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Overview

Grants Online is the Department of Commerce’s unified grant processing and administration
system that interfaces directly with Grants.gov. Grants Online supports the grant evaluation,
award, management, and operations processes. Specifically, using Grants Online, a recipient
can complete the following tasks:

Accept awards electronically

Manage user roles for individuals within their organization
Submit Award Action Requests (AARS)

Submit Federal Financial Reports (FFRS)

Submit Performance Progress Reports (PPRS)

Submit Research Performance Progress Reports (RPPRS)

Grants Online operates in a web environment. To access the software, a unique user name
and password are the only requirements. Grant Recipients should contact their organization’s
Recipient Administrator to obtain log in credentials. The Grants Online Help Desk is available
to provide your Recipient Administrator’s contact information.

The Grants Online URL is: https://grantsonline.rdc.noaa.qov

For assistance with Grants Online technical issues contact the Help Desk:

e Hours of operation — 8:00 a.m. until 6:00 p.m., Eastern Time
Monday through Friday, excluding Federal holidays

e E-mail: GrantsOnline.HelpDesk@noaa.gov

e Phone: 240.533.9533

A Warning! Do not use the browser’'s Back button in Grants Online. Using
the Back button may log the user out of the system.

An abbreviated version of the Grant Recipient User Manual, the Quick Reference
Guide -- Grant Recipient (item #2), is also available.
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Grants Online Tabs and Links

The Grants Online system’s main launch screen has Tabs from which the user can access
general categories of features. Each Tab has Links to the items associated with that
category. The links are displayed vertically in the left-hand column (the Navigation pane).
Links are also displayed in the main portion of the screen (the Document pane). To learn
more about the Grants Online Navigation Features, click Grants Online System
Navigation (the first link under item #1) and refer to the first few pages of the document.

Below is a list and explanation of the Tabs (Inbox, Awards, Account Management, and
Help) available to Grants Online recipients:

Inbox Tab:

Advisories — The first page displayed after successful login and acceptance of use
conditions.

Archived Notifications — Notifications that were originally accessible from the
Notifications link.

Notifications — Internal messages and external email messages. Notifications may
be viewed, deleted, or archived.

Task Management — Allows tasks to be reassigned between users. A task with a Not
Started status cannot be reassigned.

When the Accept/Decline Award task is selected, a notification that action needs
to be completed is routed to one Recipient Authorized Representative (RAR).

Other RAR tasks are sent to all RARs in that organization. When a RAR selects an
action from the dropdown menu and clicks the Submit button, the task is assigned to
that RAR. The View Details task is now unavailable to the remaining RARs. Unless
the task is reassigned, all subsequent workflow actions associated with that task will
be routed to the first RAR to View Details for that award.

Tasks — Tasks assigned to a user are visible. Refer to the Process an Inbox Task
section of this document.
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Awards Tab:

ASAP Enrollment Request — Request an Automated Standard Application for
Payment (ASAP) user account.

Manage Recipient Users — Only the Recipient Administrator (RA) has this link. The
Recipient Administrator can perform his/her responsibilities and access his/her
organization’s award information. Refer to the Add or Edit Your Organization’s Users
section of this document.

SF-425A for Multiple Awards — The user can view, create or replace the SF-425
Federal Financial Reports for multiple awards for the same recipient organization.
Refer to the Submit a SF-425A Multiple Awards Federal Financial Report or an
Interim Report section of this document.

Search Awards — Search for Awards by Award Number or Recipient Name. When no
parameters are specified, a general search is performed and returns all awards to
which the recipient has access.

Search Reports — Search for Federal Financial Reports (FFRs) and/or Performance
Progress Reports (PPRS).

Supplementary Information Management — The link is visible only when
Supplementary Information was added to an Award file. When visible, the link allows
a user to view, but not edit, the supplementary information associated with awards
and applications.

Account Management Tab:

My Delegations — View and update the users to whom you have delegated your Inbox
tasks. Delegations may only be made to a peer with the same or greater access
privileges.

My Preferences — View and update site and notification preferences (e.g., passwords,
screen display, etc.). If the user unchecks the checkbox on the Task Assignment row
he/she will not receive email notifications to perform a task. The user cannot update
any rows in the Grants Online Inbox column.

My Profile — View and update a user’s personal profile (e.g., name and address
information, security questions/answers, and email).
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Click Grants Online System Navigation (1st link under item #1) and refer to the sections
with the following titles and subtitles in that document:

Account Management (Manage the User Profile)

User Preferences (Access User Preferences, Customize Tasks, and Change the
Password)

User Delegations (Access User Delegations, Add a Delegate, Rescind a Delegation,
and Log In As a Delegate)

Help Tab:

Refer to the Overview section (page 5) of this document for the details associated with the
Grants Online Help Desk.

From the Help tab, the grant recipient can access the following:

e Grants Online Program Managment Office Training website

e Grants Online Overview (item #1) and Glossary (item #2)
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Grant Recipient User Roles — Definitions

Grant Recipient User Roles — Definitions

User Role

Responsibilities

Recipient Authorized
Representative

(also referred to as the
Authorized Representative)

Has signatory authority for official grant documents (e.g.,
SF-424). A person with this role may countersign Award
Documents (e.g., New Award, CD-450, or amendment (CD-
451)). More than one person may have this role at an
organization. For each award, only one person is
designated as the primary Authorized Representative.

Recipient Administrator

Has permission to set-up other people in his/her organization
as Grants Online users. The Recipient Administrator can also
give a user access, as appropriate, to specific awards.

Business / Financial
Representative (BIZ/FIN)

Can initiate Award Action Requests (AARs) and prepare
Federal Financial Reports (FFRs). A person with this role
cannot submit the FFR directly to the Federal agency; he/
she must send it to his/her organization’s Authorized
Representative.

Business / Financial
Representative — Submitting
(BIZ/FIN)

Has the same role as the Business / Financial
Representative. However, a person with this role may submit
the FFR directly to the Federal agency without routing it
through an Authorized Representative.

Principal Investigator / Project
Director (PI/PD)

Can initiate Award Action Reports and complete Performance
Progress Reports (PPRs). A person with this role cannot
submit the PPR directly to the Federal agency; he/she must
send it to his/her organization’s Authorized Representative.

Principal Investigator / Project
Director — Submitting (PI/PD)

Has the same role as the Principal Investigator / Project
Director. However, a person with this role may submit the
PPR directly to the Federal agency without routing it through
an Authorized Representative.

Key Personnel
(Recipient User)

Can view assigned awards for his/her organization and initiate
Award Action Requests. However, a person with this role
must submit documents to his/her organization’s Authorized
Representative. The Authorized Representative will review
and submit documents to the agency.

More than one user can have the same role.
A single user can have more than one role.
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Grant Recipient User Roles — Functionality

Grant Recipient User Roles — Functionality

Role /
Functionality

Recipient
Authorized
Representative

Administrator

BIZ/FIN
Representative

BIZ/FIN
Submitting

PI/PD
Submitting

View/Access
All Org.
Awards

X

View/Access
Assigned
Awards

Manage
Recipient
Users

Reassign
Tasks

Submit an
ASAP
Enrollment

Initiate
Award
Action
Request

Submit
Award
Action
Request

Complete
Financial
Report

Submit
Financial
Report

Complete
Progress
Report

Submit
Progress
Report
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Process an Inbox Task

Grants Online is a workflow system that sends a task to a user’s Inbox for each action the
user should complete. The action a user can perform is dependent upon the information in
his/her user profile (organization and roles). The steps below explain how to access and
complete tasks in the user’s Inbox.

1. Click the Inbox tab.

2. Click the Tasks link.

3. Locate the task you wish to complete and click the View link beside that task.

v > > Award File 0 - MB1 > Task:

Your Tasks

Document Type Status

[an v]  [Closed¥]

One item found.1

Task [dTask Status|Document Type|Document Id|Start Date|Completed Date|Award Number

909548 Accept/Decline Award Complete  Award File 2602257 06/07/2016 06/07/2016 MB160BD2020044

4. The launch page for the selected task is visible. Select an item from the Action
dropdown menu. Click the Submit button.

Award File 0 - MB160BD8020044

Id: 2602257
Status: Accepted

Action: Please select an action v Submit
Your Comments: P'*ﬁse select an action

Manage Award Recipients

View Accounting Details

View Declined Award Comments
View Reporting Frequencies

Spell Check

5. Perform the remaining steps associated with completion of the selected task.
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Reassign a Task

The following steps explain how to reassign a task between users in the same
organization. In addition to being affiliated with the same organization, the user to
whom the task is being reassigned must have the same Grants Online role. To locate

open tasks in his/her organization, a user should complete step 1-5 in this section of
the document.

1. Click the Inbox tab.

2. Click the Task Management link.

3. While on the Task Management launch page, select the appropriate role from the Search
Criteria dropdown list. The selection defaults to the user’s main role. For this example,
Recipient Administrator has been selected.

4. From the Organization dropdown list, select the appropriate organization.

5. Click the Search button, under the Task Management header.

Advisories > Task Management

Task Management
Search Criteria: [Recipient Administrator ]
Award Number

Last Name of User:
Task ID

Organization: CORMELL COOPERATIVE EXTENSION ASSOCIATION OF SUFFOLK COUNTY ¥

=3

Mothing found to display.

6. When search results display, click the Reassign link next to the task that is to be
reassigned.

Advisories > > Task Managemant

Task Management

Search Criteria: Recipient Administrator v

Award Number

Last Mame of User:

Task ID

Organization: CORNELL COOPERATIVE EXTENSION ASSOCIATION OF SUFFOLK COUNTY ¥

3 items found, displaying all items.1

Reassign(Award Number |Task Id| Project Title Document|Document|
1d Type

Reassign NA16NMF4540019 4909847~~~ TEST RECORD - Coastwide Stock Structure of Atlantic Herring using DNA Analyses to determine the Manage 2574882  Award
degree of mixing between stocks and spawning aggregations Award Users Package

Reassign NA16NMF4540019 4009848 TEST RECORD - Coastwide Stock Structure of Atlantic Herring using DNA Analyses to determine the Manage 2574882  Award
degree of mixing between stocks and spawning aggregations Award Users Package

anf NA16NMF4540019 4909846 Christine TEST RECORD - Coastwide Stock Structure of Atlantic Herring using DNA Analyses to determine the Manage 2574882  Award
Christie degree of mixing between stocks and spawning aggregations Award Users Package
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7. From the Search Users page specify the last name of the user to whom the task will be
reassigned. If the search is conducted using a common last name, also specify the first
name; that limits the number of records returned by the search. By default, the
organization is pre-populated with the information specified in step 4 of this section.

8. Click the Search button.

Advisories > Task Management

Search Users

Please leave all fields empty to search for all results
Enter search terms to find a user.

First Name l:l
Middle Name l:l
Organization
E-Mail Address l:l

State |Please select a state v

[Searcn ]l cancel

MNothing found to display.

9. Click the Select link next to the name of the user to whom the task should be reassigned.

Advisories > > Task Management

Search Users

Please leave all fields empty to search for all results
Enter search terms to find a user.

Organization ICORNELL COOPERATIVE EX
e —

State [Please select a state ]

| search il cancel |

One item found.1

[Organization |Title|Primary Primary Address
Phone

004211 Christie, CORMELL COOPERATIVE EXTENSION ASSOCIATION OF SUFFOLK 631-727-7850 423 Griffing Avenue, Riverhead, NY 11901
OUNTY usa

Christine

testemail@msg2.r

10. Click the Yes button to confirm the request; click the No button to cancel the request.

Advisories > > Task Managemant

Task Management -- Reassign
st Are yOU SUFe yOU Want to reassign the following task to Christine Christie ?

One item found.1

[Award Number [Task [dpro' ct Title

NA16NMF4540019 4909846 Christine  TEST RECORD - Coastwide Stock Structure of Atlantic Herring using DNA Analyses to determine the degree of Manage
Christie  mixing between stocks and spawning aggregations Award Users

257488]
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Accept an Award

Recipient Authorized Representative (RAR) Only

By electronically signing, the Authorized Representative (the role with signatory authority)
agrees to comply with the award requirements. If an award is not electronically signed
within thirty days of receipt, the Grants Officer may terminate the award.

The steps below explain how the RAR accepts a grant awarded to his/her organization.

1. Complete steps 1-3 from the Process an Inbox Task section of this document.

2. From the Action dropdown menu on the Award File 0 launch page the user can select from

the following options:

Option

Explanation of RAR Action

Accept Award

Acknowledge acceptance and concurrence with the terms of the
award.

Decline Award

Indicate intent to decline the award. In conjunction with selecting
this action, a reason must be given for declining the award.

Manage Award Recipients

View and edit user roles for his/her organization. Can also reset
passwords and unlock accounts for users in his/her organization.

Reassign Acceptance

Assign a task to another RAR. The RAR to whom the task is
assigned must have equivalent access rights to act on behalf of
the organization.

Return to Federal Agency
for Revision

Return an award to the originating agency for revisions prior to
acceptance.

View Accounting Details

View the following information about the award: ACCS Lines,
amount obligated, amount disbursed, and the transaction date.

View Award Details

Verify the award details, associated attachments, and terms of
performance prior to accepting the award.

View Declined Award
Comments

View the comments entered when an award was declined.

View Reporting Frequencies

View the frequency with which reports must be submitted.
e Performance Progress Reports (interim and final)
e SF-xxx (interim and final)
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3.

IMPORTANT: The RAR does not have the option to Accept Award or Decline

Award until he/she has viewed the Award Details. This forces the RAR to ensure

the accuracy of the Award conditions prior to accepting the Award.

To either accept or decline the Award, select View Award Details from the Action
dropdown menu and click the Submit button. Prior to viewing the Award details, the
Accept Award or Decline Award options are not available from the Action dropdown

menu.

Award File 0 - NA17NOS4820023

Id: 2607426
Status: Approved: RecipientAuthorizedRepresentativeActions - Not Started

II

Action: Please select an action v
Your Comments: | Please select an action

Manage Award Recipients

Reassign Acceptance

Return to Federal Agency for Revision
View Accounting Details

View Award Details

View Declined Award Comments

View Re'portmg Frequencies

The following screen image is visible when the user selects the Award Details option.
The links on the screen provide important details. Review that information prior to
accepting the Award. While on the Award Details screen, if you click the CD-450
Report button, a copy of the CD-450 is downloaded to the user’s computer. To return

to the previous screen, click the Cancel button.

Financial Assistance Award
Recipient Name: UNIVERSITY OF ARIZONA

Street Address: 888 N EUCLID AVE RM 510
City, State, Zip:  TUCSON , AZ 85719-4824
CFDA Number: 11.482

DBA Name ARIZONA BOARD OF REGENTS Federal Share of Cost:
Recipient Share of Cost: 50.00
Project Title: Retest GOL-618 new req.

Award Number: NA17NOS4820068

Total Estimated Cost: $580.00

Award Period:

ASAP Authorize Amount: Prior Year Fund: false  DoNotPay List Checked

$580.00
CD-450 Items

+ Department of Commerce Financial Assistance Standard Terms and Conditions

R & D Award

v Federal-Wide Research Terms and Conditions,as adopted by The Dept.Of Commerce

Bureau Specific Administrative Standard Award Conditions

Award Specific Special Award Conditions
Line Ttem Budget (File Attached)

# 2 CFR Part 200, Uniform Administrative Requirements, Cost Principles, and Audit Requirements as Adopted Pursuant to 2 CFR § 1327.101

v Department of Commerce Pre-Award Notification Requirements for Grants and Cooperative Agreements
(REF:79 FR 78390 DECEMBER 30, 2014)
Multi-Year Award. Please see the Multi-Year Special Award Condition.

Other(s)

4

01/01/2017 - 07/31/2017

$580.00

Internal Use Only

v

Signature Date: 06/07/2017
Signature Date: 06/07/2017

Grants Officer: Alan Conwav
Recipient Autho tative: Caral Fvans . Senior Sponsored Programs Administrator
Last CBS Validation:  Status:

unilaterally terminate this Award.

CD-450 Report Award Finance Report

This award approved by the Agency Grants Officer constitutes an obligation of Federal funding. By electronically signing, the Recipient agrees to comply with the Award provisions
on this document, as well as provisions incorporated into the Award. If not electronically signed without modification by the Recipient within 30 days of receipt, the Grants Officer

Version 4.30
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6. When the Award File O launch page is visible again, the user has two additional options.
Select either Accept Award or Decline Award from the Action dropdown menu. Click
the Submit button.

Award File 0 - NA17NOS4820023

Id: 2607426

Status: Approved: RecipientAuthorizedRepresentativeActions - In Progress
Action: [Please select an action v]
Your Comments: | Please select an action

Accept Award

Decline Award

Manage Award Recipients

Reassign Acceptance

Return to Federal Agency for Revision
View Accounting Details

View Award Details

View Declined Award Comments
View Reporting Frequencies

7. On the Accept Award page, scroll to the bottom of the page and verify the Recipient
Administrator Information. If the Recipient Administrator Information needs to be
updated, click the Add/Change Recipient Administrator link. If the Recipient
Administrator Information is blank or cannot be updated, contact the Grants Online
Help Desk.

Accept Award

Organization : University of Florida

Recipient Administrator Information

Mame |Bran |

Email |test@aa.com |

Phone| |
If appropl’iate — Add/Change Recipient Administrator |

8. To complete the task, click the Save button.

Accept Award

Organization : University of Florida

Recipient Administrator Information

Mame [Branc. ...
Emai
Phone

Add/Change Recipient Administrator
Please use the link above to add/change the Recipient &

|
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Manage Award Users

Recipient Administrator ONLY

In addition to accepting an award within 30 calendar days of award notification, the Recipient
Administrator must also identify the award’s Principal Investigator (Pl) / Project Director (PD)
within 30 calendar days of the award’s acceptance. It is highly recommended that the
Recipient Administrator keep the Grants Online award profile up-to-date; updating the system
when roles are modified or staff is no longer affiliated with the organization.

1. Complete steps 1-3 from the Process an Inbox Task section of this document.

2. While on the Award File 0 launch page, select Manage Award Recipients from the Action
dropdown menu. Click the Submit button.

Award File 0 is the original Award; Award File 1, Award File 2, etc. are amendments to the
original Award File.

Award File 0 - NA16NWS4680005

1d: 2578092
Status: Approved: RecipientAuthorizedRepresentativeActions - Not Started

Action: Manage Award Recipients v Iﬂml
Your Comments: | Please select an action
—‘} Manage Award Recipients.

View Accounting Details

View Declined Award Comments
View FAIS Sheet

View Reporting Freguencies  ~

3. Steps 4-15 should be completed to add a person for any role. The example below
focuses on adding a Principal Investigator/Project Director (PI/PD). The person/people
assigned to the PI/PD role should be the same as those submitted on the application.

4. Note the message: Nothing found to display for the PI/PD role associated with the
award. On the screen, click the Add Another Principal Investigator - Project Director
link to identify a Principal Investigator (P1) or Project Director (PD) for the award.

Principal Investigators-Project Directors
Nothing found to display.
=t Add another Principal Investigator - Project Director |

Business/Finance Rep
WARNING: The "UnAssign"” link will remove this person as an
Business/Finance Rep from ALL awards for this organization.

3 items found, displaying all items.1

Phone _[Address ____________________|Action |

testemail@msg2.rdc.noaa.gov UnAssign
7127 0100

testemail@msg2.rdc.noaa.gov =~ UnAssign
5072 12222

testemail@msg2.rdc.noaa.gov =~ ) - UnAssign

3890
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5. On the Recipient Search page, locate the person you would like to assign as a
P1/PD for this award. If the search returns one or more names, click the Select
link in the Action column to indicate the person who should be assigned.

Recipient Search
Last Name : |b% \First Name : \
Click "Search” with name fields blank to display all available users.”
Search for users in all of my organizations:
Search Results 5 items found, displaying all items.1
Email _____________|Address ____________[Phone [Fax]
Select testemail@msg2.rdc.noaa.gov
Select testemail@msg2.rdc.noaa.gov
Select testemail@msg2.rdc.noaa.gov
]
Select testemail@msg2.rdc.noaa.gov
Select -~ ° Assistant testemail@msg2.rdc.noaa.gov |
Professor |

6. Ifthe PI's or PD’s name is not returned from the search, click the Add a New User
link to establish that person as a Grants Online user.

Recipient Search

Last Name : [ | First Name : [
Click "Search” with name fields blank to display all available users.”
Search for users in all of my organizations

| Search | Cancel |

Search Results Nothing found to display.

7. Information must be provided for each data item that has a red asterisk. Select the
appropriate User Role from the dropdown menu. In this example, the person is being
assigned to the Investigator role. Enter data as appropriate then click the Save button.
For the sake of readability, the image below is displayed across consecutive pages.

Create Recipient User

For Organization: NOAA - 1001227 - CORNELL COOPERATIVE EXTENSION ASSOCIATION OF SUFFOLK COUNTY

User Profile

Prefix :
First Name:
Middle Name: l:l
Suffix :

User Account Details
User Name :

Username will be generated on save.

Reset Password

et User Role : [Investigator v
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Reset Password
User Role :|[nvsstigatur v
Address :
Title : |
Strest
A
State : |Please select a state A
Email : |ms(hmid|app ‘
Alternate Email : [ |
phone : [301 444 5551 | Extension:[__ ]
Alternate Phone : | ‘ Extension :I:l
Fax : | ‘
| e

8. A page is now available to make any additional edits. When finished editing, click the
Done button to return to the previous screen.

Edit Recipient User

For Organization: NOAA - 1001227 - CORNELL COOPERATIVE EXTENSION ASSOCIATION OF SUFFOLK COUNTY

User Profile

Prefix :

First Name :*
Middle Name: I:l
Suffix :

User Account Details

User Name :* [mschmidlapp

Reset Password
Address :
Title : |
Strest
2
city —
State : |Pleasa select a state v
Zip : 7 country s [ ]
Email : |rn5chmid|app ‘

Alternate Email : | ‘

Phone : [0t 424 5551 ] Extension :[___ ]
Alternate Phone : | ‘ Extension : l:l

Fax : | ‘

Done

9. When the Recipient Administrator adds a Grants Online user and specifies the new
user’s role, that person is available for assignment to an award.
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10. Inthe Action column, click the Manage Award Access link.

Manage Recipients

Individuals that belong to any of your organizations:

8 items found, displaying all items.1

User Name

Christie, Christine Manage Award Access Y N/A cchristie
Edit Profile
ge Award Access 7 N/A
Manage Award Access Y N/A
Edit Profile
Manage d Access N 02/26/2009 None
Manage Award Access Y N/A
Edit Profil
Schmidlapp, Mary 301 444 5551 7 N/A mschmidlapp
Manage Award Access i N/A
Edit Profile
ge Award Access N N/A

Click button below for a report of all users in the selected organization showing their roles on each award. This report may be exported to an Excel 5

Generate Active Award Access Report

11. From the next screen the user can be assigned to various roles (e.g., Authorized
Representative, Recipient Administrator, Business / Financial Representative, etc.).

12. Locate the row of radio buttons associated with PI/PD, PI/PD Submitting, Not a PI/PD,
or Key Personnel; each award has a row of radio buttons. Click the radio button in the
column that corresponds to the role the user should be assigned. In this example, the
person is assigned to the PI/PD Submitting role. To retain the selection, click the
Assign button.

Manage Recipient - Mary Schmidlapp I

You are viewing the current access levels and roles for Mary Schmidlapp on all awards that belong to CORNELL COOPERATIVE EXTENSION ASSOCIATION OF SUFFOLK COUNTY

Please use the checkboxes found below to add or restrict access

Check to add Mary Schmidlapp as the Recipient Authorized Representative

Check to add Mary Schmi as the inistrator
Mary Schmidlapp is:

® Not a Business/Financial Representative
A Business/Financial Representative
A Business/Financial Representative with authority to submit Federal Financial Reports directly to the Federal Agency without routing through the Recipient Authorized Representative

Please note that by checking the above boxes this user will become the Recipient Administrator, Recipient Authorized Representative, or Business/Financial Representative for all Awards. Unchecking these boxes will
remove the user from the respective role for all Awards.

A Principal Investigator/Project Director (PI/PD) submits Project Progress Reports through the Authorized Representative. A Principal Investigator/Project Director (P1/PD) - Submitting has the option to submit
Project Progress Reports directly to the Federal Agency without going through the Recipient Authorized Representative.

3 items found, dis

ng al

PI/PD|PL/PI Nota [Key
Sul ng_[PI/PD |Personnell
B

NA14NMF4630090 TEST RECORD - Long Island Sound Deep Water Derelict Lobster Gear Assessment, Removal and Prevention

NA14NMF4720314 TEST RECORD - Bycatch Avoidance Communication Network ion{Continuation & ion to the Current Avoidance Network for River .
i i ar
NA16NMF4540019 TEST RECORD - Coastwide Stock Structure of Atlantic Herring using DNA Analyses to determine the degree of mixing between stocks and spawning B
aggregations
=

Note: If you uncheck a box, the system will restrict access. If you choose to disassociate this user they will be removed from all awards under CORNELL COOPERATIVE EFTENSION ASSOCIATION OF SUFFOLK
COUNTY.

[l e
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13. Note the message at the top of the screen:

The save was successful; the user’s roles and Award assighments have been
modified accordingly.

Manage Recipient - Mary Schmidlapp

I The save was successful, this users Roles and Award Assignments have been modified accordingly. I

You are viewing the current access levels and roles for Mary Schmidlapp on all awards that belong to CORNELL COOPERATIVE EXTENSION ASSOCIATION OF SUFFOLK COUNTY

Please use the checkboxes found below to add or restrict access.

Check to add Mary Schmidlapp as the Recipient Authorized Representative

Check to add Mary Schmi; as the Administrator
Mary Schmidlapp is:

® Not a Business/Financial Representative
A Business/Financial Representative
A Business/Financial Representative with authority to submit Federal Financial Reports directly to the Federal Agency without routing through the Recipient Authorized Representative

14. Areturn to the Manage Recipients Screen confirms the person has been added and
now is assigned a Recipient role.

Manage Recipients

Individuals that belong to any of your organizations:

d, di

laying all items.1

“

Jser Name
Date
N/A

Christie, Christine Manage Award Access Y cchristie
Edit Profile
Manage Award Access Y N/A

Minel, vito Manage Award Access Y N/A
Edit Profile
Manage Award Access N 02/26/2009
Manage Award Access Y N/A

s
I Sehmidlapp, Mary 301 444 5551 Y N/A mschmidlapp I

Manage Award Access Y N/A

it Doofil

15. The image (shown earlier in Step 4) of this section has been updated; the newly-added
user is now assigned the role of a Principal Investigator / Project Director.

Award - NA16NMF4540019

Authorized Representative(s)

WARNING: The "UnAs: link will remove this person as an
Authorized Representative from ALL awards for this organization.

3 items found, displaying all items.1
Nam

[Phone _| Action

testemail @msg2.rdc.noaa.gov UnAssign

Christie, testemail@msg2.rdc.noaa.gov UnAssign
Christine

Primary testemail@msg2.rdc.noaa.gov UnAssign

zed Representative

Principal Investigators-Project Directors
One item found.1

lead [Name — Jemail  lbhone  lAddress laction |

> Schmidlapp, Mary mschmidlapp 301 444 5551 UnAssign/Deactivate

Principal Investig Project Director
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16. When finished making and/or updating person/role assignments, return to the Award
Package launch page. From the Action dropdown menu, select Manage Award
Complete. Click the Submit button.

Search Awards >> Award File 0 - NAI6NMF4530010 > Grants File - NA16NMF4540010 > > Award Package - NAT6NMF4530019

Award Package - NA16NMF4540019

1d: 2574882
Status: Accepted

action: | Please select an action v @
Your Comments: LEEEEEE ERETIETRT)

Manage Award Complete

view Manage Award Screen |

17. On the resulting screen image, the following message is visible:

Manage Award Users — Manage Award Complete is complete.

Your Tasks

I Manage Award Users - Manage Award Complete is complete. I
Document Type Status
|AII v | |Open v ‘ Apply Filter >>

Mothing found to display.

18. Observe that at the bottom of the Manage Recipients screen there is a Disassociate
User button. This option should be used to curtail a user’s access to an award. This is
applicable when the person is no longer a member of the organization or is no longer
associated with the award.

For tracking purposes, this person’s name is still included in the list of individuals
associated with the organization. Although the name remains on the organization’s
user list, the date the person was disassociated with the award is displayed in the
Last Disassociated On column. Starting with the date on which the user was
disassociated, the user will not receive email notifications associated with the award
and organization.

|Award Title

NA14NMF4630090 TEST RECORD - Long Island Sound Deep Water Derelict Lobster Gear Assessment, Removal and Prevention
NAL4NMF4720314 TEST RECORD - Bycatch Avoidance Communication Network Contil & to the Current Avoidance Network for River
Herring/Butterfish to Include GB Yellowtail in the Whiting/Squid Fishery

NA16NMF4540019 TEST RECORD - Coastwide Stock Structure of Atlantic Herring using DNA Analyses to determine the degree of mixing between stocks and spawning
aggregations

Note: If you uncheck a box, the system will restrict access. If you choose to disassociate this user they will be removed from all awards under CORNELL COOPERATIVE EXTENSION ASSOCIATION OF SUFFOLK
COUNTY.

e ——
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Print the Award Acceptance Letter

1. Click the Awards tab.

2. Click the Search Awards link. The Search Awards launch page is visible.

3. To search for the Award Acceptance Letter, use one of two methods:

a. For a general search, the user can specify the Award Status as All or Open,
leaving the remaining search criteria boxes blank.

b. To limit the number of results displayed when the search is executed, the user
may opt to specify the Award Number (or as in the example below, a portion of
the Award Number). Note the use of the wildcard symbol (%).

4. Click the Search button. The awards to which the user has access and meet the criteria

specified are visible on the screen.

Search Awards

Recipient Name: |

Award Status: All v

Project Title:

Please use the above fields to narrow down your search. Searches are not case-sensitive
Fields can be partially completed to get all matching results. Use % as wildcard in search string.

5. When the search results are displayed, click the Award Number link on the same

line as the award.

Search Awards

Award Number:

Recipient Name: |

Project Title: |

Award Status:
PLPD LastName: [ ]

Search Results

12 items found, dlsp\aymg all |ten1s 1

4720314 1001227 CORNELL COOPERATIVE

SUFFOLK COUNTY
4540019 § 001227 CORNELL COOPERATIVE

SUFFOLK COUNTY
MNAO4NMF4540038 1001227 CORNELL COOPERATIVE

SUFFOLK COUNTY

Please use the above fields to narrow down your search. Searches are not case-sensitive.
Fields can be partially completed to get all matching results. Use

T pr“ N .
NA14NMF4720314

EXTENSION ASSOCIATION OF Avoidance
EXTENSION ASSOCIATION OF

EXTENSION ASSOCIATION OF Ewvaluation of the Effect

% as wildeard in search string.

TEST RECORD - Bycatch Accepted

Communication Netw...
TEST RECORD -
Coastwide Stock
Structure of Atlanti...

Accepted None
Designated

TEST RECORD - Closed |
|

of Vent Siz...
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6. The Grants File launch page is visible. Scroll down to the Sub-Documents section and
click the ID link beside the Award Package.

Sub Decuments

Award Package 25 EST RECORD - Coastwide Stock Structure of Atlanti...  Accepted
Special Award Condition Report pecial Award Condition Report
Award File 0 24 TEST RECORD - Coastwide Stock Structure of Atlanti... Accepted

Export options: Exce

7. The Award Package page is visible. Click the Go to Award Package Details Page link.

Award Package - NA16NMF4540019

Id: 2574882
Status: Accepted

I Go to Award Package Details Page > I

8. Scroll to the bottom of the page and click the CD-450 Report button. The Financial
Assistance Award document downloads to the user's computer as an Adobe PDF file.

3 Attachments:

NA16NMFE4540010 - 16-HERR-002 Revised Atl Herring SF-424A Signed.pdf Revised SF-424A 01/11/2016 11:33:22 AM
| 40019 Offi Accept -45 NA16NMF4540019 Official Accepted CD-450 06/09/2016 05:15:42 PM
NA16NMF4540019 Official Accept ward Conditions.pdf NA16NMF4540019 Official Accepted Special Award Conditions 06/09/2016 05:15:44 PM
Download All arge File Guidance

Grants Officer: Naabia Bannerman Signature Date: 01/27/2016

Recipient Authorized Representative: Mr. Vito Minei , Executive Director Signature Date: 06/09/2016

Last CBS Validation:  Status:

This award approved by the Agency Grants Officer constitutes an obligation of Federal funding. By electronically signing, the Recipient agrees to comply with the Award provisions checked on
as provisions incorporated into the Award. If not electronically signed without modification by the Recipient within 30 days of receipt, the Grants Officer may unilaterally terminate this Award

€D-450 Report

9. Click the CD450 XXX.pdf (where XXX is replaced by the actual file name) on the
browser’s task bar to view and/or print the Adobe PDF file.

Grants Officer: NOAA Grants Officer-GOT Signature Date: 05/03/2016
Recipient Autherized Representative: Arthur Rep10 Signature Date: 09/08/2016
Last CBS Validation: ~ Status:

This award approved by the Agency Grants Officer constitutes an obligation of Federal funding. By electronically signing, the Recipient agrees|
this document, as well as provisions incorporated into the Award. If not electronically signed without modification by the Recipient within 30
terminate this Award.

CD-450 Report

L D450 (2).pdf I
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Create & Submit an Award Action Request (AAR)

Click the Awards tab.

Click the Search Awards link. The Search Awards launc

Number and click the Search button.

appropriate award.

h page is visible.

Select Award Status = Open or input the Award Number or a portion of the Award

When the search results are returned, click the Award Number link next to the

Search Awards

7

Recipient Name: [ ]
Project Title: [ ]

Award Status:
prpotastame: [ ]

Please use the above fields to narrow down your search. Searches are not case-sensitive.
Fields can be partially completed to get all matching results. Use % as wildcard in search string.

Award NMumber:

Search Results

3 items found, dlsplaqu all items. 1

o pm B
NA14NMF4720314

F4720314 1001227 CORNELL COOPERATIVE TEST RECORD - Bycatch Accepted
EXTENSION ASSOCIATION OF Avoidance
SUFFOLK COUNTY Communication Netw.

|JAward |Principal
|Status

"""" F4540019 001227 CORNELL COOPERATIVE TEST RECORD - Accepted Mary
EXTENSION ASSOCIATION OF Coastwide Stock Schmidl.
SUFFOLK COUNTY Structure of Atlanti...

NA14NMF4630090 1001227 CORNELL COOPERATIVE TEST RECORD - Long Expired

EXTENSION ASSOCIATION OF
SUFFOLK COUNTY

Island Sound Deep
Water Derelic...

nvestigators-

Project
Directors

app

5. On the Grants File launch page, select Create Award Action Request from the Action

dropdown menu. Click the Submit button.

Advisories > > Search Awards > > Grants File - NA16NMF4530019

Grants File - NA16NMF4540019

1d: 2574623
Status: Accepted

Action: |Please select an action

:
Your cummenqi; Please select an action

Create Award Action Request
View Accounting Details
View/Manage Award-related Personnel |

spell Check
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6. The Award Action Request Guidance (item #4) was developed by NOAA's Grants
Management Division and is maintained by the Grants Online Program Management
Office. Refer to the guidance for an explanation of the data elements associated with
each Award Action Request.

The last two pages of the Award Action Request guidance document includes a table
that indicates which AARs result in an Amendment and whether the Amendment
requires Recipient approval/acceptance.

7. The Grants Online Award Action Request Index is comprised of hyperlinks that can be
used to navigate to information for each AAR. Click the link that corresponds to the AAR
you wish to create.

In the first example, the No Cost Extension — Prior Approval Waived (Research
Terms and Conditions) link was selected.

Award Action Request Index - NA18GOT9980014

* No Cost Extension - Prior Approval Required I No Cost Extension - Prior Approval Waived (Research Terms and Conditions) I
Extension to Close Out

Change in Principal Investigator/Projec
nge in Key

Director
plication

rson Specified in the ement for More Than 3 Months, or 25% Reduction by Project Director or PI

of Costs Requiring Prior Approval in t Principles

* Subaward, Transfer or Contract Out Work Under the Award if Not Described in the Approved
Application
get - Prior Approval Required Rebudget - Prior Approva
ard Costs More than 90 Days * Termination by Consent
Additional Closeout Documents

Waived (Research Terms and Conditions)

Grantees:
Please note that the above listing contains all the possible Award Action Requests that can be created on this Award.
While the ability to create these Award Action Requests is given to all grantee users, they can only be forwarded to the agency by the Authorized Representative.

* Note: Award Action Requests marked with an * will always result in an amendment to the award (if approved). Other requests generally result in a notification of approval. Howevel
request may result in an amendment at the discretion of the Grants Officer. See guidance document for mere information.

Guidance

Return to Main

8. By default, information for the Extension Date data element is pre-populated and cannot
be modified. If appropriate the user can enter data for the Justification data element. Click
the Save button.

No Cost Extension - Prior Approval Waived (Research Terms and Conditions) - NA18GOT9980014

Note: The Attachments link does not appear until the document is successfully saved.

No Cost Extension - Prior Approval Waived (Research Terms and Conditions)
Guidance

URI:

Extension Date Month Year Day

This is where I would provide a justification for requesting additional time required to
complete the project.

Justification

111 / 4000 Spell Check

[Soue] concel
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9. The launch page for the selected AAR is re-displayed with an opportunity to include
attachments. Click the [+] and upload any relevant documents. Make any additional
edits. Click the Save button.

No Cost Extension - Prior Approval Waived (Research Terms and Conditions) - NA18GOT9980014

4 Attachments:

tion on thif page should be saved before adding or remaving attachments. File name should be 50 characters or less if there are more than 10 attachn|

No Cost Extension - Prior Approval Waived (Research Terms and Conditions)

URI:
Extensior Date Month 08| Year @019 | Day B0

This is where 1 would provide a justification for requesting additional time required to
complete the project.

Il Spell Check

Award Action Request Report

10. When all information associated with the Award Action Request has been specified
click the Save and Start Workflow button.

No Cost Extension - Prior Approval Waived (Research Terms and Conditions) - NA18GOT9980014

[ Attachments:
No attachments.
Add new Attachment: [+]

Any changes to information on this page should be saved before adding or removing attachments. File name should be 50 characters or less if there are more than 10 at
Large File Guidance

No Cost Extension - Prior Approval Waived (Research Terms and Conditions)
Guidance

URI:

Extension Date Month Year Day

[This is where I would provide a justification for requesting additional time required to
complete the project.

Justification

Spell Check

Award Action Request Report
Save I Save and Start Workflow | Cancel

11. Inresponse to clicking the Save and Start Workflow button, the user must confirm the
intent to advance to the next step. To move forward, click the OK button.

Intarim Reports grantsonlinetraining.rdc.noaa.qov says:
SE-425 m: i‘éﬂ%"“ﬂw Progress WARNING: This will create an Award Action Request and initiate workflow.
Frequency: SF-270 - Final Frequene sk wil be placed inyour Inbox Tasks for review and forwarding of this
Full Report document.
Raquired Do you wish to proceed?
Final cance
Reports Due 12/29/2018  Closeout
on:
Pls - PDs:  None Designated NON-INTERFACED
No Cost Extension - Prior Approval Waived (Research Terms and Conditions) - NA18GOT9980014
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12.

13.

14.

15.

16.

17.

A review task is sent to the user’s Inbox for the request. If the person who created the
AAR is also the Authorized Representative (AR) he/she can submit the request to the
agency.

Otherwise the task must be sent to the organization’s AR who subsequently forwards
the request to the sponsoring agency.

The next example, in this section, shows a screen of the data elements associated
with the Change in a Key Person Specified in the Application AAR. Refer to the
Change in a Key Person Specified in the Application in the Award Action Request
Guidance (item #4).

Change in Key Person Specified in the Application - NA18GOT9980014

Note: The Attachments link does not appear until the document is successfully saved.
Change in Key Person Specified in the Application
Guidance

New Person's Information  Name(Last, ‘ ‘

Search Person First)* Email| ‘

Phone Number* \ \ Title\ \

o Freeoreone | ‘
4

Justification*

Spell Check

Save | Cancel

When data entry is complete for the initial screen, click the Save button. This activates
the Attachment widget. Identify any files that should accompany the AAR.

Follow steps 9 through 13 to submit the AAR to the award-sponsoring agency.

The next example, in this section, shows a screen of the data elements associated with
updating the PI/PD role. Refer to the Award Action Request Guidance (item #4) to
obtain instructions to complete the Change in Principal Investigator / Project
Director AAR.
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18.

19.

20.

Change in Principal Investigator/Project Director - NA18GOT9980014

Note: The Attachments link does not appear until the document is successfully saved
Change in Principal Investigator/Project Director
Guidance

New PI Information Name(Last, First) I ]
search PI "

Phane Number* | ] Effective Date* [ ]

Address*

Justification*
Spell Check
Save | Cancel

When data entry is complete for the initial screen, click the Save button. This activates
the Attachment widget. Identify any files that should accompany the AAR.

Follow steps 9 through 13 to submit the AAR to the award-sponsoring agency.

The final example, in this section, shows a screen of the data elements associated
with updating the ASAP Drawdown Request. Refer to the Award Action Request
Guidance (item #4) to obtain instructions to complete the ASAP Drawdown Request
AAR.

ASAP Drawdown Request - ED15HDQ3130020

3 Attachments:

No attachments.

Add new Attachment: [+]
Any changes to information on this page should be saved before adding or removing attachments. File name should
Large File Guidance

ASAP Drawdown Request

Guidance

Requested Drawdown Date® 01/02/2016

Reguested Amount* |$5,000‘00 ‘
Period Covered by this Request From [11/01/2015 | 1o [r1/30/2015 |
Total Expenditures to Date |$5,UUU‘UU ‘

Total Federal Funds Previously Requested |$0,00 ‘

Justification

—
Save | Save and Start Workflow | Cancel
Note: Starting workflow will take a minute. You will have the first task.
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21. When data entry is complete for the initial screen, click the Save button. This activates
the Attachment widget. Identify any files that should accompany the AAR.

22. Follow steps 9 through 13 to submit the AAR to the award-sponsoring agency.
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Submit an ASAP Enrollment

NOAA Only

For assistance with ASAP Enroliment the contact person is:

Darius Porter, NOAA Grants Management Division: Darius.Porter@noaa.gov

1. Click the Awards tab.

2. Click the ASAP Enrollment Request link.

3. If presented with more than one organization, select the appropriate organization from

the dropdown list. Click the Submit button.

4. When presented with the screen below, complete the Point of Contact section.
Mandatory data entry items are indicated by a red asterisk (*).

5. Click the Save and Start Workflow button.

EIN/TIN®:
DUNS:
Name:

Type:

Address:

ASAP Enrollment Request
Organization: RESEARCH FOUNDATION FOR THE STATE UNIVERSITY OF NEW YORK, THE (2003334)
Request ID: 2602413

Information for the Point of Contact who will work with the Grants Making Agency to
complete the ASAP Enrollment for this organization

Organization Profile

14-1368361

152652822

RESEARCH FOUNDATION FOR THE STATE UNIVERSITY OF NEW YORK, THE
H - Public/State Controlled Institution of Higher Education

1400 WASHINGTON AVE
ALBANY NYL 0100

Point of Contact
Name

Title

Email

Phone Number

1
1
1
/1

3 Attachments:

Mo attachments

Add new Attachment: [+

Any changes to information o this page should be saved before adding or removing attachments. File name should be 50 characters or [ess if there are more than 10 attachments.

Large File Guidance

Save | Save and Start Workflow | Cancel | Print |

The image below shows the Point of Contact information as it may have been
completed in the previous image.

Point of Contact

Mame: Jeannine Vaughne
Title: Cr.

Email: jvaughne@rdc.test.gov
Phone Number: 301 333 4444
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6. The user is presented with the Organization Profile Change Request screen. From
this point the options are: Forward Request to Authorized Representative, View/Edit
Request, or Withdraw Request. Select an option and click the Submit button. From
this screen there is also an option to click the Print Workflow History button.

organization Profile Change Request

1d: 2602413
Status: In Progress: RecipientUserActions - Not Started

Action: [Please select an action | @I

Your Comments: Please select an action
PR orward Request 1o Authorized Representative
View/Edit Request
Withdraw Request

spell Check

Print Workflow History

7. When Forward Request to Authorized Representative is selected, the task initially
goes to the document’s creator and then to the organization’s Authorized
Representative.

8. The following message on the screen confirms the request is complete:

ASAP Enrollment Request — Forward Request to Authorized Representative is

Your Tasks
I AsAP Request - Request to A i P ive is complete. I
T Ty T
[an ] 7] Apply Filter >>
One item found.1
[View[Task 1lvask Name —[Task Statuslbocument Type ___|Document Id/Start Date|completed Date|Award Number
View 4910109 ASAP Enrollment Request Complete Organization Profile Change Request 2602413 06/15/2016 06/15/2016 N/A

9. If the person who created the enroliment request also has the Authorized
Representative role, he/she can submit the request to the agency.

ITA, MBDA, EDA

These agencies use a different ASAP Enrollment process than NOAA. For ASAP
Enrollment assistance, the contacts are as follows:

ITA, MBDA

Angela Carpenter, MBDA: Angela.Carpenter@noaa.gov
Helen Pham, ITA: Helen.Pham@noaa.gov

EDA
ASAP Enrollment, NOAA Finance: EDAGrants@noaa.gov
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Overview -- Performance Progress (PPR) and Federal Financial (FFR) Report

During the Post-Award portion of the Grants Online lifecycle, the Grant Recipient must

submit one or more reports: the Performance Progress Report, and/or Financial Report
(SF-425, SF-270 or SF-425A). The reporting requirements were specified in the Award’s
Terms and Conditions and agreed to by the Grant Recipient when accepting the Award.

The Report Status options are explained below:

. Delinquent — The report due date has passed; the report has not been submitted
to the appropriate Department of Commerce (DOC) agency. Although a report was
not submitted by the deadline, it can still be submitted to the DOC agency using
Grants Online.

. Not Delinquent — The report has been created and is ready to be completed (by
the recipient) and submitted to the DOC agency. For 30 days after the report’s due
date, the status is Not Delinquent. For a final report, the status is Not Delinquent
for 120 days. After either 30 days (for an interim report) or 120 days (for a final
report) the status is changed to Delinquent.

. Submitted — The report has been submitted to the DOC agency but has not yet
been accepted.

. Accepted — The report has been accepted by the DOC agency.

Two report status categories are relevant when an accepted report has been retracted and
replaced with an updated report.

. Withdrawn — The report was previously accepted by the Federal agency but was
subsequently retracted for correction. When a report is retracted, a new report is
created; the status on the newly-created report is either Not Delinquent or
Delinquent (depending upon the report due date).

. Replaced — A report that previously had a status of Withdrawn. When the new
report (created by the system when the original report was retracted) has been
accepted by the Federal agency, the Withdrawn Status is changed to Replaced.

The Performance Progress Report and the SF-425 are generated one day after the
performance period end date. The report is due 30 days after the performance period end
date.

The final Performance Progress Report and final SF-425 are generated one day after the
award end date. The final report is due 120 days after the award end date.
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Reminder Notifications (PPRs, FFRs, and Specific Conditions‘)

As previously discussed, the initial PI/PD and Key Personnel must be the same as the
person's name specified on the award application. The recipient must use the Award Action
Request to obtain pre-approval for updates to those assigned to the PI/PD or Key Personnel
role from the sponsoring DOC agency.

Keeping the PI/PD or Key Personnel role (and other roles) up-to-date ensures Grants Online
automated notification messages (e.g., report deadlines and report reminders) are sent to the
appropriate recipient personnel. Messages to DOC grant recipients associated with the
submission of required reports and SACs are automated; they cannot be turned off using the
Grants Online User Preferences option.

Grants Online automated notifications and reminders for Federal Financial Reports,
Performance Progress Reports, and satisfaction of Specific Conditions due dates are sent
to the PI/PD. If a recipient has not identified a PI/PD on the Grants Online award profile,
the advance notifications and reminders are sent to the Recipient’s Authorized
Representatives and Recipient Administrators.

Grants Online automated advance notifications and reminders for FFRs are sent to the
recipient’s Business/Financial Representative. If a recipient has not identified a
Business/Financial Representative on the Grants Online award profile, the advance
notifications and reminders are sent to the Recipient’s Authorized Representatives and
Recipient Administrators.

Refer to the Grants Online Notification Chart (item #5) for a summary of when recipients
receive alerts for upcoming performance progress and financial reports; delinquent
notifications; and enforcement notices.

* NOTE: The former name of this Grants Online object was Special Award Condition.
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Performance Progress Report

Performance Progress Report Details

Annual Performance Progress Report — Initial Progress Report that covers the first
nine months after the award start date. The deadline to submit the report is 30 days
after the report period ends.

Annual Performance Progress Report (EDA only): Initial Progress Report due 12
months after the award start date. The due date for the PPR allows the Agency
sufficient time to review the Progress Report prior to releasing money for the next
year of funding.

Semi-annual Performance Progress — Progress Report due no later than 30 calendar
days following the end of each six month period beginning with the award’s start date.

Semi-annual Performance Progress Report (Synchronized with Financial Report)
— First Progress Report may be a partial reporting period to synch with the Federal
Financial Report.

A last semi-annual report may be required no later than 30 calendar days
following the end of the reporting period.

Final Performance Progress Report — Report that summarizes activities conducted
during the entire award, must be submitted within 120 calendar days after the
award’s expiration date. A recipient may submit the final report at any time during the
120-day period.

If the recipient submits a final report before the 120-day period expires and
the Program Officer determines that revisions are required, the report will be
returned via Grants Online to the recipient. The recipient may return the
revised report at any time within the remaining 120-day period. The final
report may also be returned multiple times to the recipient during the 120-
day period, but the recipient must submit the last revised final report before
the 120-day period expires. If a final or revised report is submitted after the
120-day period expires, it is delinquent.

NOTE: When a report is submitted, no additional notifications are sent. An
exception occurs when the report is returned to the recipient and thirty days have
elapsed but the report has not been resubmitted. At that point, the task is considered
delinquent and a delinquent notification is sent.
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Search for a Performance Progress Report
NOAA, ITA, EDA, and OSEC
1. There are two methods that can be used to locate the Award Number associated

with the PPR. The first method is explained in Steps 2 - 5; the second method is
explained in steps 6 - 9. Either pathway leads the user to step 10.

2. Click the Awards tab and click the Search Awards link to locate the Award
Number of the report you wish to complete. The discussion in this section
focuses on locating the Performance Progress Report.

Inbox Awards Account Management | Help
Welco nts Online Arthur Rep25. You are logged in to Athe10,

UL U Advisories
Enrollment
Request

» Manage
Recipient Users Awards

» SF-425A for
Multiple Awards

» Search Awards Request In the
» Search Reports - Manage Recipient Users -

- ASAP Enroliment Request -

Application for Payments (ASAP).

The Manage Reciplent Users feature allows you to manage responsibilities and access to awards for your organization. As a Reclplent System Administrator, yo
modify or disassoclate users within your organization. You can also add new users for your organization. Please note that changes to Principal Investigators res
an approved Award Action Request and that changes to Key Personnel may require an Approved Award Action Request.

- SF-425A for Multiple Awards -

View, create or replace SF-425 Cash Flow Federal Financial Reports for multiple awards for the Recipient organization.
or

The Search Awards feature allows you to find Awards by Award Number or Reciplent Name.
Federal Program Officers and Grants Management Division Users

Once you find an award, you can navigate to its Grant File launch page to review It or take action. The possible actions that you can take are listed in the Actio
dropdown box of the Grant File launch page

Grantees

If you leave the search criteria blank, you will retrieve all of your awards when clicking the Search button. When you open a Grant File launch page, the possibl
actions that you can take are listed in the Action dropdown box. Scroll down to the sub-documents to view Project Progress reports. Reports shown as 'Delinqu
‘'Not Delinquent’ should be entered and submitted through the associated link.

- Search Reports -

The Search Reports feature allows you to search for Project Progress Reports and Federal Financial Reports by Award Number, Project Start Date, Assigned Pr

Office (GMD only), Assigned Program Officer, Report Type or any combination. After results are returned for a search on Project Progress Reports, clicking on t
Status column heading twice will order the results so that the Not Delinguent and Delinquent reports can easily be reviewed

3. From the Search Awards launch screen, click the Search button. All Awards for the
users’ organization are displayed. Alternatively, the user may narrow the search by
entering the Award Number before clicking the Search button.

Search Awards

Award Number:

Recipient Name: |
Project Title: |
Award Status: Open v |

PI-PD Last Name: |

et

Please use the above fields to narrow down your search. Searches are not case-sensitive.
Fields can be partially completed to get all matching results. Use % as wildcard in search string.
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4. When the search results populate, click the appropriate Award Number.

Search Awards

Award Number:
Recipient Name:
Project Title:
Award Status: Open v |

PI-PD Last Name: |

Please use the above fields to narrow down your search. Searches are not case-sensitive.
Fields can be partially completed to get all matching results. Use % as wildcard in search string.

Search Results

One item found.1

Org ID [Recipient Name Project |Award |Principal Investiga

itle Status |Project Directors

004695 GLOBAL ENVIRONMENT AND GSTUDENT Accepted Arthur Rep07, Arthur
TECHNOLOGY FOUNDATION 07 Rep13

NA16GOT9980015

5. The Grants File launch page is displayed. Scroll to the bottom of the page to view
the Progress Reports section. Click the ID link next to the Performance Progress
Report you would like to complete.

NOTE: If you used steps 2-5 to locate the PPR, advance to step 10.

Grants File - NA17GOT9980058

Id: 2597473
Status: Accepted

Action: | Please select an action v ‘
Your Comments:

Spell Check

Financial Reports

Type Period|Period Due Date |[Status Amount
Start |End Requested

SF-425: Federal Financial Report - Cash 2597689 09/30/2016 10/30/2016 Delinquent N/A

Flow

Export options: Exce

Progress Reports

Type 1D Period Start _|Period End _[Due Date __[Status |
Performance Progress Report 2597666 | 10/01/2015 03/31/2016 04/30/2016 Delinquent
Performance Progress Report 2597667 04/01/2016 09/30/2016 10/30/2016 Accepted
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6. Another method can be used to locate the Award for which you wish to complete the
PPR. While on the Awards tab, click the Search Reports link.

Inbox | Awards Account Management

Welcome to Grants Online Arthur Rep25. You are logged in 1o Athe10.

» ASAP Advisaries
Enroliment
Request

* Manage
Recipient Users Awards

» SF-425A for
Multiple Awards

» Search Awards
» Search Reports - Manage Recipient Users -

The Manage Recipient Users feature allows you to manage responsibilities and access to awards for your organization. As a Recipient System Administrator, yo
modify or disassoclate users within your organization. You can also add new users for your organization. Please note that changes to Principal Investigators re
an approved Award Action Request and that changes to Key Personnel may require an Approved Award Action Request.

- ASAP Enroliment Request -

Request enroliment In the Automated Standard Application for Payments (ASAP)

- SF-425A for Multiple Awards -
View, create or replace SF-425 Cash Flow Federal Financial Reports for multiple awards for the Recipient organization.
- Search Awards -

The Search Awards feature allows you to find Awards by Award Number or Recipient Name.

Federal Program Officers and Grants Management Division Users

Once you find an award, you can navigate to its Grant File launch page to review It or take action. The possible actions that you can take are listed In the Actio
dropdown box of the Grant File launch page

Grantees

If you leave the search criteria blank, you will retrieve all of your awards when clicking the Search button. When you open a Grant File launch page, the possibl
actions that you can take are listed in the Action dropdown box. Scroll down to the sub-documents to view Project Progress reports. Reports shown as ‘Delinqu
‘Not Delinquent' should be entered and submitted through the assoclated link

or ——pCiia-]

The Search Reports feature allows you to search for Project Progress Reports and Federal Financial Reports by Award Number, Project Start Date, Assigned Prof
Office (GMD only), Assigned Program Officer, Report Type or any combination. After results are returned for a search on Project Progress Reports, clicking on t
Status column heading twice will order the results so that the Not Delinquent and Delinquent reports can easily be reviewed

7. The Search Financial and Project Progress Reports launch page is visible.

8. On the launch page, the text boxes and radio buttons can be used to narrow the
search for the type of report that is to be completed.

a. Tolocate all reports associated with the award, the user can perform a
generic search (leave all boxes at the top of the screen blank and select All
Reports for the Report Status and the Report Type). Click the Search button.

Search Financial and Project Progress Reports

Recipient Name : ‘ |

Report Period Start Date Range : ‘ ‘ - | ‘ Include reports with no Start Date(SF425)

Report Period End Date Range : | |- | Include reports with no End Date(SF270)
T et e I

(First Name or Last Name)

Progress Reports

Financial Reports

SF270 Reports
® All Reports

Report Type :

Delinquent Only
Delinquent and Not Delinquent (all unsubmitted reports)
Report Status : Submitted (not yet Accepted)
Accepted
® all Reports
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b. To locate Progress Reports associated with the award, the user should click
the Report Type: Progress Reports radio button and the Report Status:
Delinquent and Not Delinquent (all un-submitted reports) radio button.

Click the Search button.

Search Financial and Project Progress Reports

Award Number :

7

Recipient Name :

Report Period Start Date Range : \ - \ ‘
| - [ |

* Progress Reports
Financial Reports

[
DBA Name : [
[
[

Report Period End Date Range :

Program Officer Name :
(First Name or Last Name)

Report Type : SF270 Reports

All Reports

Delinquent Only
Report Status : Submitted (not yet Accepted)
Accepted

All Reports

heee

Include reperts with no Start Date(SF425)

Include reports with no End Date(SF270)

® Delinquent and Not Delinquent (all unsubmitted reports)

9. When the Search Report Results page is visible, locate and click the appropriate
Report link. If the search returns more than a few reports, the user may have to
scroll through several screens to locate the correct report. In this example a Progress
Report whose status is Delinquent is the appropriate option. In the Report column,

10.

click the Performance Progress Report link.

Search Report Results

2 items found, displaying all items.1
[Award Number (Reporting [Reporting [Due Date

Program [Status

Period Period Officer

DBA (Principal

Investigators-|

Recipient

Start [End Project
Niractare

Performance NA17GOT9980058 10/01/2015 03/31/2016 04/30/2016 Grant Delinquent GLOBAL None
Progress Student02 ENVIRONMENT Designated
Report AND

TECHNOLOGY

FOUNDATION
e TR T SO T U0 T U2 O T 20 T8 Uy S0 20 T0 10T S0y 2010 OTanT DENTeTT OTODAE at i
Progress Student00 ENVIRONMENT
Report AND

TECHNOLOGY

FOUNDATION

Click the Go to Performance Progress Report Details Page link. In the screen image
below, a message states: This document currently has no tasks assigned to you.
The message indicates that the placeholder for that report has been established but
the report is not yet due. Therefore, the user is not required to take any action.

Performance Progress Report - NA17GOT9980058

Id: 2597666
Status: Delinquent

I Go to Performance Progress Report Details Page >> I

el This document currently has no tasks assigned to you
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Prepare a Performance Progress Report
NOAA, ITA, EDA, and OSEC

1. Click the Go to Performance Progress Report Details Page link and the page shown
below is visible. If appropriate, from this page, the user can attach the report. The content
and format of the report was specified by the Federal Program Officer and agreed to by
the grant recipient when accepting the Terms and Conditions of the award.

Performance Progress Report - NA17GOT9980058

i Attachments:

ey Use the "Add new Attachment: [+]" link to attach the report.

Clarifying comments:

2. To upload attachments:
a. Next to Add New Attachment, click the [+] link.

b. Click the Choose File button and navigate to the appropriate file stored on the
computer.

c. The Description* data element is mandatory. The user won’t be able to navigate
away from this screen without providing a description of the attachment.

d. Click the Save Attachment button and the attachment is uploaded to Grants
Online.

e. Repeat steps 10a — 10d as many times as is necessary to upload each
attachment.

Performance Progress Report - NA16GOT9980034

i Attachments:

ttachment: [-]
Filename Choose File | No file chosen [ |

Spell Check
d.
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3. If appropriate, enter Clarifying comments.

4. Verify the accuracy of the following data elements: Reporting Period*, Due Date, and
whether or not this is the Final Report (use the radio button).

Use the "Add new Attachment: [+]" link to attach the report.

Clarifying comments:

Step 3.
4
Reporting Period * Due Date Final Report
Step 4. =——t=p- 10/01/2015-03/31/2016 04/30/2016 Yes © No

Recipient Principal Investigators/Project Directors:
Nothing found to display. Submitting?

5. To start the workflow, click the Save and Start Workflow button. A message
displays asking the user to confirm the intent to proceed with the next steps in
the process.

Recipient Principal Investigators/Project Directors:

One item found.1
Telephone_[Submitting JEHT
1 N

ibmitting?

Recipient Authorized Representatives:

[Name _|Telephone |

Save | Save and Start Workflow | Cancel

6. To proceed, click the OK button.

7. Atask associated with this action is visible in the user’s Inbox. Follow the steps in
the Process an Inbox Task section of this document. The review task goes to the
creator of the document and the organization’s Authorized Representative. If the
user has the Authorized Representative role he/she will complete both actions prior
to forwarding the task to the appropriate Grants Online agency.
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MBDA

MBDA does not submit reports directly to Grants Online. MBDA uploads its reports to an
internal system. Subsequently, the Federal Program Officer obtains the relevant
information and enters data into Grants Online.

For a detailed explanation of the steps involved in the process, the MBDA user should
contact his/her Federal Program Officer. The FPO should be able to direct the user to
the relevant documentation.

Version 4.30
Page |42



Grant Recipient User Manual

Submit a Performance Progress Report

When the Performance Progress Report is complete, the Authorized Representative
receives a task in his/her Inbox to review the Report. This task is sent to all of the
Authorized Representatives within the users’ organization. For example, if there are five
Authorized Representatives within the users’ organization, all five receive a task to
review the Performance Progress Report. When an Authorized Representative clicks
the View link for the task, that person owns the task. Subsequently, the task is removed
from the Inbox of the other four Authorized Representatives.

1. From the Inbox tab, click the Tasks link. From Your Tasks, click the View link next to the Review
Progress Report task.

Your Tasks

Document Type Status
[Al v] [Open v] Apply Filter >>

50 items found, displaying all items.1

View|Task Id [Task Name Task Document Type Document Start Date [Completed
Status [Date

4873114 Review Progress Report Not Started Performance Progress Report 2599018

4873091 Manage Award Users Not Started Award Package 2598373 NA
4872897 Review Award Action Reguest Not Started Award Action Request 2599050 EDH
4872454 Manage Award Users Not Started Award Package 2598963 NA
4872235 Manage Award Users Not Started Award Package 2598951 NA
4872207 Manage Award Users Not Started Award Package 2598961 NA
4872189 Manage Award Users Not Started Award Package 2598957 NA
4872178 Manage Award Users Not Started Award Package 2598955 NA
4872095 Manage Award User: Not Started Award Package 598947 NA

2. The Performance Progress Report launch page is displayed. The options available
to the user depend upon the role assigned. The following list indicates the items
available to the user. Following each item are the user roles that have that option
available.

e Forward Progress Report to Agency
o Authorized Representative or PI/PD — submitting
o Forward Progress Report to Authorized Representative
o PI/PD
o Return Progress Report for Revisions
o Authorized Representative or PI/PD — submitting
¢ View Progress Report
o Authorized Representative, PI/PD, or PI/PD — submitting

3. If user has an Authorized Representative or PI/PD — submitting role that person has
the option to select Forward Progress Report to Agency. Click the Submit button
to send the Progress Report to the agency that awarded the grant.

Version 4.30
Page |43



Grant Recipient User Manual

Performance Progress Report - NA17GOT9980115

Id: 2599018
Status: Delinquent

Action: [Forward Progress Report to Agency v |
Your Comments: | Please select an action

Forward Progress Report to Agency

View Progress Report

[ sl Check

4. The Progress Report task is complete as evidenced by the message shown in blue

letters. In the second image below observe the line item that indicates the Progress
Report Task is complete.

Your Tasks

I Review Progress Report - Forward Progress Report to Agency is complete. I

Document Type Status

[an v] [Open v]

Your Tasks

Document Type Status
Reports v Closed ¥

60 items found, displaying all items. 1
View|Task Id [Task Name

Award Number Document  [Document Type
Id

View 4873114 Review Progress Report NA17GOT9980115 Complete 2599018 Performance Progress Report
[~ VIt AB72087 REVIEw BT 425 Cash TTow Report FBT7G0 10070021 Cancene Lk LA e
Only
View 4872947 Review Progress Report ED17GOT9970021 Cancelled 2599049 Performance Progress Report 08/10/2017
View 4872748 Review Progress Report NA17GOT9980063 Cancelled 2597675 performance Progress Report 08/10/2017
View 4872631 Review Progress Report NA17GOT9980125 Cancelled 2599031 Performance Progress Report 08/08/2017
View 4872615 Review Progress Report NA17GOT9980128 Complete 2599022 performance Progress Report 08/08/2017 08/08/2017
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Federal Financial Report

Federal Financial Report Details

Interim FFRs
 NOAA requires that non-ASAP organizations submit a SF-270; ASAP
organizations should submit an interim SF-425 Cash Flow.

e Other Department of Commerce agencies require the SF-425 Full Report for
each reporting period.

e NOAA Only A recipient that has two or more SF-425 Cash Flow reports due to
the same agency can submit a single SF-425 with a SF-425A attachment. This
policy mitigates the frequent occurrence of recipients replacing SF-425A reports
with corrected reports.

e If any award included on a SF-425A has been closed, that SF-425A cannot be
replaced.

Final FFRs
e Both ASAP and non-ASAP enrollees must submit a final SF-425 Full report.

e The final SF-425 should include all financial transactions that occurred during
the life of the award.

e Financial transactions (even if they occurred after the award expired) pertaining to
the award (i.e., wrap-up activities such as paying salaries) must be included in the
final report.

e The agency will de-obligate any remaining funds and closeout the award after
the final reports are submitted.

e When the award has been closed, no further transactions will be permitted and
no reports may be submitted or replaced.

SF-270
e The SF-270 is not tied to a reporting period. It is used to request payment by
recipients who are unable to enroll in the ASAP system or who have a Specific
Condition that requires they utilize the SF-270 for payment.

e NOAA Grant Recipients who use the SF-270 for payment should not submit an
interim SF-425. However, they must submit a Final SF-425.
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Search for a Federal Financial Report
NOAA, ITA, EDA, and OSEC

1. There are two methods that can be used to locate the Award Number associated with
the FFR. The first method is explained in Steps 2 - 5; the second method is explained
in steps 6 - 9. Either pathway leads the user to step 10.

2. Click the Awards tab and click the Search Awards link to locate the Award Number of
the report you wish to complete. The discussion in this section focuses on locating the
Federal Financial Report.

Inbox | Awards | Account Management

irants Online Arthur Rep25. You are logged in to Athe10.

» ASAP
Enroliment
Request

» Manage
Recipient Users Awards

» SF-425A for
Multiole Awards

- ASAP Enrollment Request -
S e Request enroliment in the Automated Standard Application for Payments (ASAP)
» Search Reports - Manage Recipient Users -
The Manage Reciplent Users feature allows you to manage responsibilities and access to awards for your organization. As a Recipient System Administrator, yol
modify or disassociate users within your organization. You can also add new users for your organization. Please note that changes to Principal Investigators re
an approved Award Action Request and that changes to Key Personnel may require an Approved Award Action Request
- SF-425A for Multiple Awards -

View, create or replace SF-425 Cash Flow Federal Financial Reports for multiple awards for the Recipient organization.
”
The Search Awards feature allows you to find Awards by Award Number or Reciplent Name.

Federal Program Officers and Grants Management Division Users

Once you find an award, you can navigate to its Grant File launch page to review It or take action. The possible actions that you can take are listed in the Actiol
dropdown box of the Grant File launch page.

Grantees

1f you leave the search criteria blank, you will retrieve all of your awards when clicking the Search button. When you open a Grant File launch page, the possib
actions that you can take are listed in the Action dropdown box. Scroll down to the sub-documents to view Project Progress reports. Reports shown as 'Delinqu
"Not Delinquent’ should be entered and submitted through the associated link

- Search Reports -

The Search Reports feature allows you to search for Project Progress Reports and Federal Financial Reports by Award Number, Project Start Date, Assigned Pr.

Office (GMD only), Assigned Program Officer, Report Type or any combination. After results are returned for a search on Project Progress Reports, clicking on ti
Status column heading twice will order the results so that the Not Delinguent and Delinguent reports can easily be reviewed.

3. From the Search Awards launch screen, click the Search button. All awards for the
users’ organization are displayed. Alternatively, the user may narrow the search by
entering the Award Number before clicking the Search button.

Search Awards

Award Number:

Recipient Name: |
Project Title: |
Award Status: Open__ v

PI-PD Last Name:

Please use the above fields to narrow down your search. Searches are not case-sensitive.
Fields can be partially completed to get all matching results. Use % as wildcard in ssarch string.

Version 4.30
Page |46



Grant Recipient User Manual

4. When the search results populate, click the appropriate Award Number.

Search Awards

Award Number:
Recipient Name: |
Project Title: I
Award Status: Open v |

PI-PD Last Name: ]

Please use the above fields to narrow down your search. Searches are not case-sensitive.
Fields can be partially completed to get all matching results. Use % as wildcard in search string.

Search Results

One item found.1
A Org ID |Recipient Name

5pP004695 GLOBAL ENVIRONMENT AND GSTUDENT Accepted Arthur Rep07, Arthur
TECHNOLOGY FOUNDATION 07 Repl3

5. The Grants File launch page is displayed. Scroll to the bottom of the page to view
the Financial Reports section. Click the ID link next to the SF-425 Report you
would like to complete.

NOTE: If you used steps 2-5 to locate the FFR, advance to step 10.

Grants File - NA17GOT9980058

Id: 2597473
Status: Accepted

Action: |P\ease select an action v ‘ m

Your Comments:

Spell Check

Financial Reports

Period Due Date [Status [Amount
End Requested

SF-425: Federal Financial Report - Cash 2597689 09/30/2016 10/30/2016 Delinquent N/A
Flow

Export options: Excel

Progress Reports

ID _|Period Start _|Period End _[Due Date _[Status |
Performance Progress Report 2597666 10/01/2015 03/31/2016 04/30/2016 Delinquent
Performance Progress Report 2597667 04/01/2016 09/30/2016 10/30/2016  Accepted

6. Another method can be used to locate the Award for which you wish to complete the
FFR. While on the Awards tab, click the Search Reports link.
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Inbox | Awards | Account Management

Welcome to Grants Online Arthur Rep25. You are logged in to Athe10.

» ASAP Advisaries
Enroliment
Request
» Manage
Recipient Users Awards
» SF-425A for
Multiple Awards
 Benteh Awirds Request enroliment In the Automated Standard Application for Payments (ASAP).

- ASAP Enroliment Request -

» Search Reports ] - Manage Recipient Users -
The Manage Reciplent Users feature allows you to manage responsibilities and access to awards for your organization. As a Recipient System Administrator, yo
modify or disassoclate users within your organization. You can also add new users for your organization. Please note that changes to Principal Investigators req
an approved Award Action Request and that changes to Key Personnel may require an Approved Award Action Request.

- SF-425A for Multiple Awards -

View, create or replace SF-425 Cash Flow Federal Financial Reports for multiple awards for the Reciplent organization.

- Search Awards -

The Search Awards feature allows you to find Awards by Award Number or Reciplent Name.

Federal Program Officers and Grants Management Division Users

Once you find an award, you can navigate to Its Grant File launch page to review It or take action. The possible actions that you can take are listed in the Actio
dropdown box of the Grant File launch page.

Grantees

If you leave the search criteria blank, you will retrieve all of your awards when clicking the Search button. When you open a Grant File launch page, the possibi
actions that you can take are listed in the Action dropdown box. Scroll down to the sub-documents to view Project Progress reports. Reports shown as 'Delinqu
‘Not Delinquent' should be entered and submitted through the associated link

or

The Search Reports feature allows you to search for Project Progress Reports and Federal Financial Reports by Award Number, Project Start Date, Assigned Pr
Office (GMD only), Assigned Program Officer, Report Type or any combination. After results are returned for a search on Profect Progress Reports, clicking on t

Status column h@adlng twice will order the results so that the Not Delinquent and Delinquent reports can Pasllz be reviewed.

7. The Search Financial and Project Progress Reports launch page is visible.

8. On the launch page, the text boxes and radio buttons can be used to narrow the
search for the type of report that is to be completed.

a. Tolocate all reports associated with the award, the user can perform a
generic search (leave all boxes at the top of the screen blank and select All
Reports for the Report Status and the Report Type). Click the Search button.

Search Financial and Project Progress Reports

Recipient Name : ‘ |

Report Period Start Date Range : ‘ ‘ - | ‘ Include reports with no Start Date(SF425)

Report Period End Date Range : ‘ ‘ - | ‘ Include reports with no End Date(SF270)
T e ]

(First Name or Last Name)

Progress Reports

Financial Reports

SF270 Reports
® all Reports

Report Type :

Delinquent Only
Delinquent and Mot Delinquent {all unsubmitted reports)
Report Status : Submitted (not yet Accepted)
Accepted
® All Reports
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b. To locate the Financial Report associated with the award, click the Report
Type: Financial Reports radio button and the Report Status: Delinquent
and Not Delinquent (all un-submitted reports) radio button. Click the
Search button.

c. With the same options as selected in step 8b:
e (Report Type: Financial Reports and Report Status: Delinquent
and Not Delinquent (all un-submitted reports)).

~and~

e Click two additional checkboxes:
o Include Reports with no Start Date (SF-425)
o Include Reports with no End Date (SF-270)
¢ Leave the remaining boxes at the top of the screen blank. Click the
Search button.

Search Financial and Project Progress Reports

Award Number S

Recipient Name : ‘ |

DBA Name : ‘ |

Report Period Start Date Range : ‘ | - ‘ | # Include reports with no Start Date(SF425) .
option c

Report Period End Date Range : ‘ | - ‘ | ¥ Include reports with no End Date(SF270)

Program Officer Name : I:l

(First Mame or Last Name)

® Financial Reports

Report Type :

T Epe
All Reports
Delinguent Onl
I ® Delinquent and Not Delinquent (all unsubmitted reports) I
Report Status : ubmitied (not yet Accepied)
Accepted
All Reports
| Search|

9. When the Search Report Results section is visible, locate and click the appropriate
Report link. If the search returns more than a few reports, scroll the list to locate the
correct report. In this example a SF-425: Federal Financial Report whose status is
Not Delinquent is the appropriate selection. In the Report column, click the SF-425:
Federal Financial Report — Cash Flow Report link.
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Search Report Results
8 items found, displaying all items.1
Report [Award Number [Reporting|Reporting [Due Date |Program [Status  [Recipient DBA |[Princi
Period Period Officer Nan
[Start [End |Project
SF-425: NA18GOT9980003 09/30/2016 10/30/2016 Grants Delinquent CARDINAL PEAK None
Federal Student00 TECHNOLOGIES, Designated
Financial LLC
Report -
Eull
Report
SF-425: NA18GOT9980003 03/31/2017 04/30/2017 Grants Delinquent CARDINAL PEAK None
Federal Student00 TECHNOLOGIES, Designated
Financial LLC
Report -
Eull
Report
SF-425:INA18GOT9980003 09/30/2017 10/30/2017 Grants Not CARDINAL PEAK None
Eederal Student00 Delinquent TECHNOLOGIES, Designated
Financig| LLC
Report
Cash
Elow

10. Click the Go to SF-425: Federal Financial Report — Cash Flow Details Page link.
In the screen image below, note the message that This document currently has no
tasks assigned to you. The message indicates that the placeholder for that report has

been established but the report is not yet due. Therefore, the user is not required to
take any action.

SF-425: Federal Financial Report - Cash Flow - NA18G0OT9980003

Id: 2693386
Status: Not Delinguent

I Go to SF-425: Federal Financial Report - Cash Flow Details Page >> I

__’Thls document currently has no tasks assigned to you.
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Submit a SF-425 Cash Flow / SF-425 Full Federal Financial Report

1. The form contains several sections of detailed financial information. All fields that
require data entry are indicated by a red asterisk. Although some fields are locked
and cannot be edited, all fields should be reviewed for accuracy. Contact the Grants
Online Help Desk for assistance resolving inaccuracies for non-editable fields.

2. On the next few pages the SF-425 Cash Flow Federal Financial Report is displayed.
Following that, the SF-425 Full Federal Financial Report is shown.

3. For the SF-425: Federal Financial Report — Cash Flow Details Page
many data fields, with the exception of the following, are pre-populated with data:

¢ Recipient Account Number or Identifying Number (item 5)
e Basis of Accounting (item 7)
e Transactions (items - 10a to 10c)

FEDERAL FINANCIAL REPORT

{Follow form Instructions
1. Federal Agency and Organizational Element 2. Federal Grant or Other Identifying Mumber Assigned by Federal Agency Page of
to Which This Report is Submitted {Te report multiple grants, use FFR Attachment) 1 2
pages
Department of Commerce/NOAA MNA18GOT9980003
3. Recipient Organizafion (Mame and complete address including Zip code)
CARDINAL PEAK TECHMOLOGIES, LLC
1380 FOREST PARK CIR STE 202, LAFAYETTE, CO 80026-3378 USA
4a. DUNS Mumber ab. EIN 5. Recipient Account Number or Identifying Mumber &. Report Type 7. Basis of Accounting
{To report multiple grants, use FFR Attachment)
Quarterly
964047778 Semi-Annusl
Annual
Final Lo oash
Accrual
&. Project/Grant Period 5. Reporting Period End Date
From: (Month, Day, Year) To: (Month, Day, Year) {Month, Day, vear)
October 01, 2015 September 20, 2018 March 31, 2016
10. Transactions Cumulative
(Uss lines a- for single or multiple grant reporting)
Federal Cash (To report multiple grants, also use FFR Attachment):
a. Cash Recsipts E| ]
b. Gash Disbursements * o ]
. Cash on Hand {line a minus b) $0.00
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The screen below is representative of the Transactions data elements (item
#10). The image below shows the format visible to NOAA Grant Recipients.

For NOAA and other agencies = items 10d to 100 are pre-populated with N/A
For EDA = (item 10d to 100) there is an opportuntiy to enter a dollar amount [ ]

10. Transactions Cumulative

(Use lines a-¢ for single or multiple grant reporting)

Federal Cash (To report multiple grants, alse use FFR Attachment):

a. CashReceipts © Determine Cash Receipts from the Federal accounting system >= S| |
b. Cash Disbursements ™ S| |
¢. Cash on Hand (line a minus b) 20.00

(Use lines d-o for single grant reporting)

Federal Expenditures and Unchbligated Balance:

d. Total Federal funds authorized it
&. Total Federal share of expenditures Mia
f. Total shars of unliquidated obligations Mia
g. Total Federal share (gum of lines & and f} MiA
h. Unobligated balance of Federal funds {line d minus g) i

Recipient Share:

i. Total recipient share required i
j. Recipient share of expenditures i
k. Remaining Recipient share to be provided {lins i minus j) A

Program Income:

|. Total Federal program income earned A
m. Program income expended in accordance with the deduction altemative i
n . Program income expended in accordance with the addition alternative i
o . Unexpended program income (line | minuz line m or line n) A
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The screen below is representative of the content for:

e Indirect Expense (item #11)

e Remarks (item #12) — If the Cash on Hand is greater than $5,000 or less than
negative $5,000, information must be entered for this data element
o Certification (item #13) is populated with the submitter’s information when the

Forward to Agency task is complete

For NOAA and other agencies = items 11a to 11f are pre-populated with N/A
For EDA = (item 1lato 11g) there is an opportuntiy to enter

e adollaramount [ ]
Y — L

a. Type b. Rate c. Period From Period To d Base

. Amount Charged e Federal Share

NIA MIA NIA

=
>
=
b=

1. Indirect Expense

M/A NIA

_g o

Viewledit remarks >>  No recipient remarks exist.

12. Remarks: Attach any explanations deemed necessary or information required by Federal sponsoring agency in compliance with governing legislation:

13. Certification: By signing this report, | certify that it is true, complete, and accurate to the best of my knowledge. | am aware that
any false, fictitious, or fraudulent information may subject me to criminal, civil, or administrative penalities. (U.S. Code, Title 218, Section 1001)

a. Typed or Printed Name and Title of Autherized Certifying Official

¢. Telephone (Area code. number and extension)

d. Email address

b. Signature of Authorized Certifying Official

e. Date Report Submitted (Month, Day, Year)

FEDERAL AGENCY NOTE:
Cash on hand greater than $5,000 or less than -$5,000 requires an explanation.

14. Agency use only:
View remarks >>

This form is not validated and cannot be forwarded to agency. Clicking the Save button will show validation issues.

4. When all required information is entered on the form, click the Save and Return to
Main button. This initiates the next step in the workflow. A task is sent to the Inbox

of the person who created the report.

& Typed or Printed Name and Title of Authorized Certifying Official

c. Telephone (Area code, number and extension)

d. Email address

testemail@msg2.rdc.noaa.gov

b. Signature of Authorized Certifying Official

& Date Report Submitted (Month, Day, Year)

03/29/20

FEDERAL AGENCY NOTE:

Cash on hand greater than $5,000 or less than -$5,000 requires an explanation.

14, Agency use only;
View remarks >>

Save | Save and Return to Main | Cancel m
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5. For the SF-425: Federal Financial Report — Full Report Details Page
many data fields, with the exception of the following, are pre-populated with
data:

e Recipient Account Number or Identifying Number (item #5)
e Basis of Accounting (item #7)
e Transactions (items 10a to 10c)

FEDERAL FINANCIAL REPORT

1. Federal Agency and Organizational Element 2. Federal Grant or Other Identifying Mumber Assigned by Federal Agency Page of
to Which This Report is Submitted: (To report multiple grants, use FFR Attachment) 1 z
pages
Department of Commerce/NOAA MNA18GOT99380003

3. Recipient Organization (Mame and complete address including Zip code)
CARDIMAL PEAK TECHMOLOGIES, LLC

1380 FOREST PARK CIR STE 202, LAFAYETTE, CO 80026-33278 USA

43. DUMS Mumber 4b. EIN F. Recipient Account Number or Identifying Number 5. Report Type 7. Basis of Accounting
(To raport multiple grants, use FER Attachmant)
Qwartery
964047778 Semi-Annus|
Annusl
Eina Cash Accrus
8. Project/Grant Period 8. Reporting Period End Date
From: (Month, Day, ear) To: (Month, Day, ear) {Month, Day, Yesar)
October 01, 2015 September 30, 2018 September 30, 2016
10. Transactions FumastE
{Use lines a-c for single or multiple grant reporting)
Federal Cash {To report multiple grants, also use FFR Attachment):
s. Cash Receipts *  Determine Cash Receipts from the Federal accounting system == 5| |
b. Cash Disbursements ™ S| |
c. Cash on Hand (line 8 minus b} 50,00

{Use lines d-o for single grant reporting)
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The screen below is representative of the Transactions data elements (item #10).
For the majority of the items, there is an opportunity to enter a dollar amount $ [ |
The remaining fields are updated with information for calculated values.

10. Transactions

Cumulative

{Us= lines s-¢ for single or multiple grant reporting)

Federal Cash (To repart multiple grants, also use FFR Attachment):

a. Cash Receipts *  Determine Cash Receipts from the Federal acc

| |

b. Cash Disbursements =

| |

c. Cash on Hand (line 3 minus b)

£0.00

{Us= lines d-z for single grant reporting)

Federal Expenditures and Unobligated Balance:

d. Total Federal funds autherized *  Update/verify tofal Federal funds authorized ==

| |

=. Total Federal share of expenditures *

| |

f. Tatzl share of unliquidated oblipations *

| |

g. Total Federal share (sum of lines  and f)

£0.00

h. Unobligated balance of Federal funds (ne d minus g)

£0.00

Recipient Share:

Total recipient share required = Update/verify total recipient shar

m

il

glo.00 |

}- Recipient share of expenditure:

| |

k. Remaining Recipient share to be provided {lins i minus )

$0.00

Program Income:

Total Federal program income eam=d

| |

m. Program income expended in accerdancs with the deduction ahemative

| |

n . Program income expended in sccordances with the addition altemative

| |

o . Unexpended program income {line | minus line m or lins n)

£0.00
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The image below is representative of the content for:

e Indirect Expense (item #11)

e Remarks (item #12) — If the Cash on Hand is greater than $5,000 or less than
negative $5,000, information must be entered for this data element

o Certification (item #13) is populated with the submitter’s information when the
Forward to Agency task is complete

For all Department of Commerce Agencies that use Grants Online, the Indirect
Expense data (item 11ato 119), there is an opportuntiy to enter:

e adollaramount [ |
e aw[ ]

a. Type Retz ?m?.f-:c;wﬁ?g-_. F;f‘"?;;if vy |d-Base le. Amrount Charged |, Federsi Share
) v
1. ndrea % [ I || i I |
' % ' I I Ii Il |

_; — i B 2

12. Remarks: Attach sny explenstions deemed necessary or informstion required by Federal spensering agency in complisnce with governing legislation:
Viewledit remarks >>  No recipient remarks exist.

13. Certification: By signing this report, | certify that it is true, complete, and accurate to the best of my knowledge. | am aware that
any false, fictitious, or fraudulent information may subject me to criminal, civil, o administrative penalities. (U.5. Code, Title 212, Section 1001}
5. Typed or Printed Neme and Title of Authorized Certifying Officisl 5. Telephone (Ares code. number snd extension)

d. Emeil sodrass

b. Signature of Authorized Certifying Officisl
o. Dste Report Submitied (Month, Day, Yesr)

FEDERAL AGENCY NOTE: 14. Agency use only:
Cash on hand greater than £5,000 or less than -£5,000 requires an explanation. View remarks >>

This form is not validated and cannot be forwarded to the Federal Agency. Clicking the Save button will show validation issues.

| Save | Save and Start Workflow | Cancel | print

6. To proceed to the next step in the process, click the Save and Start Workflow
button.

5. Typed or Printed Nsme snd Title of Authorized Certifying Official c. Telephone {Ares code, number and extension)

|d. Email address

b. Signature of Autharized Gertifying Official
2. Dste Report Submitted (Month. Day. Yaar)

FEDERAL AGENCY NOTE: 14. Agency use only:
Cash on hand greater than $5,000 or less than -£5,000 requires an explanation. View remarks >=>

This form is not validated and cannot be forwarded to the Federal Agency. Clicking the Save button will show validation issues.

Save | Save and Start Workflow | Cancel | Print |
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Submit a SF-425A Multiple Awards Federal Financial Report (Interim Report)

A SF-425A can be submitted by any organization that has more than one active award in
Grants Online. When creating a Multiple Award SF-425A report, awards from the same
Federal agency can be included in one report. However, if you have awards from multiple

agencies you need to generate separate reports for each agency.

NOTE: Do not attempt to create a SF-425A for any financial reports with a report period
end date that is in the future. In addition, do not attempt to include final reports in a SF-

425A.
NOAA Only
1. Click the Awards tab.

2. Click the SF-425A for Multiple Awards link.

Enrollment
Request

> Manage
Recipient Users Awards

» SF-425A fo
Multiple Awards - ASAP Enrollment Request -

P —— Request enrollment in the Automated Standard Application for Payments (ASAP).

» Search Reports - Manage Recipient Users -

Personnel may require an Approved Award Action Request.

_’l - SF-425A for Multiple Awards - I

- Search Awards -

The Search Awards feature allows you to find Awards by Award Number or Recipient Name.

The Manage Recipient Users feature allows you to manage responsibilities and access to awards for your organization. As a Recipient System
within your organization. You can also add new users for your organization. Please note that changes to Principal Investigators require an appl|

View, create or replace SF-425 Cash Flow Federal Financial Reports for multiple awards for the Recipient organization.

3. Existing Multiple Award SF-425As will be visible on the screen at the top of the screen
(just beneath the heading Existing Multiple Award SF-425As). In this case, there are

none.

4. Onthe SF-425A Overview Page for the selected organization, specify an End Date

(March 31 or September 30) and the End Year.

5. Click the Create Multiple Award SF-425A button.

SF-425A Overview Page for
GLOBAL ENVIRONMENT AND TECHNOLOGY FOUNDATION

Existing Multiple Award SF-425A Documents
None

Create a new Multiple Award SF-425A for the reporting period ending:

[March 31 +][2015 ]

Create Multiple Award SF-425A
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6. If there are no or only one SF-425 Cash Flow Reports for the period selected, the
user receives one of two error messages:

a. There are no SF-425 Cash Flow Reports for the dates specified.

SF-425A Overview Page for
AOPA FOUNDATION, INC., THE

Existing Multiple Award SF-425A Documents

None

— There are no SF-425 Cash Flow re

Create a new Multiple Award SF-425A for the reporting period ending:

March 31 v][2015 v

b. Only one SF-425 Cash Flow Report exists for the dates specified.

SF-425A Overview Page for
ALICE FERGUSON FOUNDATION INC

Existing Multiple Award SF-425A Documents

None

el On1ly 0ne SF-425 Cash Flow report exists for an active Award with this reporting period end date. Please use the ing

Create a new Multiple Award SF-425A for the reporting period ending:

[September 30 v |[2014 ]

Create Multiple Award SF-425A

7. Instructions for the Federal Financial Report attachment can be accessed by clicking
the SF-425A Instructions link.

Multiple Award SF-425A for
GLOBAL ENVIRONMENT AND TECHNOLOGY FOUNDATION

Awards Included in this SF-425:

None

Awards Not Included in this SF-425:
Note: Final SF-425 reports a ot available for inclusion in the SF-425A (full explanation
|Award Number wird |Award |Award [CZM |Project m RE [Report |Principal
[End |Status |Section|Title Status 1D Investigators|
/01/2014 09/30/2017 Accepted GSTUDENT SF 425 Delinquent 2595027 Arthur Rep04
Cash
Appllcatlon Flow
for
Competition

8. By default, all awards are under the Awards Not Included in this SF-425 header.
Place a check in the first column to indicate the awards that should be moved beneath
the Awards Included in this SF-425 header.
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9. Click the Add

Selected Awards to Report button.

Multiple Award SF-425A for

r* Awards Included in this SF-425:

None

VS.

-

Awards Not Included in this SF-425:
Note: Final SF-425 reports are not available for inclusion in the SF-425A (full explanation).
B |Award Number |As rd rd

.!A 0T99: 7 10/01/2014 09/30/2017 Accepted

NA16G0OT9980018 10/01/2014 09/30/2017 Accepted

NA16GOT9980020 10/01/2014 09/30/2017 Accepted

NA16GOT9980024 10/01/2014 09/30/2017 Accepted

NA16GOT9980025 10/01/2014 09/30/2017 Accepted

NA16G0OT9980026 10/01/2014 09/30/2017 Accepted

NA16GOT9! 9 10/01/2014 09/30/2017 Accepted

Export options: £

GSTUDENT-
04

Application
for
Competition

GLOBAL ENVIRONMENT AND TECHNOLOGY FOUNDATION

SF-425 Delinquent 2595027 Arthur Rep04
ash

Flow

GSTUDENTO0 SF-425 Delinquent 2595028 Arthur Rep00

- App for
Comp RFA
May 2016
class

Cash
Flow

GSTUDENTO3 SF-425 Delinquent 2595029 Arthur Rep03

Science!

Cash
Flow

SF-425 Delinquent 25

Arthur Repi2

(gstudent12) Cash

gstudent1i
competitive
application
Emily's
application--
Gstudent10
gstudent09

Description

ow
SF-425 Delinquent 2595031 Arthur Repil
Cash
Flow

SF-425 Delinquent 25 32 Arthur Rep10
Cash

Flow
SF-425 Delinquent 2595033 Arthur Rep09
Cash
Flow

SF-425 Delinquent 2595034 Arthur Rep22
Cash

Flow

10. The selected awards are now located beneath the heading Awards Included
in this SF-425A.

Multiple Award SF-425A for

SF-425A Instructions

Awards Included in this SF-425: |

[Remove|Award Numbes:

S
NA16GOT9980016 10/01/2014 09/30/2017 Accepted

NA16GOT9980017 10/01/2014 09/30/2017 Accepted

Export options: Excel

Go to the 5 Details Page >>

| Save ] Cancel | Print |

GLOBAL ENVIRONMENT AND TECHNOLOGY FOUNDATION

No.
GSTUDENT-
04

Application
for
Competition
GSTUDENTOO0
- App for
Comp RFA
May 2016
class

Recipient Account

B Arthur Rep04

s Arthur Rep00

fotats_ ________ | | [ | | soool |
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11. The other SF-425s remain beneath the heading Awards Not Included in this
SF-425A.

Multiple Award SF-425A for
GLOBAL ENVIRONMENT AND TECHNOLOGY FOUNDATION

SF-425A Instructions
Awards Included in this SF-425:

Remove|Award Number [Award |[Award [Award [CZM  [Project Reclplent Account  |Cumulative Federal |Principal
Start [End Status SectlnnTltIe Cash Disbursement [Investigators|

NA16GOT9980016 10/01/2014 09/30/2017 Accepted GSTUDENT Arthur Rep04

Appllcatlon
or
Competition
NA16GOT9980017 10/01/2014 09/30/2017 Accepted GSTUDENTO00 $ Arthur Rep00
- App for
VS. Comp RFA
May 2016
class

ot ([ [ [ | | soool |

Export options: Excel

Go to the SF-425 Details Page >>

9 Awards Not Included in this SF-425:
Note: Final SF-425 reports are not available for inclusion in the SF-425A (full explanation).

[Award Number |Award |Award [Award (CZM  |Project Rert Report  (Report |Principal
Start [End Status |Section|Title Status 1D Investigators]
NA16GOT9980018 10/01/2014 09/30/2017 Accepted GSTUDENTO3 SF 425 Delinguent 2595029 Arthur Rep03
ash
Flow

12. Enter information for the Cumulative Federal Cash Disbursement* (mandatory)
and the Recipient Account No. (optional) data fields. To enter data later, advance
to Step 13.

13. When data has been entered, click the Go to the SF-425 Details Page link to
launch the SF-425 form. The SF-425 contains several sections for detailed
financial information. Advance to step 14.

Multiple Award SF-425A for
GLOBAL ENVIRONMENT AND TECHNOLOGY FOUNDATION

SF-425A Instructions

Awards Included in this SF-425:
Recipient Account [Cumulative Federal |Principal

Remove|Award Number (Award |Award [Award [CZM |Project
Start [End Status _[Section|Title Cash Disbursement | [nvestigators|

NA16GOT9980016 10/01/2014 09/30/2017 Accepted GSTUDENT $ furthur Rep04

Appllcatlon

for

Competition
NA16GOT9980017 10/01/2014 09/30/2017 Accepted GSTUDENTO00

- App for 0

Comp RFA =

May 2016

class

fotts 1 | [ | | | [ soool |

Export options: Excel
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14. To save data entered thus far click the Save button; the user can resume data
entry at a later date. Click the Print button to generate a printable PDF version of

the SF-425A. To exit without saving the data entered, click the Cancel button.

Multiple Award SF-425A for
GLOBAL ENVIRONMENT AND TECHNOLOGY FOUNDATION

SF-425A Instructions

Awards Included in this SF-425;

NA16G0OT9980016

04 0]
Application =
for
Competition

NA16GO

- App for
Comp RFA
May 2016
class

Export options: Excel

Go to the SF-425 Details Page >

| (Soxe] cancel [ prime

Remove|Award Number |Award |Award [Award |CZM  |Project Ileclplent Account Cumulative Federal |Principal
Start [End Status |Section| Tltle Cash Disbursement |Investigators|

980016 10/01/2014 09/30/2017 Accepted GSTUDENT- Arthur Rep04
980017 10/01/2014 09/30/2017 Accepted GSTUDENTOO $ Arthur Rep00
0l

oals | _________|_____ [ [ [ | _______soool |

15. On the SF-425, all fields that require data entry are indicated by a red asterisk.
The data on the form should be based on the transactions for all awards included with

16.

the SF-425A.

All fields should be reviewed for accuracy. Contact the Grants Online Help Desk for

assistance resolving inaccuracies if a field cannot be edited.

When all information has been entered and verified, at the bottom of the screen, there

are four buttons:

e Save — saves all information entered on the form without starting the workflow.

e Save and Return to Main — saves all information entered on the form and
starts the workflow process. The report is routed to the Inbox of the person

who created the SF-425A.

e Cancel —returns the user to the SF-425A launch page. If this option is

selected prior to clicking the Save button, all data entered is lost.

e Print — generates a PDF version of the report.

13. Certification: By signing this report, | certify that it is true, complete, and accurate to the best of my knowledge. | am aware that
any false, fictitious, or fraudulent information may subject me to criminal, civil, or administrative penalities. (U.S. Code, Title 218, Section 1001)

a.Typed or Printed Name and Title of Autharized Certifying Official c. Telephone (Area code, number and extension)

d. Email address

b. Signature of Autharized Certifying Official
e. Date Report Submitted (Month, Day, Year)

FEDERAL AGENCY NOTE: 14. Agency use only:
Cash on hand greater than $5,000 or less than -$5,000 requires an explanation. View remarks >>

Go to the SF-425A Details Page >>

This form is not validated and cannot be forwarded to agency. Clicking the Save button will show validation issues.

Save | Save and Return to Main | Cancel
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%NOTE: When the Save or the Save and Return to Main button is clicked, the
data entered is validated. Errors detected during the data validation are
displayed at the top of the screen in red letters. Those issues must be
addressed before the SF-425A can be forwarded to the Federal agency
responsible for the award.

17. Click the Inbox tab and then the Task link (located on the left navigation pane).

18. Click the View link next to the SF-425A task.

19. The Federal Financial Report launch page is visible. The Action dropdown menu
contains the following options:

a. Forward Multiple Award SF-425 Cash Flow Report to Agency — forwards the
report to the agency for approval. (Available only to users with the Authorized
Representative or Business/Finance Representative Submitting role). Click the
Submit button.

b. Reassign Multiple Award SF-425 Cash Flow Report — routes the report to
another Authorized Representative for review and approval prior to the report
being submitted to the agency.

c. Review/Edit Multiple Award SF-425 Cash Flow Details — opens the Multiple
Award Details page for review. The document is unlocked and revisions can be
made prior to sending for approval.

d. Review/Edit SF-425 Details — opens the SF-425 Details page for review. The
document is unlocked and revisions can be made prior to sending for approval.

SF-425A: Multiple Award Cash Flow SF-425

Id: 2595042
Status: Delinquent

Action: Please select an action v m
Your Comments: LlEEEEE e db 0]

Forward Multiple Award SF-425 Cash Flow Report to Agency
Reassign Multiple Award SF-425 Cash Flow Report
Review/Edit Multiple Award SF-425 Cash Flow Details

| Review/Edit SF-425 Details -

Spell Check
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20. Select an option from the Action dropdown menu and click the Submit button.

21. A warning message is visible. The user should click the OK button to proceed to the
next steps.

If the user is not an Authorized Representative or Business/Finance Representative-
Submitting, he/she will not have Forward SF-xxx to the Agency on his/her dropdown
menu. That person must select Forward SF-xxx to the Authorized Representative for
review and approval. Subsequently, the Authorized Representative receives a task in
his/her Inbox to review, edit, and approve the report. When satisfied with the accuracy of
the content, the Authorized Representative forwards the report to the agency.

When the report is forwarded to the agency there are two possible paths:
¢ If comments were entered for the Remarks data element (on the form
details page) the report is sent to the Grants Management Division for
approval.
¢ If there are no comments for the Remarks data element (on the form
details page) the report is automatically approved. The person who sent
the report receives notification that the report has been approved.
Create and Submit a SF-270 Request for Advance or Reimbursement
The SF-270 should only be used by organizations that are unable to draw down funds
using the Department of Treasury’s ASAP system. NOAA ASAP Risk Recipients must
use the SF-270 to draw down funds.

1. Click the Awards tab.

2. Click the Search Awards link.

Stares of »

- ~
m Account Management m

Enrollment
Request

» Manage
Recipient Users Awards
» SF-425A for
Multiple Awards
» Search Awards Request enrollment in the Automated Standard Application for Payments (ASAP).

- ASAP Enrollment Request -

» Search Reports - Manage Recipient Users -

The Manage Recipient Users feature allows you to manage responsibilities and access to awards for your organization. As a Recipient System
within your organization. You can also add new users for your organization. Please note that changes to Principal Investigators require an app!
Personnel may require an Approved Award Action Request.

- SE-425A for Multiple Awards -

View, create or replace SF-425 Cash Flow Federal Financial Reports for multiple awards for the Recipient organization.

The Search Awards feature allows you to find Awards by Award Number or Recipient Name.
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3. Enter the Award Number and click the Search button. The search results are displayed
at the bottom of the screen. Locate and click the Award Number link.

Search Awards

Award Number:  [NA16GOT9980049
Recipient Name: ‘ ‘
Project Title: ‘ |

Award Status:

PI-PD Last Name: ‘ ‘

Please use the above fields to narrow down your search. Searches are not case-sensitive.
Fields can be partially completed to get all matching results. Use % as wildcard in search string.

Search Results

One item found.1

|Award Number [Org ID |Recipient Name Project |Award (Principal Investigators-
Title Status

Project Directors
P NA16GOTI980049 2004695 GLOBAL ENVIRONMENT AND Training Accepted None Designated
TECHNOLOGY FOUNDATION App 01

4. When the Grants File launch page is visible, select Create SF-270 from the Action
dropdown menu. Click the Submit button.

Grants File - NA16GOT9980049

Id: 2595331
Status: Accepted

Action: ‘Please select an action v |

Your Comments: Please select an action
Create Award Action Request
Create SF270
View Accounting Details
’View/Manage Award-related Personne| ™ |

A
Spell Check

5. From the SF-270 launch page, click the Go to SF-270: Request for Advance or
Reimbursement Details Page link.

SF-270: Request for Advance or Reimbursement - NA16GOT9980049

Id: 2595899
Status:
—

I Go to SF-270: Request for Advance or Reimbursement Details Page >> I

This document currently has no tasks assigned to you.
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6. The SF-270 is shown in the image below; all fields that require data entry are
indicated by a red asterisk. Specify the Type of Payment Requested — either
Advance or Reimbursement. For item 1(b) specify either Final or Partial.

Request for Advance or Reimbursement - NA16GOT9980049
> 1. Type of Payment Requested” (a.) @® Advance ' Reimbursement (b.)* Final ® Partial

2. Basis of Request* ® Cash Accrual

3. Federal Agency and Organzation Element to Department of Commerce/NOAA
Which Report is Submitted

4. Federal Grant or Other Identifying Number Assigned by Federal Agency NA16GOT9980049

5. Partial Payment Request Number For This Request 0

6. EIN Number 541489434

7. Recipient Identifying Number

or Account Number

8. Period Covered By This Request - |07/01,/2016 |— ‘07/31/2016 |
(MM/DD/YYYY - MM/DD/YYYY)

9, Recipient Organization
GLOBAL ENVIRONMENT AND TECHNOLOGY FOUNDATION
2900 S QUINCY ST STE 375, ARLINGTON, VA 22206-2231

10. Payee Where payment is to be sent if different than item 9

Address:
Number and Street:

City, State and Zip: A

7. When finished data entry, click the Save button at the bottom of the screen.

Request for Advance or Reimbursement - NA16GOT9980049

L. Type of Payment Requested (a.) * Advance  Reimbursement (b.)* © Final ® Partial
2. Basis of Request ® Cast Accrual
3. Federal Agency and Organzation Element to Department of Commerce/NOAA

Which Report is Submitted
4. ral Grant or Other Identifying Number Assigned by Federal Agency NAL6GOT9980049
5. Partial Payment Request Number For This Request ']

6. EIN Number 541489434

7. Recipient Identifying Number — [iGAA |

or Account Number

8. Period Covered By This Request * [57/01/2016 773172016
MM/DD/YYYY - MM/DD/YYYY)

ipient Organization
N NMENT AND TECHNOLOGY FOUNDATION
Y ST STE 375, ARLINGTON, VA 22206-2231

10. Payee Where payment is to be sent if different than item 9
N

snditions require submission of supporting documentation with the SF-270,

FILLED OUT COPY OF THE SF-2
L OUT THE SF-270 IN THE FORI

) IS NOT ACCEPTABLE AND THE SUBMISSION WILL BE REJECTEL

ATTACHING A
YC ABOVE

ST

Save and Certif
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8. The Type of Payment Requested (Advance or Reimbursement) determines the
secondary screen that must be completed.

a. The image below is associated with having selected the Advance radio button
for item 1a. Click the Alternate Computation link.

10. Payee Where payment is to be sent if different than item 9

e
Number and Street: Y

City, State and Zip: 4

SF-270 Instructions

Enter the appropriate dollar amount for items 12a, 12b, and 12c. To
return to the previous screen, click the Save and Return to Main button.

Alternate Computation

3. Federal Agency and Organzation Element to 4. Federal Grant or Other Identifying Number Assigned by Federal Agency
Which Report is Submitted

Department of Commerce/NOAA NA16GOT9980049

6. EIN Number 8. Period Covered By This Request
541489434 07/01/2016 - 07/31/2016

12. Alternate Computation for Advances Only Total
a. Estimated Federal cash outlays that will be made during period covered by the advance §250.00

b. Less Estimated balance of Federal cash on hand as of beginning of advance period 5{0.00

c. Amount requested (Line a minus fine b) 4[250.00

Save | Save and Return to Main I Cancel

b. The image below is associated with having selected the Reimbursement radio
button for item 1a. Click the Computation link.

10. Payee Where payment is to be sent if different than item 9
Name:

e
Number and Street: 4

City, State and Zip:

SF-270 Instructions

Enter the appropriate dollar amount for items 11a to 11j. To return to the
previous screen, click the Save and Return to Main button.
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9.

Computation

3. Federal Agency and Organzation Element to 4. Federal Grant or Other Identifying Number Assigned by Federal Agency
Which Report is Submitted

Department of Commerce/NOAA NA16GOT9980049

6. EIN Number 8. Period Covered By This Request

541489434 06/01/2016 - 08/30/2016

11. Computation of Amount of Reimbursements/Advances Requested

Program/Functions/Activities Total

a. Total program outlays to date (as of date) ‘ ‘50.00 $0.00

b. Less Cumulative program income £0.00 $0.00

c. Net program outlays (Line a minus line b) $(0.00 $0.00

d. Estimated net cash outlays for advance period 40.00 $0.00

e. Total (Sum of lines ¢ and d) $(0.00 $0.00

f. Non-Federal share of amount on line e 50.00 50.00

g. Federal share of amount on line e $0.00 $0.00

h. Federal payments previously requested 5‘0_00 ‘5‘0_00 ‘
i. Federal share now requested (Line g minus line h) 5‘0_00 ‘5‘0_00 ‘
j. Advances required by 1st Month jO_OO ‘SJ0.00 ‘
month, when requested by

Federal grantor agency for 2nd Month S‘O-OU ‘S‘O-OU ‘
:Zi;ﬂé::kmg reschedulued 3rd Month S‘U.OU ‘S‘0.0U ‘

Save | Save and Return to Main | Cancel

Irrespective of the computation method used, when finished, click the Save and Certify
button.

SF-270 Instructions

Note: If the Special Award Conditions require submission of supporting documentation with the SF-270,
attach that documentation here.

[ Attachments:

No attachments.

Add new Attachment: [+]

Any changes to information on this page should be saved before adding or removing attachments. File name should be 50 characters or less if there are

Large File Guidance

ATTACHING A FILLED OUT COPY OF THE SF-270 IS NOT ACCEPTABLE AND THE SUBMISSION WILL BE REIECTED.
YOU MUST FILL OUT THE SF-270 IN THE FORM ABOVE.

Save | Save and Certify | Cancel | Print Report

10. Indicate concurrence with the request and validate the accuracy of information
on the SF-270.

a. For an Advance, click the Agree button.

Certification

I certify to the best of my knowledge and belief that the data on the
reverse are correct and that all outlays were made in accordance with
the grant conditions or other agreement and that payment is due and
has not been previously requested.

Agree | Cancel
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b. For a Reimbursement, click the Agree — Start Workflow button.

Certification

I certify to the best of my knowledge and belief that the data on the
reverse are correct and that all outlays were made in accordance with
the grant conditions or other agreement and that payment is due and
has not been previously requested.

| Agree - Start Workflow | Cance

11. Atask is placed in the user’s Inbox to initiate the process of sending the SF-270 to
the appropriate Federal agency.

12. Navigate to the SF-270: Request for Advance or Reimbursement launch page. On
the Action dropdown menu, there are three or four options, depending upon the
user’s assigned role. In this example, because the user’s role is an Authorized
Representative or Business / Financial Representative (submitting), there are four
options.

From the Action dropdown menu, select Forward Request for Advance or
Reimbursement to Agency. Click the Submit button.

SF-270: Request for Advance or Reimbursement - NA16GOT9980049

Id: 2595897
Status:

Action: [Please select an action v] -
Your Comments: | Please select an action
Forward Reguest for Advance or Reimbursement to Ager

Reassign Review SF270 Report
View Request for Advance or Reimbursement
Withdraw Request for Advance or Reimbursement A

Spell Check

If the user’s role does not allow the individual to submit reports to the Federal
agency, he/she should forward the SF-270 to the Authorized Representative or
the Business / Financial Representative (submitting). The person with either
role will forward the form to the appropriate Federal agency.

13. To confirm the intent to move forward, click the OK button on the pop-up screen.

. .. E
grantsonlinetraining.rdc.noaa.gov says:

The action you are about to perform cannot be easily
undone and might require help-desk assistance. Are you
sure you want to continue?

Prevent this page from creating additional dialogs.

OK Cancel
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14. The message on the screen confirms successful completion of the task.

Review Request for Advance or Reimbursement — Forward
Request for Advance or Reimbursement to Agency is complete.

Your Tasks

I Review Request for Advance or Reimbursement - Forward Request for Advance or Reimbursement to Agency is complete. I
Document Type Status
[al ] AR Avply Filter >>

46 items found, displaying all items.1

[View|Task Id|Task Name [Task Status|Document Type ________________|Document Id/Start Date|Completed Dz |
— ew 4855911 Review Request for Advance or Reimbursement Complete Request for Advance or Reimbursement 2595897 09/01/2016 09/01/2016
View 4855884 Review Request for Advance or Reimbursement Complete Request for Advance or Reimbursement 2595896 09/01/2016 09/01/2016
View 4855800 Review Progress Report Cancelled  Performance Progress Report 2595887 08/22/2016
View 4855752 Review Progress Report Cancelled Performance Progress Report 2595833 08/22/2016
View 4855724 Review Progress Report Cancelled Performance Progress Report 2595838 08/22/2016
View 4855547 Review Progress Report Cancelled Performance Progress Report 2595844 08/04/2016
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Replace a Report

Any accepted Federal Financial Report or Performance Progress Report (for an open
award) can be replaced with a new report. This is a two-step process that involves
withdrawing the existing report and replacing it with a new report. The new report must be
processed using the same workflow as was applied to the original report.

Although there is no limit to the number of times a report can be replaced, the following
guidelines should govern replacing a report:

e Reports for closed awards cannot be replaced

o Only accepted reports can be replaced

e Legacy reports and/or those created outside of Grants Online should only be
replaced if the value for the Cash On Hand data element is unacceptably
inaccurate

1. From the Grants File launch page, under the Financial Reports (or the Progress
Reports) header, locate the report that is to be replaced. Click the ID link that is
associated with the report.

Sub Documents

Tvpe o ftide ______ _____ ________[Staius |
Award Package 2595841 GStudent48 - Rolling Global Env Strategy Accepted
Special Award Condition Report 2595841 Special Award Condition Report

Award File 0 2595786 GStudent48 - Rolling Glebal Env Strategy Accepted

Export options: Excel
Associated Documents

Nothing found to display.

Financial Reports

[Period(Period Due Date [Amount
Start |[End Requested|

03/31/2016 04/30/2016 Accepted N/A

SF-425: Federal Financial Report - Cash Flow
Export options: Excel

Progress Reports

lype __________________lID __[Period Start _|Period End _|Duc Date _[Status __|
Performance Progress Report 2595844 10/01/2015 03/31/2016  04/30/2016  Submitted

Export options: Excel

2. The SF-425: Federal Financial Report — Cash Flow launch page is visible. Select
Replace Report from the Action dropdown menu. Click the Submit button.

SF-425: Federal Financial Report - Cash Flow -

Id; 2595843

Status: Accepted
Action: | Please select an action v ‘

Your Comments: | Please select an action

» Replace Report
View SF-425 Cash Flow Details

Spell Check
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3. To confirm the intent to move forward, click the OK button on the pop-up screen.

grantsonlinetraining.rdc.noaa.gov says:

The action you are about to perform cannot be easily
undone and might require help-desk assistance. Are you
sure you want to continue?

Prevent this page from creating additional dialogs.

0K Cancel

4. The message on the screen confirms successful completion of the task.

Your Tasks

I Replace Report is complete. I

Document Type Status

(Al v] [open v] Apply Filter >>
10 items found, displaying all items. 1

View|Task Id [Task Status|Document TypelDocument Id Start Date|Completed DatelAward Number

View 4855480 Manage Award Users Not Started Award Package 2595673 ED16G0OT9970013
View 4855455 Manage Award Users Not Started Award Package 2595841 ED16G0OT9970025
View 4853511 Review Amendment Not Started Award File 2595465 NA16GOT9980021
View 4853473 Manage Award Users Not Started Award Package 2594898 NA16GOT9980015
View 4853383 Manage Award Users Not Started Award Package 2595377 NA16GOT9980036
View 4853379 Manage Award Users Not Started Award Package 2595397 NA16GOT9980032
View 4853351 Manage Award Users Not Started Award Package 2595389 NA16GOT9980034
View 4853286 Manage Award Users Not Started Award Package 2595385 NA16GOT9980041

5. Navigate to the user’s tasks. Observe that the Review SF-425 Cash Flow Report
(Task Name) has a Task Status of Not Started. The user can now generate a new
report to replace the previous version. Click the View link next to the new task.

Your Tasks

Document Type Status

[Al

] [open ]

11 items found, displaying all items.1

Task Id Document Type ___________________[Document Id|Start Datel|Completed Date

4856049 Review SF-425 Cash Flow Report Not Started SF-425: Federal Financial Report - Cash Flow Only 2595901
4855480 Manage Award Users Not Started Award Package 2595673

View 4855455 Manage Award Users Not Started Award Package 2595841

4853511 Review Amendment Not Started Award File 2595465

View 4853473 Manage Award Users Not Started Award Package 2594898

4853383 Manage Award Users Not Started Award Package 2595377

View 4853379 Manage Award Users Not Started Award Package 2595397
View 4853351 Manage Award Users Not Started Award Package 2595389
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6. The Financial Report launch page is visible. From the Action dropdown menu, select
Review/Edit SF-425 Cash Flow Details. Click the Submit button.

SF-425: Federal Financial Report - Cash Flow -

Id: 2595901

Status: Not Delinquent
Action: |Please select an action v | ||

Your Comments: | Please select an action
Reassign SF-425 Cash Flow Report
Review/Edit SF-425 Cash Flow Details

Spell Check

7. Make the appropriate changes to the SF-425. If the user has the appropriate access
level he/she can forward the report directly to the Federal agency; otherwise, the report
should be forwarded to the individual whose role permits him/her to forward the SF-425
to the agency.

8. When the new Financial Report is completed and accepted, the status on the Grants File
page will be updated to Accepted.
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Add or Edit an Organization’s Users

Recipient Administrator ONLY
1. Click the Awards tab.
2. Click the Manage Recipient Users link.

3. Select the appropriate organization from the dropdown menu.

Manage Recipients

Please select an organization to display:

All Organizations v

All Organizations
NOAA - 2004695 - GLOBAL ENVIRONMENT AND TECHNOLOGY FOUNDATION
EDA - 2004699 - GLOBAL ENVIRONMENT AND TECHNOLOGY FOUNDATION - TESTING VERY LONG NAME TO SEE IF IT PRINTS COMPLETELY

4. A list of users for the selected Grants Online organization is visible.

Manage Recipients

Please select an organization to display:

[NOAA - 2004695 - GLOBAL ENVIRONMENT AND TECHNOLOGY FOUNDATION v

Individuals that belong to GLOBAL ENVIRONMENT AND TECHNOLOGY FOUNDATION:

@
N/A

29 items found, displaying all items.1

T ?
d

Administrator, NOAA - 2004695 - 703-555- Manage Awars a radmin
Recipient GLOBAL ENVIRONMENT 1212 Access
AND TECHNOLOGY Edit Profile
FOUNDATION
Administrator - NOAA - 2004695 - 301-555- Manage Award Y N/A radmineln
ELearning, Recipient GLOBAL ENVIRONMENT 1212 Access
AND TECHNOLOGY Edit Profile
FOUNDATION
Rep00, Arthur NOAA - 2004695 - 703-555- Manage Award |7 N/A arep
GLOBAL ENVIRONMENT 1212 Access
AND TECHNOLOGY Edit Profile
FOUNDATION
Rep01, Arthur NOAA - 2004695 - 703-555- Manage Award Y N/A arep01
GLOBAL ENVIRONMENT 1212 Access
AND TECHNOLOGY Edit Profile
FOUNDATION

Observe the message regarding assistance with merging multiple accounts (assigned

to the same user) into one user account.

Rep25, Arthur NOAA - 2004695 - 703-555- Manage Award I\ N/A arep25
GLOBAL ENVIRONMENT 1212 Access
AND TECHNOLOGY Edit Profile
FOUNDATION
Rep - Elearning, NOAA - 2004695 - 703-555- Manage Award i N/A arepeln
Arthur GLOBAL ENVIRONMENT 1212 Access
AND TECHNOLOGY Edit Profile
FOUNDATION

I If a single user has multiple accounts, you may contact the Grants Online Help Desk to have them merged into one account. Click on the Help tab above for contact information.l

Add ancther user

Guidance

Generate Active Award Access Report

Click button below for a report of all users in the selected organization showing their roles on each award. This report may be exported to an Excel spreadsheet.
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5. To update a user’s access:

a. Click the Manage Award Access link on the same line as the user's name.

Manage Recipients

Individuals that belong to CORNELL COOPERATIVE EXTENSION ASSOCIATION OF SUFFOLK COUNTY:

8 items found, displaying all items. 1

Name (Last, First) Phone A Has a Disassociated|User Name
Recipient|Date
R
Y N/A

ction
Christie, Christine Manage Award Access cchristie

Edit Profile
ar Y N/A
Y N/A
N 02/26/2009 None
Y N/A
Schmidlapp, Mary 301 444 5551 Y N/A mschmidlapp

b. Select or deselect the appropriate checkbox(s) for the level of access the user
should be assigned.

c. Click the Assign button at the bottom of the page to complete changes.

d. Click the Cancel button to return to the previous page (changes have been saved).

NA16GOT9980039 Gstudent 12 ¢ b
NA16GOT9980041 Gstudent11 Competitive
NA16GOT9980(

NA16GOT9980044 s on the Moon
NA16GOT9980C

2 I s user they will be removed from all awards under GLOBAL ENVIRONMENT AND TECHNOLOGY
FOUNDA

C.rmErm d.

6. To deactivate a user account:

a. At the top of the screen, uncheck buttons associated with the user’'s Grants Online
role.

b. Make certain the Not a Business/Financial Representative radio button is
checked.

Manage Recipient - Arthur Rep06

You are viewing the current a

ss levels and roles for Arthur Rep06 on all awards that belong to GLOBAL ENVIRONMENT AND TECHNOLOGY FOUNDATION.

Please use the checkb

below to ac

ct access.

Check to add Arthur Rep06 as the Recipient Authorized Representative

Check to add Arthur Rep06 as the Administrator

Arthur Rep06 is:
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c. Click the Disassociate User button at the bottom of the page. This removes the
user’s access to all awards associated with the specified organization. The user will
no longer receive Grants Online email notifications sent to users associated with the
organization and the award.

Note: If you uncheck a box, the system will restrict access. If you choose to disassociate this user they will be removed from all awards under GLOBAL ENVIRONMENT AND TECHNOLOGY
FOUNDATION.

| Assign ] Cancel
Disassociate User

Please note that this will remove all roles and access to awards that this user holds in this Organization!

You may need to submit and get approval on a Change in Key Personnel Award Action Request before you take this action.

d. Click the Cancel button to return to the previous page (changes have been saved).

7. To add users to the organization, follow the steps below:
a. Complete steps 1-4 in this section of the document.

b. Click the Add Another User link at the bottom of the Manage Recipients page.

Manage Recipients

Individuals that belong to CORNELL COOPERATIVE EXTENSION ASSOCIATION OF SUFFOLK COUNTY:

8 items found, displaying all items.1

Name (lLast, First) Action Has a Disassociated|User Name
Recipient|Date
Role
Manage Award A Y N/A
ile

Christie, Christine cchristie

Y N/A
1 Y N/A
| N 02/26/2009
|7 N/A
Schmidlapp, Mary 301 444 5551 Y N/A mschmidlapp
y |7 N/A
N N/A

If a single user has multiple accounts, you may contact the Grants Online Help Desk to have them merged into one account. Click on the Helg

c. Enter data for the mandatory red asterisk data elements (first name, last name,
email address, and phone number) on the Create Recipient User page. The User
Name, as noted, will be generated when the information is saved.

d. Choose the appropriate user role from the User Role dropdown list. The default
role is Recipient User. Select the appropriate role for the person being added.
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e. Click the Save button. If there are no errors, the user name is generated; otherwise
make the necessary corrections and attempt to save the data again.

Create Recipient User

For Organization: NOAA - 2000175 - UNIVERSITY OF ALASKA FAIRBANKS

User Profile

Prefix :

First Name: * | |
Middle Name:| |
Last Name: * | |

Suffix :

User Account Details
User Name :* |

| username will be generated on save. |

——— |Iser Role :|Recipient User v

Address :
Title : |

Street :

City :
State :

Please select a state v

Zip : | Country : \

|
|
|
Email : | \
|
|
|
|

Alternate Email :

|
‘ Extension : |:|
‘ Extension : |:|

Phone :*

Alternate Phone :

Fax :

I Save I Cancel

8. To edit account details, unlock a user’s account or reset the user’s password, follow
the steps below:

a. Complete steps 1-4 in this section of the document.

b. Click the Edit Profile link on the same line as the user name.

Manage Recipients

Individuals that belong to CORNELL COOPERATIVE EXTENSION ASSOCIATION OF SUFFOLK COUNTY:

8 items found, displaying all items.1

Name (Last, First) Has a Disassociated|User Name
Recipient|Date
Role

Christie, Christine

cchristie
Y N/A
Y N/A
N
Y NJA
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c. With the exception of the User Name, all information on the resulting screen can
be edited.

d. To unlock a user account:
e Click the Unlock Account button on the Edit Recipient User page.

Edit Recipient User

For Organization: NOAA - 2004695 - GLOBAL ENVIRONMENT AND TECHNOLOGY FOUNDATION

User Profile

Prefix :

First Name :* |Arthur
Middle Name:
Last Name :* |RepO1

Suffix : None *

User Account Details

user Name :*

e. Unlock Account | RSB

o A message on the screen displays when the user account was
successfully unlocked.

Edit Recipient User

For Organization: NOAA - 2004695 - GLOBAL ENVIRONMENT AND TECHNOLOGY FOUNDATION

et User account successfully unlocked.

User Profile

Prefix :

First Name :* |Arthur
Middle Name:
Last Name :* |[Rep01

Suffix : None ¥

e. Toreset a user password:
e Click the Reset Password button on the Edit Recipient User page.

o Click either the Reset or the Done button. The Reset button generates a
new (temporary) password that should be provided to the user. The Done
button cancels the request.

Resetting password for: arep01

Are you sure?

[Reset [oorc]
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Resetting password for: arep01

Temporary password —— New password: A_RE0921165903
provided to the user.

After providing the temporary password to the user, use either the Done
button or the breadcrumbs to navigate away from the screen.

Advisories >3 My Preferences > <
Resetting password for: arep01

New password: A_RE0921165903

Reset | Done I <
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General References:

Code of Federal Regulations: 2 CFR § 200 Uniform Administrative Requirements,
Cost Principles, and Audit Requirements for Federal Awards
https.//www.ecfr.qov/cqgi-bin/text-idx ?tol=/ecfrbrowse/Title02/2cfr200 main 02.tpl

Council of Inspectors General on Integrity and Efficiency (CIGIE)
An independent entity established within the executive branch to address integrity,
economy, and effectiveness issues that transcend individual government agencies.

www.ignet.gov

Federal Audit Clearinghouse
https://harvester.census.gov/facweb/Default.aspx

Federal Awardee Performance and Integrity Information System (FAPIIS)
www.fapiis.gov/fapiis/index.action

U.S. General Accountability Office: Standards for Internal Control in the Federal
Government GAO-14-704G, September 2014.
https://lwww.gao.gov/products/gao-14-704g
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