete and R 5 ; Approve R ¢ Authorizi 18
Request Request Forward Each equestor Procurement equesoffu. Iorlzmg Approve
Document Request Icla
Validated: false
Bureau (xx): *
Fund (xx): = D
Fiscal Year [yyyy): = 20232
Project - Task: |28LEF29 |- [POO |
Program Code: The Program Code will display here once the ACCS line is validated
Organization: * 30 |-[31 ]-[oooz ]-foo ]-[oo |-[oo |-[oo0 |
Object Class: = [41 ]-[11 |-[oo |-[oo |
Unigue Account Descriptor:  Select Descriptor Fund Type:
Amount; = | Prior Year Fund: Mo
Add New ACCS Line
One item found 1
Obl Classﬂwval-date Unique Account ID
0 2023 30 31 0002-00-00-00- []0 --- ZBLEFZQ PO0  41-11-00-00 $5,000.00 M

Note that “DWValidate” button checks the accuracy of the
information entered for the ACCS Lines for the fiscal year specified.

The ACCS is valid

Validated: true

Bureau (xx): * )

Fund (x): * L] At the top of the page, Validated should now

Fiscal Year (yyyy): = be “true”. Additionally, the Fund code and the

Project - Task: = ER - Program Code will be automatically

Program Code: 02-21-16-001

Organization: = 20 |-[31 ]-[ocoz ]-[o0 ]-[oo |_@ pOpUlated.

Object Class: * [¢1 |-[11 |-[oo |-[oo ]

Unique Account Descriptor:  Select Descriptor Fund Type: U . A t D . t . CI k th S I t

Amount: = +[5,000.00 | Prior Year Ful nigque Accoun escriptor: IC e veijec

Descriptor link.

| save | DWvalidate | Cancel/Done |

One item found.1

@@
1 2023 30-31-0002-00-00-00-00 02-21-16-001 28LEF22-PO0  41-11-00-00 £5,000.00 N Yes -
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12 13 14 15 16
Procurement Procurement Complete and R ; Approve R ¢ Authorizi 18
Request Request Forward Each equestor Procurement eque‘;ﬁ_u. Iorlzmg Approve
Document Request Icla

Brogram Office: [- All - LAl Apply Filter >>

Unigque Account Descriptor

Line/Program OfficelDescriptor  |Identifying Information|Action|

GOT LINEOFF DESCRIFTOR Select

QCPO PGMOFFICE DESCRIPTOR Select

[ Cancel | Choose one descriptor by clicking the Select

link. In the video, the PGMOFFICE
DESCRIPTOR was chosen.
The ACCS is valid
validated: true
Bureau (xx): =
Fund (xx): = D
Fiscal Year {yyyy): =
Project - Task: = [28LEF20 |- [POO |
Program Code: 02-21-16-001
Organization: = [30 ]-[31 ]-[ooo2z |-[oo ]-[oo ]-[oo |-[oo0 ]
Object Class: = [41 ]-[11 ]-[oo ]-[oo0 ]
Unique Account Descriptor: PGMOFFICE DESCRIPTOR  Select Descriptor Fund Type: X
Amount: = 4[5,000.00 | Prior Year Fund:
| Save | DWValidate | Cancel/Done | )
Click the Cancel/Done button.
One item found.1
MM
2023 30 -31 -0002-00-00-00-00 02-21-16-001 28LEF29-P00  41-11-00-00 $5,000.00 N ‘r’ a5 PGMOFFICE DESCRIPTOR-X-999-001
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12 13 14 16

15
Procurement Procurement Complete and Requestor Approve Request Authorizin 18
Request Request Forward Each €q Procurement €4 Official J Approve
ICla
Document Request
Procurement Request and Commitment of Funds - NA23GOT9980001
Last CES Walidation: Status:
Active Procurement Requests:
Nathing found to display.
Withdrawn Procurement Requests:
Mothing found to display.
Request Authorizing Official: ©
Title[Telephone _[Action |
MOAA Official (nofficial) 301-555-1212 Qe F1T: T
Additional Reviewers:
Mathing found to display.
(Plagse nole, you rusl press “Save and Redurm Lo Main' for the Rowe I be cormrmitied)
Requestor:
Name _____[TitlelTelephone _[Action |
Grants Student20 301-555-1212 [y
Federal Share: * < [5.000.00 | Requisition Number: *
Affected Reference Number: NAZ3GOTIS20001 EIN: © 012345678 UEI: P)2SP7ED3HIZ
URI: Applicant Type: Smzll Business
To: * Description:
SCIEMCE SYSTEMS AND APPLICATIONS, INC. CFDA Number: 11,558
10210 GREEMBELT RD STE £00 LANHAM, MD 20706- Project Start Date: 2022-10-01
6239 Project End Date: 2024-03-30 =
Grant Type: Grant
A Project Description: Training Manual Screenshot
Clearances/Remarks:
5
Accounting - ACCS Lines *
One itemn found.1
mm
14 2023 30 -31 -0002-00-00-00-00 02-21-16-001 28LEF23-PO0  41-11-00-00 $5,000.00 N PGM'DFFICE DESCRIPTOR-X-599-001 Edit Delete
PRCF Total for this Award action: 55,000.00
Total Federal funds authorized for this Award action:  55,000.00 o o . s
Racipient Share Total for this Award action: o0 | Enter the matching funds in the Recipient

Total Recipient Funds authorized for this Award action: £5,000.00 Share Total for thiS AWard aCtion field _
Neote: Budget Officer Approval does not apply to Recipient Share amounts. Thase

amount are displayed for informatienal purpeses only. Changss made in cd- $5 000 00
4507451 will mot be reflected on this pages.

Brocurement Request Official Comments
m Save and Return to Main | CBSValidate m
Award Finance Report

Note that CBSValidate button checks the CBS table to determine if
there are sufficient funding available at this moment in time.

Then click the CBSValidate button.
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12 13 14 15
Procurement Procurement Complete and Requestor Approve Request Authorizin 18
Request Request Forward Each €q Procurement €4 Official J Approve
ICla
Document Request

Procurement Request and Commitment of Funds - NA23GOT9980001

Last CBS Validation: 10/21/2022 &:7:5 PM Status: Valid

Active Procurement Requests:

Mothing found to display.

Withdrawn Procurement Requests:

Mothing found to display.

Request Authorizing Official: *

Name ________[Title[Telephone _|Action |

NOAA Official (nofficial) 301-555-1212 ge ETNTY

Additional Reviewers:

Neothing found to display.

{Please noke, Ll press Save and Refurn fo Main' for the Rowle bo be cormmitied)

Requestor: ©

Name _____[Title{Telephone _|Action |

Grants Student20 301-555-1212

Federal Share: * | Requisition Number: |Nmoggoggogugﬁ

Affected Reference Number: NAZ3G0TS380001 EIN: 012345678 UEI: PIZZRPT7E03HIZ

URI: Applicant Type: Smzll Business

To: * Description: ©

SCIEMCE SYSTEMS AMD APPLICATIONS, INC. CFDA Number: 11.598

10210 GREENBELT RD STE 600 LANHAM, MD 20706~ Project Start Date: 2022-10-01

6239 Project End Date: 2024-03-30 o

Grant Type: Grant
A Project Description: Training Manual Screenshot =
Clearances/Remarks:
P
Accounting - ACCS Lines ©
One item found.1
mmm
2023 30 -31 -0002-00-00-00-00 02-21-16-001 28LEF25-P00  41-11-00-00 %5.000.00 N PGMOFFICE DESCRIPTOR-X-939-001 Edit Delste

Add New ACCS Lins

PRCF Total for this Award action: £5,000.00 The tOp of the screen shows that the CBS
Total Federal funds authorized for this Award action: £5,000.00 . .

Recipient Share Total for this Award action: |5Jggu_ug | Val |dat|0n WaS SucceSSfUI.

Total Recipient Funds authorized for this Award action: 55,000.00

Note: Budget Officer Approval does net apply to Recipient Share amounts. These

amount are displayed for .‘nformat.‘?na.f purposes only. Changes made in cd- CI iCk the Sa ve and Re turn to Main butto n.

450/451 will not be reflected on this page.

Procurement Request Official Comments

| Save | Save and Retumn to Main | CBSValidate | Cancel |
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A 4

L 4

14 16
Procurement Procurement Complete and R 15 ) Approve R t/i7th . 18
Request Request Forward Each equestor Procurement equesoffu. Iorlzmg Approve
Document Request Icla

Procurement Request and Commitment of Funds - NA23G0OT9980001

Id: 2872257
Status: ProgramOfficerActions - In Progress

Action: Please select an action v m

Your Comments: | Please select an action
Complete Procurement Request and Commitment of Funds

Forward Procurement Request to Requestor

|

The Procurement Request and Commitment of Funds page is displayed. Choose
Forward Procurement Request to Requestor from the dropdown menu and click the
Submit button.

Your Tasks

Procurement Request and Commitment of Funds - Forward Procurement Request to Requestor is complete.

Document Type Status
[&1 ~] [open v ITLEEES
24 items found, displaying all items.1

Task Award Number |Task Task Name Project Title Approved (Task Id |Document Type [Document |RFA Name
Received Status Federal 1d
Date Funding

View 10/31/2022 NA23GOT9980001 Not Review Procurement Training Manual Screenshot Nov N/A 5829015 Procurement 2872257  Test NonComp RFA for
Started Request and 2022 - GStudent20 Request and Training Manual
Commitment of Funds Commitment of
Funds
View 10/31/2022 MNA23GOT9980001 Not Forward/Revise Award Training Manual Screenshot Nov N/A 5829014 Award File 2872255  Test MonComp RFA for
Started File 2022 - GStudent20 Training Manual

You identified yourself as the Requestor, therefore you received another Procurement
Request task.

Click the View link for the Review Procurement Request and Commitment of
Funds task.

108



\ 4
A 4

12 13 14 16

Procurement Procurement Complete and 5 15 ¢ Approve R  Authorind 18
Request Request Forward Each equestor Procurement equesbffu' Iorlzmg Approve
Document Request Icla

Procurement Request and Commitment of Funds - NA23G0OT9980001

Id: 2872257
Status: ReviewActions - Not Started

Action: Please select an action hd m
Your Comments: | Please select an action

Approve Procurement Request

Return Procurement Request to PO
Review/Edit Procurement Request and Commitment of Funds

Spell Check

Choose Approve Procurement Request from the dropdown menu and click the
Submit button.

Your Tasks

Review Procurement Request and Commitment of Funds - Approve Procurement Request is complete.

Document Type Status

[an v| [Open v]| Apply Filter >>

23 items found, displaying all items.1

Task Award Number (Task Task Name Project Title Approved (Task Id [Document Type [Document RFA Name
Received Status Federal 1d
Date Funding

View 10/31/2022 MNA23GOT2980001 Not Forward/Revise Award Training Manual Screenshot Nov N/A 6829014 Award File 2872255  Test NonComp RFA for
Started File 2022 - GStudent20 Training Manual

Click the View link for the Forward/Revise Award File task.
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12 13 14 16
15
Procurement Procurement Complete and R X Approve
Request Request Forward Each equestor Procurement
Document Request

17
Request Authorizing
Official

18
Approve

Award File In Progress - NA23G0OT9980001

1d: 2872255
Status: ProgramOfficeraActions - Not Started

Action: Please seleck an action

Your Comments:

Print Award File History

1 Attachments:

Pending Actions X

One item found.1

Type 1D Start Date [Federal
Funding

Procurement Request and Commitment 2872257 10/321/2022 $5,000.00

of Funds

2023

Fiscal Last Action Status
Year

Review Procurement Request and Commitment of
Funds: Mot Started

NOAA Official
(nofficial)
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N

eD 31
Award File Forward Award
File to

Grants Specialist

Your Tasks

Document Type Status

[ v]  [Open ¥]

23 items found, displaying all items.1

Task Award Number (Task Task Name Project Title Approved (Task Id [Document Type |Document [RFA Name
Received Status Federal Id
Date Funding

ew 10/31/2022 NA23GOT29380001 Not Forward/Revise Award Training Manual Screenshot Nov $%,000.00 6829014 Award File 2872255  Test NonComp RFA for
Started File 2022 - GStudent20 Training Manual
(P 10/21.{n22 mLEA In Rlmtifie Dasiminnts hLLA LA EQ200NT DCA b ol B ] e | Tomt Man amam DCA far

Click the View link for the Forward/Revise Award File task.

Award File In Progress - NA23G0OT9980001

Id: 2872255
Status: ProgramOfficerActions - Not Started

Action: Please select an action ai Eﬂﬁ!
Your Comments: |Please select an action

Forward Award File to Grants Specialist

Forward Award File to Grants Specialist and Ignore Warnings

gzﬁzjgtﬂiai\;afd = All Pending Actions have been
Revise NEPA Document — resolved, so a green check mark is
Revise PO Checklist N

Revise Procurement Reguest and Commitment of Funds now V|S|b|e-

View FAIS Sheet
View Reporting Frequencies

Choose Forward Award File to
Grants Specialist and then click the
Submit button.

Print Award File History

1 attachments:

Pending Actions \/

MNothing found to display.

Note: In the video, comments were added to the Your Comments box.
This feature allows the FPO to communicate with the user who has
the next task in the process and ensure comments are automatically
included in the Award File Workflow History

111



112



Grants Online Training
Recipient Acceptance of Award

Module #09

February 2023



E% Module Overview

Prior to this module the Award File was completed by the Federal
Program Officer. This module will show how the Recipient can accept
their Award.

@ Module Objectives

Upon completion of this module, students will be able to:

Understand the Electronic Recipient Acceptance Process Map

Understand what tabs are available to the Recipient

Understand who can accept the Award

Understand how the Recipient can accept the Award

Understand where to find the Recipient User Manual training guide
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Electronic Recipient Acceptance Overview

Process Map

Award: Electronic Recipient Acceptance Overview (ERA)

i . ] . > |5 ’

Approve Award File cBs 1* Approve cBs 2™ Approve

v

Grants Officer

'

ASAP Recipients Only

Legislative Affairs

{Interface to WebDocFlow for all Bureaus except EDA)

If NOAA, Grants = 5100,000 If NOAA, Grants > 5500,000
only; or If other Bureaus, all only; or if ather Bureaus, all
Grants Grants

February 16, 2022

Version 5.06

o

Y
Y

7 8 13 14
ASAP AsAP i - "‘ ~ E‘ - "’ Finance ASAP
Authorizer  Aythorization -] Office Certification

9 10 1 12
Bureau OLIA Clear Department Clear
(OLA) Award File OLA Award File

\

Recipient Authorized
Representative

B S —

19 18 17
Manage Award Manage Award Recipient System
Complete Users Admin

)

Corresponding Video

There are no hands on activities for this module.
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https://www.youtube.com/watch?v=Oh58kPhivqc&list=PL7eEDcBSoNkuAiMOOvMt_1Y41Zs4bcGBu&index=9

Note the sample email below is sent to the only person who is
allowed to accept the award. The FPO identified this individual when
they were processing the application. In order to make a change to this
person, the FPO would need to contact the Grants Online Help Desk.

Sample New Award Email

MNotification of NOAA Award - NA21GOT9980104

From: grantsonline.notifications@noaa.gov
To: authorized_representative@science_systems.com

Congratulations, you are the recipient of NOAA Award Number NA21GOT9980104.

This award, approved by the Grants Officer, constitutes an obligation of Federal funding.
Within 30 days of receiving this email, the recipient should forward this email notification

to the Grants Online Help Desk at grantsonline.helpdeski@noaa.gov. The Help Desk will create
a ticket and respond to your email with additional instructions.

If the award is not electronically signed without modification by the recipient within 30 days of
receipt, the Grants Officer may unilaterally terminate the award. By electronically signing, the
recipient agrees to comply with the award provisions specified on the award document. Grants
Online can be accessed from the following URL: https://grantsonline.rdc.noaa.gov.

Additional Information about your award is shown below:

* CFDA Number: 11.5958

* Award File Period: 07/01/2021 - 09/28/2021

* Program Office: One Commerce Program Office (OCPO)

* Program Officer: Grants Student20

* Phone: 301-555-1212

* Email: grants.student20@noaa.gow

* Total Federal Funding: 54,000.00

* Total Mon-Federal Funding: $0.00

* Organization Mame: Science Systems, Inc.

* Project Title: Evaluating Methods to Address Climate Change

* Name of Principal Investigator/Project Director (PIfPD) as
identified in the negotiated application: None Identified

Resources are available to assist with completion of award acceptance

from: https://bit.ly/GranteeMainPage. From the Grant Recipient User Resources website,
please reference the Grant Recipient User Manual (item #1b), the Grant Recipient Quick
Reference Guide (item #2), or the Recipient Administrator Task Reference Guide [item #3).

If you are not registered in 5AM.gov and do not plan to use ASAP to obtain your grant
payments, then you must complete the Vendor Payment Profile Form before payment
can be made. Please click on the following

link: https: /fwww.corporateservices.noaa.gov/finance/vendorpayfrm. htmil

to obtain the Vendor Payment Profile Form. Please submit the completed form, by mail
or fax to the following:
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Post Award Activities

For all Post Award activities, please use the following Award Numbers:

Student# Name POST-AWARD#
01 Larry Evans NA23GOT9980031
02 Mackenzie Griffin NA23GOT9980032
03 lan Sears NA23GOT9980033
04 Nicholas Dawson NA23GOT9980034
05 Bill Cushman NA23GOT9980035
06 Jessica Cross NA23GOT9980036
07 Gabby Kitch NA23G0OT9980037
08 Kerry Yannacito NA23GOT9980038
09 Roberta Lusic NA23GOT9980039
10 David Herring NA23GOT9980040
11 Frank Niepold NA23GOT9980041
12 Todd Christenson NA23G0T9980042
13 Carmen Davila NA23GOT9980043
14 Claudia Rojo NA23G0T9980044
15 Jennifer Hunter NA23GOT9980045
16 Zach Topor NA23GOT9980046
17 Ryan Holman NA23GOT9980047
18 Brittany King NA23GOT9980048
19 Mandy Bromilow NA23GOT9980049
21 Hideyo Hattori NA23GOT9980051
22 Victoria Dodd NA23G0T9980052
23 Tamara Marshall-Jones NA23G0OT9980053
24 Ashlee Jones NA23GOT9980054
26 Trevon Pitt NA23GOT9980056
27 Andrew Garrow NA23GOT9980057
28 NA23GOT9980058
29 NA23GOT9980059
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Grants Online Training

Award Action Request
Processing

Module #10

February 2023



Module Overview

Prior to this module, the Award File was completed and accepted by
the Recipient. The Award Action Request process allows the Recipient
to modify some Award stipulations, for example they may request an
extension to the Award closeout date.

@ Module Objectives

Upon completion of this module, students will be able to:
» Understand the Award Action Request Process Map
» Complete entering an Award Action Request

= Understand when an AAR results in an amendment
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Award Action Request (AAR) Process Map

Award Action Request Workflow (AAR-1)

February 16, 2022

Version 5.06

L 4

—

—

—C
=

1 2
AAR Initiator Search for Awards
via The Awards Tab

Action

Access Grants File page
And Select Award Action
Request from the

L 4

=

3 4

Dropdown Menu

=

Select Type of
Award Action Request,
Enter required fields
And Start Workflow

5

AAR Initiator

Review Award Acti

Forward to Authorized
Representative

on Request

Mote: If AAR turns info an Amendment then the workflow will be the
same except that the approval dotument will be an Amendment.

N

/ L 4
J\
y b
s’
,
-
-
»
7 g8

Recipient Authorized Review Award Action Request
Representative Forward to Agency

\_

1

9
Assigned Program Officer

Mote: EDA Only = Policy allows the Assigned
Pragram Officer to forward to FALD directly.

\
,\.
A B
[y
.
h r
\'/

10

1.) Review Award Action Reguest
2.) Forward to Grants Specialist

11
Grants Specialist

)

Y

&
A
END “ « -~ )
v
20
10 iz 17

CEREI Ao Recipient Authorized 1) Review AAR or Amendment Grants Officer
Approval Notification Representative 2.) Approve AAR or Amendment

Mote: An amendment would have to be accepted by the Recipient
Authorized Representative before becoming effective.

Corresponding Video

16
1.) Review Award Action Request
2.} Forward to Grants Officer

",
A
b
‘/4—___.-
b a4
v
v

/\\

ke b
A
|
- f’

-

12

Forward for 13
Optional FALD
Reviewer andj/or

Director

X
/’ \\
-U---@
v
14

i5 1.} Review Award

Grants Specialist  Action Request
2.) Forward to Grants

Hands on activity for this Module starts here.
You will be completing steps 1 — 10.

To begin, access the Grants Online Training site.

The arep account represents a Recipient.
Sign in with your arepXX account.
The password is gofremfeb23XX$$
Note: XX is your Student Number.

Spedalist
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https://www.youtube.com/watch?v=9PHN-ALJZic&list=PL7eEDcBSoNkuAiMOOvMt_1Y41Zs4bcGBu&index=4
https://grantsonlinetraining.rdc.noaa.gov/flows/home/Login/LoginController.jpf

> > » » »
1 2 3 4 5 6
AAR Initiator Search for Awards Access Grants File page Select Type of AAR Initiator Review Award Action R t
via The Awards Tab And Select Award Action Award Action Request, eview Award Action _eques
. Forward to Authorized
Request from the Enter required fields R tati
Action Dropdown Menu And Start Workflow epresentative

Note that a Recipient may submit an Award Action Request to officially notify
the Program Office of the desire to use award funds in a manner other than
what was specified in the original award document.

Welcome to Grants Online Arthur Rep20. Your password expires in 15 days. You are logged in to GOLTrZ.

r ASAP Advisories

Enrollment
Request
wansge Awards Make sure you sign in with your
XX account
* SF-425A for - ASAP Enrollment Request - arep -

Multiple Awards
Request enrollment in the Automated Standard Application

- Manage Recipient Users - To begin, click on the Awards tab.

The Manage Recipient Users feature allows you to manage
can modify or disassociate users within yvour organization.”

require an approved Award Action Request and that change Then CIiCk on the SearCh AwardS I|nk

- SF-425A for Multiple Awards -

¢ Search Awards
» Search Reporis

View, create or replace SF-425 Cash Flow Federal Financial Reports for multiple awards for the Recipient o
- Search Awards -

The Search Awards feature allows you to find Awards by Award Number or Recipient Name.

Search Awards

Award Number: |NA21GOT2980040

Recipient Name: |

S Search for the Post Award assigned
raje ite.

Award Status:  [Open | to your Student Number. The Post
PI-PD Last Name: | Award Number chart is found before

| Search | Reset | this module.

Please use the above fields to narrow down your search. Searches are not ¢
Fields can be partially completed to get all matching results. Use % as wild:

Then click on the Award Number link.
Search Results

One item found.1

Award Number |[Org ID |[Recipient Name DBA |Project Title

NAZ1GOT9980049 2003017 SCIENCE SYSTEMS SSAI GSTUDENTZ20 - Award for Accepted Arthur Repz0
AND APPLICATIONS, POST-Award Training {Lead), Arthur
INC. Exercis... Rep00
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A .
>

\4

\ 4

A\ 4

1
AAR Initiator

Search for Awards
via The Awards Tab

A\ 4

3
Access Grants File page
And Select Award Action
Request from the
Action Dropdown Menu

4
Select Type of
Award Action Request,
Enter required fields
And Start Workflow

5
AAR Initiator

¢

6

Review Award Action Request

Forward to Authorized
Representative

Grants File -

Id: 2850645
Status: Accepted

NA21GOT9980049

Action:
Your Comments:

Please select an action w m

Please select an action |

The Grants File page is displayed.

Create 5F270
View Accounting Details
View/Manage Award-related Personnel

2 Choose Create Award Action

Spell Check

Request from the dropdown menu.
Then click on the Submit button.

Award Action Request Index - NA21GOT9980060

* Mo Cost Extension - Prior Approval Required

Mo Cost Extension - Prior Approval Waived (Research Terms and Conditions)

Extension to Close Qut

Change in Principal Investigator/Project Director

* Change in Scope
Foreign Air Carrier for Travel

Change in Key Person Specified in the Application

Disengagement for More Than 3 Months, or 25% Reduction by Project Director or PI

Satisfy Specific Conditions

Transfer of Funds Budgeted for Participant Support Costs to Other Categories

* Inclusion of Costs Requiring Prior Approval in Cost Principles
* Subaward, Transfer or Contract Out Work Under the Award if Mot Described in the

of Expense
* Rebudget - Prior Approval Required
Pre-Award Costs More than 90 Days

Submit Additional Closeout Documents
Other

Approved Application
Re-budget - Prior Approval Waived (Research Terms and Conditions)

* Termination by Consent

The Award Action Request Index page is displayed. The
student may choose any Award Action Request option.

The following instructions will be as per the video.

Click the Satisfy Specific Condition link.

Note if there is an asterisk next to an item on the Award Action Request Index
page, an amendment to the Award will automatically be created.
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A\ 4
A\ 4

1 2 3
AAR Initiator Search for Awards Access Grants File page
via The Awards Tab And Select Award Action

Request from the
Action Dropdown Menu

A . A . A .
» » »

4 5
Select Type of AAR Initiator
Award Action Request,
Enter required fields .
And Start Workflow Representative

6
Review Award Action Request
Forward to Authorized

Satisfy Specific Conditions - NA21GOT9980049

Mote: The Attachments link does not appear until the document is successfully saved.

Satisfy Specific Conditions
Guidance

SAC Name™ Training SAC for Satisfying Specific Conditions v |

SAC Descrnipbion

Training SAC for Satisfying Specific Conditions

Due Date 05/09/2021 |

Please see attached document. |

Justification™

30 / 4000 Spell Check

| save ] Cancel

The Satisfy Specific Conditions page is
displayed.

From the SAC Name dropdown menu, pick
a SpecificAward Condition.

In the Justification box, enter the
justification.

Then click the Save button.
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» | | » » ‘
» » » » »
1 2 3 4 5 6
AAR Initiator Search for Awards Access Grants File page Select Type of AAR Initiator Review Award Action R +
via The Awards Tab And Select Award Action Award Action Request, eview Award Action .eques
. Forward to Authorized
Request from the Enter required fields R tati
Action Dropdown Menu And Start Workflow epresentative

Satisfy Specific Conditions - NA21G0OT9980049

nts:

1 Attachme

Mo attachments.

Add new Attachment: [+]
Any changes to information on this page should be saved before adding or removing attachments. File name should be

Large File Guidance

Satisfy Specific Conditions

Guidance

SAC Name™

SAC Description

Due Date

Justification™

Award Action Request Report

Training SAC for Satisfying Specific Conditions v |

Training SAC for Satisfying Specific Conditions

05/0972021

Flease see attached document.

Spell Check

| save | Save and Start Workflow | Cancel |

Mote: Starting

workflow will take a minute. You will have the first task.

The Attachments section is now visible at
the top of the page.

Click the Add new Attachment [+] link.
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1

AAR Initiator

A\ 4

\ 4

\4

\ 4

A\ 4

Search for Awards
via The Awards Tab

2 3

Access Grants File page

And Select Award Action
Request from the

Action Dropdown Menu

4
Select Type of

Award Action Request,
Enter required fields

5
AAR Initiator

6
Review Award Action Request
Forward to Authorized
Representative

And Start Workflow

Satisfy Specific Conditions - NA21GOT9980049

[ Attachments:

Mo attachments.

Add new Attachment: [-]

Filename: =

Description: =

Choose File | Mo file chosen

Spell Check
Save Attachment

Any changes to information on this page should be saved before adding or remo

Large File Guidance

Satisfy Specific Conditions - NA21G0T9980049

1 Attachments:

Mo attachments.

Add new Attachment: [-]

Filename: =

Choose File | No file chosen

Description: =
e
| T
€ Open X
&« v A4 = » ThisPC » Documents ] Search Documents
Orgarize = Newfolder From the navigation window, choose a
& Downloads # A Name file by double clicking on the file name.
El Documents Iﬂ%‘ O13GE Print Details.docx {1 2372014 08 PM Microsott !
= Pictures Attachment.docx 7/23/2014 11:06 AM  Microsoft!
5] Estimated Printing Cost - OIG and FPO Classes.docx 7/21/2014 3:32 PM Microsoft !
@ OneDrive 2| PO Checklist.docx 6/24/2014452PM  Microsoft!
= This PC 5] MEPA Document.docx 6/23/2014 1:42 PM Microsoft !
J 3D Objects M Reviewer Instructions.docx 5/19/2014 4:.03 PM Microsoft!
I Desktop 1= Progress Report.docx 4/, Microsoft !
- Quick Reference Guides 4/ File folder
£ t
(5] Pocuments Admin 4/ File folder
Admin v € 3
File name: |Attachment.docx v| All Files (*.%) ~
Justfication

54

Click the Choose File button.
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L | L L L '
» » » » »
1 2 3 4 5 6
AAR Initiator Search for Awards Access Grants File page Select Type of AAR Initiator Review Award Action R +
via The Awards Tab And Select Award Action Award Action Request, eview Award Action Teques

Satisfy Specific Conditions - NA21G0OT9980049

1 Attachments:
Mo attachments.

Add new Attachment

Request from the
Action Dropdown Menu

Enter required fields
And Start Workflow

s =]

Filename: = | Choose File | Attachment.docx

Forward to Authorized
Representative

In the Description box, enter a
description of the file.

Description: =

Attachment description.

YYECTR Svell Check

Save Attachment

Satisfy Specific

¥ Attachments:

[Name  |Short Description  |Created Date

Attachment.docx Attachment description. 04/14/2021 02:28:58 PM Remove

Conditions - NA21GOT9980049

Download All Large File Guidance

Add new Attachment: [

Click the Save Attachment button.

Any changes to information on this page should be saved before adding or removing attachments. File name should be

Satisfy Specific Conditions

Guidance

SAC Mame™

Training SAC for Satisfying Specific Conditions v|

SAC Description

Training SAC for Satisfying Specific Conditions

Due Date

05/09/2021

Justification™

Please see attached document.

]

[l spell Check

Award Action Request Report
| Save | save and Start Workflow | Cancel |

Mote: Starting workflow

will take a minute. You will have the first task.

Click the Save and Start Workflow

button.
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\ 4

\ 4

4

5 7 8 9
AAR Initiator . 6 . Recipient Authorized Review Award Action Request Assigned Program Officer
Review Award Action Request .
. Representative Forward to Agency
Forward to Authorized
Representative

Note: Only an Authorized Representative can forward an Award Action
Request to the Agency.

Award Action Request - NA21GOT9980049

Id: 2856819
Status: RecipientauthorizedRepresentativeActions - Mot Started

Action: Please select an action il m
Your Comments: | Please select an action .

A A EITE] SO IREEILIES pEee

View/Edit Award Action Request details IS dlsplayed.

Withdraw Award Action Request

Il Spell Check Choose Forward to Agency from
the dropdown menu.
Then click the Submit button.

Log off as the Authorized Representative.

Log on as the Federal Program Officer.
Sign in with your gstudentXX account.
The password is gofremfeb23XX$$

Click on the Inbox tab.
Then click on the Tasks link.

Your Tasks

Document Type Status

[all v] [ceen ~] ENLEEES
3 items found, displaying all items. 1

Task Award Number |[Task ([Task Name Project Title Approved Task Id ([Document Type
Received Status Federal
Date

View 04/14/2021 NA21GOTS980048 Not Review Award ssTUDenT:  Click the View link for the Review sss
Started Action Request POST-Awarc
Exercises Award Action Request task
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\ 4

7 8 9 10
Recipient Authorized Review Award Action Request Assigned Program Officer 1.) Review Award Action Request
Representative Forward to Agency 2.) Forward to Grants Specialist

Award Action Request - NA21GOT9980049

Id: 2856819
Status: ProgramOfficerdctions - Not Started

Action: Please select an action v

Your Comments: | Please select an action

Reassign Award Action Request
Reject

Return Reguest to Recipient Authorized Representative _,4
Send for Legal Review

View Award Action Request Details

The Award Action Request page is
displayed.

Choose Forward to Grants Specialist for
Review from the dropdown menu.
In the Your Comments field, enter
“‘Recommending for Approval. All required
documentation is attached.”

Then click the Submit button.
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Grants Online Training
Performance Progress Report
& Federal Financial Report
Processing

Module #11

February 2023



ﬁ Module Overview

Prior to this module, the Award File was completed and accepted by
the Recipient. The reporting requirements were specified in the
Award’s Terms and Conditions and agreed to by the Recipient when
accepting the Award. This module will cover how the Recipient can
complete the Performance Progress Report and the Federal Financial
Report.

@ Module Objectives

Upon completion of this module, students will be able to:
» Understand the PPR and FFR Process Maps
= Complete entering a Performance Progress Report

= Complete entering a Federal Financial Report
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Performance Progress Report (PPR) Process
Map

Routing of Performance Progress Report (PPR-1) March 4, 2020

Version 4.28

*5Step 8 -All Auth Reps will get the task to
Review Progress Report. Only one needs to
act on it to Forward to Agency.

The Research Performance Progress Report (RPPR) follows the same process flow.
The only difference is that the RPPR does not allow Optional Reviewers at this time.

Progress Reports created By “Submitting”” PI

Return for Revisions

" FY N
I P FN rF N
r ™, 7 N
. 4 " y L
B T r
g g . —® .
w v v v
! : 1) cli ka ID of 4 s 6 ’ 8 9
Principal Investigator ~ Search Awards or e T Principal Investigator Review Forward To Recipient Review Forward to Agency
Jca-pl, Search Reports "‘p"“’f”:“: el e /Co-P| Review Progress Authorized  Authorized Rep Progress
Authorized R tati il s Report Representative Report *
orized Representative L p pr poi
2.) Add attachments and
start workflow
Return for
""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""" Revisions
"~ | - ,
/’ N /"A\\ // \\\ A ™
‘ < - — — — — — Pt — — —4 <« — -— - -
END : v - ~- )
w ' w w v
17 i 16 15 14 13 . 5 u 10
Approve Progress ' Assigned Program Add Comments and Review Optional | Review Assigned
Report ; Officer Return to Progress Reviewer send For | Progress Program Officer
' Program Officer Report Optional Review { Report

Corresponding Video

Hands on activity for this Module starts here.

To begin, access the Grants Online Training site.

The arep account represents a Recipient.
Sign in with your arepXX account.
The password is gofremfeb23XX$$
Note: XX is your Student Number.
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https://www.youtube.com/watch?v=m-wONvPm4qk&list=PL7eEDcBSoNkuAiMOOvMt_1Y41Zs4bcGBu&index=3
https://grantsonlinetraining.rdc.noaa.gov/flows/home/Login/LoginController.jpf

AN [T
A . A . A
» » »
L : 1.) Cli k3 ID of 4 >
Principal Investigator ~ Search Awards or ) ckeon Do g Principal Investigator Review
Jco-pI, Search Reports appropriate reportan /Co-Pl Review Progress
Authorized Representative g0 o detalls page Report

to fill out form
2.) Add attachments and
start workflow

Performance Progress Report

Welcome to Grants Online Arthur Rep20. Your password expires in 15 days. You are logged in to GOLTrL

4 ASAP Advisories
Enroliment

Ru st q g 9.0
" Make sure you sign in as a Recipient
+ Manage

Recipient Users Awards with your arepXX account.

* SF-425A for - ASAP Enrollment Request -
Multiple Awards

» Serch Al Request enrollment in the Automated Standard Ap To begin, click on the Awards tab.

- Manage Recipient Users -

The Manage Recipient Users feature allows you to - Then click on the Search Awards link.

can modify or disassociate users within your organ
require an approved Award Action Request and that changes to Key Perscnnel may require an Approved A

» Search Reports

- SF-425A for Multiple Awards -
View, create or replace SF-425 Cash Flow Federal Financial Reports for multiple awards for the Recipient o
- Search Awards -

The Search Awards feature allows you to find Awards by Award Number or Recipient Mame.

Search Awards

Award Number:  |NA21GOT2980049
Recipient Name: |

o Search for the Post Award assigned
Award Status:  [Open v] to your Student Number. The Post
PI-PD Last Name: | Award Number chart is found at the

| Search | Reset | start of the Post Award section.

Please use the above fields to narrow down your search. Searches are not ¢
Fields can be partially completed to get all matching results. Use % as wild:

Then click on the Award Number link.
Search Results

One item found.1
Award Number |[Org ID |[Recipient Name DBA |Project Title

Name

Award
Status

NAZ1GOT9980049 2003017 SCIENCE SYSTEMS SSAI GSTUDENTZ20 - Award for Accepted Arthur Repz0
AND APPLICATIONS, POST-Award Training {Lead), Arthur
INC. Exercis... Rep00
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1 2 3 4 5
Principal Investigator ~ Search Awards or 1) Cl,ICk e e Principal Investigator Review
/Co-PI, Search Reports appropriate report and /Co-PI Review Progress
Authorized Representative ek izl g Report

to fill out form
2.) Add attachments and
start workflow

Performance Progress Report

Grants File - NA21GOT9980049

Id: 2856645
Status: Accepted

The Grants File page is displayed.

Action: Please select an action hd
Your Comments:

Scroll down to the bottom of the
screen.

|

Spell Check

Sub Documents

Status |Status Federal Non-
Date Funding |Federal
Funding

Award Package 2856651 GSTUDENTZ20 - Award for POST-  Accepted 04/14/2021 $10,000.00 $10,000.00
Award Training Exercis..

Specific Award 2856651 Specific Award Cnndltlon Report £0.00 £0.00

Condition Report

Award File 0 2856646 GSTUDENT20 - Award for POST-  Accepted 03/10/2021 £5,000.00 £5,000.00

Award Training Exercis...
Export options: Excel

Associated Documents

Type _________|ID __ [Tide __ ____ ___|Stalus Status Date

Award Action Request 2856819 Satisfy Specific Conditions ProgramOfficerActions - Mot Started 04/14/2021
Export options: Excel

Financial Reports The last section of the page is the
e I e S
Start

SF-425: Federal Financial Report - Cash Flow 2856822 03/31 .

Click on the Performance Progress
Export options: Excel Report ID |Ink
Progress Reports
Type |ID ___|Period Start [Period End |Due Date [Status |
Performance Progress Report 2856820 1040172020 12/31/2020 01/30/2021 Delinquent

Research Performance Progress Report 2856821 01,/01/2021 03/31/2021 04/30/2021 MNot Delinquent

Export options: Excel 133



> > ‘

1 2 3 4 5
Principal Investigator ~ Search Awards or 1) Cl,ICk e e Principal Investigator Review
/Co-PI, Search Reports appropriate report and /Co-PI Review Progress
Authorized Representative ek izl g Report

to fill out form
2.) Add attachments and
start workflow

Performance Progress Report

Performance Progress Report - NA21GOT9980049

Id: 2856820 The Performance Progress Report

Status: Delinquent page is displayed.
Go to Performance Progress Report Details Page ==

Click on the Go to Performance
This document currently has no tasks assigned to yoo  Progress Report Details Page link.

Performance Progress Report - NA21G0OT9980049

[ Attachments:

Mo attachments.

Add new Attachment: [+]
Any changes to information on this page should be saved before adding or rer
Large File Guidance

Use the "Add new Attachment: [+]" link to attach the report.

Clarifying comments:

The Performance Progress Report
detail page is displayed.

Click on the Add new Attachment: [+]
link.

e

Spell Check
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! : li k3 f 4 >
Principal Investigator ~ Search Awards or 1) C.Ic oniDo q Principal Investigator Review
/Co-PI, Search Reports appropriate reportan /Co-Pl Review Progress

Authorized Representative

go to details page
to fill out form
2.) Add attachments and
start workflow

Report

Performance Progress Report

Performance Progress Report - NA21GOT9980049

[ Attachments:

Mo attachments.

Click on the Choose File button.

Add new Attachment: [-]

Filename: = Choose File | No file chosen

Add new Attachment: [-]

Filename: * | Choose File | No file chosen
Des
€ Open X
D
&« v 4 = » ThisPC » Documents v | D Search Documents
4 Crganize = Mew folder == » [ 9
ny -
Larg Al [ Desktop " MName Date modified Type ~ A
[E 5 Documents |&] OIG Receipt,jpg T/20/2014 1:37PM PG File
Admin @S 0IG Print Details.docx . . .
oo orr B Attachment.docs Fr_om the nawga’goq window, choose any
L . . .
us Downloads G5 Estimated Printing Cost - OlG and FPO Clo:— fil@ DY double clicking on the file name.
Cl DA mL PO Checklist.docx Oy 244/ U 14 43¢ PV WICTOSOTT
=] NEPA Docurnent.docx 6/ 14 1:42 PM Microsoft !
&-Learning M=) Reviewer Instructions.docx 5/19/2014 403 PM Microsoft !
e-Learning 020 {Z] Progress Report.docx 4/2/2014 3:32 PM Microsoft !
e-Learning 032 Quick Reference Guides 2 File folder
Fax 4 hE =
File name: |Progre55 Report.docx w | All Files (*.%) ~
S [ oeen ]

Performance Progress Report - NA21GOT9980049

1 Attachments:

Mo attachments.

Add new Attachment: [-]

In the Description box, enter a
description of the file.

Filename: = Choose File | Progress Report docx

Description: =

Progress Report Click the Save Attachment button.

15 / 1000 Spell Check

Save Attachment

Any changes to information on this page should be saved before adding or remo 135

Large File Guidance



! : li k3 f 4 >
Principal Investigator ~ Search Awards or 1) C.Ic oniDo q Principal Investigator Review
/Co-PI, Search Reports appropriate reportan /Co-Pl Review Progress

go to details page

Authorized Representative . Report
to fill out form
2.) Add attachments and
start workflow
Performance Progress Report
Performance Progress Report - NA21GOT9980049
= Attachments:
[Name ___ [Short Description|Created Date
Progress Report.docx Progress Report 04/19/2021 03:07:55 PM Remove
Download All Large File Guidance
Add new Attachment: [=]
Any changes to information on this page should be saved before adding or remov
Use the "Add new Attachment: [+]" link to attach the report.
Clarifying comments:
A
Reporting Period * Due Date Final Report
10/01/2020-12/31/2020 01/30/2021 Yes Mo
Recipient Principal Investigators/Project Directors:
2 items found, displaying all items.1
Telephone Submitting?
Rep00, Arthur 301-555-1212 N SEe
Rep20, Arthur 3019875543 N
Recipient Authorized Representatives:
One item found.1
[Name ___[Telephone
Rep00, Arthur 301-555-1212
Submitted On:
Accepted On: N/A Click the Save and Start Workflow

button.
| Save | Save and Start Workflow | Cancel | 136



7 8 9 10 11
Recipient Review Forward to Agency Assigned Review
Authorized Rep Progress Program Officer Progress
Report * Report

Performance Progress Report

Performance Progress Report - NA21GOT9980049

Id: 2856820
Status: Delinquant

w Submit

Action: Please select an action
Your Comments: | Please select an action |

Forward Progress Report to Agency
View Progress Report The Performance Progress Report

page is displayed.

Choose Forward Progress Report to

B Agency from the dropdown menu.
Then click on the Submit button.
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> > > :1\‘>

L : 1.)Cli k3 ID of 4 >
Principal Investigator ~ Search Awards or ) ckeon Do g Principal Investigator Review
/Co-PI, Search Reports appropriate reportan /Co-PI Review Progress

go to details page

Authorized Representative ) Report
to fill out form
2.) Add attachments and
start workflow
Research Performance Progress Report
Search Awards
Award Number:  |NA21GOT9980049 CI|Ck on the AWards tab
Recipient Name:
DBA Mame:
Project Title: Then click on the Search Awards link.
Award Status: Open v |
PI-PD Last Name: |

Search for the Post Award assigned

| Search | Reset |
= to your Student Number. The Post

Please use the above fields to narrow down your search. Searches are not case-s

Fields can be partially completed to get all matching results. Use % as wildcard ir Award Number Chart iS found at the
Search Results start of the Post Award section.

One item found.1

Org ID (Recipient Name DBA |Project Title

Then click on the Award Number link.
Directors |

MNA21G0T998004% 2003017 SCIENCE SYSTEMS SSAI GSTUDENT20 - Award for Accepted Arthur Rep20
AND APPLICATIONS, POST-Award Training (Lead), Arthur
INC. Exercis... Repdd

Sub Documents

Status Federal (Non-
Date Funding |Federal
Funding

Award Package 2856651 GSTUDENT20 - Award for POST-  Accepted 04/19/2021 $10,000.00 $10,000.00
Award Training Exercis..

Specific Award 2856651 Specific Award C{mdition Report £0.00 £0.00

Condition Report

Award File 0 2856646 GSTUDENT20 - Award for POST-  Accepted 03/10/2021 $5,000.00 £5,000.00

Award Training Exercis...
Export options: Excel

Associated Documents

dype  [ID [Tile = [Status | . .
Award Action Request 2856819 Satisfy Specific Conditions ProgramOfficerActio The |aSt SeCtIOn Of the page IS the

Export options: Excel 0
Yo options: =S Progress Reports section.

Financial Reports

I =5 Rl Click on the Research Performance
SF-425: Federal Financial Report - Cash Flow 2856822 03/31/2021 04/= ProgreSS Report ID link.

Export options: Excel

Progress Reports

dIype  [ID |Period Start |Period End |Due Date |Status |
Performance Progress Report 2856820 10/01/2020 12/31/2020 01/30/2021 Submitted

Research Performance Progress Report 2856821 01/01/2021 03/31/2021 04/30/2021 Not Delinquent
Export options: Excel 138




[ | s
> >
1 2 3 4 5
Principal Investigator ~ Search Awards or 1) Cl,ICk e e Principal Investigator Review
/Co-PI, Search Reports appropriate r‘eportand /Co-Pl Review Progress
Authorized Representative ek izl g Report

to fill out form
2.) Add attachments and
start workflow

Research Performance Progress Report

Research Performance Progress Report - NA21GOT9980049

Id: 2856821 The Research Performance Progress

Go to Ressarch Performance Progress Report Details Page

Click on the Go to Research
This doecument currently has no tasks assigned to you. Performance Progress Report
Details Page link.

L Attachments:

DEPARTMENT OF COMMERCE
RESEARCH PERFORMANCE PROGRESS REPORT (RPFR)

RPPR Guidance
Lwvard Action Request Guidance

1. Federal Agency: 2. Federal Award Mumbsar:
Department of Commerce / NO&A MAZ1GOTS330049
3. Project Tide

GSTUDENTZ20 - Award for POST-Award Training Exercises

4 Award Period of Performance Start Date: 5. Awiard Period of Performsnce End Date:

Cctober 01, 2020 September 30, 2022

§. La=t Mame and Suffic 7. First and Middle Name:
Rep20 Arthur
s e The Research Performance Progress
— S Report detail page is displayed.
arep20@n.gov 3019876543

Fill out all fields that have a red

H *
11. Last Mame and Suffixc 12. First and Middls Mame: aSte rISk -
Rep20 Arthur
13. Tithe:
14. Email: 15. Phons Mumber
arep20@n.gov 3019875543

Signature of Submitting Officisk 139




1 2 1.) Cli k3 ID of 4 >
Principal Investigator ~ Search Awards or ) ickonio Principal Investigator Review
/Co-Pl, Search Reports appropriate reportand /Co-PI Review Progress
Authorized Representative g0 to.deta|ls page Report
to fill out form
2.) Add attachments and
start workflow
Research Performance Progress Report
| |
Spell Check
48, Significant changss in use or cars of human subjscis, verlebrats animals, bichazards, andlor select sgenis™
Mothing to Report
]
Spell Check
40, Chanpge of primary performance sie location from that onginally proposed™
Mothing to Report
A
Spell Check
50. What wers the outcomes of the award?*
Outcome is documented here.| Once all required fields have been
filled out, click the Save button.
28 / 4000 Spell Check |
This form is not validated and cannot be forwarded to the Federal Agency. Clicking the Save button will show walidation issues,
| Save | Cancel | Print |
5
Spell Check
48, Change of primary performance site location from that onginally proposed™
Mothing to Report
4
Spell Check
30. What were the outcomes of the award?*
Outcome is documented here. .
Click the Save and Start Workflow
button.
|

| Save | Save and Start Workflow | Cancel | Print |
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7
Recipient
Authorized Rep

8 10 11
Review Forward to Agency Assigned Review
Progress Program Officer Progress
Report * Report

Research Performance Progress Report

Research Performance Progress Report - NA21G0OT9980049

Id: 2856821

Status: Mot Delinquent

Action:
Your Comments:

Please select an action A
Please select an action

Forward Progress Report to Agency
Wiew Progress Report

B Spell Check

Submit

The Research Performance Progress
Report page is displayed.

Choose Forward Progress Report to

Agency from the dropdown menu.
Then click on the Submit button.
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Federal Financial Report (FFR #1) Process
Map

Routing of Federal Financial Reports (FFR-1) March 4, 2020

Version 4.28

SF-425

*Step 6 -All Auth Reps will get the task to
Review Financial Report. Only one needs to

Financial Reports created By “Submitting”’Biz/Fin Rep L s T T

b e e b

4 5 3 7 8

¥

1
Business-Finance Search Awardsof  Click on ID of appropriate  Forward To Recipient * Review Forward to Agency Assigned
Representative, Search Reports report and go to details Authorized Authorized Financial or Return for Grants
Authorized Representative page to fill out form Representative Representative Report Revisions Specialist

|
INDAA Interim 5F-425 reports without recipient remarks are automatically |
accepted by the system. However, reports with Cash-On-Hand > $5000 |
regquire a recipient remark. I
———————— M SFd25 . = o = = = — |
Interim 9
| Review Financial
| Report or return
| for revisions
END <« é < & ” i: \': |
13 1 11 10
Accept Financial Review Finance Fboem:d to Financle
Report or Return Financial Office - :‘; OVFTIIPIFOW! " 1
for Revisions Report only tor a Final repol
e or Return for Revisions Accept Financial
Report or Return
for Revisions
END

NOAA uses a modified SF-425 interim report called a “Cash Flow” report. It
does not contain all of the data fields of a Full SF-425. For the Final Report
NOAA does use a Full SF-425.
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1 2 3 4 5
Business-Finance Search Awards or Click on ID of appropriate Forward To Recipient
Representative, Search Reports report and go to details Authorized Authorized

Authorized Representative page to fill out form Representative Representative

Federal Financial Report

Welcome to Grants Online Arthur Rep20. Your password expires in 2 days. You are logged in to GOLTrL.

» ASAP Advisories
Enrollment
Request

' Manage
Recipient Users Awards

» SF-425A for - ASAP Enroliment Request - Make sure you sign in as a Recipient

Multiple Awards

+ Search Awards Request enrollment in the Automated Standard Application for W|th your arerX accou nt

- Manage Recipient Users -

+ Search Reports

The Manage Recipient Users feature allows you to manage res

changes to Principal Investigators require an approved Award TO beglns CIICk on the Awards tab

- SF-425A for Multiple Awards -

View, create or replace SF-425 Cash Flow Federal Financial Re Then CI|Ck on the SearCh Reports
- Search Awards - Ilnk

The Search Awards feature allows you to find Awards by AWary cvuneo o swcucn i,

Federal Program Officers and Grants Management Division Users

Once you find an award, you can navigate to its Grant File launch page to review it or take action. The possible
Grantees

If yvou leave the search criteria blank, you will retrieve all of your awards when clicking the Search button. Whe
reports. Reports shown as "Delinquent’ or "Mot Delinquent’ should be entered and submitted through the assoc

- Search Reports -

The Search Reports feature allows you to search for Project Progress Reports and Federal Financial Reports by
Project Progress Reports, clicking on the Status column heading twice will order the results so that the Not Del
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> >
1 2 3 4 5
Business-Finance Search Awards or Click on ID of appropriate Forward To Recipient
Representative, Search Reports report and go to details Authorized Authorized
Authorized Representative page to fill out form Representative Representative

Federal Financial Report

* ASAP
Enrollment
Request

* Manage
Recipient Users

+ SF-425A for

Weicome to Grants Online Arthur Rep20. Your password expires in 10 days. You are logged in b GOLTr2.

Advisories 2> Search Awards =2 Grants File - NA21GOT9980049 > > Research Performance Progress Report - NAZ1GOT9980049 3 > Tasks = 2* Performance Progre

Search Financial and Project Progress Reports

Multiple Awards

Award Number : [NAZ1GOTo980042

+ Search Awards

Recipient Name :

» Search Reports

DBA Name :

| B Include reports with no Start Date(5F425)

Report Period End Date Range :

| [JiInclude reports with no End Date(SF270)

Program Officer Name :

Report Period Start Date Range : |
(First Name or Last Name) |

() Progress Reports
@ Financial Reports
©) SF270 Reports
O All Reports

Report Type :

O Delinquent Only

@ Delinguent and Mot De
O Submitted (not yet Acc
O Accepted

) All Reports

Report Status :

Search Report Results

One item found.1

Report |[Award Number (Reporting Reporting |Due Date |H
Period  (Period {
Start End

SFE-425: NA21GOT92980049 03/31/2021 04/30/2021 ¢
Federal 3
Financial

Report -

Cash

Flow

Export options: Excel

SF-425: Federal Financial Report - Cash Flow

Id: 2856822
Status: Not Delinquent

Go to SF-425: Federal Financial Report - Cash Flow Details Page =

This document currently has no tasks assigned to you.

Search for the Post Award assigned
to your Student Number. The Post
Award Number chart is found at the

start of the Post Award section.

Report Period Start Date Range:
Check the Include report with no Start
Date (SF425) checkbox.

Report Type: Select the Financial
Report radio button.

Click the Search button.

Then click on the SF-425 Federal
Financial Report- Cash Flow link.

- NA21GOT9980049

Click the Go to SF-425: Federal
Financial Report — Cash Flow
Details Page > link.
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I E

1 2 3 4 5
Business-Finance Search Awards or Click on ID of appropriate Forward To Recipient
Representative, Search Reports report and go to details Authorized Authorized
Authorized Representative page to fill outform Representative Representative
Federal Financial Report
FEDERAL FIMAMCIAL REPORT
Follow form Instructions
1. Federal Agency and Crganizational Element 2. Federal Grant or Other Identifying Number Assigned by Federal Agency Page of
to Which This Report is Submitted: (To report multiple grants, use FFR Attachment) 1 2
pages

MNAZ22G0OTI9800350

3. Recipient Organization {Mame and complete address including Zip code)

SCIEMCE SYSTEMS AND APPLICATIONS, IMNC.

10210 GREENEBELT RD STE 600, LANHAM, MD 20706-62359 USA

4a. UEl 4. EIN 5. Recipient Account Mumber or ldentifying Mumber 6. Report Type
(To report multiple grants, use FFR Altachment)
Quarterly
PI25P76D3HI3 012345678 | Semi-Annual
Annual
Final

7. Basis of Accounting

[ gash [
Accrual

8. Project/Grant Period
From: {Maonth, Day, Year) To: {Month, Day, Year)

October 01, 2020 September 30, 2023

9. Reporiing Period End Date
(Month, Day, Year)

March 21, 2021

10. Transactions Cumulative

(Use lines a-¢ for single or multiple grant reporiing)

Federal Cash (To report multiple grants, also use FFR Attachment):
a. Cash Receipts ™  Determine Cash Receipts from the Federal accounting systemn >z 5| |
b. Cazh Disburzements ™ S| |

. casnontians  ENtEr Or select a value in the following fields:

(Use lines d-o for si o

» Cash Receipts — Enter 2,000.
* Cash Disbursements — Enter 1,850.

Federal Expenditu

Basis of Accounting — Choose the Cash check box.

Click the Save button at the bottom of the screen.
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> > >('

1 2 3 4 5
Business-Finance Search Awards or Click on ID of appropriate Forward To Recipient
Representative, Search Reports report and go to details Authorized Authorized
Authorized Representative page to fill out form Representative Representative

Federal Financial Report
The top of the page shows an error

Cm e mE At i T mme s Fem message.
Easis of Accou ning 15 reguired.

The Cash Recsipts, a5 determined by the F al Accounting 7 e $0.00

The Cash Receipts {Ling 10.3) reported on

This discrepancy must be explained in the rer

e | | | |

12. Remarks: Attach any explanations deemead necessary or information required by Federal sponsoring 1 H H >> 1 1
View/edit remarks >>  No recipient remarks exist. CIICk the VIeredIt remarks Ilnk In
box 12.
13. Certification: By signing this report, | certify that it is true, complete, and accurate to the best .. BT
any false, fictitious, or fraudulent information may subje-:-t me to criminal, civil, uradmlnlsllatl\re penalltles {L.5. Cn-de Title 218, Section 1001) ‘
I i i
a. Typed or Pril
12. Remarks: Attach any explanations deemed necessary or information required by Federal sponsoring agency in compliance with governing legislation:
Training|
b. Signature of
FEDERAL
Cash on h:
This form i

Enter remarks. Then click the Save
and Return to Main button.

8/ 4000 [l spell Check

14. Agency use only:

Below is an automated analysis of this SF-425 by Grants Online. Any analysis or issues with this report by the Federal
Grants Management Specialist will be displayed in the workflow comments,

This report has NOT been submitted.

There is a discrepancy between the data in box 10a {Cash Receipts) and the amount calculated from the CBS Data
Warehouse.

The recipient has reported cash receipts of £2,000.00 on Line 10.a.

The Federal accounting system (CBS) has determined that the amount received by the recipient is $0.00.

An explanation of this discrepancy should be provided by the recipient.

Reported cash receipts (Line 10.a) for this report indicate that the recipient has drawn down 40% of the Federal funding for
this award in 25% of the award period.

Audit Trail: ﬁ
m Save and Return to Main
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1 2 3 4 5
Business-Finance Search Awards or Click on ID of appropriate Forward To Recipient
Representative, Search Reports report and go to details Authorized Authorized
Authorized Representative page to fill outform Representative Representative
FEDERAL FINANCIAL REPORT
(Follow form Instructions)
1. Federal Agency and Crganizational Element 2. Federal Grant cr Other Identifying Mumber Assigned by Federal Agency Page of
to Which This Report is Submitted: {To report multiple grants, use FFR Aftachment) 1 2
pages

MAZZ2GOTS980050

3. Recipient Organization {(Mame and complete address including Zip code)

SCIEMNCE SYSTEMS AMD APPLICATIONS, INC.

10210 GREENBELT RD STE 500, LANHAM, MD 20706-623% USA

4a. LEI 4b. EIN
PIZSP7ED3HIZ 012345678
8. Projedq
From:

View/edit remarks ==

5. Recipient Account Number ar ldenfifying Number
(Te report multiple grants, use FFR Altachment)

6. Report Type 7. Basiz of Accounting

Quartarly
Zemi-Annual
Annual
. Cash D
Final
Accrual

g. Totals:

12. Remarks: Attach any explanations deemed necessary or information required by Federal sponsaring agency in compliance with governing legislation:

13. Certification: By signing this report, | certify that it is true, complete, and accurate to the best of my knowledge. | am aware that
any false, fictitious, or fraudulent information may subject me to criminal, civil, or administrative penalities. {U.5. Code, Title 218, Section 1001)

a. Typed or Printed Name and Title of Authorized Cerlifying Cfficial

c. Telephone (Ares code, number and extension)

d. Email address

b. Signature of Authorized Certifying Oficial

Click the Save and Start Workflow

FEDERAL AGENCY NOTE:

Cash on hand greater than $5,000 or less than -55,000 requires an explanation.

button.

drp e g

-
View remarks ==

| save | Save and Start Workflow ] Cancel | Print |
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4
Forward To
Authorized

Representative

5
Recipient
Authorized
Representative

6 7
* Review Forward to Agency
Financial or Return for
Report Revisions

SF-425: Federal Financial Report - Cash Flow - NA21GOT9980049

Id: 2856822

Federal Financial Report

Status: Mot Delinquent

Action:
Your Comments:

Please select an action

w Submit

Please select an action
Forward SF-425 Cash Flow Report to Agency

8
Assigned
Grants
Specialist

Review/Edit SF-425 Cash Flow Details

Il Spell Check

The SF-425: Federal Financial Report —
Cash Flow page is displayed.

Choose Forward SF-425 Cash Flow
Report to Agency from the dropdown
menu, then click on the Submit button.
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N

10 11 ! 17
Assigned Review | S 1sz Optional Review Add Comments andissigned Program | | Accept Progress
Program Officer Progress | Opti en | Ror. Reviewer Progress Return to Officer 3 Report
Report ptional Review Report Program Officer 1

Research /| Performance Progress Report

Log out as the Recipient. Log in as the

FPO with your gstudentXX account.
[ 1box | RrA | Application | Awards | Account Management | Reports | Helo | ks

Weicome to Grants Online Grants Student20. Your password expires in 11 days. You are logged in to G

Click on the Inbox tab.

+ Advisories

Advisories > 2> Tashs

+ Archived H H
e Then click on the Tasks link.
L e Your Tasks
» Task . . .
Management |Document Typs | |Status | Click on the View link next to the
All hd Open v Apply Fllter b33
+ Task H
o 10 items found, displaying al items. 1 Review Progress Report task for the
Task Award Number (Task |Task Name Project . .
Recelved Status Progress Report you submitted earlier
View 04/19/2021 NA21GOT9980049 Not Review Progress GSTUDER H H
Started Report POST-Aw. In thIS mOdUIe
Exercises g o
Awards
View 04/19/2021 NA21GOT2980049 Mot Review Progress GSTUDENTZ20 - Award for NfA 5811080 Performance 2856820 MNon-Comp RFA
Started Report POST-Award Training Progress Report For FPO
Exercises Training POST-
Awards

Research Performance Progress Report - NA21GOT9980049

Id: 2856821
Status: Submitted

Action: Please select an action ht m
Your Comments: | Please select an action

The Research Performance Progress

Reassign Progress Report
Return Progress Report for Revisions Report or the Perf(_)rm_ance Progress
View Progress Report Report page is displayed.

Il Spell Check

Choose Accept Progress Report
from the dropdown menu.
Then click on the Submit button.
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Grants Online Training
Partial Funding Processing

Module #12

February 2023



Module Overview

Prior to this module, the Award File was completed and accepted by
the Recipient. This module will cover the Partial Funding process which
is also referred to as release of funds. This process is used for an
award where additional funding is being released.

@ Module Objectives

Upon completion of this module, students will be able to:
» Understand the Partial Funding Process Map

» Complete the Partial Funding process
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Partial Funding Process Map

. .
Partial Funding Workflow (PR-1) July 8, 2022
/ Version 5.08
. . ) (O 20
// h —\ NOTE: The Procurement Hequﬁt // ) 1 //\ |=|
. - - - workflow must be completed prior ta y " » o Jil
Process i " o *  torwarding Award File ta the Grants _'\' o o
initizted by y Specialist (Steps 4-14) . "

FPO selecting 2

“Partially » ) 3 15 16 3

Fund this Initiate Partial - partial Funding Forward Award . Review CD-451

Funding Memo M : ____ |Grants Specialist '

Award” emo File to Grants Specialist Forward to Grants Officer
global option (Release of Funds)
from Grants 1 EDA Only

A2 Assigned / p
Program a & yr
Officer // A & A
—Q— | 40—
v / . v v
4 6
7 9 10 11 12 13 14
P t Procurement rove
'::::fn o izmﬂ?seﬁ:gg Requestor Pr:gf:e i Request  Approve Commitl Approve  Commit2  Approve
) Request Authorizing Approver Approver
1. Nightly Upload o CBS DW for ARRA Document &q Official
2. File generation
Option to establish

additional PRCF reviewers.

J

Tﬂmmming

ASAP Onl )
¥ Nightly
AUTOMATED Thsx Upload to AUTOMATED TASK .
AUTOMATED TASK MARS . I=ICI
P //\\ A & /\ b,
4 | -] , =
e 1] Validation
56 25 24 4 Successful -
ASAP ASAP Record Grants 23 n T ;‘ﬁ y Initi ;[L cd 18 18
. Authorization Officer Approval CBS 1712 I nitlate Awa Review
Authorizer Grants Grants Officer
. Al Approver/ Obligation CD-451
| Officer App CBS Interface
+ MNOTE: For Mon-NOAA, when step 22 is completed, send email notification to NIST AP
Legislative Affairs
[Interface to WebDocFlow for all Bureaus except EDWA) Ampt » EN D
*AUTOMATED TASK
If NOAA, Grants > 5100,000 If NOAA, Grants > 5500,000 {based on Data
only; or If other Bureaus, all only; or If other Bureaus, all \.‘.'alrehouse Records,
Grant: Grants not CBS Interface)
o b Y Decline CD-451 = De-ob Process
b y 3 5
— —»d N — p E (See Declined Award Slide)
! by 32
28 30 31 34
ASAP 33
27 Clear 2 Clear Finance  cortfication Recpient Authorized ooPt
) ine
Bureau OLIA Award File Department  Award File Office Representative
(OLA) OLA

Corresponding Video

Hands on activity for this Module starts here.
You will be completing steps 1 — 15.

To begin, access the Grants Online Training site.

The gstudent account represents a Certified Federal Program Officer.
Sign in with your gstudentXX account.
The password is gofremfeb23XX$$
Note: XX is your Student Number.
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https://www.youtube.com/watch?v=7F8JvFLLzlM&list=PL7eEDcBSoNkuAiMOOvMt_1Y41Zs4bcGBu&index=7
https://grantsonlinetraining.rdc.noaa.gov/flows/home/Login/LoginController.jpf

N NOTE: The Procurement Request
! workflow must be completed prior to
forwarding Award File to the Grants
Specialist (Steps 4-14)

3
1 i : . . 15
Assigned Inltla?te Partial Partial Funding Forward Award
Program (RFeT;‘:;:gO';/'FeuTSS) Memo File to Grants Specialist
Officer

Welcome to Grants Online Grants Student20. Your password expires in 16 days. You are logged in to GOLTr2. Log Off

+ Search Awards
+ Search Reports

Awards Make sure you sign in with your
gstudentXXaccount.

- Search Awards -

The Search Awards feature allows you to find Awards by

To begin, click on the Awards tab.

Federal Program Officers and Grants Management

Once you find an award, you can navigate to its Grant Fi

Then click on the Search Awards link.

Grantees

If vou leave the search criteria blank, you will retrieve all of your awards when clicking the Search button., W
reports. Reports shown as "Delinquent’ or ‘Mot Delinquent’ should be entered and submitted through the ass

- Search Reports -

The Search Reports feature allows you to search for Project Progress Reports and Federal Financial Reports b
Project Progress Reports, clicking on the Status column heading twice will order the results so that the Mot O

Search Awards

Award Number: [NA22G0OT2980050

Redipient Name: | Search for the Post Award assigned
DBA Name: | to your Student Number. The Post
Project Title: | Award Number chart is found at the
Award Status: beginning of the Post Award section of

PI-PD Last Name: | |

. this manual.
Supplementary Informatien Category: |

Supplementary Value: | |

Please use the above fields to narrow down your search. Searches are not case-sensitive.,
Fields can be partially completed to get all matching results. Use %% as wildcard in search string.

Then click on the Award Number link.

Search Results

One item found.1

Award Number Recipient Name |DBA (Project Title Award |Principal
Name Status |Investigators-
Project Directors

NAZ2GOT2980050 2003017 SCIENCE SYSTEMS SSAI  TRAINING RECORD - Accepted Arthur Rep20

AMND APPLICATIONS, GSTUDENT20 -
INC. Award for POST-
Awar...
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NOTE: The Procurement Request
> workflow must be completed prior to
forwarding Award File to the Grants
Specialist (Steps 4-14)
2 3
1 Initiate Partial Partial Funding b
Ass igned . F(rWard AWard
Funding Memo Memo . .
Program File to Grants Specialist
> (Release of Funds)
Officer
Grants File - NA22GOT9980050
Id: 2871041
Status: Accepted
Action: Please select an action i m
Your Comments: | Please select an action . . .
The Grants File page is displayed.

Reduce Funding of this Award

Submit Satisfied Specific Award Conditions
View Accounting Details

View/Manage Award-related Personnel

Partial Funding -- NA22G0T9980050

Memo = Guidance

Spell Check

Approved Plan and Prior Obligations

Choose Partially Fund this Award
from the dropdown menu.
Then click on the Submit button.

* W Application | Project Title
ID

B 2870890

Selected Application

MNone

TRAINING RECORD - GSTUDENT20 - Award for POST-Award Training Exercises

The Partial Funding page is displayed.

Under Approved Plan and Prior
Obligations, click the [+] sign.
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NOTE: The Procurement Request
workflow must be completed prior to

> forwarding Award File to the Grants
Specialist (Steps 4-14)
2 3
1 Initiate Partial Partial Funding b
Assigned . Forward Award
Funding Memo Memo . .
Program File to Grants Specialist
Officer (Release of Funds)

Approved Plan and Prior Obligations

= Application | Project Title
D
Xy 2870820 TRAINING RECORD - GSTUDENT20 - Award for POST-Award Training Exercises
Share Fed Share Share
2022 £5,000.00 $5,000.00 $5,000.00 &nonn
2023 $5,000.00 $0.00 $5,000.00 In this example, there is only one
application.
Selected Application )
Click the Select button to choose the
desired application.

None
Cancel

Partial Funding -- NA22GOT9980050

Memao * Guidance
This release of funds of is for year __ of a __ year multi- o o = -
year award. All required Progress and Financial reports have been The Selected Appllcatlon Sectlon IS

submitted and accepted.|

now available.

Before entering in any values, enter
[154/ 4000 | text in the Memo field. Click on the
Approved Plan and Prior Obligations Guidance link for sample language for

; — the Memo.
ﬂ In the video, the sample language

[EEEE4 2870800  TRAINING RECORD - GSTUDENT20 - Award for POST-Award Training Exercises

from Example 11s used.

2022 £5,000.00 $5,000.00 $5,000.00 $0.00
2023 £5,000.00 $0.00 $5,000.00 $0.00

Selected Application

Application |Approved |Remaining |Pending |Fed Add Amount Approved Remaining Pending Non-Fed Amount Project Title
1)] Fed Share |Fed Share (Fed Share Non-Fed Non-Fed Non-Fed
Share Share Share
2870890 £10,000.00 $5,000.00 $0.00 $10,000.00 $10,000.00 £0.00 0 TRAINING RECORD -
GSTUDENT20 - Award for

POST-Award Training
Exercises

Note: Federal Add Amount pius Pending Federal Share plus the sum of all prior obligations must be less than or equal to the Approved Federal Share. For any amount that exceeds the
approved Federal share, 3 new application is required.

Note: Only one application may be funded per Partial Funding action.

E B e [
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NOTE: The Procurement Request
workflow must be completed prior to
> forwarding Award File to the Grants
Specialist (Steps 4-14)

2
1 Initiate Partial Partial EI;:undin "
Assigned . 9 Forward Award
Funding Memo Memo . .
Program File to Grants Specialist
Officer (Release of Funds)

Note that according to DOC policy, the Performance Progress Report must be
complete and up-to-date before additional funds can be released.

In the Memo field, enter values where
the sample language has

Partial Funding -- NA22GOT9980050 placeholders. In the video, the
Memo = Guidence following was used: This release of
T S e o v e e funds of $1,000 is for year 2 of a 2
submitted and accepted.

year multi-year award.

In the Fed Add Amount field enter

z $1,000 and in the Non-Fed Amount
153 / 4000 )
field enter $1,000. Then click the Save
Approved Plan and Prior Obligations and Start Workflow button.

= m Application | Project Title
i ]

EEIEq 2570890  TRAINING RECORD - GSTUDENT20 - Award for POST-Award Training Exercises

Planned Year Approved Fed Obligated Approved Non- Assigned Non-Fed
Share Fed Share Share

2022 £5,000.00 $5,000.00 $5,000.00 £0.00

2023 £5,000.00 $0.00 $5,000.00 50.00

Selected Application

Application |[Approved (Remaining (Pending |Fed Add Amount Approved Remaining Pending Non-Fed Amount Project Title
ID Fed Share |Fed Share (Fed Share Non-Fed Non-Fed Non-Fed
Share Share Share
Jo

2870890 $10,000.00 $5,000.00 $0.00 |1_000 |SI0,00'D.'DO $10,000.00 £0.00 |1_000|

TRAINING RECORD -
GSTUDENT20 - Award for
POST-Award Training
Exercises

MNote: Federal Add Amount plus Pending Federal Share plus the sum of all prior obligations must be less than or equal to the Approved Federal Share. For any amount that exceeds the
approved Federal share, 2 new application is required.

Note: Only one application may be funded per Partial Funding action.

| Save | Save and Start Workflow ] Cancel |
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1 Procurement Procu?ement
Assigned R . Complete and Requestor
P eques Request Forward Each
Officer Document

Note that a Partial Funding Amendment is also known as a Release of Funds.

Click the Tasks link to refresh the

| 1nbox [ rFa [ Application [ Awards [ Account Management [ Reports [ ete |
Your Tasks page.

Welcome to Grants Online Grants Student20. You are logged in to GOLTri.

+ Advisories

+ Archived
Notifications

 Notincat Then click on the View link next to
e Your Tasks the Procurement Request and

Management Document Type Status

Advisories > Search Awards = Grants File - NA22GOT99B0050 == Tasks

S @ AR Avoly Filker >> Commitment of Funds task.
25 items found, displaying all items.1
Task Award Number [Task Task Name Project Title Approved (Task Id |Document Type |[Document RFA Name
Received Status Federal 1d
Date Funding_
View 11/02/2022 NA22GOT9980050 Not Procurement Request TRAINING RECORD - 5829022 Procurement 2872298 MNon-Comp RFA for
Started and Commitment of  GSTUDENT20 - Award for POST— Request and FPO Training POST-
Funds Award Training Exercises Commitment of Awards
Funds
View 11/02/2022 NA22GOT9980050 Not Review Release of TRAINING RECORD - N/A 6829021 Award File 2872297  MNon-Comp RFA for
Started Funds GSTUDENT20 - Award for POST- FPO Training POST-
Award Training Exercises Awards

Procurement Request and Commitment of Funds - NA22GOT9980050

Id: 2722098
Status: ProgramOfficerActions - Mot Started

Action: Please select an action hal m
Your Comments: |Please select an action

Complete Procurement Request and Commitment of Funds

The Procurement Request and
| Commitment of Funds page is displayed.

Choose Complete Procurement Request
and Commitment of Funds from the
dropdown menu and click the Submit

button.
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4 5 6

1 Procurement Procurement /
Assigned Request R t Complete and Requestor
Program q eques Forward Each

Officer Document

Procurement Request and Commitment of Funds - NA22G0OT9980050
Last CBS Validation: Status:

Active Procurement Requests:
Mothing found to display.

Withdrawn Procurement Requests:
Mothing found to display.

Request Authorizing Official: ~ |
tone Selected. Step 1 — Click the Search button.
| Search I |

Additional Reviewers:
Nothing found to display.

(Please note, you must press 'Save and Returm to Main' for the Route fo be committed)

Requestor: * ]
MNone Selacted.
Search Users
| Search Y
Please leave all fields empty to search for all results
Federal Share: Enter search terms to find a user. :I
Affected Refer| -
First MName @ o .
URI: : Step 2 — Enter “Official”in
Middle Name )
To: © Last Name  [Officia] ) the Last Name field, then
SCIENCE SYSTE L i
SCIENCE SYSTE  Organization click the Search button.
HlnLI=IEE E-Mail Address .
State Please select a state W | P

Clearances/Re m

Mothing found to display.

One item found.1

e
Phone

Select 2036040 Official (nofficial), One Commerce Program Office A EEE 4715 ARATSA Sendens Bled s e
HOAS (ocee) Step 3 — Click Select link
next to the NOAA Official
user.
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4 5 6

. Procurement P t 7
Assigned rocuremen Complete and Requestor
T Request Request Forward Each
Officer Document
Procurement Request and Commitment of Funds - NA22GOT9980050
Last CBS Validation: Status:
Active Procurement Requests:
Mothing found to display.
Withdrawn Procurement Requests:
Mothing found to display.
Request Authorizing Official: *
Name —[TitleTelephone _|Action |
NOAA Official (nofficial) 301-555-1212 [[aETTTY
Additional Reviewers:
Mothing found to display.
(Please note, you must press 'Save and Retum to Main' for the Route to be committed])
Requestor: * |
Mone Selected.
Step 1 — Click the Search button.
| Search | | !
Federal Share: * Search Users
Affected Reference | 3
URI: Please leave all fields empty to search for all results
Enter search terms to find a user.
To: _ Step 2 — Enter your
First Name gstudentXX number only
Hiddle Name in the Last Name field
Last Name  [2d | z

Organization then click the Search

E-Mail &ddress button.
State Please select a state |

| Search il Cancel |

Mothing found to display.

One item found.1

) e e B 5cp 3 - Click Select link I

Select 2035084 Student20, One C P Offi
elect G;HE: l:ggpnu]mmerce rogram Offic next your Grants

StudentXX account.
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1 4 : 6
Assigned Procurement Procurement Complete and
T Request Request Forward Each
Officer Document
Federal Share: * £(1,000.00 | Requisition Number: * [NAGO0000300007
Affected Reference Number: MAZ2GOTS280050 EIN: 012345678 UEI: PI2SP75D3HI3
URI: Applicant Type: Small Business
To: * Description: =

SCIENCE SYSTEMS AND APPLICATIONS, INC.
10210 GREENEELT RD STE 600 LANHAM, MD
20706-6239

CFDA Number: 11.998
Project Start Date: 2021-10-01
Project End Date: 2023-09-30

Grant Type: Grant -
P Project Description: TRAINING RECORD - 4
Clearances/Remarks:
]
Accounting - ACCS Lines * Step 1 — Click the Add New ACCS
Mo CD435 ACCS Lines have been definfd o .
Add New ACCS Line Line link.
PRCF Total for this Award action: £0.00
Validated: false
Bureau (xx): =
Fund (xx): = D
Fiscal Year (yyyy): =
Project - Task: = [2sLEF29 |- [POO |

Program Code:
Organization: *
Object Class: =

Unique Account Descriptor:
Amount: =

The Program Code will display here once the ACCS line is validated
o |-[p1 ]-foooz |-[ |- |-[ |-[ ]

[41 ]-[12 ]-[oo ]-[oo ]
Select Descriptor Fund Type:
$[1,000.00] ] Prior Year Fund:

| Save | DWvalidate | Cancel/Done
Step 2 — Enter the following values:
* Bureau: Leave as 14.
* Fiscal Year: This can be changed by the FPO to use Prior
Year Funds. For class leave this as “2023".
* Project: Enter 28LEF29.
+ Task: Enter P0O.
* Organization: Enter 30-31-0002
+ Object Class: Enter 41-11-00-00
«  Amount: Enter $1,000.00.

Click the “Save” button.

Requestor
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4 5 6

1 Procurement Procurement /
Assigned " u Complete and Requestor
T equest Request Forward Each
Officer Document
Validated: false
Bureau (xx): *
Fund (xx): = D
Fiscal Year (yyyy): = 2023
Project - Task: = [28LEF20 |- [POO |
Program Code: The Program Code will display here once the ACCS line is validated
Organization: * [30 ]-[31 ]-[ocoz ]-[oo ]-[oo ]-[oo ]-[oo ]
Object Class: = [41 ]-[11 J-[oo ]-loo |
Unique Account Descriptor:  Select Descriptor Fund Type:
Amount: = $|1;0’30-00 | Prior Year Fund:
| save | DWvalidate | Cancel/Done ; .
Click the DWValidate button.
Add New ACCS Line
One item found.1
Bureau/Fund|Fiscal Year/Organization |Program|Project - TaskiObject Class|Amount |Prior Year|DWValidated/Unique Account ID
14 0 2023 3{1 31 0002-00-00-00- []0 -—- 28LEF29-P{]0 41-11-00-00 %1,000.00 N MNo

The ACCS is valid

Validated: true
Bureau (xx): *
Fund (xx): = D .
Fiscal veon Cyyyy): - At :t‘he t(’?p of the page, Validated should now
Project - Task: * [2sier20 - [P0 | be “true”. Additionally, the Fund code and the
Program Code: 02 - 21 - 16 - 001 Program Code will be automatically
Organization: * [0 ]-[31_]-[ooez ]-[oo_]-[oo_]- ot
Object Class: = [41 ]-[11 ]-[oo0 ]-[oo ] pOpUIated
Unique Account Descriptor:  Select Descriptor Fund Type:
Amount: = ,000.00 Prior Year Fun . 0 o
' Unique Account Descriptor: Click the Select
| Save | DWVvalidate | Cancel/Done | Descriptorlink_
One item found.1
burcaulnd scal earoromnizotion __prooram _lprolec _azkObiect Clazzmount [prioe fearbwvalidated niaue Accourt o
1 2023 30-31-0002-00-00-00-00 02-21-15-001 28LEF29-P00  41-11-00-00 £1,000.00N -
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4 5 6

1 Procurement Procurement /
Assigned R . Complete and Requestor
£ eques Request Forward Each

Officer Document

Program Office: [- all - edl Apply Filter ==

U mque Account Des::rl ptu r

Line/Program OfficelDescriptor ________[Identifying Information|Action

LINEDFF DESCRIPTOR Select
DCF‘D PGMOFFICE DESCRIFTOR Select

| Cancel Choose one descriptor by clicking the Select
link. In the video, the PGMOFFICE

DESCRIPTOR was chosen.
The ACCS is valid
Validated: true
Bureau (xx): *
Fund (xx): = F
Fiscal Year {yyyy): *
Project - Task: * [28LEF28 |- [POD |
Program Code: 02-21-16-001
Organization: * [30 |-[31 |-[oooz ]-[oo ]-[oo0 ]-[oo ]-[oo ]
Object Class: * [41 ]-[11 ]-[o0 ]-[oo ]
Unigue Account Descriptor: PGMOFFICE DESCRIPTOR  Select Descriptor Fund Type: X
Amount: = 4[1,000.00 | Prior Year Fund:
| Save | DWvalidate | Cancel/Done | Click the Cancel/Done button.
One item found.1
M@
1 2023 30 -31-0002-00-00-00-0002-21-16-001 28LEF29-P00  41-11-00-00 $1,000.00N Yes PGMCIFFICE DESCRIPTOR-X-999-001
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1 5

. Procurement Procurement
Assigned Complete and Requestor
Request Request F d Each
Program orward Eac
Officer Document
Procurement Request and Commitment of Funds - NA22G0OT9980050
Last CBS Validation: Status:
Active Procurement Requests:
MNothing found to display.
Withdrawn Procurement Requests:
MNothing found to display.
Request Authorizing Official: =
TitlelTelephone _|Action _|
MNOAA Official (nofficial) 301-555-1212 e ETI T3
Additional Reviewers:
MNothing found to display.
{Pi s o, wow must prese Save and Refwrn fo Main® for the Rowle fo be cormm
Requestor: =
Name _____[TitlelTelephone _|Action |
Grants Student20 301-555-1212 FwFT T
Federal Share: * $[1,000.00 | Requisition Number: = |
Affected Reference Number: NA22G0TS530050 EInN: 012345678 UET: P12SP76D3HI3
URI: Applicant Type: Small Business
To: = Description: *
SCIENCE SYSTEMS AND APPLICATIONS, INC. CFD& Number: 11,958
10210 GREEMNBELT RD STE 600 LANHAM, MD Project Start Date: 2021-10-01
20706-6239 Project End Date: 2023-09-30
Grant Type: Grant v
¥ Project Description: TRAINING RECORD - E
Clearances/Remarks:
]
Accounting - ACCS Lines *
One item found.1
m—m EEE_
2023 30 -31 -0002-00-00-00-00 02-21-16-001 28LEF29-P00  41-11-00-00 $1,000.00 N PGMOFFICE DESCRIPTOR-X-995-001 Edit
L:: MNew ~_-.‘E Line
PRCF Total for this Award action: $1,000.00 Enter the matchlng funds in the amount of
Total Federal funds authorized for this Award action:  $1,000.00

Recipient Share Total for this Award action: |1J0|30,@0 | $1 ,000-00

Total Recipient Funds auvthorized for this Award action: $1,000.00

MNote: Budgst Cfficer Approval doss not apply to Recipient Share amounts, These

displsyed far infarmational ly. Ch de in cd- i i
amount are displayed for informational purposes only. Changes made in Then click the CBSValidate button.

Procurement Request Official Comments

| save | Save and Return to Main | CBSValidate | cancel |
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4 5 6

1 Procurement Procurement 7
Assigned ot o ; Complete and Requestor
Program q eques Forward Each
Officer Document
Procurement Request and Commitment of Funds - NA22G0OT9980050
Last CBS Validation: 11/02/2022 4:5:5 PM Status: Valid
Active Procurement Requests:
Mothing found to display.
withdrawn Procurement Requests:
Nothing found to display.
Request Authorizing Official: =
Title[Telephone __|Action |
NOAA Official (nofficial) 301-555-1212
Additional Reviewers:
MNothing found to display.
{Please mobe, wow musi gress "Save and Retwn (o Main” for the Roule fo be commitied)
Requestor: =
Name _____[TitlelTelephone |Action |
Grants Student20 301-555-1212 Fe PN
Federal Share: * % [1,000.00 | Requisition Number: * |
Affected Reference Number: NA22GOTSS80050 EIN: 012345678 UEL: PJ25P75D3HIZ
URI: Applicant Type: Small Business
To: = Description: *
SCIENCE SYSTEMS AND APPLICATIONS, INC. CFDA Number: 11.958
10210 GREENBELT RD STE 600 LANHAM, MD Project Start Date: 2021-10-01
20706-6239 Project End Date: 2023-09-30
Grant Type: Grant -
A Project Description: TRAINING RECORD - 4
Clearances/Remarks:
s
Accounting - ACCS Lines *
One item found.1
m——ﬂmmﬂ—:m_ Account 1D |Action |
14 2023 30 -31 -0002-00-00-00-00 02-21-16-001 28LEF29-P00  41-11-AN-AN &1 AAN NNN MOFFTCF NESCRTETNR-Y-008-NN1 Fdit Nalsta
Add NE.: ACCS Line
, The top of the screen shows that the CBS
PRCF Total for this Award action: $1,000.00 . .
Total Federal funds authorized for this Award action:  $1,000.00 validation was successful.
Recipient Share Total for this Award action: |1‘ung,¢}0 |
Total Recipient Funds authorized for this Award action: $1,000.00
Mote: Budget Officer Approval does not apply to Recipient Share amounts. These CI |Ck the Sa ve and Re turn to Main button .

amount sre displsyed for informations! purposes only. Changes made in cd-
450/451 will not be reflected on this page.

Procurement Request Official Comments

| save | Save and Return to Main | cBsValidate | cancel |
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6 8

7 9 10
Approve
Complete an: Requestor Prcr:f:) Req Request Approve
Forward Eac ’ ) Authorizing
Document Official

Procurement Request and Commitment of Funds - NA22GOT9980050

Id: 2872298
Status: ProgramOfficeractions - In Progress

Action: Please select an action hd m
Your Comments: |Please select an action
Complete Procurement Request and Commitment of Funds

Forward Procurement Request to Requestor

| B

Choose Forward Procurement Request to Requestor from the dropdown menu and
click the Submit button.

Your Tasks
Procurement Request and Commitment of Funds - Forward Procurement Request to Requestor is complete.

Document Type Status
[al ~v| [open v~ IETLEEES

25 items found, displaying all items.1

Task Award Number [Task Task Name Project Title Approved Document Type |Document |RFA Name
Received Status Federal Id
Date Funding

N/A

View 11/02/2022 NA22GOT9980050 Not Review Procurement TRAINIMNG RECCORD - 6829023 Procurement 2872298 Non-Comp RFA for
Started Reguest and GSTUDENT20 - Award for POST- Request and FPO Training POST-
Commitment of Funds  Award Training Exercises Commitment of Awards
Funds
View 11/02/2022 NA22GOT9980050 Mot Review Release of TRAINING RECORD - N/A 6829021 Award File 2872297 MNon-Comp RFA for
Started Funds GSTUDENT20 - Award for POST- FPO Training POST-
Award Training Exercises Awards

B R R TR T R LR I R T SO TR SO OO ST PR = SRR ST S R o Y FANAAA A Bemed Fe Anmancc b Ml e ncn £

You identified yourself as the Requestor, therefore you received another Procurement
Request task.

Click View link for the Review Procurement Request and Commitment of Funds
task.
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6 8

7 9 10
Approve
Co mple(tje an: Requestor Prgs Req Request Approve
Forward Eac Authorizing
Document Official

Procurement Request and Commitment of Funds - NA22GOT9980050

Id: 2872298
Status: ReviewActions - Mot Started

Action: Please select an action w m
Your Comments: |Please select an action

Approve Procurement Request

Return Procurement Request to PO
Review/Edit Procurement Request and Commitment of Funds

Bl Spell Check

Choose Approve Procurement Request from the dropdown menu and click the
Submit button.

Your Tasks

Review Procurement Request and Commitment of Funds - Approve Procurement Request is complete.

Document Type Status

[l ~| [open v EIGEEES
24 items found, displaying all items.1

Task Award Number |[Task Task Name Project Title Approved |[Task Id [Document Document RFA Name
Received Status Federal Type Id
Date Funding

View 11/02/2022 NA22GOT2930050 Not Review Release of TRAINING RECORD - N/A 6829021 aAward File 2872297 Non-Comp RFA for
Started Funds GSTUDENT20 - Award FPO Training POST-
for POST-Award Training Awards

Exercises

D B P es - Licm » = = =

R e P

Click the View link for the Review Release of Funds task.
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6 8

7 9 10
Approve
Comple(tje an: Requestor PrcF:f:) Req Request Approve
Forward Eac Authorizing
Document Official

Note that the Request Authorizing Official must have approved the Procurement

Request before you can forward the Release of Funds document to the Grants
Specialist.

Award File In Progress - NA22GOT9980050

Id: 2872297
Status: ProgramOfficeraActions - Not Started

Action: Please select an action v] m
Your Comments:

A

Print Award File History

[ Attachments:

Pending Actions X

One item found.1

Type Start Date Federal Fiscal Last Action Status Last Action (Last Action User
Funding Year Date

Procurement Request and 2872298 11/02/2022 $1,000.00 2023 Review Procurement Request and Commitment NOAA Official
Commitment of Funds of Funds: Mot Started (nofficial)

£y
<3
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B N NOTE: The Procurement Request

workflow must be completed prior to

forwarding Award File to the Grants
Specialist (Steps 4-14)

2 3
1 .. . . . 15
Assigned Inltlz?te Partial Partial Funding Forward Award
Funding Memo Memo . -
Program File to Grants Specialist
Officer (Release of Funds)

‘Welcome to Grants Online Grants Student20. You are logged in to GOLTrL.

¢+ Advisories

¢+ Archived
Notifications

+ Notifications

» Task
Management Document Type Status

 Tasks [ ] [open ]

24 items found, displaying all items.1

Task Award Number |Task Task Name Project Title Approved |Task Id |Document Document [RFA Name
Received Status Federal Type 1d
Date Funding

Your Tasks

View 11/02/2022 NA22GOT9280050 Not Review Release of  TRAINING RECORD - $1,000.00 6829021 Award File 2872297  MNon-Comp RFA for
Started Funds GSTUDENT20 - Award for FPO Training POST-
POST-Award Training Awards

Exercises

Click the View link for the Review Release of Funds task.

Award File In Progress - NA22G0OT9980050

Id: 2872297
Status: ProgramOfficerdctions - Not Started

Action: [Flease select an action 2 Submit
Your Comments:

ped

Spell Check

All Pending Actions have been
SH\I'E Comment

resolved, so a green check mark is
now visible.

Print Award File History
Choose Forward to Grants
Specialist for Review and then click
B Attacmente: the Submit button.

Pending Actions \//

Mothing found to display. 168



Note steps 33 — 34 of the PR-1 Process Map: A Partial Funding Amendment
must be sent to the Recipient for acceptance.
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Grants Online Training
Award Tracking Report,

Correspondence & Federal Report,
and Supplementary Information

Module #13

February 2023
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ﬁ Module Overview

Prior to this module, the Award File was completed and accepted by
the Recipient. This module will discuss how to track your Award and
how to use the Correspondence and Federal Reports features.
Additionally, Supplementary Information for awards can be used to
assist users with day-to-day Award management.

@ Module Objectives

Upon completion of this module, students will be able to:
» Understand how to use the Award Tracking Report feature.

» Understand how to use the Correspondence and Federal Reports
feature.

» Understand how to use the Supplementary Information feature.
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Corresponding Video

There are no hands on activities for this module.
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Grants Online Training

UEI Scenarios
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Scenario 1: UEI Number is found in Grants

Negotiate Application - SF-424

e |
Audit Trail: .—_-'-_)

d Attachments:

[-]1 Program Office Added Information
Proposal Number: | ]

Project Type: * Construction Non-Construction Both

Online

Principal Investigators-
Project Directors:

Mote: This section is for the
regular SF-424 or for any
additional Principal
Investigators / Project

< Directors not listed below

Keyword(s):

Principal Place Of Performance : * ® ppplicant’s Legal Address
Guidance Foreign

Multi-state

Statewide

Countywide

Citywide

Zipcode

City: |---- Select City --—-—- v

Application Submission Type and Date Information

Type of Submission: O Application O Pre-Application O Changed/Corrected Application
Type of Application: New Continuation Revision Renewa Resubmission

If Revision, select appropriate letter(s):

Other (specify) |

What other agencies?

Is this application being submitted to other agencies?

|
98-7654321

Use format MM/DD/YYYY for date fields.
Project Start Date: * |10/01/2021
State Received Date:
Applicant Identifier:

Project End Date: =

Federal Agency Received Date: =

State Application Identifier:

Applicant Information Oroanization

09/30/2023 Submitted Date:

07/27/2022 Time: #[02:38 |[FM ] Eastern

Federal Identifier:

Profile

Legal Name: * |SCIENCE SYSTEMS AND APPLICATIONS, INC.

Department Name: |

Division Name: |

EIN Number: *
(306-30000000) 123456789
UNIQUE ENTITY IDENTIFIER SAM: * [PI2SP76D3HI3

Street: |10210 GREENBELT RD STE 600

city:  [LANHAM | County: |
State: * [Maryland | Province: |
Country: [USA ] Zip:

20706-6239

|

This Applicant has been automatically assigned a Grants Online Organization based on UNIQUE ENTITY IDENTIFIER SAM match.

If the UEI Number
entered on the
application is found
in Grants Online, a
message in black
bold text will be
displayed that reads
“This Applicant has
been automatically
assigned a Grants
Online Organization
based on Unique
Entity Identifier SAM
match.”

This was covered in
training and is
considered the
happy path, where
no action is needed
in order to proceed

Please note that an
individual recipient
/ applicant type
should use twelve
zeros for the UEI
number.
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Scenario 2: UElI Number matches with multiple

records in Grants Online

Application Submission Type and Date Information
Type of Submission: O application O Pre-Application O Changed/Corrected Application
Type of Application: Onew O Continuation O Revision O Renewal O Resubmission

If Revision, select appropriate letter(s):

Other (specify) ‘

. I . B . — What other agencies?
Is this application being submitted to other agencies? [ |

Use format MM/DD/YYYY for date fields.

Project Start Date: * [10/01/2021 Project End Date: * [09/30/2023 Submitted Date: [ |
State Received Date: I:l Federal Agency Received Date: * |D7,f27,f2022 |Time: “|o1:40 ‘ Eastern
Applicant Identifier: I:l State Application Identifier: I:lFedera\ Identifier: I:l
Applicant Information

Legal Name: * ‘CFI’Y OF ROCK PORT

| rlease associate an Organization within Grants Online using the Org Lookup button. |

[ Org Lookup |

Department Name: ‘ ‘

Division Name: ‘ ‘

oo ]

(ex-20xXXXxXX)

UNIQUE ENTITY IDENTIFIER SAM: *

Street: ‘ ‘
City: ‘ | County: | ‘
State: ‘Arkansas vl Province: | ‘
country| | s [

Select Organization

Enter your search criteria to find the organization.

Organization Name |
Address-City |
EIN Number |
Unigque Entity Identifier|XD£A1JZG1AKH6
Address-State

o[

Mothing found to display.

Select Organization

Enter your search criteria to find the organization.

Organization Name | |
Address-City | |
EIN Number |
Unique Entity Identifier [XDA1JZG1AKHG /, |
Address-State

2 items found, displahg all items.1

Bureau|Address Cage |ASAP
Code |Id

20{:6802 ROCK NOAA 102 W CLAY ST, XDA1IZG1AKHGE 123456789 SFLEO true
PORT, ROCK PORT, MO
CITY OF 64482-1508 USA

Select 2006801 ROCK NOAA 102 W CLAY ST, XDA1JZG1AKHG 123456789 BFLED true
PORT, ROCK PORT, MO

CITY OF 54482-1508 USA

a) If the UEI Number
was not found in
Grants Online a red
message is
displayed. Click the
Org Lookup button
to find the
organization's record
in the database or
add if necessatry.

b) The UEI Number
will automatically be
pre-populated in the
field. Please note
that the UEI is the
only field that can be
modified and it is a
required field. Click
the Search button.

c) If the
organization's record
is in the SAM.gov
file, click the Select
link for the correct
organization.

176



Scenario 3: UElI Number was not found in Grants
Online — Adding a New Organization

Application Submission Type and Date Information
Type of Submission: O application O pre-Application () Changed/Corrected Application

Type of Application: O new O Continuation O Revision ) Renewal O Resubmission a) If the UEI Number
If Revision, select appropriate letter(s): was not found in

Other (specify) ‘ .

Is this application being submitted to other agencies? [ ‘What ainet azenriec Grants Onllne a red
message IS

Use. format MM,’D[.)IYYYY for date fields. ‘ . . dlsplayed. CIICk the
Project Start Date: Project End Date: Submitted Date: l:l
State Received Date: l:l Federal Agency Received Date: * |D7;’27,f2022 ‘Time: * |01:52 | Eastern Org Lookup button

Applicant Identifier: l:l State Application Identifier: l:l Federal Identifier: l:l

Applicant Information

to find the

Legal Name: * [WADE'S DAIRY, INC. || org Lookup | < Organization's record
I Please Associate an Organization within Grants Online using the Org Lookup button. l .

Department Hame: l \ in the database or

Division Name: | ‘ r

Dhuison f add if necessary.

(XX-HXXXXKX) l:l

UNIQUE ENTITY IDENTIFIER SAM:

— | b) The UEI Number

ay: | \ county: | | will automatically be

Coomny } — \ . o l:| l pre-populated in the

field. Please note

that the UEI is the
Select Organization only field that can be
Enter your search criteria to find the organization. mOdI.erd E_md it /S_ a
Organization Mame | | required field. Click
Address-City | | the Search button.

EIM Number
I Unique Entity Identifier  NPDHAZ7REBHXS

Address-State

=

Mothing found to display.
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Scenario 3: UElI Number was not found in Grants
Online — Adding a New Organization (Continued)

Select Organization

nJ =k rasiilfe ware faund Bleace ~hane :
WO Segarchn resulis were round. Flease cnange y

our criteria and search

Enter your search criteria to find the organization.

Organization Name |

Address-City |

EIN Mumber |

Unigque Entity Identifier |NPD HA27RG6HXS

Address-State

Add a new organization ==

Mothing found to display.

Select SAM Organization

COne or more organizations matchi
a SAM organization to initigh
organization that is

One itéMm found.1

Select] Address Cage |Active|Expiration
Code Date

Select 1000506 WADE'S 1316 BARNUM AVE,
DAIRY, BRIDGEPORT, CT
INC. 06610-2825 USA

our search criteria were found in the System for Award Management (SAM) database. Select
he new organization from SAM data or select "Add a new blank organization” to create an
nitalized from a SAM organization.

123456789 MPDHA27REHXS 3WYNS true

c) If the desired
organization is NOT
found in Grants
Online, click the
Add a new
organization link.

d) If the organization
is found in SAM,
click the Select link
to enter this new
organization or
individual recipient in
Grants Online.

Please note: If the
expiration date has
past, there will not
be an option to
select this
organization. The
recipient will need to
update their account
in sam.gov.
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Scenario 3: UElI Number was not found in Grants
Online — Adding a New Organization (Continued)

Add Organization

e) Ensure all data is
correct, then click on
the Save and

gl | |- maot speciied - | .

Buradu |h:|:-:-'|:|l Doeanic and Atmospinenc Administrabcn [ MO ) *u* | Return to Maln

Appli g | For-Profit Organization {Other than Small Business) W | button.
[wenE's DAy, INC. |

Descripbion

Identification

EIN Mumbesr

[ 123456780 |

Unigue Entity Ioentifier [NPOHAZFREHES ]

ME1 Cooe [ - not specthiad - W |

CEA M
L&A Mame |

Mote: Apdresses must match the physical and mailing adcresses int
The Physical Address IS the address u=ed for saarching and

SAM Physical Address
1316 BARMNLE G

|BRIDEEFDAT |
County I |
al [Connedtins | :
iy

e IEIZES?'.“.'—.EH! w305

SAM Malling Address

L1321k BAANLM AVE
al LH S gt

|E|R||:GE="_1H_
SLal [ Connectiout W |
iy USE

Grants Online Specific

Address Wallidabion Code | |
Blectronic Rodlout: Date I |
Blank menes nan-Electronic

1 1 = -
ASAP Fayment Routing Dot | |

Blank mesns nan-A540)

I.I 1 “... .




Grants Online Training

How to Use This Hands On Activity
Guide
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To begin, know your Student Number.

Student# Name
01 Larry Evans
02 Mackenzie Griffin
03 lan Sears
04 Nicholas Dawson
05 Bill Cushman
06 Jessica Cross
07 Gabby Kitch
08 Kerry Yannacito
09 Roberta Lusic
10 David Herring
11 Frank Niepold
12 Todd Christenson
13 Carmen Davila
14 Claudia Rojo
15 Jennifer Hunter
16 Zach Topor
17 Ryan Holman
18 Brittany King
19 Mandy Bromilow
21 Hideyo Hattori
22 Victoria Dodd
23 Tamara Marshall-Jones
24 Ashlee Jones
26 Trevon Pitt
27 Andrew Garrow

This is the
number that
will replace

the XX in
your
username
and
password
for training.
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How to Use: Training Materials

Module Overview

i

Prior to this module, a Request For Application (RFA) must have been
completed in Grants Online. In a real world scenario, this RFA would
have also been posted on Grants.gov for the public to submit their
application package.

Module Objectives

Upon completion of this module, students will be able to:

= Understand the Universal Process — Application and Review Event
Process Map

= Complete entering a paper application
= Complete the Review Minimum Requirements Checklist

= Understand the Universal Process — Prepare Application for Funding

= Complete the Conduct Negotiations process

@ Each module starts
with an overview and
objectives.

Process Map

Universal Process — Applications and Review

Applications and Review Event Overview [UNI-2)

Event

@ Process Maps are
identified throughout as

T RPDEeR B

T34

they show the steps
and roles involved in
completing the process

@ Alink to the
corresponding
instruction video is
provided. This section
states if any hands on
activities are needed
and if so provides
login information.

O e Tvtrt vioridiom
Dty @ Srwwrm | vred Buivin

bt e 1 e

ol Cordrs, (s g Vo 3o gogt 1 oF ooy ik

A Ricdow Evank |5 oplional for B Uniworsal process

IS

”s 4 s oo
_ e an s i
i o o -

Corresponding Video

Hands on activity for this Module starts here.
“ou willbe completing steps 1- 5.

To begin, access the Grantz Online Training site.

The getudent account reprezents a Cerified Federal Program Officer.

Sign in with vour getudenOCaccount.

The password is gotremfeh2 TXXEE,
Noto: XX is your Student Number.

o . _/-
=, H
Rewiew Resiewes Insinamon
— e o e e e
i i e R s et
ey T P s ey b
- e e e e i
-0
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How to Use: Training Web Site

For hands on exercises, go to the Grants Online Training site. The
link to the site and login information is included at the beginning of
each module.

Please do not reset or change any passwords.

If you get locked out of your account, please notify the trainers.

GRA
ONL

g

APPLICATION REVIEWERS FEDERAL AND GRANTEE
Click button below for Reviewer login screen
USERNAME

Reviewers ) Enter your usemame

PASSWORD

Enter your password
Public Search  Accessibility Privacy Act Statement

Privacy Policy  Security Policy SIGN IN Forgot Password ~ Need Help

Welcome to Grants Online Grants Student20. Your password expires in 17 days. You are logged in to GOLTr1. Log Off

+ Advisories

+ Archived
Notifications

+ Notifications
+ Task

Management Documen t Type Status

» Tasks (Al v] [open ]

8 items found, displaying all items.1

Task Award Number |Task Task Name Project Title Approved |Task Id
Received Status Federal
Date Funding

View 04/07/2021 NA21GOT9980050 Mot Forward/Revise Universal Training Manual MN/A 6810842 Aw
Started Award File Application
View 04/06/2021 MA21GOT9980050 In Procurement Universal Training Manual M/A 6810823 Pro
Progress Request and Application Req
Commitment of Cor
Funds Fury
View 04/05/2021 N/A In Conduct GStudent20 - Sample N/A 6810682 ApH
Progress Negotiations Application for Universal
Training Manual
View 03/16/2021 N/A In Notify Recipients MN/A /A 6810567 RFA
Progress
View 12/03/2019 NA20GOT2980010 Not Procurement TRAINING RECORD - N/A 6780456 Pro
Started Request and GSTUDENTZ20 Req
Commitment of Conl

The Your Tasks screen is used extensively during class. Please
note that any tasks dated prior to your class date should be
ignored. Do not use previous tasks for your hands on activities.
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How to Use: Training Materials

@ Snap Shot of Process Map — This shows the user
what step of the process map they are working on.

(&)

The red box
highlights the
element to be
completed on
this page.

®

Numbered
Steps — Steps
are numbered

when
completing
one element
requires
multiple steps
and/or
screens.

Creits via ks

Sdan tha A& Tab &
the Creaes AFA Nk o #FA Dok =

- oy - -
Seled the opfonto I :[. g

ooy RFAImm natng

@—L
15 |

ar e rew B4 F | 3 a 5 A
R.‘.\{:’Iﬁw RF& Addreses, Contacts, M isson Goas, Cress Publcaton HNOFRD OO Routing Sip
Progran Elemerts, Funding Priorities,|
COMEtEOns

Selected Federal Addresses

nnnnn ammancs Pragram Office (OCF0) 20030 Cantiry Aked Carmantown, M0 30A74-1143

Szl Led Federal Conlacls

jEmait )

Grants Student20 301-55%5-1212 20020 Century Bivd, Germantown, MD 20874-1143 testemalld

Selected Mission Goals

To understand and predict changes in dimate, weather, oceans snd coasts;

@I Sropram Slementa/Pusding Prisrites Step 1 — Click the Add/Edit link. ﬂ
Mo Program Elements/Funding Priorithes Avallabla

Competitions
Press Save before selecting the fo  fdd pmgr.m Ekmentjffundmg p'm"t?

Wo Compatition

Step 2 —Add a Label,
Name and Description,
then click the Save button.

2 Attachments: Hane st Procram Bamint Fundnig Priscty

v heke; B #d crem beg o i the Labal F etedd, Othirwnie. 8 et ol be i
Ad W Attachm S

fges s pa [Descopbon of Program Blement "W" goes here.

Save and Beturn o Main I

Proaram Element/Fundina Priorities

Order Labed phan | (e

i : r:;'l-| Elgrearn/Fundeg Proeny n on of Progueen Bleme - Step 3 — 'Dr“'.'E' ﬂ" pfﬂgrﬂm
Elements have been
added, click the Done
button.

Mute hal Program Eleents can be assigoed custom labebs. Apphcations Ul will laler bee
associated with this RFA can be linked to one (and only one) of the Program Elements
defined at this step.

@This icon is used when an additional
explanation is being noted.
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How to Use: Training Materials

RFA @

Td: FLE b
Statws; ApperoeleRaview - Mod Starfed

N This icon shows
e where the training

mm staff must complete

some actions before

the student can
Create RFA, Post Application Package Overview (UNI-1)

proceed with the
module.

3 L]
® L et Rt TR

J=i
e o ) .
;i B 1 Swmratn —— }
et o o e ik o f
ot et b - 1 - A -
[——— ] | L
- ] 8 ')
ey L LT

Notice of Funding Opportunity

0 e
Yellow boxes A et ofFundng Opsransy uge
contain the details Choose Approve from e dropdownmenu

ond click the Submitbution

that the student
should enter,
select and/or click.
Do not use the ﬂ .
details provided @] [ S ———
in the training
videos.

This icon is repeated at the end of each module. Please complete
the assessment questions before proceeding to the next
module. In order to get a certificate for this class, each student must
receive a total score of at least 75% on the assessment questions.
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How to Use: Grants Online Assessment

= Step 1 — Download the file to your workstation. Click here to
access the Grants Online Assessment. It will open up on your
browser.

= Assessment_NOAA_May2022_STUDENTXX.pdf

New Federal Program/Project Office (FPO)

Assessments to Accompany the New FPO Training

= Step 2 — Save the file to your computer and rename replacing
the XX with your student number. This can be done by clicking
on the download icon. When the popup window is displayed,
update the file name with your student number.

» ThisPC » Documents » Downloads

.4

Organize v New folder =~ @

3D Objects  ~ Name Date modified Type Size
v
I Desktop
No items match your search.
[Z] Documents
Admin
Adobe \

Adobe Captiva
Adobe Captiva

Camtasia Studi

Captivate Train

New Federal Program/Project Office (FPO)
Assessments to Accompany the New FPO Training
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https://www.corporateservices.noaa.gov/grantsonline/Documents/Assessment_NOAA_FEB2023_STUDENTXX.pdf

How to Use: Grants Online Assessment

= Step 3 — Open the file in Acrobat to mark your answers. Use the
Adobe highlight tool to indicate your answer.

Assessmen t_Questi.. X w ®
n Q@ ®©® /1 KA MO O vx- K- @ 5@{}

N\

What is your current or future role in grants processing/grants

management?
a. Federal Program Officer

For each question, please highlight your response.

Program Officg
Budge: Offcer  £o each question, please highlight your response.

rants Specia
Other (please

e anoT

What is your current or future role in grants processing/grants

management?
Federal Program Officer

Program Officer Staff (Contractor)
Budget Officer

(3rants C.Im=\r“'|r-|Iilt'.'i'

Other (please specify in this box)‘ |—

Cc oo

For each question, please highlight your response. If necessary,

right-click on
the highlighted

federal P off answer to
ederal Frogram Icer
& delete the

Program Officer Staff (Contractor) hiahliaht and
ighlight an

a.
b.
c. Budget Officer /
d. wﬂ choose another
e. | Other (please specify in this box) — answer.

What is your current or future role in grants process
management?

Remember to complete the assessment questions for each
module before proceeding in the training.
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Suggested Completion Pace

This Training is comprised of 13 Modules.

By the end of Day 1 L‘g:;fh
Grants Online Introduction and Overview Live/39:44
Create a Competitive RFA 55:09
Review Event 36:24
Competitive Application Selection 29:46
Create a Universal RFA 42:25
By the end of Day 2 I_Vel :;)h
Universal Application Processing 36:01
Award Processing (NEPA and PO Checklist) 34:57
Award Processing (Procurement Request) 29:51
Recipient Acceptance of Award 20:53
By 3:15pm Eastern of Day 3 * Ijlel :;fh
Award Action Request (AAR) 18:15
Performance Progress Report and 30:57
Federal Financial Report
Partial Funding 17:26
Award Tracking / Correspondence / 99-41

Supplementary Information

* All assessments should be submitted via email by
3:15 pm on the last day of training.
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Need Help During Training?
Communicate with Trainers via email, phone, or Google Meet:

Email addresses:
Lillian Barnes - Lillian.L.Barnes@noaa.gov
Yvette Bowser - Yvette.Bowser@noaa.gov
Ana Holt - Ana.Holt@noaa.gov

To receive help over the phone or via IM, please email all three
trainers.

Google Meet/Virtual Office links:
https://meet.google.com/ytu-bgip-udj

Grants Online Virtual Office - Non-NOAA Students
https://global.gotomeeting.com/join/779185837

Need Help After Training?

Visit the Grants Online PMO website
www.noaa.gov/organization/information-technology/grants-online-
program-management-office

Contact the Grants Online Help Desk
GrantsOnline.Helpdesk@noaa.gov
240-533-9533
Hours: 8:00 AM — 6:00 PM Eastern Time
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