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Obtain Information for the FFO Template

1. The Competitive RFA and the Federal Funding Opportunity (FFO) is the source of
information for Grants.gov data entry. To ensure the necessary information is close at
hand when posting to Grants.gov, information from the RFA and FFO will be recorded in
the FFO template. Create a working copy of the FFO template.

2. When logged onto Grants Online as the RFA Publisher, click the Tasks link to display
tasks in the user Inbox.

3. Click the View link on the same line as the Federal Funding Opportunity (Document Type).

Your Tasks

Document Type Status

All ] [open
2 items found, displaying all items.1
Date Status
8/22/2016 Copy1 of Instructor Competitive RFA - Aug 2016 4855795 In Progress  Publish FFO Federal Funding 2595886 N/A
Cla... Opportunity
View 08/17/2016 Yvette's Non-Competitive RFA -- August 2016 4855705 In Progress  Post Application RFA 2595881 N/A

Package

4. Onthe RFA Header Information section, locate and record the following data elements:
a. Funding Opportunity Number (FON)
b. RFA Name
c. CFDA Number

—RFA Header Information
Document ID: 2595882 CFDA Number: 11998 <4— C.
Announcement Type: Initial SubProgram:
Funding Opportunity GOT-OCPO-NOAA-2016- - . One Commerce Program
a. Number: 2004970 Assigned Program Office: 0 " cpg Noaa)
Line Office: ﬁg,ﬁs) B T (= Assigned Program Officer: Grant Student00
Copy1 of Instructor oo P
b. RFA Name: Competitive RFA - Aug 2016 gg’f(';"’ate‘j Publication 0,55 /5416
Class '
Fiscal Year: 2016 Publication Date: Not Published

5. From the main FFO page, the user can access the Federal Funding Opportunity
Details Page using one of two methods. The method used is dependent upon
whether the person’s bureau is: 1) NOAA; or 2) a non-NOAA bureau.
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NOAA

From the Action dropdown menu, select View Details and click the Submit button.

Federal Funding Opportunity

Id: 2595886
Status: Publish - In Progress

Action: Please select an action v m

Your Comments: | Please select an action
Publish FFO

Return to Program Officer
View Details
| Withdraw

Spell Check

View routing slip >>

-
4

If the NOAA user does not have a dual monitor set-up on which s/he can view two
screens simultaneously, use the following steps to have the relevant information

available.

e Select the PDF radio button for the Report Style.

e Click the View FFO Report button.
A document (that includes a Table of Contents) is downloaded to the user’s
computer.

V. Application Review Information

valuation Criteria ¥

nd Selection Process ¥

C. Selection Factors ¥

D. Anticipated Announcement and Award Dates ¥

VI. Award Administration Information
A. Award Notices ¥

B. Administrative and National Policy Requirements ¥

C. Reporting ¥

VIL. Agency Contacts ¥
VIIL Other Information ¥

[ Save | Cancel
Report Style:
=P roF
RTF (Word
View FFO Report |
View FRN Report
The publication of a Federal Funding Opportunity is required for this RFA.
The publication of a Federal Register Notice is NOT required.
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Non-NOAA Bureaus

Click the Attachments link to reveal the FFO that was uploaded to Grants Online
when the RFA was created.

Click the filename that corresponds to the FFO. The filename (surrounded by a red
box) in the image below is hypothetical; it does not necessarily correspond to the
filename in a real-time example.

If there are multiple files (not typically the case), the user can click the Download
All button to download all attachments.

Federal Funding Opportunity

Id: 2595886
Status: Publish - In Progress

Action: Please select an action  ~ m

Your Comments:

Spell Check

View routing slip >>

Workflow History

e 7 Attachments:

Short Description

Created Date Internal Use Remove
Only

his is @ sample of the FFO that might have been uploaded when the RFA was 08/22/2016 04:39:40 No Remove
reated. PM

NOAA-GOT-OCPO-NOAA-2016-200 FFO

sample.pdf

Download All

Add new Attachment: [+]
Any changes to infarmation on this page should be saved before adding or removing attachments. File name should be 50 characters or less if there are more than 10 attachments.

6. Whether a NOAA or a non-NOAA user, the same content is available in the Federal
Funding Opportunity. There is one key difference — the FFO available to NOAA users has
a Table of Contents (TOC); the information available to non-NOAA users does not have a
TOC.
7. Record information for the data elements listed below in the EFO Template.
NOTE: Field names as they are shown in Grants.gov are listed first. The
corresponding Grants Online FFO information is in parenthesis.
e Funding Opportunity Description (FFO Index |. Funding Opportunity Description)
e Award Ceiling, Award Floor (FFO Index Il. A. Funding Availability)
e Type of Funding (FFO Index Il. C. Type of Funding Instrument)
o Eligible Applicants (FFO Index Ill. A. Eligible Applicants)
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e Cost Sharing or Matching Requirement (FFO Index Ill. B. Cost Sharing or
Matching Requirement)

e Open Date, Closing Date (FFO Index IV. D. Submission Dates and Times)

¢ Agency Contacts (FFO Index VII. Agency Contacts)

8. Observe that in the screen image below, SF-424: NOAA Construction or Non-
Construction Application Package is the selected Application Package. This

may or may not be the appropriate option for the Application Package associated
with your RFA.

Application Package *

SF-424: NOAA Construction or Non Construction Application Package
Fom ______________________________________ [Mandatony|
SF-424 Y

CD-511

Budget Narrative Attachment Form
Project Narrative Attachment Form
SF-424A

SF-424B

SF-424C

SF-424D

SF-LLL

22zz2z2<<<

Other Attachments Form
View/Edit

Version 4.20
Page |8



Post a FFO to Grants.gov

Post Competitive RFA Information to Grants.gov

1. Navigate to the Grants.gov home page (http://www.grants.qov/). Click the Login link
located on the upper right-hand side of the screen.

HELP | MANAGE SUBSCRIPTIONS | REGISTEI | LOGIN

Bl Grant Opportunities ¥ Enter Keyword. Go

GRANTS.GOV™

HOME = LEARNGRANTS® SEARCHGRANTS  APPLICANTS~ GRANTORS *  SYSTEM-TO-SYSTEM- FORMS © OUTREACH®  SUPPORT

Grants.gov Updates

Grants'goG \Workspace N Grants.gov Calendar
AppR Fongranis iy treating alworkspace; Fhis:atows N 1\
yoLsanoh yokn: AY0es:to Work DA thecappiCaon &

Check outour calendar to getthe Iatest updates about our
oming releases, maintenance, and outage:

\ Grants.gov Scheduled Maintenance:
August 20-22, 2016

Croitsgos E ooty oy

)Y Visitthe Grants.g commmt, Elog to learn about the
st in (e Grants communty

= = Gran(s,nov Notices
Find Grant Opportunities @ e aton on upcaming hanges with use
———————— " impacts, please visit the Grants.gov notices page for lhn
latest information.

LGNNIV ] BROWSE CATEGORIES | BROWSE AGENCIES

View More »

<
e Grants.gov Releases .
, ) r or information about recent changes and enhancements
Oportunity Numbar Opporuniy Tite. A%eNSY ~ status o Grants.gov, review the latest release notes,

MAJOR-201707 Access to Historical Records - Major Initiatives NARA | Posted

NPS-NOIP13AC00758-01  THIS IS NOT A REQUEST FOR APPLICATIONS- Restoration and Invasive DOl | Posted
Spcecies Projects in the Northern Great Plains- THIS IS NOT A REQUEST NPS
FOR APPLICATIONS

DATA Act Section 5 Pilot Program Presentation
The Department of Health and Human Services (DHHS)
recently organized a webinar about the DATA Act Section
5 Pilot Program.

ARCHIVAL-201612 Access to Historical Records — Archival Projects NARA | Posted
PA-16-377 Limited Competition: Clinical Research Investigator Supplement (CRIS) for | HHS- | Posted Financial Assistance
the Maternal Fetal Medicine Units (MFMU) Network and the Neonatal NIH11 < Grants gov does not provide personal financial assistance
Research Network (NRN) (Admin Supp) JINII Flease visitour Grant Programs to learn where you may
find personal financial ass\stan €.
EP-HIT-16-001 Sector Information Sharing and Analysis Organization (ISAO) HHS- | Fosted
0s-
ASPR Suspect Fraudulent Activity?
s “ The United States Government does not require payment,
NPS-16-NERO-0114 Conservation and Treatment for the Purrington and Russell Grand Panorama | DOl | Posted P oany Kind,to receive fadaral grants. Leam more about
: : L suspected fraudulent activiy.
of a Whaling Voyage ‘Round the World NPS

2. Click the Grantor tab (under the Select Account Type header).

3. Type the username and password (the image below shows “dummy data” for those
two parameters). Click the Login button.

HELP | MANAGE SUBSCRIPTIONS | REGISTER | LOGIN

EZIRR GrantOpportunities ¥ Enter Keyword G0

= GRANTS.GOV™*

HOME  LEARNGRANTS- SEARCHGRANTS  APPLICANTS - GRANTORS + SYSTEM-TOSYSTEM- FORMS ~ OUTREACH-  SUPPORT

GRANTS.GOV ) Lagin

LOGIN RegisterasaNew User » @

Select Account Type:

APPLICANT TOCLN | EsizPoc

Grantor Login

Lagin below for Grantor features. Ifyou do nothave a Usemame and Password, please Register as a New User.

USERNAME: |usemame
LOGIN
PASSWORD: .

(Case Sensitive)

Change My Password
1Forgot My Usemame
1Forgot My Password/Unlock My Account

Warning Notice!

This is a U S. Government computer system, which may be accessed and used anly for authorized Govermmentbusiness by athorized personnel. Unauthorized access or use of this computer system may subject
violators ta criminal, civil, and/or administrative action

Alinformation on tis compuier ysta may be nlerseled; ecorded, read copied. and disclosed by and o authorzed persome for offclal purgoses, Including criminal nvestiations. Such informaton ncludes
sensitive data encrypted to comply with d privacy Atcess o use of thi system by any parson, whether authorized or Unauthorized, constitutes consentto these terms.

NOTICE: The Grants gov system contains personally identifable information (PIl) and proprietary business information that should be disseminated anly o those within your agency, organization, or to individuals with
a need to know the information in the course of their oficial duties. Such information whien output in any form from the Grants go system must be handled and protected in accordance with applicable federal laws and
Executive Orders (including Executive Order 13556 of November 4, 2010, Controlled Unclassified Information and its implementing quidance), as well as agency directives, policies, regulations, standards, and
operational requirements.

CONNEGT WITH US: 8 Bog (] Twiter » YouTube (@) lrts [ RSS £ XML Extract I Get Adobe Reader GRANTS.GOV Applicant Support

HEALTH & HUMAN SERVICES: HHS gov | EEOG /NoFear Act | Accessiiity | Privacy | Disclaimers. | Ste Map 1-800-518-4726
COMMUNITY: USAgov | WhiteHouse.gov | USAspending.gov | SBAgov | GFDAgOV | SAMgov | DUNS Request [ | Report Fraud suppori@grants.gov
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4. When successfully logged on, click the Manage Opportunities link (under the Grantor
Opportunities header).

HELP | MANAGE SUBSCRIPTIONS | CHANGE PASSWORD | MANAGE PROFILE | LOGOUT

| v RN TR -
— GRANTS.GOV

HOME LEARN GRANTS ‘SEARCH GRANTS APPLICANTS GRANTORS v  SYSTEM-TO-S' ITREACH SUPPORT

GRANTS.GOV ) Grantors

GRANTOR CENTER (-]

' WELCOME:
Ty Cia oc GRANTS.GOV WORKSPACE
GRANTOR SUPPORT: FEATURE

Judy Ceresa

Judy.Ceresa@nhhs.gov Grants.gov's new Warkspace feature allows yeur applicants to complete their
application packages as a team more easily. Be sure to create your application
RELEASE: package templates and opportunities using Workspace-compatible forms.

Version: R15.2

| Date: 061072016 ) Explore the Grants.gov Workspace Functionality »

GRANTOR TENPLATES GRANTS.GOV COMMUNITY BLOG | | & GRANT FORECAST

;e:aprl:ti: fopteston Fackage Resources abOUt Workspace to Share Wlth You can now create and post grant forecasts in Grants.gov. Creating

SRANTOR APPLICATIONS Your Applicants arantforecasts is similar to creating an opportunity, and the forecast
information can be used to craate your funding synopsis. For mare

» Retrieve Submitted Applications Using Workspace can benefit your applicants, so here is our blog post Information on this feature, please review the Grants gov Online User
» View All Submitied Applications. that provides examples of using the feature. Get familiar with this Guide or Release Notes for 16.2
» Assign Agency Tracking feature to better answer questions from your applicants.

Number/Notes
Learn more about grant forecasts b
GRANTOR REPORTS Visit the Grants.gov Community Blog »

» Submission Report

5. Click the Create New Opportunity button.

HELP | MANAGE SUBSCRIPTIONS | CHANGE PASSWORD | MANAGE PROFILE | LOGOUT

sexvon. TR -
[S= GRANTS.GOV™

HOME LEARNGRANTS - SEARCHGRANTS  APPLICANTS - | GRANTORS~  SYSTEM-TO-SYSTEM FORMS - QUTREACH-  SUPPORT

GRANTS.GOV ) Grantors ) Manage Opportunities

MANAGE OPPORTUNITIES o
Please enter criteria and click Search:
Opportunity Number: || Opportunity Title:
cron: category: (A1 |~
Components: Forecast | | Synopsis | | Packages
Search

0-00f0 Records.

Opportunity Number Gpporunity Titie ¢ CFDA ¢ Components Category ¢ Actions,

0-00f0 Records.

‘CONNECT WITH US: [ Blog (M) Twiter » YouTube [8) Aerts [ Rss XMLExtract [ Get Adobe Reader GRANTS.GOV Applicant Support

HEALTH & HUMAN SERVICES: HHS.gov | EEOC / No Fear Act | Accessibilty | Privacy | Disclaimers | Site Map 1-800-518-4726
COMMUNITY: USAgov | WhieHouse.gov | USAspending.gov | SBAgov | CFDAgov | SAMgov | DUNS Request ' | Report Fraud suppori@grants.gov
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Create a New Opportunity

1. On the resulting screen, mandatory data elements are indicated by a red asterisk.
NOTE: Data field names as they are shown in Grants.gov are listed first. The
corresponding Grants Online data field name is listed second.

a. Opportunity Number *
Grants Online: Funding Opportunity Number

b. Opportunity Title *
Grants Online: Funding Opportunity Title from the FFO

c. From the dropdown menu, select the Opportunity Category *
NOTE: To comply with Department of Commerce standards, Discretionary is
the appropriate selection.

Discretionary
Mandatory

Continuation
Earmark
Other

d. Opportunity Category Explanation
If Opportunity Category = “Other”, enter text; 255 character maximum.

e. CFDA Number(s) *
Grants Online: CFDA Number

f.  Opportunity Component *

e Synopsis
o Package

2. Click the Next >> button.

HELP | MANAGE SUBSCRIPTIONS | CHANGE PASSWORD | MANAGE PROFILE | LOGOUT

oo T N -
— GRANTS.GOV™

HOME LEARN GRANTS SEARCH GRANTS APPLICANTS GRANTORS~  SYSTEM-TC-SYSTEM FORMS OUTREACH SUPPORT

GRANTS.GOV ) Grantors | Manage Opportunities ) Creats Opportunity

CREATE OPPORTUNITY -]

Opportunity Details:

“Opportunity Number: [NOAA-GOT-OCPO-NOAA-2016-2004966
“Opportunity Title: [Competitive RFA -- August 2016
“Opportunity Category: | Discretionary

Opportunity Category Explanation:
“If Opportunity Category is Other
*CFDA Number(s): [11.999

Opportunity Component:

*Select Opportunity Component: Synapsis
Package

I Next » I
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3. On the resulting screen, there are mandatory (*) and optional data elements:
General Information
a. Version — Pre-populated.

b. Funding Instrument Type *
Grants Online: Type of Funding Instrument
Response Options: Cooperative Agreement, Grant, Other, or
Procurement Contract

c. Category of Funding Activity *
The user should select the items relevant to his/her Funding Opportunity.
To select more than one item, use the SHIFT or CTRL key.

d. Category Explanation *
If the Category of Funding Activity = “Other”; must supply data.

e. Expected Number of Awards

f. Cost Sharing or Matching Requirement *
Grants Online: Cost Sharing or Matching Requirement
Response Options: Yes or No

g. Post Date *
Date posted to Grants.gov.

h. Close Date
Grants Online: Anticipated Announcement and Award Dates
Date Applications are due.

i. Close Date Explanation *
If a Close Date is not specified.

Version 4.20
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HOME

LEARN GRANTS SEARCH GRANTS

APPLICANTS

CGRANTORS~  SYSTEM-TO-SYSTEM FORMS OUTREACH

GRANTS.GOV ) Grantors ) Manage Opportunities

Create Synopsis

CREATE SYNOPSIS

NOAA-GOT-OCPO-NOAA-2016-2004399
Competitive RFA — August 2016
Department of Commerce

General Information:

Version:
*Funding Instrument Type:

*Category of Funding Activity:

Category Explanation:

“If Gategory of Funding Activity is Other

Expected Number of Awards: 10
“Cost Sharing or Matching Requirement: @ 'fes No
*Post Date: |08/15/2016 (MMWDDMYYYY) 3
Close Date: |09/30/2016 (MDD YY) 5]

Close Date Explanation:

*If no Close Date is provided

Opportunity Category: Discretionary
CFDA Number(s): 11.999

Opportunity ID: -
Synopsis 1
Cooperative Agreement
Grant
Other
Procurement Contract
Humanities (see "Cultural Affairs” in CFDA) -

Income Security and Social Services

Information and Statistics

Law, Justice and Legal Services

Natural Resources

Other (see text field entiled "Explanation of Other Category of Funding Activity” for clarification)
Recovery Act

Regional Development

Science and Technology and other Research and Development

Transportation

Archive Date:

e Automatic, 30 days after the Close Date (default)
e Automatic, on specific date: MM/DD/YYYY
e Manual Archive

Estimated Total Program Funding
Whole numbers Only; no “$” or commas.

Award Ceiling *
Grants Online: Funding Availability
Whole numbers Only; no “$” or commas.

. Award Floor *
Grants Online: Funding Availability
Whole number Only; no “$” or commas.

Archive Date: (@ Automatic, 30 days after the close date

Automatic, on specified date: (MM/DDAYYYY) 3

Manual archive

Estimated Total Program Funding:
“Award Ceiling:
“Award Floor:

10000
10000
1000

Version 4.20
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Eligibility

a. Eligible Applicants *
Grants Online: Eligible Applicants.
More than one item can be selected using the SHIFT or CTRL key.

b. Additional Information on Eligibility *
If Eligible Applicants = “Others”, must supply data.

Eligibility:

Eligible Applicants: |1ndependent school districts -

Individuals
Mative American tribal governments (Federally recognized)
MNative American tribal organizations (other than Federally recognized tribal governments)
Nonprofits having a 501(c)(3) status with the IRS, other than institutions of higher education
Monprofits that do not have a S01(c)(3) status with the IRS, other than institutions of higher education
Others (see text field entitled "Additional Information on Eligibility” for clarification)
Private institutions of higher education
Public and State controlled institutions of higher education
Public housing authorities/Indian housing authorities

Additional Information on Eligibility:

*If Eligible Applicants is Others Organizations

Additional Information

a. Description *
Funding Opportunity Description.
Avoid using special characters or HTML encoding.

b. Link to Additional Information
c. Link Description

d. Grantor Contact *
Grants Online: Agency Contact
Populated based upon the person logged on to Grants.gov. The data can be
modified as needed.

e. Grantor Contact Email Address *
Grants Online: Agency Contact
Populated based upon the person logged on to Grants.gov. The data can be
modified as needed.

f. Grantor Contact Email Description *
Grants Online: Agency Contact
The information entered here is appended to the Mail To: HTML tag.
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4. Click the Next >> button.

Additional Information:

"Deseription: 'erg description should be included here.

Link to Additional Information:
Link Description:
*Grantor Contact:

IestGrantor GOL

Grantor
Phone 301-444-0000 p

“Grantor Contact E-Mail Address: |grantspractice@gmail.com

*Grantor Contact E-Mail Description: grantspractice@gmail.com

Cancel

5. The form, as it was completed, is visible. Follow the instructions at the top of the screen.

Please review the following Synopsis information. If changes are needed, please click
the Modify button below. Otherwise, click the Publish button to confirm.

CREATE SYNOPSIS CONFIRM

NOAA-GOT-OCPO-NOAA-2016-2004956
Yvette's Competitive RFA -- August 2016
Department of Commerce

Pleass review the following Synopsis information. If changes are needed, please cick the Modity button below. Otherwiss, click the Publish button ta confirm

General Information:

Version: Synopsis 1

Opportunity Category: Discretionary
CFDA Number(s):
Opportunity 1D:

*Funding Instrument Type: Grant
*Category of Funding Activity: Environment
Natural Resources
Science and Technology and other Research and Development
Category Explanation:
*If Category of Funding Activity is Other
Expected Number of Awards:
*Cost Sharing or Matching Requirement: Yes
“Post Date: /
Close Date:
Close Date Explanation:
*If no Close Date is provided
Archive Date:
Estimated Total Program Funding:
*Award Ceiling:
“Award Floor:

Eligibility:

Additional Information on Eligibility: Organizations
*If Eligible Applicants is Others

Additional Information:

*Description: FFO description should be included here.
Link to Additional Information:
Link Description:
*Grantor Contact: TestGrantor GOL
Grantor
Phone 20
*Grantor Contact E-Mail Address: grantspra
*Grantor Contact E-Mail Description: gratnspra

44

@oma
@gmail.com

Nofifications: Send Change Notifications via email

*Modification Comments: This is where | explain what information was modified.

| Publish | Modiy

*Eligible Applicants: Cthers (see text field entitled “Additional Information on Eligibility” for clarification)
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6. The resulting screen image indicates the Synopsis was successfully published. Later,
if necessary, the synopsis can be modified using the Modify button or the Modify
Details link next to the FFO Number.

MANAGE OPPORTUNITY
SUCCESS: Synopsis successfully published. Synopsis wil be available using Search Grants within a few minutes, mmm—

NOAA-GOT-OCPO-NOAA-2016-20049660 Modify Details] Opportunity Category: D

Yvette's Competitive RFA - August 209
Department of Commerce

Opportunity ID: 34812

FORECAST SYNOPSIS VERSION HISTORY RELATED DOCUMENTS PACKAGE

or @

Manage Synopsis Details:

Delete

General Information:

Document Type: Grants Notice Version

Funding Opportunity Number Post Date:
Funding Opportunity Titl Last Updated Date:
Close Date:

Opportunity Category:

Opportunity Category Explanation: Close Date Explanation

Funding Instrument Type: Grant Archive Date:

Category of Funding Activity: Environment Estimated Total Program Funding

Natural Resources Award Ceiling

and Technology and other Research and Award Floor:
fopment

Category Explanation:
Expected Number of Awards:
CFDA Number(s): 11
Cost Sharing or Matching Requirement: Ves

S - Marine Debris Program

Eligibility:

Eligible Applicants: Cthers (see text field entitled "Additional Information on Eligibiity” for clarification)
Additional Information on Eligibility: Organizations

Additional Information:

Agency Name: Department of Commerce
Description: FFO description should be included here.
Link to Additional Information:
Link Description:
Grantor Contact: TestGrantor GOL

Grantor Contact E-Mail Address:
Grantor Contact E-Mail Description:

7. From the Manage Opportunity screen, click the Package tab and then click the Add
button. If there is more than one Competition, create a Package for each Competition.

HELP | MANAGE SUBSCRIPTIONS | CHANGE PASSWORD | MANAGE PROFILE | LOGOUT

Iy Wl Grant Opportunities ¥ Enter Keyword GO

— GRANTS.GOV™

HOME LEARN GRANTS SEARCH GRANTS APPLICANTS GRANTORS~ ~ SYSTEM-TO-SYSTEM: FORMS OUTREACH SUPPORT

GRANTS.GOV ) Grantors ) Manage Opportunities ) Manage Opportunty

MANAGE OPPORTUNITY e

NOAA-GOT-OCPO-NOAA-2016-2004966 [Modify Details] Opportunity Category: Di
Yuette's Competitive RFA -- August 2016 CFDA Number(s): 11
Opportunity ID: 24912

Department of Commerce

FOREGAST | SYNOPSIS | VERSION HISTORY | RELATED DOGUMENTS

Manage Packages:
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New Package Creation

On the New Package Creation screen, supply information for mandatory (*) data
elements. In many cases, guidance regarding the type and/or format of data is indicated
next to the data element. Some data elements are pre-populated using information
entered on previous data entry screens. The data elements on the New Package
Creation screen are as follows:

a. Opportunity Number * — Populated from the previous screen.

b.

C.

Opportunity Title * — Populated from the previous screen.

CFDA Number — Options available for selection depend upon information
previously entered.

Competition ID — Mandatory data entry although there is not a red asterisk.
Grants Online: Competition ID Number
The data elements should not be confused with the RFA ID or the FFO ID.

Competition Title — Mandatory data entry although there is not a red asterisk.
Grants Online: Competition Title

IMPORTANT: If there are multiple Competitions, make certain to align each
Competition ID with the corresponding Competition Title that is included on the
FFO template.

NEW PACKAGE CREATION

Opportunity Number:* NOAA-GOT-OCPO-NOAA-2016-2004%66
Opportunity Title:™ Yvette's Competitive RFA — August 2016
CFDA Number: 11.999 «

Competition ID: 11111

Competition Title: Yyette's Competitive RFA —

Electronic Required *
Response Options: No, if paper applications are accepted; otherwise Yes

Expected Number of Applications
Provide a best estimate.

Expected Application Size (MB)

Open Date (MM/DD/YYYY)
Date the Opportunity Package should be made available. If a date is not
specified, the Opportunity Package will be available immediately after
posting.
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j. Close Date * (MM/DD/YYYY)
Grants Online: Application Due Date
If the date is on a weekend, check with the FPO to determine what
information should be entered.

k. Grace Period — days
This data element is almost always blank.

Electronic Required:* @ Yes No
Expected Number of

Applications:

*If you are unsure of the expected

number of applications, provide 5

‘your best estimate.

Expected Application Size: (MB)
Open Date: 08/10/2016 (MMDDA ) [T
Close Date:™ 00/30/2016 (MDD [
Grace Period: days

I.  Agency Contact
The name (first and last), title, email address, and phone number entered on
the user profile.

m. Application Instructions *
A PDEF file of the Federal Funding Opportunity document must be attached.
In addition, any attachment(s) associated with the RFA was creation may
also be attached.

n. Application Type *
Should correspond to the information entered for Eligible Applicants under
the Synopsis (Eligibility section).

TestGrantor GOL

Grantor

E-mail: grantspractice@gmail.com
Agency Contact:* Phone: 3@1-444-8080

A
Current Instructions (Supplying a new file over-writes the current instructions file)

Application Instructions:*
ee # Choose

Applicant Type:* Crganizations Cnly A

Version 4.20
Page |18



Post a FFO to Grants.gov

Select a Package Template

1. Under the Form Package header, click the Select a Package Template button.

FORM PACKAGE:

Form Family Template Name Mandatory Forms Opticnal Forms Actions

Publish Cancel

2. When performing a general search, the default values are: DOC for the Agency
Owner Code and ALL for the Form Family. To narrow the search, specify a
Template Name. Click the Search button.

GRANTS.GOV ) Grantors ) Manage Opportunities ) Manage Opportunity ) New Package Creation
NEW PACKAGE CREATION 2}

Opportunity Number:* NOAA-GOT-OCPO-NOAA-2018-2004966
0) “fyette's Competitive RFA — August 2016

ble Templates for this Form P:

Please enter criteria and click Search:

Template Name: Agency Owner Code:  DOC Form Family: |ALL - ISaamh I

0-0 of 0 Records

Agency Owner Code Template Name Mandstory Forms Optional Forms Actions

0-0 of 0 Records

3. From the options presented, click the Select radio button beside the appropriate
choice. Click the Save button.

‘Choose from Available Templates for this Form Package
-
Please enter criteria and click Search:

Template Name: Agency Owner Code: | DOC Form Family: |ALL - Search

1-5 075 Records £

Agency Ouner Code Template Name Mandstory Forms Optional Forms Actions

» Application for Federal Assistance (SF-424) [/2.1] » Disclosure of Lobbying Activities (SF-LLL) [V1.1] G
» Assurances for Non-Construction Programs (SF-4248) [v1.1] | » Other Attachments Form [V1.1] GO
50G/0S Standara Appication | * BUdget Information for Non-Gonstrustion Programs (SF-4244)
poc Package v1.01

Select
» Budget Narrative Attachment Form [V1.1] @

» DS Form [v1.1]

» Project Narrative Attachment Form [V1.1] @

» Application for Federal Assistance (SF-424) [V2.1] » Disclosure of Lobbying Activities (SF-LLL) [V4.1] G
» Project Namative Attachment Form [V1.1] @ » Other Attachments Form [V1.1] @
» CDS1 Form [V1.1]
Doc NOAA - Non Construction » Assurances for Non-Construction Programs (SF-4248) [V1.1] # sekct =T

» Bugdget Information for Non-Censtruction Programs (SF-424A)
i

» Budget Narative Attachment Form [V1.1] @
Doc NOAA - SF 424 only » Application for Federal Assistance (SF-424) [V2.1] » Other Attachments Form [V1.1] @ Select

Doc SF-424 R8R » SF424 (R &R) [V2.0] Selest

cencel
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Publish the FFO to Grants.gov

1. Click the Publish button.

Form Package
Form Famil Template Name Mandatory Forms Optional Forms Actions
SF-424 Famiy NOAA - Non Construction » Application for Federal Assistance (SF-424) [/2.1] » Disclosure of Lobbying Activities (SF-LLL) [V1.1] | Change Template
» Project Narrative Attachment Form [V1.1] G
» GDS11 Form [/1.1] » Other Attachments Form [V1.1] @

» Assurances for Non-Construction Programs (SF-4245)
1

mation for Non-Construction Programs
10]

rative Attachment Form [V1.1] G

MODIFICATION COMMENTS:
Send Change Notifications via email: ¥

Package Modification Comments:*

Please enter  brief deseription of the changes in the below text box The text you enter will be included in the notification email
1o the subseribers (i you select the Send Change Netfications ehezkbox above)

Publish | | Cancel

2. To move forward with the process, click the Yes button.

ALERT: Inactive Forms

A Inactive form(s) are selected for this application package.

Do you wantto continue using inactive forms?

3. Beneath the Package Publication Verification header there is a message that:

You are about to make the following application package available to the
public. Please verify the details and click Publish to make this application
package available on Grants.gov.

As instructed by the on-screen message, click the Publish button in the bottom
left-hand corner of the screen.

PACKAGE PUBLICATION VERIFICATION (=]

You are about to make the following application package available to the public. Please verify the details and click "Publish” to make this application package
available on Grants.gov.

Opportunity Number: NOAA-GOT-OCPO-NOAA-2016-2004866
Opportunity Title: ‘iette's Competitive RFA - August 2018
CFDA Number: 11,899
CFDA Title: Marine Debris Program
Competition ID: 11
Competition Title: ‘iette's Competitive RFA - August 2016
Electronic Required: Yes
Expected Number of c
Applications: N
Expected Application Size: Hone
Open Date: 08/10/2016
Close Date: 08/30/2016
Grace Period: MNone
Agency Contact: TestGrantor GOL Grantor E-mail: grantspractize@gmai.com Phone: 301-444-0000
Application Instructions: View
Available to: Individual Applicants Only
Form Family Templats Hame Mandstory Forms Optional Forms
SF-424 Famiy DOC/OS Standard Appication » Application for Federal Assistance (SF-424) [V2.1] » Diselosure of Lobbying Activities (SF-LLL) [V1.1] @
Package » Assurances for Non-Construction Programs (SF-4245) [V4.1] » Other Attachments Form [V1.1] @

» Budget Informaticn for Nen-Construction Programs (SF-424A)

» Budget Narrative Attachment Form [V1.1] @
» CDS11 Form [V1.1]
» Project Narrative Attachment Form [V1.1] @D

Edit| Cancel
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4. A message that the package has been published and is available for public
download is visible. Click the Continue button to navigate to the previous screen.

EIFU Ol Grant Opportunities ¥ Enter WOt

= GRANTS.GOV™

LEARN GRANTS 'SEARCH GRANTS APPLICANTS GRANTORS~  SYSTEM-TO-SYSTEM FORMS OUTREACH SUPPORT

GRANTS.GOV ) Graniors ) Menage Opportuniies ) Manage Opportunity ) Package Publication Success

PACKAGE PUBLICATION SUCCESS

—i Congratulations, your application package, PKG00029590, is now available for public download.

Continue

5. After publication of the package, the user can edit information associated with the
package (refer to the Step 3 screen image). When finished making edits, republish the
package. Remember the Publish button must be clicked twice.

If applicants responded during the period when the FFO was posted and modifications
were made, they would be notified of any updates. Those modifications might
necessitate the submission of additional or different responses.

6. If there is more than one competition, while on the Package tab, click the Add button.
Provide data for all data fields listed in the New Package Creation section of this
document.

If there are no additional competitions, advance to the Update the Comments Text Box
in Grants Online section of this document.

Update the Comments Text Box in Grants Online

1. Loginto Grants Online and navigate to the RFA main page.

2. Inthe FFO Comments text box, type the following: Published to Grants.gov on
MM/DD/YYYY, where the MM/DD/YYYY is replaced by the current date. Click the
Save Comment button.

Federal Funding Opportunity

Id: 2595886
Status: Publish - In Progress
Action:

Your Comments: |published to Grants.gov on August 5, 2016.

A2 / 4000 EEE
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Appendix: FFO Template
(Use to Record Information from Grants Online)
* = Mandatory Data Element

Grants Online
HEADER and Data Element

Grants.gov
HEADER and Data Element

Record Information from the
Grants Online RFA

RFA HEADER INFO.

OPPORTUNITY DETAILS

Funding Opportunity Number

Opportunity Number *

RFA Name

Opportunity Title *

CFDA Number

CFDA Number *

Grants Online
HEADER and Data Element

Grants.gov
HEADER and Data Element

Record Information from the
Grants Online RFA

FFO

SYNOPSIS INFORMATION

Type of Funding Instrument

Funding Instrument Type *

Cost Sharing or Matching
Requirement

Cost Sharing or Matching
Requirement *

Submission Dates and Times

Close Date

Submission Dates and Times

Close Date Explanation *
If the Close Date is not specified.

Submission Dates and Times

Archive Date

Funding Availability

Estimated Total Program
Funding

Funding Availability

Award Ceiling *

Funding Availability

Award Floor *

Eligible Applicants

Eligible Applicants *

Other Criteria that Affect
Eligibility

Additional Information on
Eligibility
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Grants Online
HEADER and Data Element

Grants.gov
HEADER and Data Element

Record Information from the
Grants Online RFA

RFA DETAILS PACKAGE INFORMATION
Funding Opportunity Number Opportunity Number
RFA Name Opportunity Title

CFDA Number

CFDA Number

Competition Document ID

Competition ID
Required although there is not a
red asterisk.

FFO Description

Competition Title
Required although thereis not a
red asterisk.

Submission Dates and Times

Open Date

Submission Dates and Times

Close Date *

Submission Dates and Times

Grace Period

Application Instructions

Application Instructions *

Grants Online Grants.gov Record Information from the
HEADER and Data Element HEADER and Data Element Grants Online RFA
APPLICATION PACKAGE PACKAGE TEMPLATE

Form Family / Template — (e.g.,
SF- 424 | NOAA Construction or

Non-Construction Application
Package)

Form Family / Template *
Select from available options
(e.g., NOAA SF-424 Only, NOAA
Non-Construction).
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